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1. HACIIOPT PABOYEN ITPOTPAMMBI JUCIHUILINHBI YYEBHOM
TACIHATLITAHBI

1.1. O6sacTh NpUMeHeHNsI TPOTPAMMBI

Pabouast mporpamma y4eOHON TUCHUIUIMHBI SBISETCS YaCTHIO MPOTPaMMBbI TIOJTOTOBKU
crienuaaucToB cpeaHero 3BeHa B cootBercTBHM ¢ PI'OC mo crenmansnoct CITIO 38.02.01
«OKOHOMHKA U OyXTanTepcKuil y4eT (110 OTpaciisiMm)

1.2 MecTo yueOHoi nucuniuinabl B ctpykrype IHHIICC3

VYueOnas muctumimHa  OI1.06  JlokyMeHTaliMoHHOe  oOecIieueHue  yIpaBJieHUs
OTHOCHUTCS K 00IIeTpOodeCCHOHATBHBIM JUCIUILTMHAM MPOPECCHOHATBHOTO ITUKJIA MOITOTOBKU
IMTIICC3 no cnenmanbHOCcTH 38.02.01 «DOKOHOMHKA M OYXTaNTEPCKUMA yUET (110 OTPACIISIM)

1.3. Henu u 32124 T CHUNJIMHBI

Llenpto M3y4yeHus y9eOHON AMCUUIUIMHBI SIBIISIETCSI YCBOCHUE TEOPETHYECKUX 3HAHUU B
o0jacTM HOPMATHUBHO-TIPaBOBO 0a3bl JOKYMEHTAIlMOHHOTO OOeCredYeHus YIpaBlIeHUS U
opraHuzanuu  paboT 1O  JENONpPOU3BOJACTBY, OBJIAJICHUE IPUEMaMU  COBPEMEHHOTO
JIEJIONPOU3BOJICTBA, a TaKKe (POPMUPOBAHHE HEOOXOIUMBIX CHEIHAIMCTY KOMIIETEHINI. 3a1auu
OCBOCHUS y4e€OHOUM TUCIMIIIAHBIL:

- YCBOGHHE OCHOBHBIX TOHSATUA B 00JAacTH JOKYMEHTAI[MOHHOTO oOecrnevyeHus
ynpasnenus (JJOVY);

- U3y4YeHHE BUAOB OQUIUANBHBIX OKYMEHTOB U TPeOOBaHHA K MX COCTABICHHUIO U
0hOpMIICHHIO;

- IPUMEHEHHE MTPaBIJI OpraHU3a paboThI ¢ JoKyMeHTamu ciyk0b1 IOV

- OCBOCHHE MOPsAJIKa OpraHu3aIiy padboT Mo JAeONPON3BOACTBEHHOMY 00CTYKUBAHHUIO;
- IPUMEHEHNE ITPUEMOB U CPEJCTB JIE€JIONPOU3BOJICTBA, B TOM YHCIIE KOMIIBIOTEPHOTO.

1.4 TpeGoBaHus K pe3yJbTaTaM OCBOCHHUS AUCHHUILINHBI
B pesynbprate oOCBOEHUS AMCIUIUIMHBI OOYYAIONIMICS JODKEH 00JagaTh OOIUMHU H
npodeccuOHATbHBIMI KOMIETEHIUAMH, BKIIOYAIOIUMHU B CEO:

OK 02. Hcnonb3oBaTb COBpPEMEHHBIE CpEJCTBAa IOWCKA, aHAJM3a W HMHTEPIpPETALUU
uHpOpMalMd U UHPOPMALMOHHBIE TEXHOJOTMM AJIS BBIIOJIHEHUS 337ad MpodecCHOHATbHOU
JeSITEIIbHOCTH;

OK 03. [TnanupoBaTh 1 pean30BbIBaTh COOCTBEHHOE MPO(PECCHOHATBHOE U INYHOCTHOE
pa3BUTHE, MPENNPUHUMATEILCKYIO JEITEIbHOCTh B NMPOQPECCHOHANBHON cdepe, UCIOIb30BaTh
3HaHUS MO0 (UHAHCOBOM I'PAMOTHOCTH B PA3ITUYHBIX )KU3HEHHBIX CUTYaIUX;

OK 05. OcyniecTBiasTe yCTHYIO M NMHCBMEHHYI0 KOMMYHHMKAIIMIO Ha TOCYJapCTBEHHOM
s3bike  Poccuiickoit ®enepannu ¢ y4yeToM OCOOCHHOCTEH COIMANBHOIO M KYJIBTYPHOTO
KOHTEKCTa;

OK 09. Ilonb3oBarbcsi MpohecCHOHAIBHONW JOKyMEHTalMel Ha TOCYyJIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

I1K 1.1 O6pabaTeiBaTh NEPBUYHbBIE OyXTaNTepPCKHE JOKYMEHTHI,

[1K 2.7 BBHIMONHATHE KOHTPOJBHBIE MPOIENYPhl U HX JOKYMEHTHPOBaHHE, TOTOBUTH U
0(OpMIIATH 3aBepIIAIOIINE MaTepPHAJIbl IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS.

B pe3ynbraTe 0CBOGHUS TUCIUILTUHBI 00YYaOLIHiCs JOKEH YMeTh:

- pacmo3HaBaTh 3a7ady /WM MpodiieMy B MpodhecCHOHATHPHOM W/WIIA COIHATBHOM
KOHTEKCTEe; aHATU3UpPOBaTh 3ajady H/HWId NpolieMy M BBLACIATH €€ COCTAaBHBIE YacTH;
ONpENeNATh JTalbl pEIICHUs 3a7add; BBIABIATH M 3()(YEKTHBHO HCKaTh WHPOPMAIHIO,
HEO0XOIUMYIO ISl PEIICHHUs 3aaul U/UIH TPOOIEMBbI;

- COCTaBUTH IIJIAH JICHCTBUS; ONPENIEIUTh HEOOXOJMMBIE PECYPCHI;



- BJIQJIETh AaKTyaJbHBIMH METOJAaMH pabOThl B MPO(EeCCHOHAIBHOM U CMEXHBIX cdepax;
peaan30BaTh COCTABJICHHBIM IUIaH; OLICHWBATh pE3yJbTaT U IOCJIEACTBUS CBOUX JEHCTBHM
(caMOCTOSATENBHO MU C IOMOIIBIO HACTAaBHUKA)

- ONpeAeNATh 3a/a4uM Ul MOMCcKa MH(OPMAIMK; ONpPEeAesaTh HEOOXOAUMbIE HCTOYHHUKH
uHpOpMaLK; MJIAHUPOBATh MPOIECC MOMCKA; CTPYKTYPHUPOBATH IMOJIy4aeMylo HH(OpMaIuio;
BBIJICJIATh HanOoJiee 3HaUuMOe B IepeyHe MH(POPMaIUK; OLIEHUBATh MPAKTHUECKYI0 3HAUUMOCTh
pe3yJIbTAaTOB MOKUCKA; OPOPMIISTH PE3YIbTATHI TOUCKA

- OIpeneNsTh aKTyaJIbHOCTb HOPMAaTHUBHO-TIPaBOBOI JOKYMEHTaLuu B
npoeCCHOHATILHON JIeATENFHOCTH; TMPUMEHATh COBPEMEHHYIO HAy4YHYIO NPO(EeCCHOHATIBHYIO
TEPMUHOJIOTHIO; ONPEAETATh U BBICTpAaUBaTh TPAEKTOPUHU IMPO(ECCHOHAIBHOIO pPa3BUTUSA U
camMoo0pa3zoBaHus

- OpPraHU30BBIBaTh PabOTy KOJUIEKTMBAa M KOMAaH[bl; B3aUMOJEHCTBOBATh C KOJUIEraMH,
PYKOBOJICTBOM, KJIINEHTAMH B X0/1€ IPOPECCHOHATBHOM eI TeTbHOCTH

- TPaMOTHO H3JIaraTh CBOM MBICIH U O(QOPMIIATH JOKYMEHTHI 0 Ipo¢ecCHOHATbHON
TEMaTHUKE Ha TOCYIapCTBEHHOM SI3bIKE, MTPOSBIISITH TOJIEPAHTHOCTD B pad0YeM KOJIJICKTHBE

- [pPUMEHATh  cpeicTBA  MH(OPMAIMOHHBIX  TEXHOJIOTMH  JUIsl  peleHHs
npodeccHoHaNbHBIX 3a/a4; UCIOIb30BaTh COBPEMEHHOE IPOTrPaMMHOE 0OecIieueHHe

- TIOHUMAaTh OOLIUI CMBICI YETKO MPOU3HECEHHBIX BBICKA3bIBAHUN HA U3BECTHBHIE TEMBI
(mpodeccroHanbHBIE W OBITOBBIC), MIOHMMATh TEKCTHI Ha 0a30BbIe MPOGECCHOHATIBHBIE TEMBI,
y4acTBOBaTh B JMAJOrax Ha 3HAKOMbIE OOIIME M MPOQecCHOHANIbHbIE TEMBI; CTPOUTH MPOCThIE
BBICKa3bIBaHUS O cebe M O CBOeH Mpo(hecCHOHANBHOM IeATENbHOCTH; KPAaTKO 0OOCHOBBIBATH U
OOBSICHUTh CBOM JIeHCTBUS (TEKylLMe M IUIAaHUPYEMBbIe); MUCATh MPOCThIE CBA3HBIE COOOIIEHUS
Ha 3HAKOMBIE WJIM MHTEPECYIOIHE MPo(hecCHOHAIBHBIE TEMBI

- IPUHUMATh [IPOU3BOJIbHBIE NIEPBUUHBIE OyXTalTepCKUe TOKYMEHTBI, pacCMaTprUBacMble
KaK IMHChMEHHOE JO0Ka3aTeIbCTBO COBEPIICHUsS XO3SMCTBEHHOM OINEpaluy WK MOTydeHHE
paspelIeHus Ha ee IPOBEICHHE;

- IPUHUMATH TIEPBUYHBIC OyXTaITEPCKHE JTOKYMEHTHI Ha OyMa)XHOM HOCUTENE U (WJIH) B
BUJIE JIEKTPOHHOTO JIOKYMEHTA, OJIMUCAHHOTO IEKTPOHHON MOMUCHIO;

- TPOBEPATh HAIMYME B TPOU3BOJIBHBIX IEPBHYHBIX OYXTaITEPCKUX JOKYMEHTaX
00s13aTeNIbHBIX PEKBU3UTOB;

- TpoBOIUTH (OPMABHYIO TIPOBEPKY JOKYMEHTOB, TIPOBEPKY II0 CYIIECTBY,
apu(MeTHUYECKYIO TPOBEPKY;

- IPOBOJIUTH TPYIITUPOBKY EPBUYHBIX OYXTaJITEPCKAX TOKYMEHTOB TI0 PSTy PU3HAKOB;

- IPOBOJIUTh TAKCUPOBKY U KOHTUPOBKY MEPBUYHBIX OYyXTI'aJTEPCKUX JOKYMEHTOB;

- OPraHU30BbIBaTh JOKYMEHTOOOOPOT;

- pa3buparbcs B HOMEHKIIATYype Jell;

- 3aHOCUTH JAaHHBIC 10 CTPYIITUPOBAHHBIM JOKYMEHTaM B PETUCTPBI OYyXTalTepCKOTO
yueTa,

- IepeIaBaTh NEPBUYHBIE OyXTaNTePCKUE JOKYMEHTHI B TEKYIIUH OyXTaaTepCKHil apXuB;

- mepelaBaTh NEPBUYHbIE OyXraiarepckue MOKYMEHThl B TIOCTOSHHBIH apXWB IIO
WCTEYCHUN YCTAaHOBJICHHOTO CPOKa XPaHCHUS;

- HCIPABJIATH OMMOKH B MEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTAX;

B pe3ynbrare 0CBOGHUS TUCIHUILIMHBI 00YYaoLIHiics JOKEH 3HATD!

- aKTyaJbHBIM TPO(PECCHOHANBHBIA M COIHAIBHBIA KOHTEKCT, B KOTOPOM IPUXOJIUTCS
paboTaTh W JKUTh; OCHOBHBIE HCTOYHUKHA HMH(DOPMAIIMM M PECYpChl JUIS pEUIeHHS 3anad u
po0seM B TpoPeCCHOHATIBHOM W/HUJTH COITMAIBHOM KOHTEKCTE;

- aJrOPUTMBI BBIMOJHEHHUS paboT B MPOo(heCcCHOHATBHOW U CMEKHBIX O0JIACTSIX; METOMIBI
paboThl B mpoeCCHOHAIBHOW W CMEXHBIX cepax; CTPYKTypy IIaHa JUIsl pEUISHUs 3a/aad;
MOPS/I0OK OLIEHKHU Pe3yJIbTaTOB PEIICHUs 331a4 MPO(HeCCHOHAIBHON e TeIbHOCTH



- HOMEHKJIaTypa WH(GOPMAIMOHHBIX HCTOYHHUKOB MPUMEHSEMBIX B MPOodeccHOHATBHON
NEeSTENIbHOCTH; MPUEMBI CTPYKTypHpoBaHusi uHpopManuu; Gopmar odopMieHHs pe3yiabTaToB
NOUCKa UHPOPMALIUU

- COJep)KaHuE aKTyaJbHOW HOPMATHBHO-TIPABOBOM JOKYMEHTAI[MH; COBpPEMEHHas
Hay4yHas U TpodeccHOoHaNbHAS TEPMHHOJOTHS; BO3MOXKHBIC TPAECKTOPUU MPO(EeCCHOHATBHOTO
pa3BUTHUA U caMO00pa30BaHUs

- ICUXOJIOTUYECKHUE OCHOBBI JICATEIFHOCTH KOJUIEKTUBA, ICUXOJIOTHYECKHE 0COOCHHOCTH
JUYHOCTH;

- OCHOBBI MIPOCKTHOM JEATCIHHOCTH

- OCOOCHHOCTH COIMAJILHOTO W KYJIbTYpPHOTO KOHTEKCTa; IMpaBmwia odopmiieHus
JIOKYMEHTOB ¥ IIOCTPOEHUS YCTHBIX COOOIIEHUH.

- TPaMOTHO H3J1araThb CBOM MBICIH M OQOPMIISITH AOKYMEHTHI 1O MPOQeCcCHOHATbHON
TEMaTHKE Ha TOCYAAPCTBEHHOM SI3BIKE, MPOSIBIISITH TOJIEPAHTHOCTH B pa00YEM KOJUICKTHBE

- COBpEMEHHbBIE CPE/ICTBA M yCTpOoWCTBa MH(OpMATHU3AIKK;, TOPSAOK X MPUMEHEHHS U
nporpaMMHOe o0ecriedyeHre B IpopeCcCHOHATBLHOMN e TeIbHOCTH

- TpaBWJa IMOCTPOCHHS MPOCTHIX U CIOXKHBIX MPEAIOKEHUH Ha MPOQecCHOHANbHbBIE
TEMBI,

- OCHOBHBIE O0IIEYNOTPEeOUTENbHBIE I1aroiibl (ObITOBAas U MpoQeccHOHANbHAS JEKCUKA);
JICKCUYCCKUH MHUHUMYM, OTHOCSIIHWCS K OIMCAHUIO TPEAMETOB, CPEACTB U IPOIIECCOB
npodeccuoHaNbHOM NesTeNbHOCTH;

- OCOOCHHOCTH TIPOM3HOIIEHHS; NpaBUIa UYTCHHS TEKCTOB NPOQEeCcCHOHATBHON
HAIpPaBIEHHOCTU oO0IIMe TpeOoBaHHUS K OyXralTepCKOMY YYeTy B YacTU JOKYMEHTHPOBAHUS
BCEX XO35IMCTBEHHBIX JICVCTBUI U ONEPALNIL;

- IOHSITUE TIEPBUYHON OYXTaITepCKOMN JOKyMEHTAIINH;

- ONIpEJICIICHNE TIEPBUYHBIX OYXTaITEPCKUX JIOKYMCHTOB;

- ¢opMBI TMEPBUYHBIX OYXTalNTepPCKUX JOKYMEHTOB, COJAEpKAIUX o00s3aTe’abHbIe
PEKBH3UTHI IEPBUYHOTO YIETHOTO JIOKYMEHTA,

- IOPSI0K MPOBEICHUS TPOBEPKU MEPBUUHBIX OyXTalTEPCKUX JOKYMEHTOB, (OPMaIbHON
MIPOBEPKHU JOKYMEHTOB, IPOBEPKH IO CYIIECTBY, apU(METHICCKON TIPOBEPKH;

- IPUHIIUIIBI ¥ TPU3HAKHI TPYINITUPOBKH MEPBUYHBIX OyXTalTEPCKUX JOKYMEHTOB;

- TIOPAJIOK TPOBEICHUS TAKCUPOBKH W KOHTHPOBKH TIEPBUYHBIX OYXTaJITEPCKHUX
JIOKYMEHTOB;

- IOPSZIOK COCTABJICHUS PETHCTPOB OYXTalTepCKOTO yUeTa,;

- IpaBWJIa U CPOKU XPaHEHUs IEPBUUHON OyXTranTepcKon JOKYMEHTAIMN



2. CTPYKTYPA ¥ COJAEPKAHUE YYEFHOM JUCHUATLIMHBI
2.1. O0beM y4eOHOM NTMCHUILIMHBI U BUbI Y4eOHO# padoThl

Buj yueOHoi1 padoThI O0bem yacoB

O061beM 00pa3oBaTeIbHON MPOrpaMMbl 32

B TOM YHCJIC:

TEOpeTU4ECcKoe 00yueHne 14

nabopaTtopHbIe pabOTHI -

PAKTUYECKHUE 3aHSITUS 18

KypcoBasi paboTta -

CaMOCTOATCIIbHAA pa60Ta -

KOHCYJIbTalluU -

MMPOMEIKYTOUYHAA aTTCCTAlUA -

HpOMe)KyTO‘IHaﬂ aTTecTalnus NpoOoBOAUTCH B (bopMe IK3aMCHa




2.2. TemaTn4yecKkMii IJIAH U COAepPKaAHME YUeOHOH TUCIUNINHBI

HaumeHoBaHue Conep:xkanue yuye0HOro Mmarepuasa u GopMbl OPraHU3aANUM AeATEJILHOCTH 00yYal0IIUXCH Oo0bem Koabt
pa3/ieJioB M TeM B KOMIIeTeH Ui,
yacax | ¢opmupoBanu
10 KOTOPBIX
Crmocoo0cTByeT
3J1eMeHT
NPOrpaMMmblI
1 2 3
Tema 1. Coneprxanue y4eOHOro MaTepuasa OK 02, 03, 05,
Benenue. lokyMeHT ¥ | 1.3HaueHne W COJAepKaHHWE JUCHUILIMHBI «J[OKYMEHTAI[HOHHOE OO0ECIeUYCHNEe YIPaBICHUSY. 09
cucrema [ToHATHE TEPMHUHOB <«JOKYMEHT», «IOKYMEHTHPOBAaHHUE», «IOKyMEHTAllUOHHOE o0ecreyeHue 2 MK 1.1
AOKYMEHTallUH yrpaBieHus». YHU(UKAIWs U CTAaHAAPTU3ALNN YIPABICHYECKIX JOKYMEHTOB. K 2.7
Tema 2. Coaep:xxanue yue0HOro MaTepHaJia
OpraHu3anmoHHoO- 1. OpranuzanuoHHBIE  JOKYMEHTHI —  yCTaB, YUYpEOUTEIbHBIE  JOTOBOp,  IOJIOKEHHE.
pacnopsauTeJbHble | PacnopsauTtenbHble JOKYMEHTHI — MpPUKa3, paclopsbKeHUe, yKazaHue, MOCTAHOBJICHHE, pEIICHUE, OK 02, 03, 05,
AOKYMEHTbI UHCTPYKIHUS, MPOTOKOI. 2 09
2. CnpaBouHO-UH(OPMAIIMOHHBIE JOKYMEHTHI: CIy)XeOHas 3amucka, OObSACHUTENbHas 3alluckKa, IK 1.1
aKT, CIpaBKa, CIyKeOHbIE MHCbMa K 2.7
B ToM umuciie, MPaKTHYECKUX 3aHATHI M JIa00PaTOPHBIX padoT 4
IIpakTnyeckoe 3ansiTue Ne 1-2.CoctaBieHue u oopMIIeHUE pacCIOPsKEHHS 4
Tema 3.
Kajposast Coaep:xanue yueOHOro MaTepHaJia _
OKYMeHTAIHST 1. JlokyMEeHTUpOBaHHE TPYIOBBIX MpaBooTHOIeHHH. CocTaB W 0COOEHHOCTH OdopMIICHHUS
JIOKYMEHTOB I10 INYHOMY COCTaBY. 2
2.KommiekroBanue naudHOrO fena. ABroomorpadus. Pestome. 3asBieHue o mpueme Ha padoTy. OK 02, 03, 05,
[Tprkassl MO JINYHOMY COCTAaBY. 09
B ToM ynciie, NpakKTHYEeCKUX 3aHATHI U J1a00paTOPHBIX padoT 12 IIK 1.1
IIpakTnyeckoe 3ansTue Ne 3-4. OdopmiieHre MPUKA30B M0 JUYHOMY COCTaBY. 4 1K 2.7
IIpakTnyeckoe 3ansaTue Ne 5-6.0dhopmiienune cripaBok, JOKIaTHON U CITyKeOHOW 3aITUCKH, aKTa. 4
IIpakTnyeckoe 3ansitue Ne 7-8 OdopmiieHue TpyaI0BOro J0roBopa, MpuKasza o mpueme Ha padoTy, 4

odopmIIeHHE TPYTOBOI KHIKKH.




Tema 4. Conep:kanue y4eOHOT0 MaTepuaJia
JorosopHo-npaBoBas | 1.Ilonsrus noroBopa. Bumbl 10roBopoB. OK 02, 03, 05,
AOKYMeHTalus 2.IlpaBuna odopmiieHHS TPETEH3UOHHBIX MuceM. DOpMyIsip UCKOBOTO 3asBICHUS, TPEOOBAHUS K 2 09
ero o(opMIICHUIO MK 1.1
B Tom unciie, npakTH4YeCKNX 3aHATHI U J1a00PATOPHBIX PadoT 2 K 2.7
IIpakTnyeckoe 3ansaTue Ne 9. OdopmiieHre J0roBopa Kyriu-mpoaakKu 2
r’f;:}l;{:Ti.e 1C(ézlepplcamae Y4eO0HOro MaTepuaJia _ _ OK 02, 03, 05,
.CoctaB u yder o0ObeMa JOKYMEHTOOOOpoTa mpeanpustuid. OpraHu3anusi padoThl ¢ BXOJISIIEH, 09
JIOKYMEHT0000p0Ta, | ycxossmeii 1 BHYTPEHHEH 1OKYMEHTAIHCH 2 K 1.1
perucrpanus 2. ba3bl maHHBIX I XpaHeHHs JTOKyMeHTOB. Pabora ¢ 3ampocamu. Pabota ¢ 3JI€KTpOHHBIMHU [IK 2:7
AOKYMEHTOB JIOKYMEHTaMH.
Tema 6. Coaep:xxanue yueOHOro MaTepuaJia OK 02. 03. 05
Opranuszanus 1.Homenkmarypa aein. MHauBuayaabHbie, CBOAHbBIC, IPUMEPHBIC U TUITOBbIC HOMEHKIIATYPHI JICII. (’)9 P
ONEePATHBHOIO 2.IlonroTtoBka W TOPSAOK Mepeladd el B apXuB. 3aKOHOJATEIbHBIC AKThl M HOPMATHUBHO- 2 K 1.1
ApPXHBHOI'O XPaHEHUs] | METOJUYECKHC JOKYMEHTHI 110 QpXUBHOMY XPaHEHHUIO JOKYMEHTOB. K 2.7
JIOKYMEHTOB
Koncyabpranuu 6
IMpome:kyToUHasI aTTeCTALUS 6

Bcero

32




3. YCJOBUA PEAJIM3AIIMA ITPOT'PAMMBI YYEBHOM JUCIHUATLIMHBI

3.1. TpeGoBaHNsi K MUHUMAJLHOMY MATEPUAJIBHO-TEXHUYECKOMY O0ecreYeHHI0

Peamuzamuss  paGouedt mporpammbl  guctuiinHbl - OI1.06.  JIoOKyMEHTalIMOHHOTO
obOecrieueHHsT ympaBleHUss TpeOyeT Haimuuus YydeOHOro KaOmHera «MeHeT:KMeHTa U
NpeanpUuHIMATEIbLCTBAY.

MynbTUMEIUHHBIN KOMITIEKC: HOYTOYK C JTMIEH3MOHHBIM ITPOTPAMMHBIM 00eCIICUCHHEM:
Microsoft Windows 7, Microsoft Office 2010 (Word, Excel, PowerPoint), o0benunen B
JOKAJIIBHYIO CEeTh C BBIXOJOM B VHTEpHET M I0CTYynOM B MH(OPMALMOHHO-00Pa30BATEIHHYIO
cpeny OTU (pumman) CI'TY umenu larapuna FO.A., mpoekTop, 3KpaH A HPOEKTOpA,
KOJIOHKH.

Pabouee mecro mnpemnopaBatelns, pabodyne MecTa OOy4aromMXCs, KOMIUIEKT Y4eOHO-
METOJIUYECKON TOKYMEHTAIMH, KOMIUIEKTHI TaOJIHIl IEMOHCTPAlMOHHBIX.

3.2 UudopmanmonHoe obecriedyeHue peaan3anuu NporpaMmmbl
Ilepeuennb HCMO0JIb3yeMbIX yueOHBIX U3IaHUI, HNurepHeT-pecypcos,
JAOMOJTHUTEIbHOM JIUTEPaTypPhI

HopmaTuBHbIE JOKYMEHTBI

1. Koncrurynms Poccuiickori ®depepanmm: oduIl. TEKCT: NPUHSATA HAa BCEHAPOIHOM
ronocoBanuu 12 nexabps 1993 r. ¢ yuetom mornpaBok, BHECEHHBIX 3aKoHaMH P® o mompaBkax K
Koncrutyuu P® ot 30 nexabps 2008 1. Ne 6-OK3 u ot 30 nexadbps 2008 r. Ne 7-OK3

2. I'paxnanckuii koaekc Poccuiickoit denepanuu (dacth mepsas): deaep. 3akon ot 30
HOs10pst 1994 1. No 51-@D3 (¢ u3Mm. u fom.).

3. O6 unpopmanyu, MHGOPMAIIMOHHBIX TEXHOJOTHUAX U O 3aluTe HHpopmauuu: denep.
3akoH P® o1 27.07.2006 Ne 149 — @3 (¢ u3m. u zo1m.).

4. 006 anektponHol nudpoBoit noanucu: Penepanpubiii 3akoH PO ot 10.01.2002 Ne 1-
@3 (c u3M. U J011.).

5. lenonpoun3BoacTBO U apxuBHoe aeno. Tepmunsl u onpeaenenus: ['OCT P 51141-98
o1 27.02.98 Ne 28 (¢ u3m. u jio1m.).

6. YHuuIMpoBaHHbIE CHUCTEMBl JOKyMEHTalUH. YHH(DUUIUpOBAaHHAs CHUCTEMaA
OpraHU3al[MOHHO-PACHIOPSAUTENBHON  JOKyMEeHTauuu.  TpeboBaHuss K  OQOPMIICHUIO
nokymeHnToB: ['OCT P 6.30-2003 ot 03.03.2003 Ne 65(c u3Mm. u 101.)

7. TumoBas WHCTPYKIHS IO JIEJONPOU3BOJICTBY B  (QenepaiabHBIX OpraHax
UCTIOJIHUTENIBHOM ~ BJACTH: yTB. IlpukKazom MUHHCTEpPCTBA KYJIBTYPHl M  MAacCOBBIX
koMMmyHUKarui PO ot 8 HostOpst 2005 1. Ne536 — M., 2008 (¢ u3m. u jo11.).

3.2.1 lTeuaTHble U3TAHUA

3.2.2 DJeKTpOHHBIIi pecypc:

8. HokyMmeHTanmoHHoe oOecrneueHue ympasienus : yueonuk / C.A. I'moroma, A.IO.
KonrkoBa, F0.M. Kykapuna [u ap.] ; mog pea. T.A. beikoBoii. — Mocksa : KuoPyc, 2023. —
266 c. — ISBN 978-5-406-10334-0. — URL:https://book.ru/book/944958 — Texkct
3JIEKTPOHHBIMN.

9. Uepnosa, O.A., /Iea0mpou3BoICTBO U peKUM CeKpeTHOCTH : yueOHuK / O.A. UepHoBa.
— MockBa : KunoPyc, 2022. — 241 <c¢. — ISBN 978-5-406-09768-7. —
URL:https://book.ru/book/943851 — TekcT : 3eKTPOHHBIN.

10. TroneneBa, T.A., JlokymeHTanMoHHOE oOOeCMEYCHUE YMpaBICHUS : Y4YeOHO-
Meroaudeckoe nocooue / T.A. TroneneBa. — Mocksa : Pycaiine, 2022. — 100 ¢. — ISBN 978-
5-4365-1489-5. — URL:https://book.ru/book/943348 — TeKCT : 3IeKTPOHHBIN.



11. Bapmynn, B.B., JlokymeHTaIlmoHHOE oOecIieuyeHue ympaBicHUs : yueOHuk / B.B.
Bapmynn. — MockBa @ FOctunums, 2022. — 271 c¢. — ISBN 978-5-4365-8902-2. —
URL:https://book.ru/book/942707 — TeKcCT : 3JIeKTPOHHBIH.

12. bacakoB, M.U., JlokyMeHTallMOHHOE oOOecIeUeHnEe YMpaBJeHUs (C OCHOBaMHU
apxuBoBeeHHs) : yaeOHoe ocobue / M.U. bacakoB. — Mocksa : KunoPyc, 2022. — 216 c. —
ISBN 978-5-406-09983-4. — URL:https://book.ru/book/944588 — TeKCT : 3IeKTPOHHBII.

13. KoctiokoBa, E.M., JlokyMEHTHpOBAaHHE XO3SWCTBEHHBIX ONEpalliii W BEICHUE
OyXraJITepCcKOro ydera umymiecTBa opranm3anmuu : ydeOnuk / E.M. KoctiokoBa, O.B.
EnpuanunoBa, C.A. Tynun. — Mocksa : KnoPyc, 2022. — 159 ¢. — ISBN 978-5-406-10248-0.
— URL:https://book.ru/book/944724 — TekcT : 31EKTPOHHBIHA.

14. Muxaiinosa, JI.JI., Opranuzamnusi JOKYMEHTAIIHOHHOTO O0ECIEYCHHsI YIPaBICHUS U
(GYHKIMOHUPOBAHUS OopraHu3aiui : yaeonoe nocoodwue / JI.JI. MuxaitnoBa. — Mocksa : KanoPyc,
2022. — 211 c. — ISBN 978-5-406-09090-9. — URL:https://book.ru/book/942442 — Tekcr :
3JIEKTPOHHBIMN.

15. llyBanosa, H. H. OcHOBBI Ae10NpOU3BOACTBA : YUEOHUK U MPAKTUKYM JJISI CPETHETO
npodeccuonansHoro oopazosanus / H. H. lllyBanosa, A. FO. MBaHoBa ; mox obmielt penakuueit
H. H. lllysanoBoii. — 3-¢ u3., mepepad. u gorm. — Mocksa : M3garensctBo FOpaiit, 2022. —
384 c.— (Ilpodeccuonanbroe o6OpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr
ulekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/507981.

16. Aoymamze, J.I. JlokyMeHTanmmMoHHOE OOECIEYeHHE YIPABICHUS IEPCOHAIOM '
yu4eOHUK W TPaKTHKyM IS cpefaHero mpodeccruoHaibHoro obpaszoBanusi/ JI. I'. AGynan3e,
U. b. Bempsikkuna, B. M. MacnoBa. — 2-e u3j., nepepad. u momn. — Mocksa : M3narenbcTBo
Opaiir, 2022. — 370 c. — (IIpodeccuonansuoe obpazoanue). — ISBN 978-5-534-15076-6.
— Tekcr : onexktponHbli // OOpazoBatenbHas mnatdopma HOpaiit [caitit]. — URL:
https://urait.ru/bcode/491330.

17. IysanoBa, H.H. JlokymeHTannoHHOe oOecnevyeHue YIpaBJICHUs : Y4EOHHUK U
MPAKTUKYM JUIsl cpeAHero npodeccuoHanbHoro odpazosanus / H. H. llyBanoBa. — 2-e uzm. —
Mocksa : M3marensctBo FOpaiit, 2022. — 265 c. — (IIpodeccronanbroe oOpazoBaHue). —
ISBN 978-5-534-00088-7. — Tekct : anekrponHbli // OOpa3zoBarenbHas miaardopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/489985.

18. Jloponuna, JI. A. JlokyMeHTallMOHHOE oOecreueHHe YIpaBlIeHHs : y4eOHUK U
NpPaKTUKyM  JUIsl  cpeAaHero  mnpodeccuoHanbHoro  obOpazoBanusi/  JI. A. JloponuHa,
B. C. UputukoBa. — Mocksa : U3znarensctBo FOpaiit, 2022. — 233 c. — (IIpodeccuonanshoe
obpazoBanue). — ISBN 978-5-534-05783-6. — Texkct : snekrponHbi // OOpazoBaTenbHas
mnardopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/492618.

19. Kopuee, U.K. JlokymeHTannmoHHOe oOeCTeUeHHE YIpaBIEHUs : y4EeOHUK U
NPaKTUKYyM Ui cpegHero npogeccuoHansHoro obpazoBanus / U. K. Kopuees, A. B. ITmenxo,
B. A. MamypneB. — 2-¢ 3., nepepad. u jon. — Mocksa : U3narenbcetBo FOpaiit, 2022, —
384 c. — (IlpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-05022-6. — Texkct
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/492541.

20. Ky3uernos, 1. H. JlokyMeHTanImOHHOE 0OecIieueHre ypaBiieHus. JJokyMeHT0000poT
U JIJIONPOM3BO/ICTBO : Y4EOHHK U MPAKTHKYM ISl CpeTHEero npodeccuoHanbHOro oopazoBanus /
. H. Ky3nenioB. — 3-e¢ u3j., nepepad. u jmon. — Mocksa : M3matenserBo FOpaiit, 2022, —
462 c. — (IlpodeccuonanbHoe ob6pazoBanue). — ISBN 978-5-534-04604-5. — Texkct
anekTpoHHbld  //  OOpazoatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/490168.

21. TIposzoBa, O.C. Jlemonpous3BOACTBO : Yy4eOHOE€ TOCOOME JUIsI  CPEIHETro
npodeccuonansHoro obpaszoBanusi/ O. C.I'pozoBa. — MockBa: W3marensctBo FOpaiit,

2022. — 126 ¢. — (IlpodeccuonanpHoe obpazosanue). — ISBN 978-5-534-08211-1. — Texkcr :



NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/492787

NuTepHeT-pecypcenl:

22. Unpopmanmonnas cucrema ' APAHT.

23. Nudopmarnmonnas cuctema Koncynbrant I[Ltoc.

24. http://www.aup.ru - AIMUHUCTpAaTUBHO- Y ipaBiieHueckuii [Toprain

3.3 DJIeKTPOHHO-0MOTHOTEYHASI cCHCTeMA:

JlocTyI aBTOpU3MPOBAHHBIX MOJIb30BaTeNel yepe3 HTepHeT
«9BC IPRbooks», OO0 «Aii [Tu Op Menua»

9BC «Jlaup», OO0 «M3natenscTBo JlaHb»

«9BC elibrary», OO0 «PYH3b»

DBC «FOPANTY

OBC «Book.ru»


http://www.aup.ru/

4. KOHTPOJIb MW OIEHKA PE3YJIBTATOB OCBOEHHMS YYEBHOH

TACIHATITAHBI

PesyabTaThl 00yyeHHs

Kputepun onenkn

MeToabI OIEHKH

IlepeyeHb 3HAHMI, OCBABaeMbIX
B paMKax JTUCHUILINHBI:

aKTyaJIbHBIN PO ECCHOHAIBHBINA U
COIIMATILHBIA KOHTEKCT, B KOTOPOM
OpPUXOAUTCA paboTaTb M KUTb;
OCHOBHBIC UCTOYHUKHU
uHbOpMallUl M pecypchl  AJis
pemieHus 3a7ad U OpolieM B
po¢eCCHOHATBHOM W/unu
COIIMATILHOM KOHTEKCTE;

QITOPUTMBI BBINIOJIHEHUS paboOT B
MpOPECCHOHAIBHOW HM  CMEXHBIX
o0nactsx; MeToabl paldoThl B
MpOPECCHOHAIBHOW M CMEXHBIX
chepax; CTPyKTypy IUIaHa IS
pelIeHus 3a/ad; MOPSIOK OICHKHU
pe3ynbTaTOB  pELIeHUS  3ajad
poeCCHOHAIBHON e TEIHHOCTH
HOMEHKJIaTypa HWH(GOPMAIIMOHHBIX
UCTOYHUKOB  TPUMCHSEMBIX B
npodecCHOHANBEHON eI TeNbHOCTH;

IPUEMBI CTPYKTYPHUPOBaHUS
uHpOpMaInH; ¢dopmar
oopMmIIeHHS PE3yIbTATOB IOHMCKA
uHpOpMaLuu

COoZIepKaHue AKTyaJIbHOM
HOPMAaTHBHO-TIPABOBOM
JOKYMEHTAIH; COBpEMEHHast
Hay4yHas M IpodeccruoHalbHas
TEPMUHOJIOTHS, BO3MOXHBIE

TPAeKTOPUU  MPO(HEeCCHOHATHEHOTO
pa3BUTHUA U CaMOOOpa30BaHUS
IICUXOJIOTHYECKHE OCHOBEI
JIeITeIIbHOCTH KOJIJIEKTHBA,
MICUXOJIOTHYECKHE  OCOOEHHOCTH
JUYHOCTH; OCHOBBI  MPOEKTHOM
JIEATENNHLHOCTH

OCOOCHHOCTH  COIMAIILHOTO |
KYJIbTYPHOTO KOHTEKCTa; IpaBHiIa
odopMITeHHUS JIOKYMEHTOB u
MOCTPOEHUS YCTHBIX COOOIIECHUH.
IPaMOTHO H3JIaraTh CBOM MBICIH U
0pOpMITSTH JIOKYMEHTBI 1o
npo(ecCHOHATLHON TEeMaTUKe Ha
rOCyIapCTBCHHOM SI3BIKE,
OPOSIBJIATE ~ TOJICPAHTHOCTH B

«OTINYHO» - TEOPETUUYECKOE
coJiepKaHue Kypca OCBOESHO
MOJTHOCTHI0, 0€3 MpoOeIoB, yMEHUS
c(OopMHPOBAHBI, BCE
MIpelyCMOTPEHHbIE MPOTrpaMMOin
yueOHbI€ 3aJaHHS BBITIOJHEHBI,
KaueCTBO UX BBINOJIHEHUS OLICHEHO
BBICOKO.

«XOpouIOy» - TEOPETUIECKOE
coJiepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 6€3 TPo0eoB,
HEKOTOpbIe yMEHUs c(popMUPOBAHBI
HEJI0CTaTOYHO, BCE
MPEyCMOTPEHHBIE IPOTPAMMOMA
yueOHbIe 3a]JaHHs BBIIIOJIHEHBI,
HEKOTOpbIe BUJIBI 33JaHUI
BBITIOJTHEHBI C OLTHOKaMH.

«Y 10BIETBOPUTEIILHO) -
TEOpPETHUUECKOe CoJIepKaHue Kypca
OCBOEHO YaCTHYHO, HO MPOOebl HE
HOCSAT CYIIECTBEHHOI'O XapakTepa,
He00X0IMMBbIe YMEHHUSI pabOThI €
OCBOEHHBIM MaTepHaJIOM B OCHOBHOM
chopMUpPOBaHbBI, OOJIBITUHCTBO
MIPEYCMOTPEHHBIX POTrPaMMOi
oOyueHus1 yueOHbIX 3a/1aHui
BBINOJIHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33JJaHUI COJepKAT
OLIMOKH.

«HeynoBneTBOpUTENBLHO -
TEOPETUYECKOE CO/IepIKaHUe Kypca He
OCBOEHO, HEOOXOMMbIE YMEHUS HE
c(OpPMHPOBAHEI, BHIITOJIHEHHBIE
yueOHbI€ 3aJJaHUs coJepxkKat rpyobie
OIIUOKH.

Texymmit
KOHTPOJIb:

- ONPOC YCTHBIN;
- TECTUPOBAHUE;
- BBIIIOJIHEHHUE
MMHUCbMEHHOU
paboTHI;

- BBITIOJTHEHUE
MPaKTUYECKOU
paboThI

[Ipomexxyrounas
aTTecTanus




paboueM KOJUICKTHUBE

COBpPEMEHHBIE cpezicTBa u
yCTpOKCTBA nHpOpPMATH3ALINY;
MOPAA0K ux IMPUMCHCHU u
nporpaMMHOE  OoOecrieueHue B
po(hecCHOHATTLHOM e TEeIEHOCTH
npaBUia IMOCTPOCHUS TPOCTBIX U

CII0’KHBIX IIPEMIOKECHU N Ha
npodeCCHOHATILHBIC TEMBIL;
OCHOBHBIE OOIICYNIOTPEOUTEIbHbIC
TJ1aroJibl (6p1TOBAS u
npodeccuoHanbHas JICKCUKA);
JICKCHYECKHH MUHHMYM,
OTHOCSILUNCS K OITMCAHHIO

NPEMETOB, CPEACTB M TPOIIECCOB
PO eCCHOHAIBHON JACSTEIIbHOCTH;

0COOEHHOCTH MIPOU3HOLICHHUS;
ImpaBujia YTCHUSA TEKCTOB
npodeCcCHOHAILHON

HaIpPaBICHHOCTH oOrime

TpeOoBaHUS K OyXraiarepckomy
YY€TYy B YaCTH JOKYMEHTHUPOBAHMS
BCEX XO3SIMCTBEHHBIX JCUCTBUN U

oneparuii;

MIOHATHE IIEPBUYHOMN
OyXraiaTepckoi TOKyMEeHTAallUH;
ompeieNieHne MEePBUYHBIX
OyXrajaTepcKux JOKYMEHTOB;
dbopmbl MEPBUYHBIX
OyXrajaTepcKux JIOKYMEHTOB,
COJIEpKAIINX 0o0s13aTeIbHBIE

PEKBU3UTHl MEPBUYHOIO YYETHOTO
JOKYMEHTA;

HOPSIOK  TPOBEJICHHUSI MTPOBEPKU
MEPBUYHBIX OyXranTepcKux
JIOKYMEHTOB, bopmanbHOU
NPOBEPKH JTOKYMEHTOB, MPOBEPKH
0 CYUIIeCTBY, apu(pMeTHuecKoit
IPOBEPKH;

MIPUHIIUITBI u IpU3HAKU
TPYIITHPOBKH TIEPBUYHBIX
OyXraJaTepcKux JOKYMEHTOB;
TOPSZIOK TIPOBEICHUSI TaKCHPOBKH
U KOHTHPOBKH MIEPBUYHBIX
OyXTaJITEPCKUX TOKYMEHTOB;
HOPSIOK COCTABJICHUSI PETUCTPOB
OyXrajTepckoro y4era;

mpaBWJia M CPOKH  XPaHCHHSA
MePBUYHOMN OyXxTanTepcKoi
JOKYMEHTAIIUU




Ilepeyenb ymeHmid,
O0CBAaHBAaEMbIX B paMKax
JAUCUMIIAHBI:
pacrio3HaBaTh  3adady  W/MIHU
npobjeMy B Mpo¢eCcCHOHATBHOM
W/UIX  COLIMAJBbHOM  KOHTEKCTE;
aHATM3UPOBaTh  3a7ady  W/WJIH
npobiieMy M BBIICHATH €€
COCTaBHBIE  YAaCTH;, ONPEACIATH
ATaIbl peIIeHUs 3a7a4yM; BBIBIATH
u 3 exTuBHO HCKaTh
uHpOpMaLIKI0, HEOOXOAUMYIO IS
peLICHHS 33]]a91 1/WITU TIPOOJIEMBL;

COCTaBUTh IJ1aH JICHCTBHS,
ONpeaeIuTh HEOOXO0IMMbIC
pecypchsl;

BJIAJICTh AKTYaJIbHBIMH METOJIaMH
paboTel B TPO(ECCHOHATBLHOW U
CMEXHBIX Ccdepax; pean30BaTh
COCTABJICHHBIA IUIaH, OIICHUBATh
pe3yNIbTaT M TIOCJCICTBUS CBOUX
JEHCTBUH (CaMOCTOSATENBHO HIIH C
MOMOIIIbI0 HACTABHUKA)

ONpeneNaTh 3aJa4d I TOHCKa

uH(pOopMaLnu; ONpPENEATh
HE00X0IMMbIe VCTOYHUKU
uH(pOopMaLnu; IJIAaHUPOBATh
IIPOLIECC TIOUCKA; CTPYKTYpUPOBATh
MOJIy4aeMyHOo nH(popMaILuio;

BBIJICNIATE Haumbojee 3HaYUMOEe B
nepeyHe MHGOpPMaIUH; OLIEHHUBATH
IIPAKTUYECKYIO 3HAYUMOCTb
pe3yJbTaTOB TOHUCKA; OQOPMISATh
pE3yJIbTaThl TOMCKA

OTIpeNIeNsTh aKTyaJIbHOCTh
HOPMAaTHBHO-IIPABOBOM
JOKYMEHTAITUH B
npodeccHOHaIBHOM eSTEIBHOCTH;
PUMEHSTh COBPEMEHHYIO
HayYHYIO npodecCHOHATBHYIO
TEPMUHOJIOTHIO;  OTPENCISITh U
BBICTPANUBATh TPaeKTOPUHU
MpOPECCHOHAIBHOTO Pa3BUTUSA U
camoo0pazoBaHus
OpraHU30BBIBATH paboty
KOJUIEKTUBA u KOMaH/IbI;

B3aMMOJICIICTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMU B XOJ€
npoecCuOHANBHOM NesSTeIbHOCTH
rPaMOTHO H3JIaraTh CBOW MBICIH U




oopMIATH JOKYMEHTBI o
npo(ecCHOHATLHOW TEeMaTUKe Ha
roCyJIapCTBEHHOM SI3BIKE,
OpPOSIBIISITH ~ TOJICPAHTHOCTH B
paboueM KOJIEKTUBE

IPUMCHSTh cpeacTBa
UHPOPMALIMOHHBIX  TEXHOJOTHM
JUTSL perieHuss MpodeCCHOHATBHBIX
3aj1a4; MCIIOJIb30BaTh COBPEMEHHOE
IPOrpaMMHO€E 0OecrieueHne
MOHUMAaTh OONIMH CMBICI YETKO
NPOM3HECCHHBIX BBICKA3bIBaHMI Ha
U3BECTHBIC TEMBI
(mpoteccroHanbHBIE M OBITOBBIE),
MOHMMAaTh TEKCThl Ha 0a30BbIC

npoQeCCuOHAIIbHBIC TEMBI;
y4yacTBOBaTh B  JMalOrax Ha
3HAKOMBbIE oOmue u
npoQeCCuOHAIIbHBIC TEMBI;

CTPOUTH IPOCTHIC BBICKA3BIBAHUS O
cebe 1 o cBoeil mpodeccnoHambHON

JeITEIIbHOCTH; KpaTKo
000CHOBBIBAaTH U OOBSICHUTHL CBOU
IeHCcTBUSA (Texyuiue u

IUTAaHUPYEMBbIE); THCaTh MPOCThIE
CBSI3HBIE COOOILEHUS] Ha 3HAKOMBbIE

1507051 HHTEPECYIOIHE
npohecCHOHANBLHBIE TEMBI
MMPpUHHUMATDH IMPON3BOJIBHBIC
IEpBUYHbIC OyxraiaTepckue
JOKYMCHTEI, paccMaTpuBacMbIC
Kak MUCBMEHHOE J0Ka3aTeJIbCTBO
COBEPUIECHUS XO3SIICTBEHHOM
onepauuu 1781071 MOJIy4YEeHUE
pa3peleHus Ha ee IPOBE/ICHHUE;
MIPUHUMATh IIEpBUYHBIE

OyxraJITepCcKue  JOKYMEHTHl  Ha
OyMaxHOM HocHTene ©u (W) B
BHJIC DJICKTPOHHOTO JOKYMEHTA,

MO CAHHOT O AJIEKTPOHHOU
MOJITHCEIO;

MPOBEPSATH HaJIn4uue B
MIPOU3BOJIBHBIX MEPBUYHBIX
OyXrajaTepcKux JIOKYMEHTaXx

00s3aTeNbHBIX PEKBU3UTOB;
IPOBOJIUTH (DOPMANBbHYIO POBEPKY

JIOKYMEHTOB, IPOBEPKY o
CYIIECTBY, apu(pMETHYECKYIO
HPOBEPKY;

IIPOBOJIUTH IPYIIIAPOBKY




MIEPBUYHBIX OyXranaTepckux
JIOKYMEHTOB I10 Psily IPU3HAKOB;
IIPOBOJIUTH TaKCUPOBKY u
KOHTHUPOBKY MEePBUYHBIX
OyXrajaTepcKux JOKYMEHTOB;
OpraHU30BbIBATH
JIOKYMEHTOO0OPOT;

pa30upaThCs B HOMEHKIJIATYpE J1eT;
3aHOCUTH JIaHHBIE o
CTPYIIIUPOBAHHBIM JIOKYMEHTaM B
PErUCTpbI OYXTalNTepCKOTo y4eTa,
nepenaBaTh MepBUYHBIE
Oyxraiarepckue  JOKYMEHTHl B
TEKYIIUH OyXTranTepCcKuil apXuB;
nepenaBaTh MepBUYHBIE
OyxraJiTepcKue  JIOKYMEHTHI B
MIOCTOSIHHBIA apXUB IO UCTEUEHUU
YCTaHOBJIEHHOI'O CPOKA XpaHEHUS;
WCIIPABJISTh OMIMOKU B MEPBUYHBIX
OyXrajaTepcKkux JOKyMEHTaXx;

4.2 ®oHJ OLEHOYHBIX CPEACTB /AJsl INPOBEJCHUS IMPOMEKYTOYHOH aTTecTaluu
00y4YaKOIIUXCS M0 TUCHHILINHE
4.2.1 CucreMa OLeHUBAHUS Pe3y/1bTATOB BbIIOJHEHUS 3aJaHU I

OI_IGHI/IBaHI/Ie PE3YyJIbTATOB  BBIIIOJHCHHUA 38.IlaHI/II71 HpOMC)i(YTO‘IHOﬁ aTrTeCTalun
OCYHICCTBIACTCA Ha OCHOBE CIICAYIOIINX ITPUHIUIIOB!

- HOCTOBCPHOCTU OLUCHKHN — OLICHUBACTCA YPOBCHb C(bOpMHpOBaHHOCTH 3HaHHI>'I, YMeHHﬁ,
MMPAKTUYCCKOI'0 OIIbITA, 06HH/IX n HpO(i)GCCI/IOHaJ'IBHBIX KOMHCTCHHI/II\/JI, MMPOACMOHCTPUPOBAHHBIX
O6y‘laIOH_[I/IMI/IC$I B XOAC BBITIOJITHCHUA 3aJaHUA,

- aJCKBAaTHOCTH OICHKHM — OIICHKa BBbIIIOJHCHUA SaI[aHI/If/'I AOJDKHa IIPOBOAUTHCA B
OTHOIICHHUN TCX KOMHCTGHHHﬁ, KOTOPBIC HeO6XO,Z[I/IMBI JJIA 3(1)(1)CKTI/IBHOFO BBITTOJTHCHU A
3aaHus; HAACKHOCTH OUCHKHU — CUCTEMA OLICHMBAHMS BBIIIOJTHCHUS 3a)1aH1/1171 JOJIKHa O6J'IaJIaTI>
BBICOKOH CTEIIEHBIO YCTOﬁQHBOCTH IIpU HCOAHOKPATHBIX OLCHKAX YPOBHHA C(i)OpMI/IpOBaHHOCTI/I
3HaHPII>i, YMCHHf/'I, MPAaKTUYCCKOI'0  OIIbITA, 06L[II/IX u HpO(I)CCCI/IOHaJ'IBHBIX KOMHCTCHL[PIIZ

00yJaromuxcs;

- KOMIUIEKCHOCTH OIICHKM — CHCTeMa OIICHMBAHUS BBINIOJHCHUS 3aJaHUil JOJDKHA
IIO3BOJISITH HWHTCIPaTUBHO OLCHUBATH O6HII/I€ n HpO(l)eCCI/IOHaJ'IBHI)Ie KOMIICTCHIINHU
o0yJaromuxcs;

- O6T)eKTI/IBHOCTI/I OLCHKHU — OIICHKAa BBIITOJIHCHUA KOHKprHBIX SaJIaHHfI JOJIKHA 6LITB
HE3aBHUCUMON OT OCOOCHHOCTEH MpO(eCcCHOHANBHOW OpUEHTAMA WX MPEANOYTCHUN
MpenoiaBaTesield, OCyIECTBISIONMX KOHTPOJIb WIH aTTECTAIIHIO.

[Ipu BbIMOSHEHUM TPOLEAYP OLEHKH 3aJaHUN HUCHOJIB3YIOTCS CIENYIOIIUE OCHOBHBIE
METOBI:

- METOJI pacueTa MepBUYHBIX OAIIIOB;

- METOJ] pacueTa CBOJHBIX OalIOB.

PGBYJIBTaTBI BBIITOJIHCHUSL 3aI[aHHI>'I OILICHUBAKOTCA B COOTBECTCTBHUU C pa3p3.60TaHHI>IMI/I
KpUTEpPUSIMH OIleHKH. Vcronb3yeTcss mATHOAUTbHAS MIKajla IS OIEHWBAHHUS Pe3yJbTaTOB
o0Oy4eHusl.




[lepeBon mnATHOAUIBHOM IIKambl ydeTa pe3yabTaToOB B NATHOALIBHYIO OICHOYHYIO
LIKaly:

Onenka KonngectBo 6aiioB, HAOpaHHBIX 3a
BBITIOJIHCHHUE
TEOPETHYECKOTO U MPAKTHYECKOT0 3aaHusl,
CpeHHI OaJul 10 UTOraM aTTeCTALNH

O1eHKa 5 «OTIIMYHO) 4.6-5
OrneHka 4 «XOopoIoy 3,6-4,5
Orenka 3 «yJOBJICTBOPUTEIHLHOY 3-3,5
OrnieHka 2 «HEyAOBJIETBOPUTEIBHOY <29

Iloka3aTenu U KPUTEPUH OLIEHUBAHUS KOMIIeTeHIMii

[TokazaTtenn W KpUTEPUH OICHUBAHUA KOMIIETECHIIMH OTPaKEHBI B  KOMIUICKTE
KOHTPOJIbHO-OLIeHOUHBbIX cpeAacTB ([Ipunokenune 1) u XpaHATCS B HPEIMETHO-IUKIOBON
KOMHUCCHH.

KoHTpoJibHBbIE M TECTOBbIE 3aJAHUA

[TepeyeHr BOMPOCOB, KOHTPOJIBHBIE W TECTOBBIC 3aJIaHMs, HEOOXOIUMBIC ISl OICHKH
pe3yNIbTaTOB OOYYCHHUS XapakKTepHU3yIImuX (OPMUPOBAHWE KOMIICTEHIIMI TPEICTABJICHBI B
KOMILIEKTe KOHTPOJIbHO-OIIEHOYHBIX cpeactB (IIpmmokenue 1) m XpaHATCS B MPEAMETHO-
[UKJIOBOU KOMHCCHU.

MeTtoauyeckue MaTepuabl

Metoaudeckue MaTepuainbl, OINPEACISAIONINE MPOLENYpPhl OLIEHWBAHUSA PE3YJIbTaTOB
0o0ydeHHsl XapaKTepU3yIIUX (OpMUPOBAHHME KOMIIETEHIMI IMpeaCcTaBiIeHbl B METOJAMYECKUX
pPEKOMEHAIMAX IO BBINOJHEHUIO MpakThyeckux pabor (IIpmiokeHue 2), 1Mo BBITOIHEHUIO
camocrosTenbHbIX padoT ([Ipunoxxenue 4) u XpaHsTcs B IPEAMETHO-IIMKIOBON KOMHCCHHU.




