MMWHUCTEPCTBO HAVKHU U BBICILIEI'O OBPA30OBAHMS
POCCUMCKOMN ®EJIEPALIMUA

DenepanbHOE rocyaapcTBeHHoe 610/KeTHOE 00pa3oBaTesIbHOE YUpexkIeHue
Bbiciiero obpasopanua «CapaToBCKHli 1OCYJapCTBCHbIH TCXHUYECKHN
ynuBepcutet uMeny 'arapuna FO.A.»

DHIebCCKUI TEXHONOTHYECKHH HHCTUTYT ((brinan)

~ % VTBEPXJIAIO
;'}qmnuan) CITy
: umeuu I‘arapm{a I0.A.

nB B. MenenTseB
j‘ ‘;1_.28» wWionA 2023 1.

o
aaae s s

PABOYAS INPOI'PAMMA INPAKTUKH

YI1.01.01 YYEBHAS INPAKTUKA

IIM.01 Opranu3anus JOrHCTHYECKHX MPOLECCOB B 3aKYNKAX H
CKJIAAMPOBRHHH

CrielMajibHOCTH

38.02.03 OnepannoHHasi 1eSITeIbHOCT B JIOTHCTHKE

Pabouas nporpamma

paccMOTpeHa Ha 3ace/laH|H

MPeaMeTHOMU (IMKIIOBOM) METOIUYECKOH KOMUCCHH
crnenuanbHocTu 38.02.03

«23» mrons 2023 roxa, npotokon Ne 11

IMpencenarens IMTIIMK et/ ML EpmakoBa

DHrensc 2023



Pabouass mporpamma mpaktuku «YI1.01.01 VYuebnas mnpaktuka» pa3paboTaHa B
COOTBETCTBUM C (ellepaibHbIM TOCYJaPCTBEHHBIM 00pa30BaTEbHBIM CTaHIAPTOM
cpeaHero mnpodeccHoOHANIbHOTO  oOpaszoBaHus 1o  crnennanbHocTH  38.02.03
«OmnepanvoHHas  JESATENbHOCTh B JIOTHCTHKE», YTBEPXKICHHOTO  IPUKA30M
MunucrepcTBa o0pazoBanus U Hayku Poccuiickoit @eaepanuu ot 21.04.2022 No 257
(3apeructpupoBano B Muntocte Poccun 02.06.2022 Ne 68712)

PEKOMEH/IOBAHA

VYuenbim coBetoM DTHU (dbunuan) CI'TY
nmenu ['arapuna 10.A.

[Tporokon Ne 9
oT «28» wmuroHs 2023 r.

OPI'AHU3AILIUSA - PABPABOTYHUK:

OHIeJIbCCKUM TEXHOJIOTUYECKU I VHCTUTYT (punman) benepanbHOTO
rOCYJIapCTBEHHOTO  OIOJPKETHOTO  00pa30BaTEIbHOTO  YUPEXKIACHUS  BBICILIETO
obpazoBanmsi «CapaTOBCKHUI TOCYJIapCTBEHHBI TEXHUYECKHA YHHBEPCUTET WMEHU

I'arapuna FO.A.»
PASPABOTYUK ITPOI'PAMMUDBI: 3abynpkoBa W.B., mpenopaBartenb
cneuguciumind OCITJIO
Peuensenrni:

Buyrpennmii — k.3.H., nou. EpmakoBa M.JI., npenogaBarens OTU (punuain)
CI'TY umenu I'arapuna 10.A

CoraacoBano or opranm3anum (nipeanpusitus) — CorusiueHko Bsiuecnas
Huxonaesuu, nupexrop OO0 «Uuxunuponrosas Texnonornueckas Komnanus CB»



COJIEP)KAHUE

1 TACIIOPT PABOUYEHITPOI'PAMMBI ITPAKTUKMU I10 ITPOPECCUOHAJIBHOMY

1Y 0 )1 074 1 YT 4
2 PE3YJIbTATBI OCBOEHUS ITPOT AMMBI TTPAKTHUKH ... eenee 6
3 TEMATUYECKUH MJIAH U COIEPKAHUE TIPAKTHKI........oovooeee oo eeeeseeeseees 7
4 VCJIOBUS PEAJIM3ALIUU TIPOTPAMMBI TIPAKTUKM] ..o eesees 9

5 KOHTPOJIb 1 OLIEHKA PE3VJIbBTATOB OCBOEHUMA ITPOT'PAMMBI ITPAKTHUKMU......... 13



1 HACITIOPT PABOYE# ITPOTPAMMBI IIPAKTUKH 1O MTPO®ECCUOHAJILHOMY
MOJY.JIIO
M 01 Oprannsaunﬂ JIOTHCTUYECCKUX MPOLECCOB B 3aKYIIKAX U CKJIAJUPOBAHUUA

1.1. Ob6saacTh NPpUMeEHEHHUs TPOrPAMMBI

Pabouas nporpamma mo yuyeOHOU IMpaKkTHKE MPO(ecCHOHATLHOTO MOAYIS SBIISETCS YaCThIO
pabodeil mporpaMMbl TOJATOTOBKH CIIEIUATKMCTOB cpenHero 3BeHa B cooTBeTcTBUU ¢ PI'OC 1o
cenranbHocTAM CIIO 38.02.03 OnepanuvoHHas ACSTEIbHOCTh B JIOTHCTUKE B YaCTU OCBOCHHS
OCHOBHOTO BHJa mnpodeccuoHanbHOl nesrenpHocTd (BJ]): IloaroroBka u mjiaHupoBaHUe
JIOTHCTHYECKHUX MPOLECCOB B 32aKYNKAX M CKJIAAUPOBAHNH.

1.2. llesn 1 3a1a4M NPAKTUKH

Llenb0 IPOXOXKACHUS IPAKTUKHU SBISIETCS IPUOOPETEHHE YMEHUH NpPUMEHSATh  3HAHMA,
MOJIyYeHHbIC B pe3ysbraTe ocBoeHusi [IM.01. B yCIOBHSIX, MOACTUPYIOIIUX TPOPECCUOHATHHYIO
JesITeIbHOCTh, U (POPMUPOBAHNE KOMIIETCHITHIH.

3a/1auu IPaKTUKH:

- 3aKpeIUICHUE, PAaCIIUPCHUE U YIIyOJICHHEe TEOPETUYCCKUX 3HAHWUH, TIIOJTYYCHHBIX B
nporecce U3y4eHus mpopheCcCuOHATBLHOTO MOIYIIS,

- BBIPa0OTKAa YMEHHH NPHUMEHSTHh IOJyYEHHBIE NPAKTHYECKHE HABBIKM NPU PEIICHUU
KOHKPETHBIX BOIIPOCOB;

- IPUOOPETEHNE MMPAKTHYECKUX HABBIKOB CAMOCTOSITEILHON PaOOTHI.

1.3 TpeGoBanus K pe3yjbTaTaM NPOXO:KAeHUS MPAKTUKH

B xozne ocBoeHus mporpaMMbl IPAKTUKU 00yYarOIIUICS TOJKEH:

UMeTh MPAKTHYECKUH OMbIT:

- 3aII0JIHEHMSI IOKYMEHTAIUH, CBA3aHHOU C 3aKyIKaMHu;

- aHaJIM3a JIOTUCTHYECKOW CHCTEMBI YITPABIICHHS 3aIlacaMy U 1X HOPMHPOBaHUS;

- 30HUPOBAHM CKJIAJCKMX MOMELICHUH, PAallMOHAIILHOTO pa3MeIleHUs] TOBapOB Ha CKIIaJe,
OpTaHU3aIMH CKIAJICKUX padoT;

- y4JacTusi B OpraHM3allid pa3rpy3Kd, TPAHCIOPTHUPOBKU K MECTY MPHEMKH, OpraHU3alus
MIPUEMKH, pa3MEIICHUs, YKIAIKN 1 XpaHEHHs TOBAPOB;

- 3aII0JIHEHMSI JOKYMEHTAIMH, CBA3aHHOMN C CKIIA/ICKUM yUETOM;

- cocrtaBieHUs (POpPM TEPBUYHBIX JIOKYMEHTOB, TIPUMEHSIEMBIX JUISI O(QOPMIICHHS
XO3SIMCTBEHHBIX OINEpalfif, COCTAaBICHMs THUIIOBBIX JOTOBOPOB INPUEMKH, Iepelaud TOBapHO-
MaTepHAIbHBIX LIECHHOCTEH;

- yIIpaBJIEHUS JIOTUCTUYECKHUMHU MPOLIECCAMH B 3aKyIIKaX.

yMeThb:

- 0OpMIIATH (POPMBI IEPBUYHBIX JOKYMEHTOB JIJIsl OCYIIECTBICHHUS IPOILIETYPHl 3aKYIOK;

- ONpeAeNATh MOTPEOHOCTH B MaTepUABHBIX 3amacax i oOecreueHHs esTeTbHOCTH
OpraHu3alINy;

- TMPUMEHSATh METOJOJIOTUYECKHE OCHOBBI Oa3MCHBIX CHUCTEM YIIPABJICHHUS 3allacaMyd B
KOHKPETHBIX CUTYaIUsX;

- OTIPENIENSITh CPOKU M OOBEMBI 3aKYITOK MaTepPHAIbHBIX [IEHHOCTEH;

- OLICHUBATh MOCTABIIMKOB C MPUMEHEHUEM Pa3IMYHBIX METOIHK;

- 0OPMIISITH TOKYMEHTHI CKJIQJICKOTO YYeTa;

- ONpeAensTh MOTPEOHOCTh B CKJIAJCKUX TMOMEIIEHUSIX, PACCUUTHIBATH IJIOMIAAL CKJIaja,
pacCUYMTHIBATH U OIEHUBATDH CKJIAJICKUE PACXOJIBI,

- BBIOMpATh MOABEMHO-TPAHCIIOPTHOE 00OPYAOBaHKE; OPraHU30BHIBATh TPY30MEPEPaAOOTKY
Ha ckJyafie (Morpy3Ky, TpaHCIIOPTUPOBKY, IPUEMKY, pPa3MELCHHE, YKIIAIKY, XpPAHEHHE);

- 0 OPMIISITH TOKYMEHTHI CKJIA/ICKOTO YUEeTa;

- COCTaBJIATh M 3alOJHATH TUIOBbIE (OPMBI CKIAJCKUX JOKYMEHTOB; KOHTPOJHPOBATH
MPAaBUIILHOCTH COCTABJICHHUS CKIIAJICKUX JOKYMEHTOB;



- OLICHUBATh PAllMOHAJIBHOCTh CTPYKTYPHI 3aI1acoB;
- IPOBOJUTH BHIOOPOUYHOE PETYIIMPOBAHUE 3aM1aCOB.

1.4 Kosin4ecTBO YacoB HA OCBOEHHE MPOrPaMMBbl
Bcero —72 yaca.



2 PE3YJIBTATBI OCBOEHUS TPOI'AMMBI IIPAKTUKH

Pe3ynbTaTroM OCBOCHHSI TPOrpaMMbI TPAKTHKU MPO(HECCHOHATLHOTO MOIYJS SIBIISETCS
OBJIQJICHUE OOYYaAIONIMMHUCS BHJIOM TPOPECCHOHATBHON JesATeNbHOCTH: [lmaHupoBaHue u
OpraHm3anys JIOTHCTUYECKUX TIPOIECCOB B 3aKyNMKaxX W CKJIATUPOBAHWU, B TOM YHUCIIE
npodeccuoranbHbIME (I1K) 1 06mmmu (OK) xommneTeHITUsAMH:

Kon HanmeHnoBanue pe3yjabTaTra 00y4eHHust
[IK 1.1 |OcyiiecTBasiTh CONMPOBOKICHHUE, B TOM YHUCIIE JOKYMEHTAIIMOHHOE, MPOLETYPhI 3aKYIOK
IIK 1.2 |Opranu3oBbIBaTh OPOLECCH CKIAIUPOBAHM U IPy30NepepabOTKU Ha CKIIAJIE
IIK 1.3 |OcyiecTBasiTh JOKYMEHTAIMOHHOE COMTPOBOK/ICHUE CKIIAJICKUX ONEpALIHiA
IIK 1.4 |IIpuMeHATh MOJCIN YIPABJICHUS M METOJBI aHAIM3a U PEryIMPOBAaHUS 3allacaMu
Br16uparh ciocoOsI perieHus 3a1a4 npodecCHoOHaIbHON NeITeIbHOCTH TPUMEHUTEITHHO
OK 1. |k pa3nu4HbIM KOHTEKCTaM
Hcrnonb30BaTh COBpEMEHHBIE CPECTBA MTOMCKA, aHAIN3a U HHTEPIPETAlMK HHPOPMAIIHH,
OK 2. | u nHpOpMaLMOHHBIE TEXHOJIOTHH IS BHIIOJIHEHHS 33/1a4 PO eCcCHOHATHHON
JEATEIIbHOCTH
[TnanupoBaTh M peaanu30BbIBaTh COOCTBEHHOE MPO()ECCHOHATBLHOE M JIMYHOCTHOE
OK 3. | pa3BuTHe, IpeaNPUHIMATEIBCKYIO IeATEIHOCTh B MPodecCHoHaNbHOM cdepe,
HCII0JIh30BaTh 3HAHUS 110 (PMHAHCOBOM IPaMOTHOCTH B Pa3JIMYHBIX KU3HCHHBIX
OK 4. |DddexkTuBHO B3aUMOICHCTBOBATH M paOOTaTh B KOJUICKTUBE M KOMAH/IE
OCyHIeCTBIISITh YCTHYIO U MUCbMEHHYIO KOMMYHUKAIIMIO HA TOCYIapCTBEHHOM SI3bIKE
OK 5. | Poccuiickoit Denepaiiuu ¢ y4eToM 0COOCHHOCTEH COIMAIbHOTO M KYJIbTYPHOTO
[Tonp3oBaThes nMpodecCHOHANTBHOM TOKYMEHTAIIMEN Ha TOCYIapCTBEHHOM M MHOCTPAaHHOM|
OK 9. | sa3bIKax




3. TEMATUYECKHH IIJIAH U COJIEP)KAHUE TPAKTUKH

3.1.TemaTn4yeckunii IVIaH NPAKTHKH

Kox v HanmenoBanmne

Koanl IIK npogeccuoHAIBLHOIO KoauuecTrBo HaumeHoBaHMe pa3ieioB IPAKTHKH KojanuecTBO 4acoB
MOYJIsA JacoB 1o pasjaejam
1 2 3 4 5
K 1.1-1.4 IIM.01. IlnanupoBanue u NucTpyKkTax 6
opraHusanms 2 MJIK 01.01 Jlorucrrka 3aKkymnok
JOTHCTHYECKHX MPOIECCOB
P MJIK 01.02 Ckuanackast TOTHCTHKA 60
B 3aKYyNIKAaX 1
Odopmienue oTuyera 6

CRJIAAUPOBaAHUA




3.2. Copepxanue y4eOHOM NPAKTHKH

Oo6bem
HaumeHoBanue TemM Buabi pador YACOB dopmupyembie
NMPaAKTHKHU KOMIIeTeHIIHH
1 2 3 4
YuyeOHas npakTuKa 72
Conep:xanue OK 01
HNucTpykTamx O3HAaKOMUTBCA € TPeOOBAHUSIMU OPraHU3AIMOHHO-TIPABOBBIX JTOKYMEHTOB I10
OpraHu3anuy yueOHOM MpaKTUKU 6
Tema 1. OcymecTBasITh Conep:kanue
CONPOBOX/IEHUE, B TOM YHCJIe YrnpapjeHue JOrMCTHYECKHMMHU MPOLECCAMH B 3aKYINKAaX, 3aN0JIHEHUEe
AOKYMEHTAIHOHHOE, NPOUEAYPhl | JOKYMEHTALIMHU, CBA3aHHOM C 3aKYNIKAMHU U COCTaBJieHHe (OPM NMePBUYHBIX 12 OK 01-05, OK 09,
3aKyIOK AOKYMEHTOB, IPUMEHAEMBIX VIS 0(DOPMJICHUS XO03S1iICTBEHHBIX OIlepaLui, K 1.1
COCTABJIEHUS] TUNIOBBIX /IOTOBOPOB NIPHEMKH, Nepeiadil TOBAPHO-
MaTepHAJbHbIX HeHHOCTEeH
Tema 2. Opranu3oBbIiBaTh Coaepxanue
NMPOLeCChl CKJIAAMPOBAHNUS U 3oHNpoBaHHE CKJIAACKHX NOMeUIeHHi, PalMOHAJBbHOIO Ppa3MelleHus: 18
rpy3onepepadoTKu Ha CKJaje TOBAPOB Ha CKJaje, OPraHM3alUM CKJIAJACKHX pador U ydacTue B OK 01-05, OK 09,
OpPraHM3anMH  pPasrpy3kd, TPAHCHOPTHPOBKH K MeCTy IPHEMKH, K 1.2
opraHu3anus NpueMKH, pa3MelleHNusl, YKJIAIKH 1 XPaHeHHs] TOBAPOB
Tema 3. OcymecTBasTh Coaepxanue
AOKYMEHTAIlUOHHOE 3anoJiHeHHe TOKYMEHTAI[UH, CBA3AHHOM ¢ CKJIAICKHM Y4eTOM 12 OK 01-05, OK 09,
CONPOBOJK/IEHHE CKIAACKUX IIK 1.3
onepaumi
Tema 4. IlpuMeHATH MOaEIH Conep:xkanue
ynpaBJieHUs] M METO/IbI AHAJIM3a | AHAIN3  JIOTHCTHYECKOH CHCTeMbl yHpaBJeHHsl 3amacaMH M HX 18 OK 01-05, OK 09,
U peryJMpoOBaHUs 3anacamMu HOPMHPOBAHUS K 1.4
O6o01ieHne MaTepuaioB U O600611eHre MaTepuraa, MOJy4eHHOTO MPU MPOX0XKIAECHUN PAKTUKU 6 OK 01-05, OK 09,
oopMIIEeHHE OTYETa MO MPAKTHKE K 1.1-1.4
Bcero 72




4. YCJIOBUS PEAJIMBAIIUU ITPOTI'PAMMBI ITIPAKTUKH

41  TpeOoBaHus K MHHHUMAJIbHOMY MaTepHAIbHO-TeXHHYECKOMY
o0ecrneyeHUI0

KaOuner «AHaju3a JIOTHCTHYECKOH eATEeJbHOCTH», OCHAIICHHBIH O0OpYJIOBaHHEM:
JIocka ydyeOHas, paboyee MECTO TPEeNoAaBareys, CTOJbI, CTYNbi (IO YHCIy OOYYarOIIUXCs),
TEXHUYECKMMH CpEICTBAMU KOMIIBIOTEp C JIOCTYIIOM K HMHTEpHET-pecypcaM, CpeicTBa
BHU3yaJIU3alliH, HATJIsIHBIE TTOCOOUS.

JlabopaTopus IVIAHMPOBAHMS ¥ OPTaHU3ALMYU JOTUCTHYECKHUX MPOIECCOB

12 xommbrorepoB Celeron 2600 ¢ JIMIIEeH3MOHHBIM MPOrPaMMHBIM obecrieueHreM: Microsoft
Windows 7, Microsoft Office 2010 (Word, Excel, PowerPoint).

PabGouyee mecro mpenopaBatens, paboune MecTa OOYYaIOUIMXCS, KOMIUIGKT Y4eOHO-
METOJIMYECKON JOKYMEHTAIIUU, KOMILIEKThI TaOJIUIl JeMOHCTPALIMOHHBIX, YI€OHbIE BUICO(PHUIbMBI.

DJIeKTPOHHO-0MOJINOTEYHAS CHCTEMA:

«9BC IPRbooksy», OO0 «Aii I[Tu Dp Mennax»

OBbC «3OnekrponHas Oubauoreka TexHuueckoro Bys3ayn, OO0 «lonutexpecype»
9BC «Jlanpy, OO0 «M3patenncTBo Jlanby»

«9BC elibrary», OO0 «PYHOb»

3BC «HOPAUT»

3BC «Book.ruy

4.2. Y4yedHo-MeTOqMYeCKOe oOecniedeHHe 00yueHus 1o padoyeii mporpaMmMe NpakTHKH

HopMaTuBHbIE U31aHUS:

1. I'paxnanckuit kogekc Poccuiickoit denepauuu (yacte nepBas): ¢enep. 3akoH oT 30
HOs10pst 1994 1. No 51-D3 (¢ u3m. u zo1m.).

2. O6 uH(popmanmy, THPOPMALMOHHBIX TEXHOJOTHAX M O 3amuTe HH(opmaruu: Qenep.
3akoH P® ot 27.07.2006 Ne 149 — @3 (¢ u3m. u fom.).

3. O6 »nexTpoHHOI 1(poBoi moxnucu: ¢eaepanbHblil 3akoH PO ot 10.01.2002 Ne 1-03
(c u3M. u jgo1.).

4. Jlenonpou3BOACTBO U apXxuBHoe Jeno. Tepmunsl u onpenenenus: ['OCT P 51141-98 ot
27.02.98 Ne 28 (¢ u3M. u J011.).

5.  YHuuuMpoBaHHBIE  CHUCTEMbl JOKYMEHTAllMM. YHUQUIMPOBAHHAs  CHUCTEMa
OpraHMU3aIMOHHO-PACIOPSAUTENbHON JTOKyMeHTauuu. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB:
I'OCT P 6.30-2003 ot 03.03.2003 Ne 65(c u3M. u f011.)

6. TumoBast MHCTPYKIHUS TIO JICTOMPOU3BOJICTBY B (pellepaibHBIX OpraHaxX MCIIOJHUTEITLHON
Biactu: yTB. [IpHKa3oM MHUHUCTEPCTBA KYJIbTYpbl M MAacCOBBIX KOMMYyHUKauui P® or 8 HOsOps
2005 r. Ne536 — M., 2008 (c u3M. u A01L.).

7. Meroauueckue yka3zaHUs [0 OyXraJTepcKoMy y4eTy MaTepHallbHO-IIPOU3BOICTBEHHBIX
3armacoB (3apeructpupoBaHo B Muniocte P® 13.02.2002 N 3245), yreepxknennsle [Ipukazom
Munguna PO ot 28.12.2001 N 1191 (pen. ot 24.12.2010)

4.2.1 IleyaTHble U3TAHUA:

4.2.3 D1eKTPOHHBIN pecypc

1. Buckosa, JI. }O. Opranuszanus paboThl CKIAJACKOTO XO3AHCTBa: yueOHOe mocobue ams
CIIO / 1. FO. Buckosa, E. 1. Kynenxko, E. A. JIaBpenko. — Caparos: [IpodobpazoBanue, 2020. —
264 c. — ISBN 978-5-4488-0590-5. — TekcT: 3MeKTpOHHBIN // DIEKTPOHHBIN pecypc MupPOBOMA
obpazoBatensHOU cpeabl CITIO PROFo6pasosanue: [caiit]. — URL: https://profspo.ru/books/92131

2. I'puropreB, M. H. KommMmepueckas JTOTHCTHKA: TEOpHUsl M TPAKTHUKA: YYCOHHK IS
cpenHero npodeccuoHanbHoro oopasosanusi / M. H. I'puropses, B. B. Tkau. — 3-e uzn., ucnp. u



nom. — Mocksa: U3natensctBo FOpaiit, 2021. — 507 c. — (IlpodeccuonansHoe oOpazoBaHue). —
ISBN 978-5-534-03178-2. — Tekct: anekTponnslii / O6pa3zoBarenbHas miardopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/471543

3. JlaBpenko, E. A. Jloructuka: npakrukym juist CI1O / E. A. JlaBpenko, /. FO. BopoHoga.
— Caparos: IIpodobOpazoBanue, 2020. — 223 c¢. — ISBN 978-5-4488-0541-7. — Tekcr:
JJICKTPOHHBIA  //  DJeKTpoHHBIM  pecypc  mmdpoBoir  obpasoBarenbHOM  cpenbl  CIIO
PROFoo6pa3oBanue: [caiit]. — URL: https://profspo.ru/books/91889

4, Jleskumn, I'. I'. Jloructuka: yueoHoe nocooue mist CITIO / I'. T'. JleBkun, E. A. [TanoBa. —
2-e uzn. — Caparos: [IpodobpazoBanue, Aii [Tu Dp Meana, 2018. — 184 ¢. — ISBN 978-5-4486-
0362-4, 978-5-4488-0196-9. — TekcT: HIEKTPOHHBIH // DIJEKTPOHHBIH pecypc UGPOBOM
obpazosatensHOl cpeabl CITO PROFo6pazosanue: [caiit]. — URL: https://profspo.ru/books/76993

5.JleBkun, I'. T'. OCHOBBI yHpaBiCHHUS JIOTUCTHYECKUMH IMpOIlECCaMH B 3aKyIKax,
npou3BojacTBe M pacnpenenenun: ydeOnuk s CIIO / I'. T'. Jlekun. — CapatoB, Mocksa:
[IpodobpazoBanue, Aii [Iu Ap Menua, 2020. — 148 c. — ISBN 978-5-4488-0836-4, 978-5-4497-
0525-9. — TekcT: 251eKTpOHHBIN // DIeKTpOHHBIN pecype udpoBoii odpazoBaTensHOU cpeast CI1O
PROFob6pa3zosanue: [caiit]. — URL: https://profspo.ru/books/96851

6. JlToructuka W yOpaBJIeHHE ~ LEMSAMH  IIOCTAaBOK:  YU4eOHHK  JUIS  CPEIHETO
npodeccuonabHOro oopasosanus / B. B. lllep6akos [u ap.]; mox penakmueii B. B. IllepbakoBa. —
MockBa: WsmarensctBo [Opaiit, 2021. — 582 c. — (IlpodeccuonansHoe o00pa3oBaHue). —
ISBN 978-5-534-11710-3. — TexcT: anexktponHslii // Obpa3oBatenbHas miatgopma FOpaiit [caiit].
— URL: https://urait.ru/bcode/471333

7. ManukoBa, T. E. Ckiagckasi JIOTHCTHKA: YydyeOHOe T1ocoOue sl  CpeaHero
npodeccuonansHoro obpazosanus / T. E. ManukoBa. — Mocksa: M3natenscrBo HOpaiit, 2021, —
149 c¢. — (IIpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-14804-6. — Tekcr:
AIIEKTPOHHBIN /l O6pazoBaTenbpHas matdopma Opaiit [caiit]. — URL:

https://urait.ru/bcode/481958

8. Hepym, 0. M. Jloructuka. IlpakTukym: ydyeOHOe mocoOMe [JIsi CpPEIHETro
npodeccuonansuoro oopasosanus / F0. M. Hepym, A. 0. Hepymi. — 2-e u3n., nepepad. u qom. —
Mocksa: UznatensctBo FOpaiit, 2021. — 221 ¢. — (IIpodeccuonanbroe oopazoBanue). — ISBN
978-5-534-01263-7. — Tekct: anexTpoHHbIN // OOpa3zoBarenbHas miatdopma FOpailT [caiit]. —
URL.: https://urait.ru/bcode/470001

9. Hepym, 1O0. M. Jloructuka: yueOHUK W MPAKTUKYM Ul CPEJHETO MpOo(dhecCHOHATBHOTO
obpazoBanus / 0. M. Hepym, A. 0. Hepym. — 5-e u3n., mepepab. u mom. — Mocksa:
WznarensctBo IOpaiit, 2021. — 559 c. — (Ilpodeccuonansroe obpasosanue). — ISBN 978-5-
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4.3 O01mue TpeOGOBAHUS K OPraHU3alMK 00Pa30BaTeIbLHOIO Npolecca

Jlis mpoBeAeHHs] TPAKTUKK pazpaboTaHa cieayrolias JOKYMEHTAIHs:
- TIOJIOKEHHE O MPAKTUKE;
- pabouyas mporpamma MpaKTHKH;
B ocHoBHbIe 00S13aHHOCTH PYKOBOAMTeJs NPakTHKH OT otaejgenus CIIO BxomsT:
- TpPOBEIEHUE TNPAKTUKA B COOTBETCTBUM C COJCPXKAHMEM TEMAaTHYeCKOro IIaHa H
COACPIKAHUS ITPAKTUKHA
- pa3paboTKa MPOrpaMMbl, COAEPKAHHS U INIAHUPYEMBIX Pe3yIbTaTOB MPAKTHKH;
- OCYIIECTBJIEHUE PYKOBOJICTBA MPAKTUKOM;
- (hopMupoBaHMEe TPYNIBI B Cilyyae MPUMEHEHHs TPYNIOBLIX (JOpM NMPOBEACHUS NPAKTUKY,
- OpraHusanysa Npoucaypbl OLCHKHU 06HII/IX n HpO(l)eCCI/IOHaJ'II)HI)IX KOMHGTGHHI/Iﬁ CTyACHTa,
OCBOEHHBIX MM B X0/I€ IPOXOKJCHUS IPAKTUKHY;
- pa3paboTka ¢GOpMBI OTYETHOCTH U OIIEHOYHOTO MaTepualia MPOXOXKICHUS MPAKTUKH.
CryneHTbl NpH NPOXO0KICHUU NPAKTHKHA 00A3aHbI:
- MIOJTHOCTBIO BBINOJIHATH 3a/1aHUS, IPEAYCMOTPEHHBIE TPOrPaMMON MTPAKTHKH,;
- HECTH OTBETCTBEHHOCTD 32 BBINOJIHAEMYIO Pa0OTy U €€ pe3ysIbTaThl;
- ITOJIHOCTBIO BBIITIOJIHATH BUBI pa60T, OpeaAyCMOTPCHHBIC 3aJaHUAMMU I10 IIPAKTHKE,
- TI0 OKOHYaHHUHU MPAKTHUKH IPUHECTU O()OPMIIEHHBIH OTUYET, MOATOTOBIEHHBIN B CTPOrOM
COOTBETCTBUHU C Tpe60BaHI/I$[MI/I HaACTOSAIUX METOANYECCKUX peKOMeHJIaHI/Iﬁ;
- CaTh OTYET IO MPAKTUKE B YCTAHOBJICHHBIE PYKOBOJUTEIEM IPAKTUKU CPOKH.
Buner pabot, BblloSHAEMBbIE Ha pabOUYMX MecTaX BO BpeMsl NMPOXOXKIEHUS IPAKTHUKH,
cooTBeTCTBYIOT BJ[ «IliianmpoBanue W OpraHu3amus JOTHCTHYECKUX MPOLECCOB B 3aKYyMKax H
CKJIAAUPOBAHUN Y.

4.4 KaapoBoe obecneueHue 00pa3oBaTeIbHOI0 mpouecca

Peanuzanusi mnporpamMmbl  MpakTUKA — 00OeCHeYMBAeTCs MEAarorH4ecKuMHU  KaJpamu,
MMEIOIIMMU BBICIIEE 00pa3oBaHKe, COOTBETCTBYIOLIEE MPOPUITIO MOTYJIS.

TpeGoBanust K KBadM(UKAIIMK TEIarOTHYECKUX KaJIpoB, 00ECIICUNBAIOIINX OOYUEHUE IO
MEXIUCHUIIIMHAPHOMY Kypcy (Kypcam):



- Bpriciiee o0pa3zoBaHMe, COOTBETCTBYIOIEE MPOMMII0 MPENnoJaBacMoil AMCHUILUINHBI
(Momyst).

- OmnelIT  JeATENBHOCTH B OpraHMW3alUsX COOTBETCTBYIOIICH mpodeccrnoHalbHOM
HaIpPaBJIEHHOCTH.

- CraxxupoBKa B MPO(UIbHBIX OpraHu3ausx He pexe 1 pasa B 3 rona.

TpeboBanusi Kk KBaTM(PHUKAIUN NEAATOTUYECKUX KaJPOB, OCYILECTBISIOUIUX PYKOBOJCTBO
IIPAKTUKOM:

- lmxeHepHO-Tie1arorn4eckKii CoCcTaB: TUIIIOMUPOBAHHBIE CIIEIIMATUCTBI — IIPENoAaBaTeIn
MEXIUCIUIUTMHAPHBIX KypCOB, a TaKXKe 001menpo(ecCHOHANbHBIX AUCIUILTIH.



5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS ITPOI'PAMMBI IPAKTHKH

5.1 Iloka3aTe/ M OLlEHKH pe3yJIbTaTOB, GOPMBbI 1 METOAbI KOHTPOJISI

Koa u HauMeHOBaHMe
npogdeccHoHAIbHBIX
H 00IIMX KOMIIeTEeHIIHIA,
(opMupyembIX B paMKax MOyJisi

Kpurepun oueHku

MeToabI OLIeHKH

[IK 1.1. OcyiiecTBasiTh
COIIPOBO’KICHUE, B TOM YHCJIE
JOKYMEHTAIMOHHOE, IIPOLIEAYPbI
3aKyTIOK

[IK 1.2. Opranu3oBsiBaTh
MIPOIIECCHI CKIIaIMPOBAHUS U
rpy3omepepadoTK1 Ha CKIIaje
IIK 1.3. OcymiecTBasTh
JOKYMEHTAI[HIOHHOE
COIIPOBOKACHNE CKIIAJCKHX
ornepanun

[IK 1.4. IlpumeHnaTs Moienu
yIIpaBJICHUS] U METO/bI aHAJIM3a U
peryaupoBaHus 3arlacaMu

OK 01. Beibupats criocoOb1
pereHus 3a1a49
npodeccnoHanbHOM
NeSITeTbHOCTH TPUMEHHUTEIHHO K
Pa3IUYHBIM KOHTEKCTaM.

OK 02. Mcnons3oBaTh
COBpPEMEHHBIE CpEe/ICTBA MIOUCKA,
aHaIM3a ¥ HHTePIpETaIuu
uHpopMaluu, 1 THPOPMALIMOHHBIE
TEXHOJIOTUH TSI BBITIOJTHEHUS
3aJ1a4 NpoQecCuoHaNbHOM
JeSITeTbHOCTH.

OK 03. ITnanupoBars u
peann30BbIBaTh COOCTBEHHOE
npodeccnoHanbHOE U JMYHOCTHOE
pa3BUTHE, TPEANPHHUMATEIBCKYIO
TS TeTbHOCTD B
npogeccuoHanbHOHI chepe,
WCTIOJIh30BaTh 3HAHUS 110
(uHAHCOBOW TPAaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYyalHsX.

OK 04. DdpdexTuBHO
B3aMMOJIEHCTBOBATh U pabOTaTh B
KOJIJICKTHBE U KOMaH/IE.

OK 05. OcyuiecTBisATh yCTHYIO U
MUCbMEHHYIO KOMMYHUKAIUIO HA
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ yueTtom
0COOEHHOCTEH COLMANBHOTO U

odopmiieHrne Gopm IEPBUIHBIX
JOKYMEHTOB JUIsl OCYIIECTBIICHHUS
MPOLEAYPHI 3aKYIIOK;
omnpejieJeHue NoTpeOHOCTH B
MaTepuaIbHBIX 3amacax Jjs
o0ecrnieueHus JesITeIbHOCTH
OpraHu3aIuy;

MPUMEHEHHE METOI0JIOTUIECKUX
OCHOB 0a3UCHBIX CHCTEM
yIIpaBJICHUS 3aacaMy B
KOHKPETHBIX CUTYaIHsIX;
OTIpeNieIeHNnE CPOKH U OOBEMBI
3aKyIOK MaTepuaibHBIX
IICHHOCTEIA;

OIICHKA IMOCTABIIUKOB C
MIPUMECHCHUEM PA3THYHBIX
METOJTUK;

odopmIIeHHE TOKYMEHTOB
CKJIQJICKOTO yueTa;
ompeeneHne NoTpeOHOCTH B
CKJIQ/ICKMX TTOMEIIEHUSX;
pacyer IUIOIIAAH CKIIaa;
pacuerT ¥ OleHKa CKIAJICKUX
pacxoIoB.;

BBIOOD MOABEMHO-TPAHCTIOPTHOTO
obopynoBaHue;

OpraHu3aIys rpy3onepepadoTKu
Ha ckiaje (morpyska,
TPAHCIIOPTHPOBKA, MPUEMKA,
pa3MelieHue, yKiaika,
XpaHEeHue);

COCTaBJICHUE U 3aIMIOJTHEHHUE
THTIOBBIX ()OPM CKIIAJICKUX
JIOKYMEHTOB;

KOHTPOJIb MPaBUIBHOCTH
COCTaBIIEHUS CKJIJICKHX
JIOKYMEHTOB;

OIICHKA PalMOHATFHOCTH
CTPYKTYPHI 3aI1acoB;
BBIOOPOYHOE PEryIUpOBaHUE
3aracoB

OLIEHKA BBIITOJIHEHUS
KOHTPOJIbHBIX padoT,
TECTUPOBAHUA,
JIOMAIIHETO 3aaHMUs;
OLIEHKA pe3yJIbTaTOB
BBITIOJTHEHUS
IPAKTUYECKON pabOThI;
OLIEHKA X0J1a PELICHUS
3aJJaHUi, COAEPIKAILIUXCS
B [IPAKTUYECKUX pabOTaXx;
OlICHKA 3aJIaHHM,
BBITIIOJTHEHHBIX B X0J1€
MIPOMEXKYTOUHOU
aTTecTaluy;

OLIEHKA BBIIIOJHEHUS U
3aIIUATHI KYpCOBOU
paboThI;

OLIEHKa OTYeTa o
yueOHOH MpaKTHKe




KYJIbTYPHOT'O KOHTEKCTA.

OK 09. ITonp3oBatrbes
npodeccnoHanbHOM
JOKYMEHTalMen Ha
rocy/1apCTBEHHOM U MHOCTPAHHOM
SI3bIKAX.

JIP 13 CoOrogaromuii B cBoeit
npoeccHoHABHOM IeATEIBHOCTH
ATUYECKHE IPUHIIMIIBI: YECTHOCTH,
HE3aBHUCHUMOCTH,
npoheccCHoHaNbHOTO CKENTUIIN3MA,
MPOTUBOICUCTBUS KOPPYIIIUU U
AKCTpeMH3MYy, 00Ia1at0IIUN
CHUCTEMHBIM MBIIIJICHUEM U
yYMEHHEM MPUHUMATD PEIlIeHUE B
YCJIOBUSIX pUCKA U
HEeOoMNpeAeeHHOCTH

JIP 14 I'oTOBBIN COOTBETCTBOBATH
OKUJAHHSM pabOTOIaTEIICH
MIPOCKTHO-MBICIISAIINH, 3P HEKTHBHO
B3aUMO/ICVCTBYIOIINI C YWICHAMU
KOMaH/ bl ¥ COTPYAHUYAIOLIUH C
JIPYTUMU JTFOJbMU, OCO3HAHHO
BBIIOJTHSIFOIIAH
npodeccuoHabHbIe TPEOOBaHMUS,
OTBETCTBEHHBIN, ITyHKTYaJIbHBIMN,
JTUCIUATITUHUPOBAHHBIM,
TPYIOMIOOUBBIN, KPUTHUECKH
MBICTISIIIM, HaIleJICHHBIN Ha
JTOCTH>KEHHE MOCTABJICHHBIX LIEJIEH;
JEMOHCTPUP YOI
poeCCHOHATIBHYIO
KU3HECTOMKOCTh

JIP 15 OTKpBITBIN K TEKYILUM U
MEePCIEKTUBHBIM U3MEHEHUSIM B
MUpe TpyJa u npodeccuii




