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1. IACIIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JIUCHUATLIMHBI
OIL.15 OPUCAUKIIMOHHBIE TOKYMEHTbI

1.1. O6sa1acTb npuMeHeHus1 padoyeil MPorpaMmbl

PabGouass mporpamMmma yd4eOHOM JUCHUIUIMHBI SIBJISETCS YacThIO IPOTPaMMBbI
MOATOTOBKH CIEIMAIMCTOB cpennero 3BeHa (manee - IIIICC3) B cooTBeTCTBUM €
®I'OC CIIO no cnenunansHoctu 40.02.02 [IpaBooxpaHuTenbHas A€SITEILHOCTD.

1.2. MecTto y4yeOHoii qucuumiunbl B cTpykrype IIICC3
JucuuniuHa ~ BXOAUT B npodecCuOHANBHBIN LUKJL, B COCTaB
obmenpodeccHoHaTbHBIX TUCITUTUIHH.

1.3. Lesan u TpeGoBaHKs K pe3yJbTaTaM OCBOEHHUS] Y4eOHOI THCIUILITUHBI

W3ydyeHne [UCUMIUIMHBI HampaBieHO Ha (opMHUpOBaHHE OOMMX U
1po(heCcCHOHANBHBIX KOMIIETEHIINN, BKIIOYAIOIINX B C€0sl CHOCOOHOCTH!

OK 1. IloHuMaTe CymIHOCTh U COLMAJIBHYI0 3HAYUMOCTb CBOEH Oymyuieil
npodeccun, MposIBIATH K HE YCTOMUMBBINA HHTEPEC.

OK 2. [loHumaTe ¥ aHaJIU3UPOBATh BONPOCHI LIEHHOCTHO-MOTHUBALIMOHHOM
cdepsl.

OK 3. Opranu3oBbiBaTh COOCTBEHHYIO JAESTEIbHOCTb, BHIOMpATh THUIIOBBIE
METOAbl M CIOCOOBI BBIMNOJHEHUS NPO(PECCHOHATBHBIX 3a/lad, OLEHUBATH HUX
3 PEeKTUBHOCTD U KA4E€CTBO.

OK 6. OcyuiecTBasTh MOUCK M UCIIOJIB30BaHUE MH(OpMaAu, HEOOXO0AUMON
JUTsl 3 PEKTUBHOrO BBINOJHEHUS MTPO(PECCUOHANBHBIX 33]1a4, MPOPECCUOHATBHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

OK 7. Ucnonb3oBath HHGHOPMAIIMOHHO-KOMMYHUKAIITMOHHBIE TEXHOJOTHH B
npohecCuOHATBHOMN NesSTENbHOCTH.

[1K 1.10. Mcnonb3oBaTh B mpodhecCUOHATBHON NESITEIbHOCTH HOPMATHUBHBIC
IPaBOBbIE aKThl M JIOKYMEHTHl IO OOECIEUEHUIO0 pPEXUMa CEKPETHOCTU B
Poccutickon ®@enepanuu.

IIK 1.11. OO0ecrieunBaTh 3alIUTY CBEJICHHUM, COCTAaBJISIONIINX
rOCy/IapCTBEHHYIO TallHy, CBEJIECHUN KOHQUACHIMAIBLHOTO XapakTepa W HWHBIX
OXpaHsSIEMbIX 3aKOHOM TalH.

I[IK 2.1. OcymecTBisiTh OpraHUW3allMOHHO-YNPABICHYECKHE (YHKUUU B
paMKax MaJjbIX TPYII, KaK B YCIOBHUSX IMOBCEIHEBHON CITYXEOHOU JeATEIbHOCTH,
TaK U B HECTAHJIAPTHBIX YCIOBUAX, IKCTPEMAIbHBIX CUTYaIIHSIX.

[IK 2.2. Ocy1iecTBasiTh JOKYMEHTAILIMOHHOE 00eCIeUeHUEe yIpaBiIeHYeCKOM
NEeSATETbHOCTH.

B pe3ynpTaTe ocBoeHMs yueOHOM TUCHUIUIMHBI 00yJaromuiics JOHKEH YMeTh:

- OCYILECTBJIATh NPAaBOBOM, CTHIMCTHYECKUM, (DYHKUMOHAIBHBI aHalu3
JIOKYMEHTOB;

- COCTaBJIATh U OPOPMIIATH OTJENIBHBIE BUJIbI TPABOBBIX U YIIPABICHYECKUX
JOKYMEHTOB, B T.4. B c(epe BHYTPEHHEro JOKYMEHTOOOOpOTa OpraHu3aluu
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(mpukasbl, pacHopsHDKEHUs, MPOTOKOJBI, CIyKeOHbIe 3almUCK{, MUCbMa U T.J.),
JIOKYMEHThl B c(epe 3aluThl TpakIaHCKUX IMpaB (3asBJICHMs, XOJATalCTBa,
XKano0bl), TOKYMEHTBI IPAKJAHCKO-TIPABOBOTO XapakTepa (IIPEeTeH3uu, JO0TOBOPHI,

nMchMa M T.11.);

- OpraHU30BHIBATH u OCYIIECTBIIATh JICIIOTIPOU3BOACTBO
JIOKyMEHTOOOOPOT OpraHU3allnu;

- TPOBOJUTH DKCIIEPTU3Y IICHHOCTH JIOKYMEHTOB;

- (opMHUpPOBATH JOKYMEHTHI B TPYIIITHI U JIETIa.

B pesynbTaTte ocBoeHUs y4eOHON AUCITUIUTMHBI O0YYArOIIHIICS JOHKCH 3HATh:
- 0 Tpolecce TMpaBoBOM uWH(OpMATH3aMH, HOPMOTBOPYECTBE
npaBonpuMeHennn B Poccurickon denepanuu;
- 0 IpoIIecce CO3/IaHUsI HOPMATUBHBIX IOKYMEHTOB:

51

- O 3aKOHOMCPHOCTH pPA3BUTHA AJOKYMCHTA B CHCTCMC AOKYMCHTALIMH, O

I[IpaBujIaxX COCTABJICHUA U O(bOpMJIGHI/IH YIIPaBJIICHYCCKUX NTOKYMCHTOB.

1.4. KoimyecTBO 4aCOB HA OCBOEHUE MPOrPAMMbI Y4eOHO TN CHUILIHHBI:

MakcumanbHas ydeOHas Harpyska oOydwaroierocs 48 4acoB B TOM YHCIIE:

-00s13aTeNIbHOM ayTMTOPHON yueOHOM Harpy3ku cTyaeHTa 32 Jaca;
-CaMOCTOSITEIbHOM paboThl oOy4aromierocs 16 yacos.



2. CTPYKTYPA M COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1. O0bem y4eOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Buna yueOHoii padoThl O0bem yacoB
MakcumasbHasi ydeOHasi Harpy3ka (Bcero mo nporpamMme JUCHHUILIAHBI) 48
Oos3aTesIbHAsI Ay AUTOPHAS YUyeOHasi Harpy3Ka (Bcero) 32
B TOM YHCIIE:
JICKIINH, YPOKH 16
MIPaKTUYECKHUE 3aHATHS 16
CamocrosiTeibHas padoTa o0yuyarommxcs (Bcero) 16

IIpomeskyTounasi arrecTanus B popme auddepeHnnpoBaHHOTO 3a4eTa




2.2. TemaTu4eckuii IJ1aH U coaep:xanue ydyeoHoi nucuumiannbl OI1.15 FOpucaukunoHHble TOKYMEHTbI

HaumeHnoBanue Copaepxxanue y4eOHOro MaTepuasa, 1a00paTopHble U NPAKTHYECKHE O0bem | Yposenb Koambt
pa3iesioB U TeM 3aHSATHS, CAMOCTOSITe/IbHAs padoTa 00y4yaronierocsi, Kypcopasi padora 4YacoB | OCBOEHHMSI | KOMIIeTEHUMI,
(mpoeKT) (eciu IpeyCMOTPEHBI), HHbIE BBl y4eOHOH padoThl B (popmupoBanu
COOTBETCTBHM C Y4eOHBIM IJIAHOM 10 KOTOPBIX
crnocodcTByer
3J1eMeHT
NPOrpaMMbl
1 2 3 4 5
Tema 1. Coaep:xaHue yueOHOro MaTepuaJa 8 OK 1-3,6,7
IHonsTHe O [Tonsatus «uHpoOpMaIUs» U «IOKYMEHT». Ponp uHpOpManmuu B COIHUAIBHO- 4 1 I[IK 1.10
AOKYMEHTaxX H SKOHOMHUYECKMX  mpoueccax. @DyHKOUM  JOKyMEHTa:  WH(POpPMAalHUOHHASI, K 1.11
crocodax KOMMYHHUKATHBHAs, COLUalbHAas, KyJIbTypHas, YIpaBleHUecKas, IpaBoBasd, K 2.1
JOKYMEHTHPOBAHMsA. | UCTOpUYECKas U Jpyrue QyHKIUH JTOKyMEHTOB. [loHATHE O TOKYMEHTHPOBAHUHU. K 2.2
3akoHOJATEIbHbIE  AKThl, pErJaMEeHTUPYIOIIME OpraHu3aluio  paboTel  C
JTOKYMEHTUPOBaHHON wuH(popMareir. OCHOBHBIE CIIOCOOBI JTOKYMEHTHPOBAHUSI.
MarepuanbHble HOCUTEIM WHGOpPMAllMM M HX BIUSHHE HA JIOJTOBEYHOCTh U
COXPAaHHOCTb JIOKYMEHTAa. BiusHue Hay4yHO-TEXHMUYECKOIO IIporpecca Ha
JOKYMEHT U JOKyMEHTHpOBaHHe. Paciypenne NoHATHE «JOKYMEHT» C pa3BUTHEM
HayKH U TeXHUKU. [IoHATHE «3NEKTPOHHBIA JOKYMEHT». 3aKOHOAATEIbHbIE aKThI,
perinaMeHTHPYIOLe OpraHu3aluilo padoThl € 3IEKTPOHHBIMU JIOKyMEHTaMHU
(Denepanbubiil 3ak0H PO «O06 31eKTpOHHON IMPPOBON TTOATIHCHY).
CamocrositesibHass padora oOy4darommxcssi Nel [lonste o IOKyMEeHTax W 4 3
croco0ax JOKyMEHTHPOBaHUS
Tema 2. Coaepxanue yueOHOro MaTepuaa 4 OK 1-3,6,7
IOpuanyeckui Opuanueckuit  1O0KyMeHT  (HOpMaTHBHBIE  JIOKYMEHTBI, HEHOPMAaTUBHBIE 2 1 IIK 1.10
AOKYMEHT. JOKYMEHTBI, JOKYMEHTbI, (PUKCHpYIOLIME HOpUIUYECKUEe (aKThl, JOKYMEHTHI, IIK 1.11
IOpuauyeckas ¢ukcupyromue pakThl-I0Ka3aTeNbCTBA, aKThl IPUMEHEHU NpaBa). FOpuanueckas K 2.1
TeXHUKA. PeKBH3HT CIEeHU(PUUECKUX CPEICTB MK 2.2

NPaBoOBOI0 aKTAa.

TCXHUKA KaK COBOKYIIHOCTbL IIpaBUJI, IIPUCMOB,
IIOAT'OTOBKH, O(bOpMJ'IeHI/ISI, Hy6J'II/IKaI_[I/II/I U CHUCTeMaTu3allil HOPMAaTHBHBIX
MPaBOBLIX AKTOB W HMHBIX HOPUIUYCCKHUX JOKYMCHTOB. PexBuzur IMpaBOBOI'0 aKTa
KaK 3JICMCHT IIPaBOBOI'0 aKTa, Hpe)IHaSHa‘IeHHBIﬁ AJI OTPaXXCHUSA HOPUANICCKUX




CBOMCTB W (WIM) WACHTH(UKAIMK TPABOBOIO aKTa W HE COJEpXKaIIui
PETYJISITUBHBIX MOJIOKEHUN.

CamocrositesqibHasi  padora oOyyaromuxcsa Ne2 Jloknaasl 1O  TeMaM:
HOpuanueckuii nokyMmeHT. FOpunnyeckas TexHuka. PEKBU3UT IpaBOBOTrO aKTa.

Tema 3.

IIpaBuna
oopmIIeHUs
OpPraHu3anMoOHHO-
pacnopsanuTeIbHbIX
AOKYMEHTOB

Copep:kaHue y4eOHOIro MaTepuaJa
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Ha3nauenne wu cocraB OpraHuM3alMOHHO-IIPABOBOM JIOKYMEHTAalUHUH. Y CTaB
opranusanui. [lonoxxeHne o CTpyKTypHOM MOAPA3ACIeHUN OPraHu3aLUH.
JIOJDKHOCTHBIE ~ MHCTPYKIMM  KakKk  OCHOBHOM  HOPMATHBHBIM  JTOKYMEHT,
OIIpeNIeIAIONNI OpraHu3allMOHHO-TIPAaBOBOE IMOJIOKEeHUE paboTHHKA. HazHaueHue
U COCTaB  pacHopsAuTEeNbHOM  nokymeHTauuu.  FOpuauueckas — cuia
pacHopsAMTEIbHBIX JOKYMEHTOB. XapaKTEPUCTUKA U COCTaB PACHOPSAIUTEIbHBIX
JIOKYMEHTOB, H3/1aBa€MbIX Ha OCHOBE KOJUIETHAJIbHOCTH, TPEOOBAaHUA K HX
oopmienuro. XapakTepUCTUKa U COCTaB pPACIOPAIUTEIbHBIX JIOKYMEHTOB,
13/1aBa€MbIX Ha OCHOBE €IMHOHAYaINs (IIPUKA3bl 10 OCHOBHOM JEATEIBHOCTH U I10
JTUYHOMY COCTaBy), TpeOOBaHUS K UX OPOpMICHUIO. YHUPHUIUPOBAHHBIE (HOPMBI
IIPUKa30B [0 JIMYHOMY cocTaBy. Ha3HaueHume M cocTaB  CIPaBOYHO-
MHGOPMALIMOHHBIX U CHPAaBOYHO-aHAIUTHYECKUX JIOKyMeHTOB. CiyxeOHas
nepenucka. JlemoBoe mHCHhMO (COCTaB PEKBU3HUTOB, CTPYKTypa TEKCTa) Kak
OCHOBHOI BHJ JOKYMEHTa JUIsl OCYLIECTBJICEHUS KOMMYHUKaUMW. PazHoBUIHOCTH
nuceM. SI3p1koBbie hopMyIibl, yrioTpebisieMble B AeI0BOM nepenucke. BHyTpeHHss
Iepenucka opraHu3anuil. 3alnuCKU Kak JOKYMEHT. Bunbl NOKIaIHBIX 3alMCOK.
CrpykTypa TeKcTa TOKJIAaJHOM M OOBSICHUTEIbHOW 3amucok. 3asBieHue. OOmas
XapaKTepUCTHKa CIHpPaBKU Kak JOKyMeHTa. Ha3HaueHue M (yHKIMM CIIpaBKH.
Bunel crpaBok. XapakTepuCTHKa OTAEIbHBIX BHUIOB cIpaBok. OcCOOEHHOCTH
oopmienus cnpaBok. [IpoToko.

IpakTuyeckoe 3ausitue Nel CocraBnenue u opopmiieHue odpasia - hopmyssipa
OpPraHM3aIlMOHHO - TMPaBOBBIX JOKYMEHTOB. OdopmieHue TOMKHOCTHOU
uHCTpyKIMKH  fopucta. CocTaBieHHe W O(QOPMIICHHE PACIOPSIATEIHHBIX
JTIOKYMEHTOB, U3/1aBa€MbIX Ha OCHOBE KOJIJIETHAJIHHOCTH.

IIpakTnueckoe 3ansaTue Ne2 CocraBiieHue U oQOpPMIICHHE PaCHOPSIAUTEIbHBIX
JOKYMEHTOB, U3/1aBaeMbIX Ha OCHOBe eanHOHavanus. CocTaBieHue u opopmieHue
CITYyKEOHBIX TTHCEM.

IIpakTnyeckoe 3ansatue Ne3 CoctaBieHrne u 0QOpPMIICHHE 3aITUCOK U CIIPABOK.

OK 1-3,6,7
IIK 1.10
IIK 1.11
K 2.1
IIK 2.2




CocraBieHne 1 0opMIICHHE TPOTOKOJIA.

CamocTosiTeibHasi padora oOyuawommxcss Ne3 cocTtaBUTh M OPOPMHUTH Ha 4

¢dopmare A4  oOpasubl-pOpMyNSApel  YCTaBa, IOJIOKEHUS, JAOJDKHOCTHOM

MHCTPYKUUHU; O(OpMUTh Ha ¢opmare A4I0KHOCTHYIO HHCTPYKIHIO IOPHCTA;

COCTaBUTh U 0popMHUTh Ha (opmare A4 MOCTAHOBJIEHUE, PELICHUE MPHUKA3bI 110

OCHOBHOH JEATENbHOCTH, MO JHUYHOMY COCTaBy; COCTaBUTh M O(GOpPMUTH Ha

¢dopmare A4 ciy:xeOHbIe IMChbMa, 3aIIUCKHU, CIIPABKH, IPOTOKOJI
Tema 4. Coaeprxanue yueOHOro MaTepuaJa 8 OK 1-3,6,7
Opranuzanus O6paboTka JAOKYMEHTOB, TOCTYHAIOIIUX B OpPraHU3AIHMIO, OCHOBHBIC OTaIlbl. 2 IIK 1.10
npuema, [IpenBaputesbHOE PAaCCMOTPEHUE M pacHpelercHue JOKYMEHTOB. Perucrpanus IIK 1.11
PACCMOTpPEHHUs U JOKYMEHTOB KaK DJJIEMEHT IpUJaHUus WM IOpUIUYECKOW cuibl. DopMel K 2.1
perucrpanuu peructpauuu (KypHasibHas, KapTOUHasi, aBTOMaTU3UPOBaHHAas ), X JOCTOMHCTBA U K 2.2
AOKYMEHTOB. HegocTaTKu. lloHATHE KOHTpPOJI MCIIOJNIHEHUS AOKYMEHTOB, €ro LElb U BHIBI.
Kourtpousb [IpuHnune!r opranu3zanuu KOHTpouis. [IOHATHS: «CPOK HMCIOJHEHMS», (TUIIOBOU
paccMOTpeHust cpoxk». HopMaTuBHBIE JOKYMEHTBI, YCTaHABJIMBAIOIIAE THUIIOBBIE CPOKH
AOKYMEHTOB. VCIIOJIHEHUSI.

IIpakTnyeckoe 3anaTue Ned Peructpanus BXOIAIIMX, UCXOASIIUX U BHYTPEHHUX 4

JJOKYMEHTOB.

CamocrosiTesibHAss  padora  00y4arOIIMXCs Ned  cocTtaBUTH  CXEMBI 2

TOoKyMeHTooO0opoTa. OQOpMUTH pErucTpanuio BXOASAIMINX, HCXOMSAIMIUX U

BHYTPEHHUX JIOKYMEHTOB.
Tema 5. Conep:xaHue yueOHOro MaTepuaJia 12 OK 1-3,6,7
JKcnepTu3a [TonsTHe «3KCHepTH3a LIEHHOCTH JOKYMEHTOBY». JTambl U MOPAJOK IPOBEACHUS 2 IIK 1.10
LHEHHOCTH OKCIIEPTU3bl LEHHOCTH JIOKYMEHTOB B  JEJIONPOU3BOJACTBE OpraHU3allUu. IIK 1.11
JAOKYMEHTOB. [IpyHIUIIBI U KPUTEPUU OIPEACIICHUS] HAYYHOW, UCTOPUYECKON M NPAKTHYECKOU K 2.1
IToaroroBka nex k LIEHHOCTH JOKYMEHTOB. [lepeueHbp MeponpusaTuii o MOArOTOBKE €] K NIEpPeade B [IK 2.2
apXHBHOMY apxuB. TpeOoBaHus K OQOPMJIEHHMIO €I TOCTOSIHHOI'O, BPEMEHHOTO CpPOKOB
XpPaHeHHUI0 XpaHeHHs M Mo JU4YHOMY cocTaBy. [IpaBmia odopmienus. [loaroroBka nen k

apxuBHOMY llopsSOK YHHUYTOXKEHHUS JOKYMEHTOB M OQOpPMIICHUS DPE3YyJIbTaTOB

sKcnepTu3bl. TpeboBaHUs K OGOPMIICHHIO aKTa O BBIACICHUUM K YHUYTOKEHUIO

JJOKYMEHTOB, HE MOJIJIEKAIINX XPaHEHHUIO.

IIpakTnuyeckoe 3ansaTHe NeS CocraBieHue u 0o¢pOpMIIEHHE aKTOB Ha 6

YHHUYTOKCHHUEC JOKYMCHTOB U Ha NI€PCaAavYy JOKYMCHTOB Ha apXHMBHOC XPAaHCHUC




CamocrosiTesibHasi padora oOyuarommxcsa NeS coctaBuTh M 0QOpPMUTH Ha 4
¢dopmare A4 akT Ha YHMUYTOXKECHHE JOKYMEHTOB COCTAaBUTh M OQOPMHTH Ha
¢dopmare A4 akT neperauyu JOKYMEHTOB Ha apXMBHOE XpaHEHHE.
IIpome:xxyTouyHas arrecrauus - ludgdepeHunpoBaHHbINA 3a4eT 2
HToro mo jucuunivHe: 48
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3. VCJOBUSI PEAJU3ALMM TNPOTPAMMBI YYEBHOM
JUCHUIIIAHBI

3.1. TpeOoBaHusiT K MHHMMAJBLHOMY MAaTEePHAJIbHO-TEXHUYECKOMY
o0ecreyeHNI0 y4eOHOH AU CIUIIIHHBI
Peanu3anmss mporpaMmbl JHCIHMIUIMHBI TPeOyeT HaIW4us y4eOHOro KaOuHeTa
I'YMaHUTAPHBIX M COIHMAJIBbHO-D)KOHOMHYCCKUX JHUCHMIUIMH IS TPOBEICHUS
3aHITHI JICKITMOHHOTO THIA, MPAKTUYCCKUX 3aHATHHA, B TOM YHCJIE TPYIIOBBIX,
WHIUBUTyJIbHBIX, TUCbMEHHBIX, YCTHBIX KOHCYJIBTAIMM, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUYHOM aTTECTAIIHH.
O6opynoBaHue:
- pabouee MecTo mperoaaBaTes;
- CTICIMAIM3UPOBAHHAS MEOETh (CTOJIBI, CTYJIBS IO KOJTMYECTBY 00YUaIONNXCS);
- JIOCKa yYCHHYECKasl.
TexHuyeckue cpeacTBa 00yueHUs:
- KomIbioTep (HOYTOYK);
- MYJbTUMEIUNHBIN TTPOCKTOP, IKPaH.
YueOHo-HAIISIIHBIE  MOCOOMS:  TUTAKaThl,  y4eOHO-HArIsgHbIE  ITOCOOWs,
oOecrieurBaOIIMEe TEMaTHYECKUE MILTIOCTpAaIlud 1o  pabodeil  mporpamme
JTUCLIMIUIMHBI, B TOM 4YHCIEe, BHICO-ayJHO MAaTE€pUalibl, KOMIIBIOTEPHBIC
TIPE3eHTAIlNH.

KowmmbroTep UMEET JOCTYN K D3JICKTPOHHO-OMOIMOTECYHBIM CHCTEMaM,
BBIXOJl B TJIO0ANBHYIO ceTh MHTEpHET, OCHAIEeH JUIEH3MOHHBIM MPOTPAMMHBIM
oOecIieueHUEM.

3.2. Y4eOHO-MeTOMYECKOe W HH(OPMAIMOHHOE o0ecleuyeHHe Ppean3anun
yueOHOM TUCHUIIINHBI:

HopmaTuBHO-IPaBOBbIE AKTHI

1. Kd3-2 or 25.12.2000 1. «O TocymapcrBenHoM repbe Poccuiickoii
®denepanun» http://base.consultant.ru/

2. OepepanbHblil 3aK0H OT 22 okTAOps 2004 r. N 125-03 «O06 apXxuBHOM jeie B
Poccuiickoit deneparun» (C U3MEHEHUSIMU U JOTIOTHEHUSIMU OT 28 nexadps 2017
r.) http://base.garant.ru/12137300/1/#block 100#ixzz30XI1iDbkk

3. ®epepanbublii 3ak0H 0T 2 Mast 2006 . N 59-03 «O mopsiake paccMOTpEHHUS
oOpamenuii  rpaxngan Poccuiickoii  ®enepanmun» (C U3MEHEHUSIMU U
JTOTIOJTHEHUSIMUA oT 27 neKaopst 2017 r..)
http://base.garant.ru/12146661/#block_1#ixzz30Xr9AJsd

4. denepanbubiii 3ak0H oT 27 wutons 2006 r. N 149-®3 «O06 unbopmanmu,
WH()OPMAITMOHHBIX TEXHOJIOTHSAX M O 3aIluTe WHPopMamum» (C M3MCHCHHSIMHU
nonoaHeHussMu oT 27 nexadps 2019 r.). http://www.garant.ru/

5. ®epepanbhbiii 3akoH 0T 9 deBpans 2009 r. N 8-D3 «O06 obecnieueHnun qocTymna
K MHPOPMAIIUU O ACATEIHHOCTA TOCYJAPCTBEHHBIX OPTraHOB U OPTraHOB MECTHOTO
caMOyTIpaBlieHUs» (C M3MEHEHUSMU W JOMOJIHEHUsIMU OT 28 mexadpst 2017 1.).
http://www.garant.ru/
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6. Denepanbublii 3ak0H oT 13 sHBaps 1995 r. N 7-®3 «O mopsinke OCBEIIECHUS
JeSATEeIbHOCTH OPraHOB TOCYAapCTBEHHOW BJIACTH B TOCYIAapCTBEHHBIX CPEICTBAaX
MaccoBoit nHbopmarun» (pemakius ot 12.03.2014). http://www.garant.ru/

7. T'ocymapcTBeHHass cuCTeMa JOKYMEHTAIIMOHHOTO OO€CIeueHUs YIpaBiICHUS
OCHOBHbIE TOoNIOKeHHs. OOmme TpeOoBaHUA K JIOKyMEHTaM U Clyk0am
JTIOKYMEHTAIMOHHOTO obecnieyeHus. - M.: M3natenscTBO cTangapt, 1991.

8. Hammonanensiii crangapt PO I'OCT P 7.0.97-2016 «Cucrema cranaapToB IO
uHbopMaluy, OMOTMOTEYHOMY U H3AATeIbCKOMY Jneiy. OpraHuzairoHHO-
pacniopsauTeIbHas JTOKyMeHTanus. TpeboBaHus K OQOPMIICHUIO JOKYMEHTOB)
(yTB. mpukazom DenepaabHOrO areHTCTBA MO TEXHUYECKOMY PEryJIUPOBAHUIO U
meTpostorum oT 8 nekadps 2016 r. N 2004-ct) http://www.consultant.ru

9. TOCT P 7.0.8-2013 «Cucrema ctannapToB 1o uHpopMauu, OuOIMOTEUHOMY
U U3JIaTeIIbCKOMY Jieny. Jlemonmpou3BOJACTBO W apXWBHOE Jejio. TepMuHBI U
omnpeAeeHUus» yTBepkaeH npuxka3zoM Poccranmapra ot 17.10.2013 Ne 11 85-ct
B3ameH ['OCT P 51141 -98 «/lenonpou3BOoACTBO M apXUBHOE JEJIO.
http://archivekeeping.ru/metod_base/view/gost_archive

10. Haumonaneusiii ctangapt PO I'OCT P 7.0.8-2013 «Cucrema cranmaapToB 110
uHdopmaluu, OUOIMOTEUHOMY M H3AATENbCKOMY Jeny. Jemompou3BoJICTBO U
apxuBHOe jeno. TepMmuHbl U omnpeaeneHus» (yTB. mnpuxkazoM DeaepanbHOTO
areHTCTBA M0 TEXHUYECKOMY PEryJIUPOBaHUIO U METposioruu ot 17 oktsiops 2013
r. N 1185-cT)http://base.garant.ru/70650732/#ixzz3Y axaOM2A

11. Obwepoccuiickuii knaccupukaTop ynpasieHdeckod nokymentauuu OK 011 -
93 -93 (pexn. ot 17.07.2019 r.) http://www.garant.ru/

12. Tlpukas Pocapxusa Ned4. ot 11 anpens 2018 1. «O6 yTBepKIeHUN TPUMEPHON
WHCTPYKIIUM TIO JCJIONPOM3BOACTBY B TOCYJAapCTBEHHBIX OpPTraHU3AIUSIX).
http://www.garant.ru/

OcHoBHBbIE yueOHbIe U3IaHUS:

13. Yypumnos, A.1O. IOpuaundeckoe AeIONPOU3BOJCTBO: YUEOHOE MOCOOHE IS
cpeaHero npodeccruoHanbHoro oopaszosanus / A. 0. UypuioB. — 2-e u3a., ucp.
5 JIOIL. — Mocksa: HN3naTeabcTBO Opaiir, 2021. — 202 c. —
(ITpodeccuonanpHoe o6OpazoBanue). — ISBN 978-5-534-13937-2. — Texkcrt:
anextponHbii // DBC FOpaiir [caiit]. — URL: https://urait.ru/

14. KazakeBuy, T. A. JlokymeHTalinoHHOE OOECTICUeHNE yIPABICHUS: YICOHUK U
MPaKTUKYM IS cpefHero mpodeccuoHanbHoro oopasoBanus / T. A. KazakeBuu,
A. U. Tkammu. — 2-e uz ., uctp. u gomn. — Mocksa: U3narensctBo FOpaiit, 2021.
— 177 ¢. — (IlpodeccuonannsHoe obpazoanue). — ISBN 978-5-534-06291-5. —
Texcr: anexkrponnsiii / DBC IOpaiit [catit]. — URL: https://urait.ru/

15. JlokyMeHTallMOHHOE o0ecTieueHne yrpaiieHus: yueOHuk / beikoa T.A., mon
pen. u ap. — Mocksa: KaoPyc, 2020 — 266 c. https://www.book.ru/

16. bacakos, M.U. JlokyMeHTaIIMOHHOE O0eCIieueHue yrpaBiieHus (C OCHOBaMH
apxuBoBenieHus): yaeoHoe nocooue / bacakos M.1. — Mocksa: KuoPyc, 2020 —
216 c. https://book.ru/

17. loponuna, JI. A. JIokyMeHTallMOHHOE OOECIieueHne yNpaBiIeHUs: YYCOHUK U
MPaKTUKYM IS cpeaHero mnpodeccuoHanbHoro obpaszoBanus / JI. A. Jloponuna,
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B. C. UputukoBa. — MockBa: W3garensctBo [Opaiit, 2021.— 233 c.—
(ITpodeccuonanvHoe o6OpazoBanue). — |ISBN 978-5-534-05783-6. — Teker:
anextpoHHbIi // DBC FOpaiir [caiit]. — URL: https://urait.ru/

JlonoiHUTE IbHbIE Y4eOHbIe U3IaHus

18. JlokymeHTanroHHOe oOecrieueHue ynpasienus: yueOHuk / beikoa T.A., moj
pen. u ap. — Mocksa: KnoPyc, 2020. — 266 c. https://book.ru/

19. Kopsnees, . K. JlokyMeHTaIlmOHHOE OOECIICUCHHE YIIPABICHHUS + TECTHI B
OBC: y4eOHHK U TPaKTUKYM JJIsl cpeaHero npodeccruonansHoro oopazoBanws / U.
K. Koprees, A. B. Ilmenko, B. A. MamypuieB. — 2-¢ usm., nepepad. u 10om. —
Mocksa: M3natensctBo FOpaiit, 2020. — 384 c. https://urait.ru/

HNuTepHer — pecypcnl

20 Base Doc.ru - KpyTHenIas 6aza JTIOKYMEHTOB
http://basedoc.ru/individual businessman/1247-trudovoy-dogovor-ip-s-
rabotnikom-obrazec.html

21 Odwurmanbueiii CallT AIMUHUCTPAIIMU MYHULIMTIATBHOTO 00pa3oBaHus «['opox
Caparos» http://www.saratovmer.ru/

22 OdunmanbHbIN nopTal [IpaBuTENHCTBO CaparoBckoit oOnacTu
http://saratov.gov.ru/

23 CrpaBouHbIif MpaBoBOM nopTai ['apanT www.garant.ru

24 CnpaBouHas npaBoBas cuctreMa KoHcynpTanT + Www.consultant.ru
Metoanuyeckue ykazaHus JJsi 00y4arOIMUXCS M0 OCBOEHUIO TUCIATIIMHBI

25. Meroauueckue yka3zaHus JJIsi 00y4arolIuXcsl MO BBHITOJTHEHHUIO MPAKTUYECKUX
pabor.

26. Metonuueckue ykazaHus ISl OOyYarolMXCS MO BBIMOJHEHUIO 3aJaHui
CaMOCTOATENbHON pabOTHI.
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4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM

JUCHUIIIAHBI

4.1. @®opMBbI U METO/IbI KOHTPOJISA M OLICHKH Pe3YJIbTAaTOB 00y4eHH s

PesyabTaTnl 00yyeHus

@opMBbI U METOABI
KOHTPOJISA M OLlEeHKH
pe3yJabTaToB 00y4eHHust

o0111e KOMIIETEeHIIUN:

OK 1. [lonumarp CyIIHOCTP U COLMAIBHYK) 3HAUYUMOCTb CBOEH
Oynyuiei mpodeccuu, IPOSIBIATh K HeH yCTOWYUBBINA HHTEPEC.

OK 2. IloHuMare U aHaJIW3UPOBATh BOIPOCHI IIEHHOCTHO-
MOTHUBAILMOHHON C(EepHl.

OK 3. Opranu3oBbiBaTh COOCTBEHHYIO JESTEIBHOCTb, BBIOMPATH
TUIIOBBIE METOJbl U CIIOCOOBI BBIOJHEHHUS MPO(ECCHOHAIBHBIX
3a/1a4, OLICHUBATh UX 3PPEKTUBHOCTh U Ka4eCTBO.

OK 6. OcymiecTBiiTh MOWCK W HCIOJIb30BaHUE HHPOPMAIIHH,
HEoO0XoauMon i APPEKTHBHOTO BBIMTOTHEHUS MPOPECCHOHATBHBIX
3aj1a4, MPO(HeCCUOHAIILHOTO U JINYHOCTHOTO Pa3BUTHSL.

OK 7. Hcnonb3oBarb  MH(OPMALKNOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUH B IPOPECCUOHATIBHOM 1€ TEbHOCTH.
[IpodeccuonaibHbIe KOMITETCHIINH:

IIK 1.10. Hcrmonp3oBath B MNpoGeCCHOHANBHONW JIESITCIBHOCTH
HOPMATHUBHBIE MPABOBBIE aKThl M JIOKYMEHTHl MO OOECTICUCHHIO
pexuMa cekpetHocTd B Poccuiickon @enepanum.

I[IK 1.11. Oo06ecrieunBaTh 3aIIUTy CBEACHHA, COCTABJISIONINX
roCyJapCTBEHHYIO TaiiHy, CBE€HUH KOH(PHIEHIIMAIBHOIO XapaKTepa
Y MHBIX OXPaHsAEMbIX 3aKOHOM TalH.

1K 2.1. OcymiecTBasTh OpraHU3alMOHHO-YIIpaBIeHYeCKUEe QYHKIIUU
B paMKax MajblX IPYMI, KaK B yCJIOBMSIX MOBCEIHEBHOH CIy:KeOHOU
JEATENIBHOCTH, TaK U B HECTaHJAPTHBIX YCIOBHUSAX, dKCTPEMAJIBHBIX

CUTYaLUsX.

ITIK 2.2. OcymecTBiaTh JOKYMEHTALMOHHOE oO0OecreyeHue
yIpaBJIeHUYECKON AESITETbHOCTH.

YMETh:

- OCYILECTBISTh MPAaBOBOM, CTHJIMCTUYECKHUM, (QYHKIIMOHAIbHBI

aQHaJIN3 IOKYMEHTOB;

- COCTaBISATh MU OQOPMIIATH OTHENbHbIE BHJbI IPaBOBBIX U
yIpaBJIEHYECKUX JOKYMEHTOB, B T.4. B c(epe BHYTPEHHEro
JOKYMEHTOO0OpOTa  OpraHu3auuu  (MPUKa3bl, pacCHOPSKEHMUS,
NPOTOKOJIbI, CIyXeOHble 3aluCK{, MUCbMa M T.JI.), JOKYMEHTHI B
chepe 3amMTHl TpaXJTaHCKUX TMpaB (3asBICHHUA, XOJaTaiicTBa,
xKanoOsl), JIOKYMEHTBI IpaX1aHCKO-IIPAaBOBOIO Xapakrepa
(mpeTeH3uu, 10roBOPkI, MUCbMA U T.11.);

- OpraHM30BBIBaTH M  OCYLIECTBIISTH
JTIOKYMEHTOOOOPOT OpraHU3AIIHH;

- TIPOBOAMTH IKCIEPTU3Y LEHHOCTU JOKYMEHTOB;

- (dopMHpOBaTh JOKYMEHTHI B IPYIIIBI U JI€Ta.

3HATh:

- 0 Tmpolecce MpaBoBOM HH(GOPMAaTU3alMK, HOPMOTBOPUYECTBE U
npasonpumeHenuu B Pocculickoit denepanuy;

- 0 polIecce CO3/1aHusl HOPMATUBHBIX JOKYMEHTOB:

ACJIOMPOU3BOACTBO n

Tekyluii KOHTPOJIb:

- OIIPOC YCTHBI;

- TECTUPOBAHUE;

- BBIIIOJIHEHUE
IPaKTUYECKON paboThI.

OreHka pe3ysIbTaToB
BBITIOJTHCHHS
CaMOCTOSITEIILHOM
paboTsl

[Ipomexyrounas
arrecTauus B popme:
HuddepeHunpoBanHOTO
3ayera

Merton IIPOBEJEHUS
IIPOMEKYTOUYHON
aTTecTaluu:

BBIIIOJIHCHHE
KOMIIJIEKCHOTO 3aJaHus
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- O 3aKOHOMEPHOCTU Ppa3BUTHUA JOKYMEHTAa B CHCTEME
JOKYMEHTAIlluM, O TMpaBHJaxX COCTaBIEHHS U  O(OpMICHUs

YIPpaBJICHUYCCKHUX JOKYMCHTOB.

4.2. (I)OHII OLCHOYHBIX CPEACTB AJId IIPOBECACHUA HpOMe)I(yTOqHOﬁ arTrecralmmmu
Oﬁyqamumxm mo ITMCIOMIIJIMHE

Iloka3aTeu u KPpUTEPHUU OLICHUBAHUA KOMHeTeH]_[I/lﬁ
Ilokazarenu wun KpUTCPpHUH OLOCHHBAHUA KOMHCTCHHHﬁ, OIIMCAHUC IIIKaJl

OLOCHHUBAHUSA COACPIKATCA B IIPUITOKCHHUHA l.

KOHTpOJIbHBIe H TECTOBBIC 3aJaHUA
KOHTpOJII)HBIG 3alaHUA COACPIKATCA B ITPHUIIOKCHUU 1.

MeTtoanuyeckue MaTepuabl
Meroauyeckue MaTepuaibl, ONPEACISAIOINAE IMPOLUEAYPbl OLEHUBAHUS
3HAHWM, YMEHUH, XapaKTepu3yomux (OpMUPOBAHUE KOMIIETEHIIMMI, COAEepKaTcs

B NIPUJIOKEHUN 1.

15



Hpniaoxenne 1

KoHTpoJIbHO-01I€eHOYHBbIE Cpe/ICTBA
JJI51 TPOBeAeHHsI MPOMEKYTOUHOI aTTEeCTAIUM O TUCIUIINHE
OI1.15 FOpucauKiuoHHbIE JOKYMEHTBI

1.1. ®opma npomeKyTOYHON aTTecTanuu: TudPepeHInpoBaHHbIH 3a4et (5 cemecTp).

1.2. Cuctema olleHMBaHUs Pe3yJabTATOB BbINOJHEHUsI 32 1aHUI

OneHuBaHue pe3yIbTAaTOB BBITIOJHEHUS 3aJaHUA MPOMEKYTOYHOW aTTECTAIUU
OCYILECTBIISIETCS HAa OCHOBE CIEIYIOIINX MPUHITUIIOB:

JOCTOBEPHOCTH OIICHKM — OILIEHUBACTCS YPOBEHb C(HOPMHPOBAHHOCTH 3HAHHIA,
YMEHUH, TPAKTUYECKOTO ONbITa,  OOMMX H TPOPECCHOHAIBHBIX KOMITCTEHITHH,
MIPOJIEMOHCTPUPOBAHHBIX 00YUYAIONTUMUCS B XOJI€ BBITIOTHCHHSI 33 JaHIS;

aJICKBAaTHOCTH OIICHKM — OIICHKA BBITIOJHCHUS 3aJlaHUH JTOJDKHA MPOBOJUTHCS B
OTHOIIICHUH TE€X KOMIIETCHIIUHA, KOTOPbIe HEOOXOIUMBI JIJIsl 3(PPEKTUBHOTO BBIMTOJHEHUS
3a/1aHuUS,

HAJC)KHOCTH OIICHKH — CHCTEMa OIICHWUBAHUWS BBIMOJHCHHS 3aJaHUN JOJDKHA
00amaTh BBICOKOH CTENEHBIO YCTOWYMBOCTH IPH HEOJHOKPATHBIX OIICHKAX YPOBHS
chOPMUPOBAHHOCTH  3HAHUHM, YMCHHH, MPAKTHYECKOTO  OMbITa, OOMUX W
po(hecCHOHATBHBIX KOMIIETCHIIUN 00YJarOIIHXCS;

KOMIUIEKCHOCTH OIICHKH — CHUCTEMa OIICHWBAHWsS BBITIOJHCHUS 3aJaHHi JOJDKHA
TIO3BOJISITh MHTETPATUBHO OIICHUBATh 00mMe W TNpodeccCHOoHaTbHBIE KOMIETCHIINN
00yJaromuxcs;

OOBEKTUBHOCTH OIEHKH — OIIEHKA BBITIOJHEHUS KOHKYPCHBIX 3aJIaHUi JOJDKHA
OBITh HE3aBHUCHMOH OT OCOOCHHOCTEH TPOPECCHOHAIBHON OpPHECHTAIMM WU
MPENNOYTeHUN TTPeTojaBaTesei, OCYIECTBISIONUX KOHTPOIb WK aTTECTAIHIO.

[Ipy BBINOTHEHWUH TIPOLICAYpP OICHKHA 3aJaHW WCIOJB3YIOTCS CIICAYIOIINE
OCHOBHBIE METO/IBI:

- METOJ pacyeTa MepBUYHBIX OAJIIOB;

- METOJI pac4eTa CBOJIHBIX OajlIoB.

Pe3ynabTaThl  BBIMONHCHWS  3aJlaHUN  OIEHWUBAIOTCSI B COOTBETCTBUU  C
pa3paboTaHHBIMU KPUTEPUSMHU OIICHKH.

Hcnonb3yercs nsaTy OasibHASIIKANA JJI OIICHUBAHUS PE3YJIbTATOB O0yUEHUSI.

[TepeBox msATH OANBHOM MIKAJBI yY€Ta PE3YJIBTATOB B MATH OATBHYIO OIICHOYHYIO
HIKaTy:

TEOPETHYECKOr0 U MPAKTUHYECKOI0 3aJaHNS,
cpeaHuii 0aJ1J1 0 UTOraM aTTecTaluu

Ouenka KonuyectBo 0215108, HAOpaHHBIX 32 BHINOJIHEHHE

O1eHKa 5 «OTIUYHOY 4,6-5
OrneHka 4 «xopouioy 3,6-4,5
OreHka 3 «yJOBIICTBOPUTEITHHO) 3-3,5
OneHka 2 «HEeyJOBIETBOPUTEIBHOY <29

1.3. KoHTPO/IbHO-0OLIEHOYHBIE CPeICTBA
1.3.1 3aganue:
1.CoGecenoBaHue 1o BOMPOCAM.
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2. Pemienue 3agauu.

IIpumepHbIe BONpPOCHI /151 cobGeceJ0BaHUS

1. [lonsaTre HOPMOTBOpYECTBA M JEIONMPOM3BOACTBA. BO3HMKHOBEHHE W pa3BHUTHE
OTEYECTBEHHOTO HOPMOTBOPYECTBA U JIEJIONPOU3BOACTBA.

HopmatuBHO-MeTotMueckas 6a3a mo JeJ0MnpOon3BOACTBY.

OcHoBHbIE TpeOOBaHUS K 0POPMIIEHUIO JOKYMEHTOB.

@DopMBbI OpraHu3aluy JeI0MPOU3BOICTBA.

[TonsiTHE TOKYMEHTOOOOPOTA U €r0 Pa3BUTHE.

OcHOBHBIE TTpaBHJIa OPTAaHU3ALUHU TOKYMEHTO000pOTa.

DopMBbI JOKYMEHTOOO0POTA.

YyeT o0beMa TOKYMEHTO000pOoTa.

KOpunnueckuit nokymeHT. JJokyMeHTbI, GUKCUpYIOIIHE IopUandeckue hakThl.
Peructpanms nokymenTtoB. JlokyMeHTHpoBaHHE WH(GOPMAIIOHHO-CIIPABOYHBIX
MaTepUaoB.

11.  KoHTpoib UCTIOTHEHUS JOKYMEHTOB.

12. ®opmupoBanme u odopmieHue gen. Homenkmatypa men. Opranuzanus
OTIEPATUBHOTO XPAHEHUS JOKYMEHTOB.

13.  Dxcmneprtu3a IEHHOCTH TOKYMEHTOB.

14.  Tlopsnmok mepenayu Aei B apXUB.

15. XpaneHue JOKyMEHTOB B JIEKTPOHHOU PopMme.

16. HOpuamueckas cuiia 0yMa>KHOTO M SJIEKTPOHHOTO JJOKYMEHTOB.

17. Tlonstme  ropumuyeckoro  jJokyMeHTa. Kiaccudukanus  IOpUIUIECKUX
JTIOKYMEHTOB.

18.  OcHoBHBIC TpaBWJa MOJTOTOBKHM HOPMATHBHBIX NPABOBBIX aKTOB (enepaTbHBIX
OpPraHOB UCIIOJTHUTEIHHOU BIIACTH.

19. HopwmartuBHble akThl. AKTHl mnpaBonpuMmeHeHus. JloroBopbl. IHble BHIBI
IOPUINYECKHUX JTJOKYMEHTOB.

20. IlonsiTHe OPUAUYECKON TEXHUKH B IIMPOKOM U Y3KOM cMbicie. TpeboBanwsl,
pEIbsIBIIEMbIEC K OPUAMYECKON TEXHUKE.

21. HOpuaudeckas TeXHUKa ITOKYMEHTAIBHOTO BBIPXKCHHS COJCPYKAHHS MPaBOBOTO
akTa.

22.  PexBU3WTHI IOPUAMYECKOTO IOKYMEHTA, €r0 BHYTPEHHSISI CTPYKTYpA.

23. HopmoTBopueckasi U paBONPUMEHHUTENIbHAS AEITEIbHOCTb.

24.  DTtambpl COCTABIICHUS IOPUIUYECKOTO TOKYMEHTA: MOATOTOBUTEIBHBIN dTar, 3TaIl
oopMIICHHS.

25. OcoOEeHHOCTH FOPHINYECKOTO S3bIKA.

26.  Buabl TeKCTOB M 00111ast XapaKTEPUCTUKA CTPYKTYPhI TEKCTA IIPABOBOT0 aKTa.

27.  OcCHOBHBIC TIPaBHJIA FOPUIUIECKOTO MHCbMa, UCIIOIb30BaHNE TEPMUHOB

28.  llomsTHe, BUIBI U CTAUU MPABOTIPUMEHEHHUS

29. Hcnonb3oBaHHE JIOTMYECKUX TPUEMOB B TMPOIECCE CO3MAHHUS IOPHINYECKHX
JIOKYMEHTOB. 3aKOHBI JIOTHKH, UCMIOJB3YEMbIC B FOPHIUICCKUX TOKYMCHTAX.

30. Cmocobb1, MeToabl M (GOpPMBI 3alIUTHl IOPUCIUKIMOHHBIX JOKYMEHTOB M HX
HocuTenel ot ¢anbeuduranun

©CoNOOORWN

|
©

IIpumepHbIe IPaKTHYECKHE 3a{aAHUA:
1. Hwxe mnpuBOOUTCA TEKCT HMCKOBOTO 3asBJICHUS, B KOTOPOM COJIEpKATCS BCE
TpeboBanus B cooTBeTcTBUM ¢ ['TIK P®. Ho Hackonbpko 3TUYHO aaBOKaTy oOpamaThCs B
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CyJl C TaKuM 3asBiieHHeM? BripaBe u cyzbs, MOJTYYUBIINN TaKOH TOKYMEHT, OTKa3aTh B
€ro mpueme, a eciii Ja, TO 0 KakoMy ocHoBaHMio? llepenuimure 3asBieHue, 3aMEHUB
OBITOBOM f3bIK Ha ropuanyeckuid. Ilpu cocraBiieHnn JOKyMEHTa 0OpaTuTe BHUMAaHUE Ha
JlaTy, BpPEMs, MECTO COCTAaBJICHHUs 3asBJICHUS, a TaKKE JIMYHOCTh M CTAaTyC MCTLA,
IpaBujia MOJCYAHOCTH M OIUIaThl rocnouuiuHel. CocTaBbTe MCKOBOE 3asiBJICHHE OT
umenn M. CuaopoBoii.

Hckoesoe 3aa6nenue
YBaxkaemble As€HbKM M TeTeHbkHM u3 Kuposckoro paiionHoro cyaa r. Caparosa.
[Tomorute mue panu bora, 3a6epute mou nenexku y Ilerbku KocapeBa, KOTOpbIi )KUBET
B 5-M JioMe Ha yi. MsICHUIIKOW, U oTjaiTe MHE 00paTHO. OH, MPOKIATHIN, OIOJKUI Y
MmeHst 10000 pyOsiMKoB, keHe TPOAYKTOB B OOJIbHUILY KYIIUTh, 00€mian A0 1 Mast BEpHYTb,
a ceryac y>Xe OCeHb U KyIIaTh XOUeTCA. JTO BUJEIU U NMOATBEepAAT Mama MBaHOBa, Mos
cocenka u3 5-ii kBapTupsl, 1 [lets MutpodanoB u3 7-it KBapTHpPHI, a )KUBEM MBI BMECTE B
nome 135 mo yn. YamaeBckoil. Mos kBaptupa 6-s. 3amurture cupoty! A cama
HErpaMOTHAsl, TOJBKO IMOJNUCHIBATECSA YMEr. MHe 3asBiI€HUE COCEACKas JIeBOYKa
Taneuka nHamucana. OHa W Mapoyky TrocynapcTBeHHyr 3a 10 pyOrneil mpuxieuna.
W3BHUHATE 3a OMApKH, 3TO 5 €r0 CBOCHU PYKOM Iepenucana, HO TaHEUYKUHO 3asBICHUE
npuiiararo, 4Tod MOHATHO OBLIO.
C yBaxxenuem, Marpena CugopoBa
Housb IlerpoBa
Cupora OTe4eCTBEHHON BOMHBI

15.01.2008
2. CocTaBbTe JOBEPEHHOCTH HA MPEIACTABUTEIIA.

3. IletpoB M.I. obpatuiics B cyn ¢ uckom Kk AO «HoBbie 30pi» 0 BOCCTAaHOBJIICHUU €TO
Ha pabdoTe B JOJDKHOCTU TJIABHOTO MH)KEHEpa MpeAnpusiTHs. B MCKOBOM 3asBICHHM OH
yKazaja, 4YTO NPUYMHOM HE3aKOHHOTO YBOJIBHEHMS SIBJISIOTCS  HENPUSI3HCHHBIC
OTHOLIEHMSI, CJIOKUBILIUECS Yy HETO C HOBBIM PYKOBOACTBOM AQ, UTO MOCITYXHIO TaKXKe
OCHOBaHHEM MMEHHO JJIsl TAKOW (OPMYIHPOBKU YBOJIBHEHHSI, KOTOpasi, B CBOIO OYEpe/lb,
MOJKET SIBUThCS MPEMSATCTBUEM JJIsl IOCTYIUIEHHS €r0 Ha padoTy B APyroe yupekIeHHe.
Cynps otkaszan [letpoBy M.UM. B IpUHATHN HCKOBOTO 3asIBJICHUS U BBIHEC ONPEICIICHUE
00 OTKa3e B MPUHATUU UCKOBOTO 3asBJICHUS, CChIIAsICh HA TO, YTO MCTLIOM HE COOJIOACH
ycTaHoBIeHHBIH TpynoBeiM KojiekcoM PD nocyneOHbIi MOPSI0K YpeTryIupoBaHUs Criopa
U OTCYTCTBYIOT IOKYMEHTBI, TOJITBEPKIAIOIIHNE 3TO 0OCTOSATENBCTBO.

CocraBbTe HMCKOBOE 3asiBJIeHMe (HeIOCTAaIOUIHe JaHHbIC BOCIIOJHUTE II0 CBOEMY
YCMOTPEHHIO).

4. CoctaBbTe aKT IMepelayd JOKYMEHTOB OT OJIHOTO JOJDKHOCTHOTO JIMIla
rOCYAapCTBEHHOTO OpraHa JIpyromy

5. [ToaroroBbTE MPOEKT HOPMATUBHOTO aKTa O BHECECHUH U3MEHEHUH B CTaThiO 575 YacTu
Bropoi ['paxnmanckoro xoxekca Poccuiickonn ®enepauum o0 3anpere AapeHUs
FOCYIapCTBEHHBIM ¥ MYHHIMIIAJBHBIM CIYKAIIUM B CBA3M C HX JIOJDKHOCTHBIM
MOJIOKEHWEM TOJapKOB, CTOUMOCTh KOTOpBIX mpeBbimaer 5 000 Teicsy pyOser.
YkaxuTe, Kakue JOKYMEHTHI JOJKHBI OBITh TIOJTOTOBJICHBI C JIAHHBIM MPOEKTOM M KTO
Ha YypoBHe cyOwbekra Poccmiickoit @Denepanid MOXKET BBICTYIUTh C TOJOOHON
3aKOHOAAaTEeIbHON MHUIIMATUBOM.
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1.3.2. Kputepuu oneHku
MaxkcruManbHOE KOJIMYECTBO OAalIOB 3a BBIMOJHEHHWE TEOPETUUYECKOTO 3aJlaHus
«CobecenoBanue o Bompocam» — 2 daa.

Banabl 3a
KPUTEpHUU
OLIEHKHU

Kpurepun oneHKH K TEOPETHYECKOMY 32aAAHHIO
P P P y Maxkcumajnb

HBIH 02J11 —
2 daJu1a

1 | - memoHCTpUpYeT MIyOOKOE, MOJHOE 3HAaHWE W IMOHUMAaHUE MPOTrPAMMHOTO 2
Marepuaa;

- MCUYEPIIBIBAIOLIE, MOCIIEIOBATENBHO, TPAMOTHO U JIOTUYECKU BEPHO M3J1aracT
Marepual;

- JIaeT TOYHOE OIPEACICHHE W HMCTOJIKOBAHUE OCHOBHBIX OPHUIMYECKUX
MOHSTHI;

- NpU OTBETE JIEMOHCTPUPYET CAMOCTOATEIBHOCTh CYKICHUH, TPUBOAUT
BEpHBIE APIYMEHTHI, JEJIa€T IPABUIIbHBIE BBIBOJIBI;

- MPABWJILHO U 00CTOSITEILHO OTBEYAET HA COIMYTCTBYIOIINE BOIIPOCHI.

2 | - meMOHCTpHpYeT IIyOOKOe, MOJHOE 3HAHWE M MOHMUMaHHE IPOrpPaMMHOIO 1
MarepHana;

- B OCHOBHOM IIpaBHJIbHO, 0€3 W3MEHEHHs OCHOBHOW CYTH TPaMOTHO U
JIOTUYECKH BEPHO M3JIaracT MaTepHall;

- JIONyCKaeT HECYIIECTBEHHBbIE HETOYHOCTH IPH  ONpENCIICHUH U
HCTOJIKOBAHUHN OCHOBHBIX IOPUINYCCKUX HOHHTI/Iﬁ;

- NIpH OTBETE JAEMOHCTPHPYET CaMOCTOSATEIBHOCTh CYXICHHH, HPUBOIMT
BCPHBIC aprymMeHThbl, BCPHO, HO C HC3HAYUTCIbHBIMU OIITHOKaMH JAcJIacTt
BBIBOJIBL;

- IMpaBUJIIBHO, HO COBCplIad HE3HAYUTCJIIBHBIC OIIII/I6KI/I, OTB€UACT Ha
CONYTCTBYIOIIIME BOTIPOCHI.

3 | -packpblBaeT  OCHOBHOE  COJCpXaHWe  ydeOHOro  marepuana,  HO 0,5
00HapyXMBAIOTCS CYIIECTBEHHbIE MpPOOeabl B TMOHWMAHUU MPOTPAMMHOTO
MaTepuaia

- HETOJIHO, HapyIIasi MOCJIeI0BAaTeIbHOCTh U3JIaraeT MaTepua,

- I[OHYCKaeT OHII/I6KI/I B OHpCI[eJ'IeHI/II/I U HUCTOJIKOBAHHUHU OCHOBHBIX
IOPUMYECKUX TTOHSATUH;

- NpU OTBETE JIEMOHCTPUPYET CaAMOCTOATEIBHOCTh CYKICHUH, TPUBOAUT
YaCTUYHO BEPHBIE apTyMEHTHI, OT/IeJIbHbIC BBIBOABI HENB3sI CYMTATH BEPHBIMHU
1 000CHOBAaHHBIMU;

- CTYACHT WCHBITHIBACT 3HAUMTEIbHBIC 3aTPyJHEHHUs, OTBeYas Ha
COITYTCTBYIOIIIAE BOTIPOCHI.

4 |- He 3HAET 3HAUMTENHHOW YACTH MPOTPAMMHOIO MaTepuana, JOMyCKaeT 0
CYIIIECTBEHHBIC OIINOKU;

- HE 3HAaeT WIM JACT HEBEPHOE ONPEACIICHHUE U HCTOJKOBAHUE OCHOBHBIX
FOPUINYECKUX MOHITHI

- HE MOXKET IPUBECTHU BEPHBIE aPTYMEHTHI, JI€JIa€T HENPABUIIbHBIE BBIBOJIBI;

- HEBEPHO OTBEYAET HA COITYTCTBYIOLIUE BOIPOCHI.

UTOoro 2
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MakcuManbHOE KOJIMYECTBO OajlIOB 3a BLINOJHEHUE 3amaHusa «Perenue
CUTYyaIlMOHHBIX 3a7au» — 3 OaJa.

Onenka 3a 3amaHue «PemieHue CUTYyallMOHHBIX —3ajlauy»  OMNpPEAeIIeTCs
CYMMHPOBaHHEM 0aUIOB B COOTBETCTBUH C PE3yJIbTaTaAMH BBITOTHCHUS 33 IaHUS.

OneHuBaHUE BBINOJHEHUS MPAaKTUYECKUX 3a1aHuil 1-24 ocyiecTBisieTcs: B
COOTBETCTBHHU CO CIEAYIOIIEH METOIUKOM.

B cooTBeTCTBUM C KaXXIbIM KpUTEpUEM Oalibl HAUMCIISAIOTCS, €CIU CTYIEHT
Jlajl MMPAaBWIBHBIM OTBET, WJIA COBEPILIWJI BEPHOE NEHCTBUE. B NMPOTUBHOM Ciiydae
Oayubl He HauucaAloTcsa. OneHKa 3a BBINOJIHEHHOE 33JaHHME CKIIAJbIBACTCA H3
CYMMBbI HAYUCJIEHHBIX OAJIJIOB.

KpuTepun olleHKH K TEOPETHYECKOMY 3aIaHHI0 Bajuibl 3a KpuTEpUH
OLIEHKH
Kputepun oueHKH K TeopeTHYecKOMY 3ajanuio 1 — 24 MaxkcumanabHbIi
0as1 — 3 6asa
1 IIpumeHenue onuun (pOpMATHPOBAHUS: MakcuMAaJIbHbII
6asn - 1 6as
Ipudr (Times New Roman) 0,2
Pazmep mpudra (12, 14) 0,2
3arnaBHbIC, )KUPHBbIE OYKBbl HAMMEHOBAHUU JOKYMEHTA, 0,2
OTCYTCTBHE PCKBU3HTA B ITHCHME
MeskcTpouHbIil nHTEpBaI B pekBu3ute 18 (1,5 i) 0,2
[Tonsa noxymenTta (Bepxuee — 1,5 cM; HuxkHee — 2,0cMm; 1eBoe — 0,2

2,5¢cMm; mpaBoe — 1,5 cm)

2 PexkBu3uTHI

Hanu4yue u opopMiIeHre PEeKBU3UTA: MaxkcuMaIbHbIH
0au1 — 1 6ama
Hanmwmuue 4, 8/13, 9, 10, 11, 13 (mmucemo), 15 (muceMo, crpaBka, (0,1*10) 1
13, 03, C3), 17, 18, 21 (nmpukas, pacnopspkenue), 22, 25 (mucbMo)
3 OdopMmiieHHe peKBU3MTA «TEKCT» JIOKYMEHTAa MaxkcuMabHbI
0aau — 1 6ana
CTPYKTYPUPOBAHHOCTh (HAIMYHE YacTeil) 0,3
JIOTHYHOCTh, IIOCJIE0BATEILHOCTD 0,2
ApryMEHTHpOBaHHOCTh 0,2
o(umaEHO-IETIOBOM CTHIIh N3JTIOKECHHUS 0,3
UTOro 3

Pe3ynbpTaThl BBIIOJIHEHHUSI TEOPETHUYECKOrO 3aJaHUsl U PE3yNbTAThl BBIIOJHEHUS
IPAKTUYECKOTO 3a7aHusl CyMMHpYIoTcsa. PopMupyeTcs CBOJ PE3yJIbTaTOB, MOJYYEHHbBIE
Pe3yNbTaThl COOTHOCATCS € 5-0aIbHOM CUCTEMO OLEHKH:

Ouenka KosmmuecTBo 0a/1/10B, HAOPAHHBIX 32 BbINOJHEHHE
TeOPeTHYECKOro M NPaAKTHYeCKOro 3aJaHus

OneHka 5 «OTIUYHOY 4.6-5
Orenka 4 «X0poImio» 3,6-4,5
OneHka 3 «yJOBJIETBOPUTEIHHO 3-35
OrnieHka 2 «HEYTOBIECTBOPHUTEILHOY <29
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1.4. MarepuajbHO-TeXHHYECKOe oOOecrievyeHre [Jis NMPOBeJAeHHUsS] MPOMEKYTOYHOM
aTTecTAllNH
ATTectansi MPOBOAUTCS B KaOMHETE TyMaHUTAPHBIX U COLMAIBbHO-3KOHOMUYECKHUX
JUCLUILINH.

1.5. YuyeOHo-MeTOAMUYecKOe M MHPOPMAIHOHHOE OOecreyeHne peaau3alun y4eoHoii
AUCHUITHHBI:

HopMaTuBHO-TIpaBOBbIE AKTbI

1. K®3-2 or 25.12.2000 r. «O T'ocymapctBeHHOM repbe Poccuiickoit ®enepanum»
http://base.consultant.ru/

2. ®enepanpHblii 3akoH OT 22 okTa0ps 2004 1. N 125-®3 «O06 apxuBHOM Jeie B
Poccutickoit denepanum» (C M3MEHEHUSMH M JIOMOJHEHUSAMU OT 28 nexadps 2017 r.)
http://base.garant.ru/12137300/1/#block 100#ixzz30XIiDbkk

3. ®epepanbubiii 3ak0H OoT 2 Mas 2006 1. N 59-03 «O mnopsiake paccMOTpeHHs
obparenuii rpaxkaan Poccuiickoit @deneparuny (¢ K3MEHEHUSMHU U TIOTIOJTHEHUSAMU OT 27
nexabps 2017 r..) http://base.garant.ru/12146661/#block 1#i1xzz30Xr9AJsd

4. ®enepanbHblii 3akoH oT 27 wurona 2006 r. N 149-03 «O6 wuHpopmanuu,
WH(OPMAIIMOHHBIX TEXHOJIOTHSIX M O 3amure uHbopManuu» (C HU3MEHEHUSIMHU U
nonoirHeHus MU oT 27 aexadbps 2019 r.). http://www.garant.ru/

5. ®enepanpubiit 3akoH oT 9 depanss 2009 r. N 8-D3 «O6 obecrieueHnu AOCTyMa K
uHpOpMALIUU O JIESATENIbHOCTH TOCYJAApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
caMOyIpaBJeHUs» (C HW3MEHEHMSIMH U JIONOJHEHUs MU OT 28 nekabps 2017 r1.).
http://www.garant.ru/

6. ®DenepanpHbiii 3akoH OT 13 sHBaps 1995 r. N 7-@3 «O mopsiake OCBemEeHUS
NESITENIbHOCTH OPraHOB TOCYIApCTBEHHOM BJIACTU B TOCYIApCTBEHHBIX CpEICTBAX
MaccoBoii nadopmarumy (penakmus ot 12.03.2014). http://www.garant.ru/

7. TocynmapcTBeHHass CcHUCTeMa JIOKYMEHTAI[MOHHOTO OOECIICUCHHsS  yMNPaBIICHUS
OCHOBHBIE  moJokeHus. OOmwme TpeboBaHHMA K  JOKyMEHTaM H  CIyk0am
JIOKYMEHTaIIMOHHOT'0 oOecniedeHus. - M.: M3marenscTBo ctanmapt, 1991.

8. Hauwmonansneii cranmaptr PO I'OCT P 7.0.97-2016 «Cucrema cTtaHmapToB IO
uHpopManuy, OWUOIMOTEYHOMY UM HW3JAareiabckomMy  zaeny.  OpraHu3aluoHHO-
pacrnopsiauTeNnbHas AOKyMeHTalus. TpeOGoBanus K OQOPMIICHHIO JTOKYMEHTOB» (YTB.
npukazom denepanbHOr0 areHTCTBAa MO TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTHMHU
ot 8 nexadps 2016 r. N 2004-ct) http://www.consultant.ru

9. TOCT P 7.0.8-2013 «Cucrema craHfapToB 1Mo HH(pOpMAIUU, OUOIMOTEYHOMY U
U3/1aTeNbCcKoMy Aeny. Jlenonpou3BoACTBO U apXUBHOE esi0. TepMUHBI U ONpeeIeHUs»
yTBepxkaAceH npuka3zom Poccrannapra ot 17.10.2013 Ne 11 85-ct B3amen 'OCT P 51141 -
98 «/lenonpoun3BoacTBo u apXMBHOE hi (S (08
http://archivekeeping.ru/metod_base/view/gost_archive

10. Harmonanenetit cranmapr PO T'OCT P 7.0.8-2013 «Cucrema cTaHAapTOB IO
uHpopmaluu, 6UOIMOTEUHOMY U U3AATEIbCKOMY Jieny. [lenonponu3BoACTBO U apXUBHOE
neno. Tepmunbl u onpeneneHus» (yrB. npukazom DeneparbHOro areHTCTBA IO
TEXHUYECKOMY PETyJIHpOBaHUI0O M MeTponorud ot 17 okraops 2013 r. N 1185-
cT)http://base.garant.ru/70650732/#1xzz3YaxaOM2A

11. O6mepoccuiickuii knaccudukarop ynpasieHudeckoi nqokymentauuu OK 011 - 93 —
93 (pexn. ot 17.07.2019 r.) http://www.garant.ru/

21


http://www.consultant.ru/

12. TTpuka3z PocapxuBa Ned4. or 11 ampens 2018 1. «O0 yTBepKIEeHUU TPUMEPHOU
UHCTPYKLIMM  TIO  JACJIONPOU3BOJCTBY B  TOCYAApCTBEHHBIX  OpPraHHU3aIUSX».
http://www.garant.ru/

OcHoBHBbIE YUeOHbIE U3TaAHUS:

13. UYypumos, A.lO. Opuaumdeckoe aeI0mpoOU3BOACTBO: Yy4eOHOE MocoOMe s
cpenrero mpodeccuoHanbHOr0 o6pazoBanus / A. IO. UypunoB. — 2-¢ u3a., ucop. u
mon. — MockBa: M3garensctBo HOpaiir, 2021. — 202 c.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-13937-2. — TekcT: anektponnsiii / DbC HOpaiit
[caiiT]. — URL.: https://urait.ru/

14. KazakeBuu, T. A. JlokyMeHTallMOHHOE OOECIEUYCHHUE YIMPABICHUS: YyUYEOHUK U
MPaKkTUKyM JUisl cpeaHero npodeccuonanbHoro odbpazosanus / T. A. Kazakesuu, A. U.
Tkanmuu. — 2-¢ u3g., uctp. u gon. — Mocksa: M3marensctBo Opatit, 2021. — 177 ¢. —
(ITpopeccmonanpHoe ob6pazoBanue). — ISBN 978-5-534-06291-5. — Tekcr:
anektponnsiii // IBC FOpaiit [caiit]. — URL: https://urait.ru/

15. lokymeHnTalmonnoe odecrnedenue ynpasienus: yueOuuk / beikoa T.A., moj pen. u
np. — Mocksa: KanoPyc, 2020 — 266 c. https://www.book.ru/

16. bacakoB, M.1. JlokyMeHTallMOHHOE 0OecTieueHre yrpaBieHus (C OCHOBaMu
apxuBoBeJieHUs): yueoHoe nocobue / bacakoB M.1. — Mocksa: KnoPyc, 2020 — 216 c.
https://book.ru/

17. Hoponuna, JI. A. JlokymeHTallMoHHOE oOecleyeHne YIpaBieHUs: Y4YEeOHHK U
OPAKTUKYM JUIsl  cpelHero mnpodeccuoHanbHoro oopaszosanus / JI. A. JlopoHuHa,
B. C. UputukoBa. —  MockBa:  MsmarensctBo  Opaitr, 2021. — 233 c. —
(ITpopeccmonanpHoe  obpaszoBanmue). —  ISBN 978-5-534-05783-6. —  Tekcr:
anextponnsiii // IBC FOpaiit [caiit]. — URL.: https://urait.ru/

JlonoTHUTE/IbHbIE YUeOHbIe U3TaHuSs

18. JloxymeHTanmonHoe obecrieuenue yrpanieHus: yueOnuk / beikosa T.A., mog pex. u
np. — Mocksa: KunoPyc, 2020. — 266 c. https://book.ru/

19. Kopuees, U. K. JlokymeHTanmonHoe oOecriedyeHue ymnpasiieHus + Tectsl B ObC:
y4eOHUK W TPAKTUKYM s cpenHero mnpodeccuonanpHoro odbpaszoBanus / U. K.
Kopnees, A. B. ITmenko, B. A. MamypueB. — 2-e¢ u3z., nepepad. u gom. — Mockaa:
NznarensctBo FOpaiit, 2020. — 384 c. https://urait.ru/

HNuTepHeT — pecypcsl

20 Base Doc.ru - KpynHenmas 6aza JOKYMEHTOB
http://basedoc.ru/individual _businessman/1247-trudovoy-dogovor-ip-s-rabotnikom-
obrazec.html

21 Odummaneueiii CailT AJAMHHHCTpAIUUM MYHUIIUNAIBHOTO oOpa3oBaHus «[ opon
CaparoB» http://www.saratovmer.ru/

22 Odummansherii mopran [pasurensctBo CapatoBckoii oonactu http://saratov.gov.ru/
23 CmpaBo4HbIi paBoBoOii opTan ["apant www.garant.ru

24 CnpaBoynas npaBoBas cucrema KoncynpranT + Www.consultant.ru

MeTtoauueckne ykazaHusi JJsi 00y4alOMIUXCS M0 OCBOEHUIO THCHMILINHBI

25. Metoaudeckue yKa3zaHus Uit 00YJaroIMXCs MO BBIMIOJTHECHUIO TPAKTHYECKUX PadoT.
26. Metonuueckne yka3zaHus i OOy4YaloImIMXCS 110 BBIMOJHCHHUIO 3aJIaHUuN
CaMOCTOSATEIBHON paOOTHI.
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