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1. MACHIOPT PABOYEM ITPOT'PAMMBI YUEBHOM JJUCHUTLTAHBI
OI1.03 AJAITITUBHBIE UH®OPMALIMOHHBIE TEXHOJIOT'UA

1.1. Ob6aactb npuMeHeHus1 padoyeil MPOrpaMmMbl

PaGouass mporpamma y4eOHOW AWCIMIUIMHBI SIBISETCS YacThIO MPOTPAMMBI
MOJATOTOBKU CHEIUaIUCTOB cpennero 3BeHa (nmanee - [IIICC3) B cooTBeTcTBUU C
dI'oC CIIO 1no cmemumansHocTH  09.02.06 CeTeBOE U CHCTEMHOE
aAMUHHCTPUPOBAHHUE.

1.2. Mecro y4yeOHoM nucuuninubl B ctpykrype IIIICC3:
JluciuruiiHa BXOJUT B MpO(ECCHOHANbHBIM y4eOHBIM 1MKI, B COCTaB
oOmenpodeccuoHaIbHbIX JUCITUTUIHH.

1.3 Leiu 1 TpeGOBaHUs K pe3yJIbTaTaM OCBOCHHA Y4eOHOM JMCIHIIIHHbI

W3ydyeHne JOUCHUIUIMHBI HAmpaBieHO Ha (GOpMUpOBaHHE OOIMX U
npo(heCcCHOHATIBHBIX KOMIIETEHIINN, BKIIOYAIOIINX B C€0s CIIOCOOHOCTH:

OK O01. BseiOupats cnocoObl pemieHuss 3agad  NpodecCUOHATBHON
NEATEIbHOCTH, IPUMEHUTENBHO K PAa3JIMYHBIM KOHTEKCTAM.

OK 02. OcymecTBidarh IMOUCK, aHAIN3 M MHTEPIIPETAIi0 WHGOpMAIIIH,
HE0OXOAMMOM ISl BBIMOJIHEHUS 33/1a4 NPOo(heCCUOHATBHOM EATETbHOCTH.

OK 04. PaGoTaTh B KOJUIEKTUBE U KOMaHE, 3()PEKTUBHO B3aMOIEHCTBOBATH
C KOJUJIeraMu, pyKOBOACTBOM, KIIHEHTAMH.

OK 05. OcymecTBiasTh yCTHYIO W IIHCBMEHHYIO KOMMYHHUKAlUIO Ha
rOCYJapCTBEHHOM S3BIKE C YYETOM OCOOEHHOCTEH COLMAIBHOTO M KYJbTYPHOIO
KOHTEKCTA.

OK 09. Hcnonp3oBaTh HHPOPMALUOHHBIE TEXHOJOTUHA B MPO(ECCHOHATBHOM
NEATEIBbHOCTH.

OK 10. TIlonws3oBatbcst  mpodeCCHOHANBHOW  JOKYMEHTAlMed  Ha
rOoCyAapCTBEHHOM U MHOCTPAHHOM S3bIKaX.

IIK 3.1. VYcranaBnuBath, HacTpauBaTh, IKCILUTyaTHPOBAaTh M OOCIYKHBAaTh
TEXHUYECKUE U IIPOrPaMMHO-AIIIapaTHbIE CPEACTBA KOMITBIOTEPHBIX CETEH.

[IK 3.5. Opranu3oBblBaTh MHBEHTAPHU3ALHUIO0 TEXHUYECKUX CPEICTB CETEBOI
UH(PACTPYKTYPBI, OCYLIECTBISATH KOHTPOJIb 000PYI0BaHHUS [IOCIIE €70 PEMOHTA.

[IK 3.6. BbITONHATE 3aMEHY pACXOAHBIX MATEPUAJIOB W MEJIKHW PEMOHT
nepudepuitHoro o0OpyIOBaHUs, ONpPENEsATh ycTapeBliee OOOpyJOBaHUE U
POrpaMMHBIE CPEACTBA CETEBOM MHPPACTPYKTYPHI.

B pesynbrare ocBOeHHS y4eOHOW ITUCHUIUIMHBI OOYYarOIIHMICS JOJDKEH
yMeTh:
- paboTaTh ¢ MPOrPaMMHBIMH CPEJCTBAMU YHHUBEPCAIBHOTO Ha3HAUYCHHSI,
COOTBETCTBYIOIIUMH COBPEMEHHBIM TPEOOBAHUSM;
- HCIIOJIB30BaTh aJanTUPOBAHHYIO KOMITBIOTEPHYIO TEXHUKY,
albTEPHATUBHBIC yCTpOMCTBa BBOJA uHpopmaruuy, CHECIIMAILHOE
pOrpaMMHOE 00ECIICUCHHUE;



— OCYILECTBIATH  BbIOOp cmoco0a  MpeacTaBieHHs HHPOpMAIUMH B
COOTBETCTBHUH C yU€OHBIMHU 33]a4aMU;

- WITIOCTPUPOBaTh  y4yeOHble pabOTBl €  HCIOJB30BAaHMEM  CPENCTB
UH(POPMALIMOHHBIX TEXHOJIOTHIA;

— UCIIOJIb30BaTh  CIIELUabHble  MH(GOPMAIIMOHHbIE TEXHOJIOTUA B
WHIUBUyaIbHONW M KOJUICKTUBHOW y4eOHOW M OymyIeil nmpodeccnoHaIbHON
JIESITENBbHOCTH;

- UCIOJIb30BaTh MPUOOPETCHHbIC 3HAHUA M YMEHHS B yueOHOU M Oymyiei
npodecCHOHANBPHOM  AesITeNbHOCTH A 3(PQPEKTUBHON  OpraHU3alUuu
WH/IMBUYaTbHOTO HH()OPMAIIMOHHOTO MTPOCTPAHCTBA.

B pesynbrare ocBOE€HHA y4eOHOM NMCHUIUIMHBI OOYYarOLIUICS JOJDKEH

3HATh:

— OCHOBBI COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOTUN NEepepaboTKu U
npeoOpa3oBaHUs TEKCTOBOW, TaONMM4YHOM, rpaduyeckod U JApyrou
uH(popmanuu;

— COBpPEMEHHOE  COCTOSIHUE YpOBHS W  HalpaBlCHUN  pa3BUTHS
TEXHUYECKUX W  [POTPaMMHBIX  CPEACTB  YHHUBEPCAIBHOTO U
CIELMAIbHOIO HA3HAYCHUS;

— IIPUEMBl  HCIIOJIB30BAaHUS KOMIIBIOTEPHOM TEXHHUKH, OCHAIlCHHOU
aJIbTepHAaTUBHBIMU YCTPOWCTBaMHU BBOJA-BbIBOAA UH(OPMALINY;

— mpueMbl noucka uHpopmanuu U mpeoOpa3zoBaHus ee B (dopmar,
HanOoJjiee MOAXOASAIIMM [Ji1 BOCHPHUATHUS C YYETOM OIpaHUYEHUU
310pPOBBSI.

1.4. Koin4ecTBO 4YaCOB HA OCBOEHHE MPOrPaAMMBbl Y4eOHOM JUCITUIITTHHBI:
MakcumanbHON yaeOHOM Harpy3ku o0ydatromierocs: /6 4acoB, B TOM YHUCIIE:
00s13aTeIbHOM ayAUTOPHON Y4eOHON HArpy3KH 00ydJaroIierocs 58 4yacos,;
CaMOCTOSITENIbHOM paboThl 0OyUaroierocs 6 4acos;

IPOMEXKYTOYHOM aTTecTainu 12 yacos.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCIUTLIAHBI

2.1. O0beM yueOHO# JUCHUNIMHBI U BUIbI YUeOHOH padoThl

Bua yueOHoii padoThl O0bem yacon

MakcumasibHasi ydeOHasi Harpy3ka (Bcero no nporpamMmMe JUCHMILUIMHBI) 76
ITpoMexyTouHas aTTecTanusl 12
O0s3aTe/IbHASI AYTUTOPHAN YUeOHAs1 Harpy3Ka (Bcero) 58
B TOM YHCIIE:

JIEKIIUU, YPOKHU 20
MIPAKTUYECKHUE 3aHATUS 38
CamocTtosiTeibHas padora o0yuyaouerocs (Bcero) 6

[TpomexyTouHas aTTectanus B popMe dK3aMeHa




2.2. TemaTuueckuii JiaH u coaep:xanue yueonoi gucuuminusl OI1.03 AnantuBHbie HHPOPMAIHOHHBIE

TEXHOJOI'NH
HanmenoBanue Conep:xanue yueOHOro MaTepuaJia, JJjadopaTtopHble U NpaKkTu4eckue 3ausatusa, | Oo0bem | YpoBeHb Koawbi
pa3esioB U TeM camMocTosiTe/IbHAsi padoTa o0y4yarouierocsi, Kypcopasi padora (IpoeKr) (eciu YacoB | OCBOCHUS | KOMIIeTEHIMH,
npeodycmompensi), MHble BUAbI Y4eOHO#i padoThl B COOTBETCTBHU € YUeOHBIM ¢popmupoBanuio
IJIAHOM KOTOPBIX
crnocod0cTByer
3JIeMEeHT
NMPOrpamMmbl
1 2 3 4 5
BBenenue. Texnuka Conep:xaHue yueOHOro Marepuasa 2
0€301aCHOCTH Beenenue. Texauka 0€30MacHOCTH. 2 1 0K 1,2,4,5,9,10
IIK 3.1; 3.5; 3.6
Pasnen 1. OcHoBBI HHGOPMAIHOHHBIX TEXHOJIOTHil. J{McTaHIMOHHBIE 00pa3oBaTe/bHbIE TEXHOJIOTHH
Tema 1.1. Coaepxanue yueOHOro MaTepuaa 6
OcHoBBI [IporpamMmmuoe u anmapatHoe oOecneueHue. Kiaccudpukauust I10. OnepanuonHble 2 1
HHGOpPMAIMOHHBIX cucTeMbl 1 0007109ku. OcoOeHHOCTH HHGOPMAITMOHHBIX TEXHOJIOTHH [T IF0IeH C
TeXHOJIOT Uil OTpaHUYCHHBIMH BO3MOKHOCTSIMH 37IOPOBBSI.
IIpakTnueckoe 3ansitue Ne 1 Murepdeiic onepanuonnsie cucreMbl MS Windows. 2 2
OcCHOBHBIE BO3MOKHOCTH (DaliJIOBBIX MEHEKEPOB.
IIpakTuyeckoe 3ansaTue Ne 2 Vcnonb3oBaHue clielMabHBIX Bo3MokHOcTe OC 2 2
JUIsI TIOJIb30BaTelield ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3JJOPOBBSI.
Tema 1.2. Copep:kanue y4eOHOro Mmarepuasa 2
JIncTaHMOHHBIE JlucraHiimoHHoe  OOy4YeHHe W JUCTAaHIIMOHHOE  00pa3oBaHue:  MPOOJIEMBI, 2 1
o0pa3oBaTte/ibHbIC BO3MOXXHOCTH, TEpCHeKTUBbl pa3BuTusA. On-line oOpazoBaHue: MOJENH, PECYPCHI,
TeXHOJOTUH TexHojoruu. KoMmeloTepHble cpesicTBa 00yUeHHUS.
Pazgean 2. UndopManmoHHble © KOMMYHUKAINMOHHBIE TEXHOJOTHN KAK CPeICTBA KOMMYHUKAUMA
Tema 2.1. | Conepxkanue y4eOHOro marepuajia 8 OK 1,2,4,5,9,10
HNudopmannoHHbie H — IIK 3.1; 3.5; 3.6
KOMMYHHKAIHOHHBIE TexHonoruu Vnepeﬂaqn u obOmena wuHpopmarmer. lcmonp3oBaHue CpeacTB 2 1
N — KAK KOMMYHHKAIUH JJ11 MEXKJIUYHOCTHOTO OOIIEHHUS.

cpeacTBa




KOMMYHHUKAIMU IIpakTnyeckoe 3ansaTue Ne 3 Bcemupnas naytuna. IlouckoBbie cuctemsl. Ilonck 2
uHpopmanuu u TpeoOpa3oBaHue ee B (Qopmar, Hamboyee MOAXOMAMUN IS
BOCIIPUSITHS, C YU€TOM OIPaHUYEHUS 30POBBSI.
IIpakTuyeckoe 3ansaTue Ne 4 Vicnonb3oBaHUE CpPEICTB KOMMYHHMKAUMUNA IS 2
MEXJIMYHOCTHOro o0meHusi. Co3laHue NOYTOBOIO SILIMKA.
IIpakTuyeckoe 3anaTMe Ne 5  be3omacHOCTb, THIHEHa, HPrOHOMHKA, 2
pecypcocOepexenue. 3ammra HHGOpMAalLMM, AHTUBUpYCHas 3aimura. be3zomacHas
pabota B MHTEpHET.
Tema 2.2. Coaep:xanue y4eOHOIro MaTepHuaJia 4
BosmozxknocTH cereBoro | CouuanbHble CETH. DTUYECKHE HOPMbl KOMMYHUKanuii B UnTepHere. IHTepHeT- 2
NMPOrpaMMHOI0 xypHausl u CMU.
obecrnieyeHus 1Jis1 IpakTuueckoe 3ansitue Ne 6 Vcnonb3oBanue cepsrcos Google Docs s 2
OpraHu3anuu COBMECTHOH paboThI C JOKYMEHTaMH.
KOJIJIEKTUBHOM
AeATeIbHOCTH B
KOMIIbIOTEPHBIX CeTHAX
Tema 2.3 Ilpumeps! Coaepxanue y4eOHOIro MaTepuaa 10
ceTeBbIX CereBble ~ MHGOpPMAIMOHHBIE  CHUCTEMBI  JUJIS  Pa3jMYHbIX  HANpaBICHUH 2
HH(OPMALMOHHBIX npoeCCUOHATTLHON AEATENbHOCTH (CHCTEMBl JIEKTPOHHBIX OMIIETOB, OAHKOBCKHX
cUCTeM JUIA pacueToB, PETrUCTpAllMd aBTOTPAHCIOPTA, 3JIEKTPOHHOIO TOJIOCOBAHMSI, CHCTEMBbI
Pa3JIMYHBIX MEIULMHCKOTO CTPAaXOBaHMs, AUCTAHIIMOHHOTO OOYYEHUS U TECTUPOBAHUS, CETEBBIX
HANPaBJICHUH KoH(pepeHMii 1 GopymMoB U 1Ip.)
IIpakTnuyeckoe 3ansitne Ne 7 Pabota B CIIC «Koncynbrant Ilmtoc». Paborta B UC 2
OAHKOBCKHUX pacyeToB.
Ipakruyeckoe 3ansitue Ne 8 Cpencrea oomena napopmanueit B INTERNET: 2
OnexTpoHHas nouyta; COuCKU pacchlUiky; [ pynmbl HOBocTel (TeIeKOHPEPEHINN);
IRC (Internet Relay Chat, Gecena uepes Internet) miu Chat.
IIpakTnyeckoe 3ansiTue Ne 9 CpesctBa 00IIEHHS B peabHOM peXUME BpeMEHU 2
(mepemaya TeKCTa, 3ByKa, M300paKEHHUS) U COBMECTHAsI paboTa C MPUIIOKCHHUSIMH.
Internet-neiipxunr. Internet-renedonnst. Ayamno- v BUACOKOH(EpeHIINH.
CamocrosiTesibHass padota oOyuarommxess Nel  Pedepar u mpeseHTanust 1o 2
BBIOPAHHOM TEME.
Pasznea 3. Texnosiorum padorsl ¢ HHpoOpManuei
Coaep:xaHue yueOHOIro MaTepuaJia 12
Tema 3.1Texnosoruu | CUCKU: MapKHUPOBaHHBIE, HYMEPOBAHHBIE, MHOTOYPOBHEBBIC. ABTOMATHYECKOE 2 0K 1,2,4,5,9,10




CO3JaHUAA U 00padOTKHU
TEKCTOBOII
uHpopmanun

co3nanue crnuckoB. Co3aHne v OMMCAHNE HOBBIX CTHJICH CIHCKOB, (HOPMATHPOBAHUE
co3gaHHbIX crnuckoB. Co3ganue u O0(GOpMIICHHE Ta3eTHBIX KOJOHOK. OdopmieHue
KOJIOHOK TEeKCTa ¢ TMoMOIbio Tadymsanuu. CrocoObl  co3maHusi — TaOJIMIL,
npeoOpa3oBaHue TekcTa B Tabmuipbl. KoHCTpykTop: cTHiM odopmiieHUE TaOIuIl.
Maker: no0aBiaeHue U yAajdeHHe (GparMeHTOB TaONHUIBI, pPACIONIOKCHUE U
HampasjeHue Tekcra. Hymepanus cTpaHuL, KOJIOHTUTYJBI, pPa3pbiBbl CTPAHMLI,
pazneno. CtuiieBoe 0hopMIICHHE 3ar0JI0BKOB, peaakTupoBanue cruiei. Co3nanue u
pEeIaKTHPOBAHHE aBTOCOOMPAEMOTr0 OTJIABJICHHUSL.

IIpakTnueckoe 3ansatue Ne 10 Co3manue u odopmieHHE MapPKUPOBAHHBIX,
HYMEpPOBAHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB.

IIpakTnueckoe 3ansitue Ne 11 Coznmanme u odopmiieHHE Ta3eTHBIX KOJOHOK.
Cosznanue u 0opMIICHHE TAOJIUIT B TEKCTE.

IIpakTnyeckoe 3ansaTue Ne 12 Crunm, co3maHue U pelaKTUPOBAHHE ABTOCOOHU
paemoro orjasieHus. [ unepccbuIky.

CamocrosiTesibHast padora oOyuarommxess Ne2  Pedepar u mpeseHTanus o
BBIOPAHHOM TeMe

Tema 3.2. TexnoJsorum
00padoTKU  4YMCJIOBO¥
uHpopmanuu

Coaep:xaHue yueOHOro MaTepuaJia

10

DOKOHOMHMYECKHME pacyeTbl M aHajlu3 (PUHAHCOBOTO COCTOSHUSI IPEIIPHUSTHSL.
Opranuzanus pacuetoB B TabmuyHoM mpoueccope MS Excel. OtHocutenbHas u
abcomoTHas aapecaiusa B TabmuyHom mporeccope MS Excel. CBsizanHbie TaOMUIIBL.
Pacyer mpomexytounbix wutoroB B Tabmunax MS Excel. Tlogbop mapamerpa.
Opranmzanus oOpaTHoro pacyera. Csizu Mexay (daiyiaMyd U KOHCOTUIAIMS TaHHBIX
B MS Excel. Hakonienue cpenctBs U mHBecTHpoBaHHE TmpoekToB B MS Excel.
Hcnonbs3oBanne SIEKTPOHHBIX TAOMUIl JUIsi (PUHAHCOBBIX W DKOHOMHYECKUX
pacueroB. lMcnonb3oBaHuE CHENUAIU3UPOBAHHBIX  MPOrpaMM  JUIsl  aHaIU3a
(bMHAHCOBOI'O COCTOSIHHSI OpraHU3alINU.

IIpakTuyeckoe 3ansTHe Ne 13 OrHocuTenbHas W aOCONIOTHAsl ajpecanus B
TabmaHOM miporieccope MS Excel.

IIpakTHyeckoe 3aHsaTHEe N 14 Cuoucku. Hcnonbs3zoBanue ¢GyHKIUN i
aBTOMaTH3allMK PabOTHI CO CIMCKaMU. ABTO(QMIBTPHI M PaCHIMPEHHbBIE (PUIBTPHI.

IIpakTnueckoe 3ansitue Ne 15 Cognble Tabnuipl. Pacuer mpoMeXyTOUHBIX HTOTOB
B Tabmumax MS Excel. 3anucek u pegakTHpoBaHue MaKpOCOB. DJIEMEHTHI yIIpaBIeHUS

(hopmbI

IIpakTuuyeckoe 3anaTue Ne 16 Pemenue 3agau onTUMU3aLuu: MOAOOp MapaMeTpa,
MIOUCK PELICHHUS.

Tema 3.3. TexHogoruu

Coaep:xaHue yueOHOIr0o MaTepuaJia

IIK 3.1; 3.5; 3.6




co3nanus u 00padoTrkn | KommnerorepHas rpaduxa, ee Buabl. MynbsTuMeauiiasle nporpammbsl. HazHauenue u 2
rpaguyeckon OCHOBHBIE BO3MOXXHOCTH TPOTPAaMMBbI MOATOTOBKH mpe3eHTanmii MS Power Point.
HHpopMauH OcHoBHbIE TpeOOBaHMsI K JIJIOBBIM NIPE3ECHTALUAM
IIpakTnyeckoe 3anaTe Ne 17 Co3nanue MynbTUMEIMHHBIX Mpe3eHTauuid B MS 2
Power Point.
Tema 3.4. Texnosnorum | Conep:kanue yueOHOro MaTepuajia 6
XpaHeHus, oT0opa | basbl TaHHBIX U CHCTEMBbI YIpaBlieHUsl 6a3aMH TaHHBIX. 2
uHdopmanuu IpakTnyeckoe 3ansatue Ne 18 Cospmanue Ttabmum 0a3el JaHHBIX. BBoa u 4
pelakTupoBaHKe 3anuceil ¢ noMousio popmbl. DopMuUpoOBaHHE 3aIIPOCOB I IOUCKA
Y COPTUPOBKM HHpOpManuu B 0a3ze nanHbIX. Co3qaHNEe OTYETOB.
IIpome:KyTOUHASI ATTECTALMSA - IK3aMEH 12
HToro no nucuuniimnHe: 76




3. YCJOBUSI  PEAJIMBAIIMM  TIPOTPAMMBI  YYEBHOM
JUCHUIIIAHBI

3.1. TpeboBanusi K MHHHMAJbHOMY MAaTePHAIbHO-TEXHUYECKOMY
o0ecrneyeHHIo

Peamu3anus mporpaMmbl  THCHMIUIMHBI — TpeOyeT Haauuums  KaOWHeETa
UH(OOPMATHKH IS TIPOBEICHUS 3aHATHH JICKITMOHHOTO THIIA, TPAKTUYCCKHUX 3aHITHH,
B TOM YHCJIC TPYIIIOBBIX, WHIWBUIYAIbHBIX, MTUCHMEHHBIX, YCTHBIX KOHCYJIbTAIIAM,
TEKYIETO KOHTPOJIS U TPOMEKYTOUHOM aTTeCTAIIHH.

O6opynoBanue:

- pabouee MeCcTo Mperno aBaTes;

- COeNuaM3UpOBaHHAs  MeOenb  (CTONBI, CTyJdbS IO  KOJHUYECTBY
oOyyJaromumxcs);

- IOCKa YYEeHHUYEeCKasl.

TexHauyeckue cpencTBa 00ydeHus:

- KOMIIbIOTEP (HOYTOYK);

- MYJbTUMEIUNHBIN ITPOCKTOP, IKPaH.

YueOHo-HATIISIIHBIE  TOCOOMS:  IUIaKaThl, Yy4eOHO-HAIJISAHBIE IOCOOUS,
oOecrieunBarOIIMe TEMaTHUUYECKHE WJUIFOCTpAllMM MO  pabodeil  mporpamme
JTUCLIMIUIMHBI, B TOM YHCJIe, BUJICO-ayAH0 MaTepHabl, KOMIILIOTEPHBIC IMPE3CHTAIIUH.

KoMmproTep w#MeeT A0CTYN K AJIEKTPOHHO-OMOINOTESYHBIM CHCTEMaM, BBIXOT

B rII00ANbHYI0 CeTh VIHTEpHET, OCHAIIeH JHUIEH3WOHHBIM IPOTrPAMMHBIM
obecrieueHuEM.
3.2. Y4eOHO-MeTOAMYECKOE " uHpOpMaALMOHHOE o0ecrneueHune

peasiu3anuu y4e0HOl JUCUUIIJINHBI

OcHoBHbBIE yueOHbIEe U3IaHUS

1. Toxbepr I'.C. HMHpopMalMOHHBIE TEXHOJOTMU: YYEOHUK [JIs CTY.
yupexzaeHuil cpea. npod. obpazosanus /I'.C. I'oxOepr, A.B. 3aduenckuii, A.A.
Kopotkun.- 2-e m3a., crep.- MockBa: Wznatenbckuii nieHtp "Axamemus", 2018.-
240c. ISBN 978-5-4468-6590-1

2. CosetoB, b. 1. NHdopmanmoHHbie TEXHONIOTHH : YYEOHUK ISl CPETHETO
npodeccuonansuoro oopazosanus / b. fI. Cosetos, B. B. llexanoBckuii. — 7-¢ usm.,
nepepad. u gom. — MockBa : WzmatensctBo IOpaiit, 2020. — 327 c. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr
anextpouHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru

3. MamonoBa, T. E. HWadopmanmonnsie TexHomoruu. JlabopaTopHsrii
MIPAKTUKYM : yueOHOe TocoOue M1 cpeaHero mpodeccuonanbuoro oopasoanus / T.
E. MamonoBa. — MockBa : M3marensctBo FOpaitt, 2020. — 178 c. —
(ITpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-07791-9. — Tekcer
anektponHbi // OBC FOpaiir [caiit]. — URL.: https://urait.ru

JlonoiHUTEIbHBIE YUeOHbIEe U3IaAHMS
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4. Nudopmammonusie TexHonoruu B 2 T. Tom 1 : ydeOHUK IS CpeIHETro
npodeccuonansHoro obpazosanusi / B. B. Tpodpumos, O. I1. Unsuna, B. U. Kuses,
E. B. Tpodumona ; noa penakiuerr B. B. TpodumoBa. — Mockga : M3paTenscTBo
FOpaiit, 2020. — 238 c. — (IIpodeccuonansnoe odpazoBanue). — ISBN 978-5-534-
03964-1. — Texkcr : anexkrponnsiii // DBC KOpaiir [caiit]. — URL.: https://urait.ru

5. Nuadopmanmonnsie TexHoJoruud B 2 T. ToM 2 : y4eOHUK IS CpeIHEro
npodeccuonansaoro obpazosanms / B. B. Tpodumon, O. I1. Uneuna, B. U. Kuses,
E. B. Tpodumona ; orBercTBeHHBIN pemakTop B. B. TpodhumoB. — mepepad. u mom.
— MockBa : UzmarensctBo IOpaiit, 2020. — 390 c. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-03966-5. — Tekcr : anekrponnsiii / ObC FOpaiit
[catit]. — URL.: https://urait.ru

HNuTepHeT-pecypcesl
6.http://www.edu.ru

Mertoan4yeckue peKOMEHJAUUuH Jasi O0y4alIIMXCd 10 OCBOCHHUIO
AUCHUTITTMHBI

/. Meroguueckue ykazaHus Uil OOydYaloIIMXCS IO  BBITOJHEHUIO
IPAKTUYECKUX PadoT.

8. Meroauueckue ykazaHus [Js1 OOydalOlIUXCs IO BBIMTOJHEHHUIO 3aJaHUN
CaMOCTOATENIbHON paOOTHI.
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4. KOHTPO.Ib M OLIEHKA PE3YJbTATOB OCBOEHUSI YUYEFHOU

JUCHUIIIAHBI

4.1. ®opMbI U METOAbI KOHTPOJISI M OLIEHKH Pe3yJbTATOB 00y4eHUs

Pe3ysabTarsl 00yyeHus

®opMbI M METOAbI KOHTPOJIS U
OIIEHKH Pe3yJbTATOB 00y4eHH sl

OO0mme KOMNeTeHUNHU:

OK 01. BsiOupate  cmocoObl
npoecCHOHATLHON e TEIILHOCTH,
Pa3IMYHBIM KOHTEKCTaM.

OK 02. OcymiecTBasTh MOUCK, aHAIU3 U HMHTEPIPETALUIO
uHpOpMaIMY, HEOOXOJAWMOW Il  BBINOJHEHUS —3a1ad
poheCCUOHATLHON IEATEIEHOCTH.

OK 04. Paborarh B KOJJIEKTHBE M KOMaHJe, d(H(PEKTUBHO

pemiCHuA 3aJa4
MNPUMCHUTCIIBHO K

B3aUMOJICIICTBOBATh €  KOJUIETaMH,  PYKOBOJCTBOM,
KJIMCHTaMHU.
OK 05. OcymecTBisaTh YCTHYO M NHCbMEHHYIO

KOMMYHMKAIIMI0 Ha TOCYJAapCTBEHHOM S3bIKE C YYETOM
0COOEHHOCTEH COLMANbHOTO U KYJIbTYPHOI'O KOHTEKCTA.

OK 09. HcnonpzoBaTh MH(POPMALMOHHBIE TEXHOJOTUU B
poecCUOHATILHOMN 1E€ATEIbHOCTH.

OK 10. TTonp3oBaThbcst podeCCHOHATHHON TOKyMEHTAIUEH
Ha rocy1lapcTBEHHOM M MHOCTPAHHOM S3bIKaX.
IMpodeccuonanbHbIe KOMIIETEHIIUN:

IIK 3.1. YcranaBnuBath, HacTpauBaTh, SKCILTyaTUPOBATh U
o0CIyXMBaThb TEXHUYECKHE M IPOrpaMMHO-aNNapaTHbIE
CPEICTBA KOMIIBIOTEPHBIX CETEM.

IIK 3.5. Opranu3oBbIBaTh MHBEHTapU3alMI0 TEXHUYECKHUX
CpeACTB  ceTeBOM  HMHQPACTPYKTYpHl,  OCYILECTBISATh
KOHTPOJIb 000PYAOBAaHHUSI [10CIIE€ €r0 PEMOHTA.

IIK 3.6. BbInosnHATH 3aMEHY pacXOAHBIX MAaTepHaIOB U
MEJIKHI PEMOHT nepudepuitHoro o0opyioBaHus,
OIpeNieNIATh ycTapeBliee 00OpyIOBaHHE M IPOrpaMMHbIE
CpeICTBa CEeTeBOM MHPPACTPYKTYPBHI.

Ymersn:

— paboratb c

IMporpaMMHBIMHA cpeacTtBaMu

YHUBCPCAJIBHOI'O HA3HAUCHU,
COOTBETCTBYHOIIMMU COBPECMCHHBIM Tp€6OBaHI/I$[M;

—  HCHOJB30BAaTh aIaTHPOBAHHYIO KOMITBIOTEPHYIO
TEXHHKY, aJIbTePHATUBHbBIE yCTpoiicTBa BBOJA
uH(pOpMAaInH, CIIENMAIIFHOE MIPOrPaMMHOE
o0ecrieueHue;

— OCYIIECTBISTH  BBIOOp  cmoco0a  MpeACTaBIICHUs

nH(pOpMaIUK B COOTBETCTBUU C yUCOHBIMH 3a7]a9aMH;
—  WUIIOCTPUPOBATh yueOHBIE PabOTHI C HCIOJIB30BAHUEM
cpencTB MHGOPMAITMOHHBIX TEXHOIOTHIA,
— UCHOJb30BaTh crienuagbHbIe nH(pOpMaITMOHHBIE
TEXHOJIOTMM B WHAWBUAYaJIbHOM U  KOJUIEKTUBHOMU

yueOHoii 1 OyayIiei npodeccuoHaIbHON AeITeTbHOCTH;

Texymui KOHTPOJIb:

- OPOC YCTHBIN ((PpOHTATBHBIN);
- TECTUPOBAHHUE;

- BBITIOJIHEHUE MHUCbMEHHOMN
paboTsI;

- BBITIOJIHEHUE TPAKTUYECKOI
paboTsI;

OrieHka pe3yabTaTOB BBITTOJIHEHUS
CaMOCTOSITEIILHOU PA0OTHI

[IpomexxyTouHas arTecTanus B
(dhopme 3K3amMeHa

Meroa npoBeneHus
MPOMEKYTOUHOM aTTecTauu 3
CeMecTpa: BHIIIOJIHEHUE
9K3aMEHAIIMOHHOTO 3aJaHus
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UCTIONIB30BaTh TPUOOPETEHHBIC 3HAHWUS W YMEHHS B
yaeOHOM U Oymymiel mpodeccHoHaTbHON ACSITEIBHOCTH
it YQPEKTUBHON OpraHMU3alMU  WHIUBHIYaJIbHOTO
WH(OPMAIIMOHHOTO TPOCTPAHCTBA

3HaTh:

- OCHOBBI COBPEMEHHBIX HH()POPMAITMOHHBIX TEXHOJIOTHIA
nepepadboTKu " npeoOpa3oBaHus TEKCTOBOM,
TaOMMYHOM, Tpaduueckoi u apyroi HHGOPMaIINH;
COBPEMEHHOE COCTOSSHUE YpPOBHS M HallpaBJICHUH
pa3BUTHS TEXHUYECKMX M IPOrPaMMHBIX CpEACTB
YHHUBEPCAIBHOTO U CHEIHATILHOTO HA3HAUCHNUS;

IPUEMbl  UCIOJb30BAaHUS KOMIBIOTEPHON TEXHUKH,
OCHAILICHHOW aJIbTEPHATHUBHBIMU YCTPOMCTBAMM BBOJIA-
BBIBOJ1a MH(POPMAITUH;

nprueMbl TIoMcKka MH(pOpMauu U MpeoOdpa3oBaHUs €€ B
dbopmar, Haubosiee MOAXOIAIIMN MJIi BOCHPHUATUS C
Y4YETOM OTPaHUYECHUH 310POBBS.

4.2. ®oHJ OLEHOYHBIX CPEACTB IJIs NPOBeIeHUS MPOMEKYTOYHOM

arTrecranumu oﬁyqamumxca o JUCIUIIIMHE

IHoka3aTen U KPUTEPUU OLCHUBAHUA KOMIIETEHIIMU
ONMCAHUE IIIKaJ

Ilokazatenu wu KpUTCpUN OLCHHUBAHUS KOMHCTCHHHﬁ,

OLICHHUBAHHA COACPIKATCA B IIPUTTOKCHUHA 1.

YMEHUH, XapakTepu3ywlmux (QopMUpPOBAaHUE KOMIICTCHIIUM,

KoHTpoJIbHBIC M TECTOBbIE 3aJaHUS
KonTponpHbIe 3a1aHus coaepkaTcs B MPUIOKEHUN 1.

MeToanueckue MaTepuasbl

MCTOI[I/I‘-IGCKI/IG MaTCpuaiibl, OIIPCACIIAIOMUC ITPOUCAYPhI OLCHNBAHUA 3HaHI/H>'I,

MPUJIOKEHUH 1.
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IIpunoxenne 1
KoHTpoJIbHO-011eHOYHBIE CPe/ICTBA

JJISl IPOBe/eHNS POMEKYTOUYHOM aTTeCTAIMH M0 TUCHHUILINHE
OI1.03 AnanTHUBHbIe HH(POPMALMOHHBbIE TEXHOJIOTHH

1.1. ®opma npomMe:KyTOUHOM aTTecTamumu: JK3aMeH (3 cemecTp).

1.2. Cucrema oueHMBaHMSI Pe3yJIbTATOB BbINIOJHEHUS 3aJaHUI

OneHuBaHue  pe3yjabTaTOB  BBIIIOJHEHUS  3aJaHUM  IPOMEXYTOYHOW  aTTecTaluu
OCYILIECTBIISIETCS HA OCHOBE CIIEAYIOLIMX TPUHIIUAIIOB!

—  JIOCTOBEPHOCTH OLIEHKU — OIICHMBAETCSI YPOBEHb C(HOPMUPOBAHHOCTH 3HAHUH, YMEHHIA,
NPAaKTUYECKOTO OIbITa, OOUMX M NPO(PEeCCHOHAIBHBIX KOMIIETEHIHH, MPOAEMOHCTPHPOBAHHBIX
00y4aroIMMUCS B XO/I€ BBIIIOJIHEHUS 3a1aHUS;

— a/ICKBaTHOCTU OLIEHKM — OILIEHKa BBINIOJIHEHUS 3aJaHUil JI0JDKHA MPOBOJUTHCS B
OTHOILIEHUH TeX KOMIIETEHIINH, KOTOPBhIe HEOOX0IUMBI 1715 3()(HEKTUBHOTO BHIIOITHEHUS 3a/1aHUS;

—  HaJIe)KHOCTHU OLIEHKU — CHUCTEMa OLIEHUBAHMsI BBIIOJIHEHUS 3aJJaHUN JO0JDKHA 00J1a/1aTh
BBICOKOM CTENEeHbIO YCTOWYMBOCTH IPU HEOJHOKPATHBIX OLIEHKAaX YPOBHS C(HOPMHPOBAHHOCTU
3HaHUH, YMEHHH, TPAKTHUYECKOTO OIBITa, OOMMX U MPO(PECCHOHATBHBIX KOMIIETCHIINN
o0y4aromuxcs;

— KOMIUIEKCHOCTH OIIEHKHM — CHCTEMa OIICHUBAHHS BBIIOJHEHHUS 3aJaHUM JOJDKHA
MIO3BOJISITh MHTETPATUBHO OLIEHUBATH 00IIHE U MPO(HeCCHOHANBHBIE KOMIIETEHIINH 00yJaroInXcs;

— OOBEKTUBHOCTH OLEHKH — OILIEHKA BBIMOJIHEHUS KOHKYPCHBIX 3aJaHUM JOJDKHA OBITh
HE3aBUCHMOH OT OCOOCHHOCTEH MNpO(PECCHOHATBHOW OpUEHTAMU WM  MPEeINOYTCHUIH
npenojgaBaresieil, OCyIECTBISIFOIINX KOHTPOJIb WIN aTTECTALIUIO.

[Ipy BBINONHEHMM MPOLENYpP OLEHKH 3aJaHUM HCIOJB3YIOTCS CIEAYIOIUE OCHOBHBIE
METO/IbI:

—  METOJ pacueTa NepBUYHBIX 0aIJIOB;

—  METOJ pacdeTa CBOJHBIX 0aJljIoB.

Pe3ynbTaThl BBINOTHEHMS 3aJaHUIl OLIEHHWBAIOTCS B COOTBETCTBUU C pa3pabOTaHHBIMU
KPUTEPUSAMHU OLICHKHU.

Wcnonp3yercs nsatu OanbHas 1IKaja /IS OLEHUBAHUS PE3YJIbTAaTOB 00YUYECHHUS.

IlepeBon nsiTH GasIbHOM IIKAJIBI yYeTa Pe3yJIbTAaTOB B ISTH OaJIbHYIO OLIEHOYHYIO HIKAITY:

Ouenka KosnuuyectBo 6a/1510B, HAaOpaHHBIX 32
BBITNIOJIHEHHE TEOPETHYECKOr0 M MPAKTHYEeCKOro
3aJaHusA, CPEeAHUI 0AJIJ1 10 UTOraM ATTeCTALNM

O1eHKa 5 «OTIUYHOY 4,6-5
Omnenka 4 «XOpoIIo 3,6-4,5
Onenka 3 «yJOBJIETBOPUTEIBHO» 3-3,5
OneHka 2 «HEeyJAO0BIETBOPUTEIBHOY» <29

1.3. KOHTpPOJILHO-01IeHOYHbIE CPeICcTBa
1.3.13apanue:

1.OTBeTUTH HA BONPOCHI TECTA

2. BBIIOTHUTH MPAaKTUYECKOE 3aJaHHUE.

[IpuMepHbIe BONPOCHI ISl TECTHPOBAHHUS:

1. B sueiiky BBeaenbl cumBoJibl =A1+b51. Kak Excel Bocnpumert 3Ty nHpopmanuio?
a. omudka

b. dopmyna

C. TEKCT
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d. gucmo
2. Kakoii Bua nMeeT a6CoJI0THAs CCHLIKA HA siYeiiKy B TaOJMYHOM npoieccope?
a. D2
b. D:2
c. $D$2
d. #D#2
3. Kakoe uncio 0yaer pe3yJbTaToM BblunceHni B sueiike D4 TadimuHoro npoueccopa?
A B C D
13 4 5  =CP3HAY(A1:Cl)
2 11 7 9  =CP3HAY(A2:C2)
3 6 14 4 =CP3HAY(A3:C3)
Ortser: 4 =MAKC(D1:03)
4. Jlas 'Bu3yanabHOF0—0TO0paKeHHUs —XapakTepa MOBeJeHUsl KaKoro-jimdo mnpoieccopa

(HampuMep, KoJIe0aHUSI CPeIHEeCYTOYHOI TemmepaTtypsbl Bo3ayxa) B MS Excel ncnosan3yrores
d. KpyroBbIC JUarpaMmbl

b. nemecTkoBbIE TUATPAMMBI

C. rpaduku

d. rucrorpamMMsI

5. HM3 saueiiku D1 B sdeiiky D3 TadauuHoro mnpomeccopa ckonmupoBaju ¢opmyay ¢
NOMOIIbI QyHKIMH aBTO3anoJIHeHus. Pe3yibTarom BbIuuciaennii B sueiike D4 Oyger umciio
OTtBer

A B c D

111 4 5 =NPOU3BEAAL.C1)
2 2 5 B
6. B ﬂqgmgc" BHGACHBE-CHY BOAbE B3 €3- Kak Excel Bocipumer 3Ty nadopmanuio?
a. omuOKa ”
b. dopmyna
C. TEKCT
d. uwmcno
7. B sadeiiky J1 Tabam4yHOro mpoueccopa BBeju (popMyay M CKOMUPOBAJIM eé B siueiiky J3 ¢

NnmoMoumbIo (l)yHKIII/II/[ ABTO3aIIOJTHCHHUA. Pe3y.]1bTaTOM BbIUMCJICHUI B fuelike J3 6y)1eT yucjao

G H i J
14 10 6 =CYMM(G1:11)"SHSS
2 7 3 2
3 112 2 1

8. B siuéiiky H1 Tﬂﬁj;oro npoieccopa BBeJiu (popmyJiy U ckonupoBau eé B siueiiky H3 ¢
MOMOIIBIO (pyHKIH 3anojHeHusi. PesyiabTaTrom BhIunciaeHuil B siueiike H3 Oyner umncio

F G H
9. B sueiiky C1 BBesn|hopMyay e KONHPOBATH €€ ¢ MOMOMBIO (PYHKIIMU ABTO3aNOJIHEHHS
B A4eike C2 u C3:Pe3yibTaTOM BhIYHCICHUH B suelike C3 Oyaer uucio
35 14 15
4

5 ]

£13

g 1 |
10. ‘IeMy? %&MMMJ Cl, ecim B Hee BBecTH (opmyay

=CYMM(A1:A7)/2:
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A B
= 10
2 20
3 30
4 40
S | 50
(5 60
7 70
8 |=Cy¥mMpMiAT:ATI2
[
a. 280
b. 140
c. 40
d. 80

11. CTpoku 3JIeKTPOHHOI TA0JUIIbI:

UMEHYIOTCSI [T0JIb30BATEISIMH ITPOU3BOJILHBIM 00pa3oMm;
0003HavaroTCsi OyKBaMU PYCCKOTO anaBuTa;

C. o0o3HavaroTCcsl OyKBAaMH JJATHHCKOTO a(aBuTa;

d. HymepyroTcs.

12. YkaxuTe NpaBUJIbHBII afpec sUeiikm:

oo

a. BIA

b. Al2C
c. BI1256
d. 123C

13. 3amuch A1:A11 o603HavaeT

a. JBe SYEeHKH

b. nmenenue nmeproii siuCHKKM HA BTOPYIO

C. OOWHHAAIATH AUEEK

d. 3ammch B EPBYIO AYEHKY COAEPKHMOTO BTOPOM SYECHKH

14. 00beKThI/pecypcbl KOMIIBIOTEPHBIX CHCTeM, ceTeil M T.1. 0e3 BeAoMa MO0Jb30BaTeJisl
15. Tekcr, B KOTOPOM MOIYT OCYLIECTBJATHCH NepPeXo/bl MO BbIIEJEHHBIM CChLIKAM -
16.  YcrpoiicTBO /sl ONepaTUBHON 3anmucH, XpaHeHHs] W CUYMTHIBaHUS HHQopMauum,

HEeNOCPEACTBEHHO  y4YacTByKOIeli B HH(POPMAIMOHHO-BBLIYMCIMTEIBHOM  IIpolecce,
BbInoJiHsAeMoM IIK B Tekyuiuii nepuoa BpeMeHu

17. Jlornyecku CBsI3aHHAs THUIEPTEKCTOBas HHpopManusa, o¢opMieHHAsds B BH/IE
OTAEJBHBIX CTPAHMI M 10CTYNIHAsA B ceTu UHTEepHeET —

18. Ilo 3agaHHOIl  Wepapxuueckoil  CTPYKType YCTAHOBMTE  MOCJIeJ0BATEIbHOCTD
00bEKTOB, ONKUCHIBAIOLINX NMOJIHBINA MYTh K (aiiny pedepat.pdf

NpPeoNoHCeHHBIU NOPSAOOK NpasUIbHLLU NOPSOOK
1 A pdf 1 [ pegepar.tt j
4 [oxymeHrol o= s =
2 b AR\ 2 /./ —————— fcou;meuwe.doc |
3 /A Pacuermi — ——==
[31 ?‘ D:\ i v Vi > — 3konoruA.ppt |
c(pepar D\ & i Npe3eHTaumn > ;
p (I) Y I N : pedepar.ppt |
5 | I Pasnoe\ 5 \Y G '
. A\ =
OTBCT. N Paswoe AR | | pe¢epar.pdf |
1 2 3 e <
19. YcTaHOBHTL COOTBETCTBHE:
SI3BIKU «O0IIEHUSD ¢ KOMIIBIOTEPOM:
‘ 1 ‘ SI3BIK MAIIMHHBIX KOOB ‘ A ‘ TIOHSTEH TOJIH30BaTENIO (YPOBEHDb OOIIECHHS — TEKCT U
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rpaduka)

2 | A3BIK IPOIPaMMHUPOBAHUS B | noHsATeH KoMIbIOTEPY (YPOBEHb OOLIECHHS — CHMBOJIBI,

KOJIbI)
3 | s13BIK 00pa3oB B | nousTeH nmporpaMMHucTy (YpOBEHb OOIIEHHS — TEKCT,
KOMaH/1a)
OtgerT:
1 2 3

20. YeraHoBUTH cooTBeTcTBHE Mexkay yeTpoiictBamu IIK u ux Ha3HaYeHueM:

1 | ycrpolicTBa BBOA A | K1aBuaTypa
b | npunrep
2 | ycTpoicTBa BBIBOJIA B | MmoHuTOp
I' | onepaTnBHAs TAMATH
3 | ycTpoiicTBa AJis JOJTOBPEMEHHOTO XPaHEHUS JI | »xecTkuil TUCK
uHpOpMaIU E | Mbuub
OtBer:
1 2 3
21. YcTaHOBHUTH COOTBETCTBHE AJTOPUTMHYECKHUX CTPYKTYP
1 | nuHEHHBIN AIrOpUT™M A | Hekas cogokynHocmb Oeticmautl no8MopPsencsl
HEeCKOIbKO pa3 Npu U3SMEHAOUUXCS 3HAYEHUAX

napamempa

2 | pazeemensarowuiicaanrcopumm | B | 6ce npeonucannvie delicmeus UCnOIHAIOMCA U NPUMOM
MOJNILKO 0OUH pa3

3 | UMKJIMYECKUH alrOpUTM B | svinonnsemcs oona uz éemeseii oelicmsuii npu 3a0aHHbIX
3HAYEHUsX napamempa

Ortser:

1 2 3

22. YCTaHOBUTH COOTBETCTBHE:
JlxoH ¢pon Heiiman chopmyuposan odmue npuHIUNDbI GyHKIMOHUPOBAHUSA
BbIYHCJIUTEJIbHBIX YCTPOICTB:

1 | [IpunHuun nBouyHOrOo | A | mporpaMma MpejacTaBiseT co00it Habop KOMaHa, KOTOpbIe

KOJMPOBaHUS IIPOLIECCOP BBIMOJIHSAET aBTOMAaTUYECKH U B OIIPEICIICHHON
IIOCJIEI0BATEIbHOCTH
2 | IlpuHnun b | undopmanus pazmeniaercs B siueiikax namstu, LIIT moxer
IIPOrPpaMMHOTO MOJIYYUTh AOCTYI K HY>)KHON MH(POpPMAIUH B JII000H MOMEHT
YIPABJICHUS BPEMEHU

3 | [Ipunuun agpecnoctu | B | Bcsa uHGOpMaius B KOMIBIOTEPE MEPEIACTCS U XPAHUTCS B
JIBOUYHOM BHJIE

OTtBeT:

1 2 3
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23. YCTaHOBHTH COOTBETCTBHE MEKAY COUYCTAHUEM KJIABHUII U ONepalusiMHU, KOTOPbIC MOYKHO
caeJaaTb ¢ MOMOIIBIO 3THUX KJIABHUII:

1 | Delete A | pexuM BBOJIa IPONUCHBIX OYKB
2 | Backspace B | KpaTKOBpeMEHHOE NEPEKIIIOUEHNE Ha BEPXHUN PETUCTP
3 | Caps Lock B | ynanenwue BblIeneHHOro 00bEKTa, CHMBOJIA CIIPaBa OT Kypcopa
4 | Shift I’ | ynanenue CMMBOJIA ClIeBa OT Kypcopa
OtBer:
1 2 3 4

24. YcTaHOBHUTE COOTBETCTBHE MEKAY pacliipeHueM H MPOrpaMMoii

1 | .docx A | biokHoT
2 | .xlsx B | Paint
3 | .txt B | MS Word
4 | .bmp I' | MS Excel
OTBeT:
1 2 3 4

25. YCTaHOBHTL COOTBETCTBHE MEKAY COYETAaHHEM KJaBHUII U onepanvMsiMM HaJXx TEKCTOM,
KOTOPbIC MOKHO CI€JIAaTh C TOMOIIIBI0 3TUX KJIABHUIII:

1 |[Ctrl+X A | BBIIEIUTD
2 | Ctrl+C b | BcTaBUTH
3 |Cul+V B | BbIpe3aTh
4 | Ctrl + A I' | xonupoBarh
OrtBer:
1 2 3 4

26. B nupexTopun Haxogwics (aiin input.txt. B 3Toii 1upekTOopuM co31aJ M MANKY ¢ UMEHEM
Head m mepemecrniin B Hee ¢aiia input.txt. Ilocie 3roro monnoe mms aiiaa crajio
C:\Documents\ABC\Head\input.txt. KakoBo nosinoe ums ¢aiina 1o nepememenusi?

a. C:\Documents\ABC\input.txt

b. input.txt

c. Head\input.txt

d. C:\input.txt

27. 1151 0TKa3a 0T KAKOro-J1u00 JelcTBUS HCMOJIb3YIOT KJIABUIILY
a. Insert

b. Ctrl

c. Alt

d. Esc

28. [last moATBEP KAeHUS Nl CTBUSI HAKUMAIOT
a. Insert

b. Ctrl

c. Alt

d. Enter
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29. Jlna co3n1aHUsl B JOKYMEHTe XYyJd0:KeCTBeHHOW rpaduyeckoii HaanmucH HeoOXOAMMO
BOCI0JIb30BATHCH BCTABKOM

a. kouekuu WordArt

b. aBTOdUTYp

C. KoJulekuu SmartArt

d. cumBOIIOB

30. paiiBep — 3T0:

a. YCTPOKCTBO KOMIIBIOTEPA;

b. mporpamMma i yCTaHOBKH YCTPOICTB KOMIIbIOTEPA;
C. IPUKJIaJHAs POrPaMMa;

d. A3BIK IpOrpaMMHUPOBAHUSL.

IIpuMepHbIe NpaKTHYECKHE 32/1AHUA:

1.Co3mare TEKCTOBBIM JOKYMEHT, cojepxamuii Tabmuiy U rpadudeckuii oOBEKT (3amaHue
«YBEpPEHHOCTH B ceOey).

2. Co3/aTh TEKCTOBBIM JOKYMEHT, COJEpKaIInii Tabnuily u rpadudeckuii 00bekT (3aganne «CeMb
TIpaBUI»).

3. Co3gmath TEKCTOBBIH JOKYMEHT, COAEp)Kalluidi Tabmuiy W rpadudeckuil oOBEKT (3amaHue
«/leBsTh npaBu1, IO3BOJISIOIIMX BO3/IEHCTBOBATh HA JIIOJIEH, HE OCKOPOJISIs UX M HE BbI3bIBAsk Y HUX
YYBCTBO OOUIBI»).

4. Co31aTh TEKCTOBBIN TOKYMEHT, CoepKaluii Tabaumy u rpadguueckuii o0bexT (3ananue «/lein
Kapueru coBetyer...»).

5. Co3pmaTh TEKCTOBBI JOKYMEHT, COAep)Kauuii TaOymsanuio u rpaduyeckuil oObeKT (3a1aHue
«Ilens! B LleHTpanbHOM KOJIXO3HOM PBIHKE).

1.3.2. Kpurepuu oneHkun

MaxkcumanbHOe KOJIM4ecTBO OaiioB 3a BelIoMHEHHE 3a1anus «TectupoBanue» — 1,5 6anna.
Onenka 3a 3amanue «TecTupoBaHHE» ONpeAENSIeTCS CYMMHUPOBAaHHEM OaIoOB 3a INPABUIIbHBIC
0TBeTHI Ha Bonpockl. OuH BepHbIi oTBeT paBeH 0,05 Oama.

OTBeT cunTaeTcs NPaBUIHHBIM, ECIIHU:

- IIp1 OTBETE HA BOMPOC 3aKPBITOH (HOPMBI C BHIOOPOM OTBETA BBIOPAH NMPaBUJIbHBII OTBET;

- IIpH OTBETE HA BOTIPOC OTKPBITOH (HOPMBI JaH NPABUIIBHBIA OTBET;

- IIpY OTBETE HAa BOIIPOC HA YCTAHOBIJIEHUE MPABUIILHON MOCIIEA0BATENILHOCTH YCTaHOBIIECHA
NpaBUJIbHAS MTOCIIEIOBATEIBHOCTD;

- [IpY OTBETE HA BONPOC HA YCTAHOBJIEHUE COOTBETCTBHS, €CIIU COMOCTABIIEHUE TPOU3BEIICHO
BEPHO JJIs BCEX Tap.

Ne | Kputepuu oueHkH pe3yibTAaTOB BbINOJIHEHHUS Bajbl B coOTBeTCTBUM
n/n | NPaKTHYEeCKOro 3a/IaHus ¢ KPUTEPHUSIMH OLEHKH
Co3znanue u opopmiaenune 1rokymenta B MSWord MaxkcumanbHbIi 6aJ1 —
3,5 6ay1a
1 | dopmaTupoBaHue 3arojgoBka, pa30ueHne TeKcTa Ha ab3albl 0,5
2 | dopmarupoBanue ab3areB, oOOpaMIeHNE U 3aMBKa ab3ara 0,5
3 | popmarupoBaHre MapKHPOBAHHOTO/HYMEPOBAHHOTO CIHCKA 0,5
4 | cozmanue TabnuIbl, 00beTUHEHNE/pa3OreHne sTueeK 0,5
5 oOpamMJiIeHHE U 3aJTMBKa TaOJIUIIBI 0,5
6 | BcraBKa rpaguueckoro oobekra, popMaTupoBaHue 0,5
rpaduIecKoro 0ObeKTa
7 | opopmieHHE KOJTOHTUTYIIOB, (DOPMATUPOBAHUE CTPAHUII 0,5
UTOroO 3,5

1.4. MarepuajbHO-TeXHHYECKOe o0ecreyeHre /Jsi INPOBEAEHHUS IPOMEKYTOYHOM
aTrecTanuu
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ATTecTanys NpoBOAUTCS B KaOuHeTe HHPOPMATUKU

1.5. YueOHo-MeToaMueckoe U HHGpoOpPMANMOHHOEe o0ecnmevyeHUe AJs1 TNPOBeJIeHUs
MPOMEKYTOYHOM aTTeCTAUMHU

OcHoOBHbIE Y4eOHbIe U3TAHUS

1. Tox6epr I'.C. UndpopmaninoHHbIE TEXHOJOTHH: YICOHUK JUIS CTYA. YUPEKIACHUU CpEl.
npod. oopazosanus /I'.C. 'oxbepr, A.B. 3aduenckuii, A.A. KopoTkuH.- 2-¢ uza., crep.- Mocksa:
Wznarenbckuii nentp "Axagemus', 2018.- 240c. ISBN 978-5-4468-6590-1

2. CoseroB, b. . NHpopMallMOHHBIE TEXHOJOTMHM : YYEOHMK IS CpPEIHEro
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-e u3z., nepepad. u
non. — Mocksa : U3parensctBo HOpaiit, 2020. — 327 c¢. — (IIpodeccrnonansHoe oOpazoBaHme).

— ISBN 978-5-534-06399-8. — Tekcr : anektponnsii // DbC HOpaiit [caiit]. — URL:
https://urait.ru

3. Mawmonosa, T. E. HMudopmanumonnsie TexHonoruu. JlabopaTopHBIM MPAaKTHKYM :
yuebHoe rmocobue 1y cpeaHero npodeccruonanbHoro oopazosanus / T. E. MamonoBa. — Mockaa :
WznatenberBo FOpaiit, 2020. — 178 ¢. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-
534-07791-9. — Tekcrt : anekrponnsiii // DbC Opaiir [caiiT]. — URL: https://urait.ru

JlonoJIHUTeIbHBbIE Y4eOHbIe H31aHUsA

4. Wudopmaunonuele TexHomorun B 2 T. Tom 1: y4yeOHUK [UIsI CpemHEro
npodeccuoHaIbHOTO oOpa3zoBanus / B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses,
E. B. Tpodumosa ; mox penakumeir B. B. TpodumoBa. — MockBa : W3nmarensctBo FOpaiir,
2020. — 238 ¢. — (ITpodeccuonanbroe obpazoanue). — ISBN 978-5-534-03964-1. — Tekcr :
anexktpouHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru

5. HWudopmammonHsle TexHoioruu B 2 T. Tom 2 : y4yeOHUK Ui CpPEIHEro
npodeccuonansHoro oobpaszosanus / B. B. Tpodumon, O. II. Uneuna, B. U. Kuses, E. B.
TpodumoBa ; orBercTBeHHBIN pemakrop B. B. Tpopumo. — mepepab. u gon. — Mocksa :

WznatenserBo FOpaiit, 2020. — 390 c¢. — (IlpodeccnonanpHoe obpazoBanue). — ISBN 978-5-
534-03966-5. — Tekcr : anexkrponnsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru

HNuTepHeT-pecypcnl
6.http://www.edu.ru

MeToanyeckue peKOMeHIAUUH 1JIsl 00y4AIOIIHXCHA 0 0CBOEHH IO THCIUTLIHHBI

7. Meroauueckue ykazaHus st 00yJaroluXcs 10 BHIIOIHEHUIO MPaKTHYECKUX padoT.

8. Meroauueckue ykazaHUs Ui 00y4JaroNMXCs O BHIIOTHEHHIO 33JaHUH CaMOCTOSTEIbHON
paloTHI.
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