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1. IACIIOPT PABOYEM ITPOTPAMMBI ITIPAKTUKHA

[1M.04 Opranuzaius paboThl KOJUIEKTUBA HCTIOTHUTENCH

1.1. O6s1acTb NpuMeHeHus1 padoyveil MPOrpaMmbl

PabGouass mnporpamma IIpomsBojacTBeHHON (1O MPOGUIIO CIEIUATHLHOCTH)
MPAKTUKU SIBIISIETCSI YacThIO MPOTPaMMbl MOJTOTOBKU CIEIUATUCTOB CPEIHETO 3BEHA
(manee - IIIICC3) B cootBercTBUM ¢ PI'OC CIIO mo cneumnanbHoct 54.02.01 Jluzaitn
(Mo oTpaciisiM) B 4aCTH OCBOEHHUS OCHOBHOT'O BUJIA JiedTelIbHOCTH Opranu3anus padoTbl
KOJUIEKTHBA UCIIOJIHUTEIIEH.

[IpousBoacTBeHHas (IO MPOMUIIIO CHEIUATBHOCTH) MPAKTUKa MPOBOIUTCS TPH
OCBOCHMHM  OOyYalOIIMMHUCS  NPOPECCHOHAIBHBIX  KOMIIETEHIIMA B  paMKax
npodeccuoHanbHoro  moxyias  [IM.04  Opranuzamuss  pabOTbl  KOJUIEKTHBA
VCTIOJIHUTETIEH.

1.2. Mecro npaktukus cTpykrype HIICC3.
[IpousBoacTBeHHas (1o MpO(UIII0 CIEUUATBbHOCTH) TMPAKTUKA BXOJUT B
[TpodeccnonanbHbIi HUKIL.

1.3. lleqiu 1 TpeOOBaHUA K Pe3yJbTATAM OCBOCHHSI NPAKTUKH

[IpousBoacTBeHHass (10 MPOPIIIIO CHENUATBLHOCTH) TPAKTUKA HalpaBiieHa Ha
dbopmupoBaHue y oOydaromuxcs MNpodhecCHOHANIBHBIX KOMIETEHIMM W OOIIMX
KOMIETEHIIMA B paMKax NpodeCcCHOHATBLHOTO MOAYJs, peanu3yercs B (opme
MPAKTHYECKON TMOATOTOBKH, OPTaHU3yeTCs IyTeM HEMOCPEICTBEHHOTO BBHITOIHEHHS
OOy4arOIIMMHUCS ~ ONPENEICHHBIX  BUIAOB  pabdOT, CBSI3aHHBIX €  Oynymieu
1po(hecCHOHATIBHOM e TEIbHOCTBIO.

1.3.1. IlepedyeHn 0OMMUX KOMIETEHIIUMA

Kon HanMeHoBaHHe 001X KOMIIETEHIIHHA
OK 1. [Tonumats CYLIHOCTb M COLMAIBHYIO 3HA4MMOCTb cBoeit Oynmymeit mpodeccun,
MPOSIBIISATH K HEH YCTOWYUBBIN HHTEpEC.
OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO JI€ATEILHOCTh, BEIOMPATh TUIIOBBIE METOBI U CIIOCOOBI
) BBINTOJIHEHHSI TPO(ECCHOHANBHBIX 3a/1a4, OIICHUBATh WX A((EKTUBHOCTh M KAYECTBO.
OK 3. [IpuHMMAaTh pelieHus B CTaHIAAPTHBIX M HECTAHJAPTHBIX CUTYallUSX U HECTH 3a HHX
OTBETCTBEHHOCTb.
OcymiecTBIATh MOUCK W HCIONb30BaHME HH(MOpMAIMM, HEOOXOAMMOM  ais
OK 4. 3¢ (PeKTUBHOrO BBIMONHEHHUS NPOPECCHOHATBHBIX 3aJa4, MNPOPECCHOHATBHOIO H
JMYHOCTHOT'O Pa3BUTHSI.
OK 5 Hcmonp3oBath WHPOPMAIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH B
) npo¢eCCHOHATLHOMN 1€ TeTbHOCTH.
OK 6 PaGotath B KoJutekTHBE, 3(PPEKTHBHO 0OMATHCA C KOJUIETaMH, PYKOBOACTBOM,
) HOTPEOUTENSIMHU.
OK 7. bpate Ha cebs OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH[bI (MTOAYUHECHHBIX),
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pe3ynbTaT BBINOJHEHUS 3a1aHMI.
OK 8. CaMOCTOATEIHHO OMPENeNATh 3aa4u MPOoPeCcCHOHATBHOTO U JIMYHOCTHOTO Pa3BHUTHSA,
3aHUMAaThCs CaM00Opa30BaHNEM, OCO3HAHHO MJIAHUPOBATH MOBBIICHUE KBATH(PUKAIIUH.
OK 9. OpueHTUPOBATBCS B YCIOBUSAX 4YacTOH CMEHBI TEXHOJIOTUH B IMPO(deCcCHOHaTbHOU
JIeATEIbHOCTH.

1.3.2. [lepedyens npodeccnoHaTBHBIX KOMITETSHITAN

Koxa HaumenoBaHnue npogeccHoOHAJIbHBIX KOMIIETEHIM I
MK 4.1. CocTaBnaTh KOHKPETHBIE 3aJaHMs JJIs Pealu3aluy AU3aHH-TIPOEKTa Ha OCHOBE
TEXHOJIOTMUYECKUX KapT.
I1K 4.2. [TnanupoBaTh COOCTBEHHYIO IEATEIBHOCTb.
I1K 4.3. KonTposnpoBath CpOKM M Ka4€CTBO BHITTOJTHEHHBIX 3aIaHUH.

1.3.3. B pe3ynbrare ocBOEHUS MPOrpaMMBbI IPAKTUKUA 00YHAIOIIUNCS JOTDKEH:

HMeTh npakTU4eCKui ONbIT — paloThI C KOJUIEKTUBOM MCIIOJIHUTEIEH

— NPUHUMATHh CaMOCTOSATEIBHBIE PEIICHHS II0 BOIPOCaM
COBEPIICHCTBOBAHUS OpPraHU3AIMH YIIPaBICHYECKO paboThl B
KOJIJIEKTUBE;

— - OCYIIECTBJISITh KOHTPOJIb IEATEIHHOCTH ePCOHANA;

yMEThb

1.4. Kotn4yecTBO 4acO0B HA 0CBOEHHE MPOrPaMMbl IPAKTUKH

Bcero: 72 gaca.




2. TEMATUYECKUM IJIAH U COJIEP)KAHUE ITPAKTUKH

2.1. TemaTu4ecKuii MJIaH MPAKTUKH

Koanue Koumnuecr
Koa u
CTBO BO 4aCOB
Kon HAMMEHOBaHUE I
4acoB aMMeHOBAHUSA Pa3/ieI0B NPAKTHKH no
(IIK, OK) | nmpogeccuonan P P
R — NpaKTH pazaeJam,
Y KK MJIK
1 2 3 4 5
[IK 4.1-4.3 | [IM.04 72 NHcTpykTax 6
OK 1-9 Opraauzanus M/IK.04.01 OcHOBBI MEHEIKMEHTA, YIIPABIEHUE IIEPCOHAIIOM. o4
paboThI M/IK.04.02 JoxymeHTalmoHHOE 0OeCTICUeHUE yIPaBICHUS.
KOJUIEKTUBA O0600uIeHNEe MaTepUaAIOB, OPOPMIIEHUE JHEBHUKA U OTUETA [0 MPAKTUKE. 6
VCTIOJIHUTEIIEN
[IpomexxyTounas arrectauus B popme quddepeHunpoBaHHOrO 3a4eTa 6




2.2. Coaep:kanue NPaKkTHKH

Konanl
KOMIIeTEeHIIHIA,
HaumeHoBaHue pa3jieioB, TeM Oo0bem VDOBEHL ¢dopmupoBanuio
NPaKTHKHU Buabl pador 4acoB P KOTOPBIX
OCBOCHMA
crocoo0cTByeT
3JIeMEeHT
NPOrpamMMmbl
1 2 3 4 5)
HNucTpykTax 1. CornacoBathb NMOPSIIOK BBIMOJIHEHUS 3a1aHUI C 6 1 OK 1-4
PYKOBOAMTENEM MPAKTUKH OT KOJIJIEIKA.
2. IIpoiiTi UHCTPYKTAXK MO 03HAKOMJICHHUIO C TPEOOBAHUSIMU
OXpaHbl TPy/a, TEXHUKH O€30MacCHOCTH, OKAPHOM
0e30macHOCTH
Tema 1 OcHOBBI MEHEKMEHTA 1. AHanu3 ¥ OMMCAaHUE CUCTEMBI YIIPABJICHUS IEPCOHATIOM
Ha MPEANPUATUN
Tema 2 [InanupoBanue u opraHu3anus .
. 2. TlpoBeneHue NOArOTOBUTEIbHBIX MEPOIPUATHH 15 OKI1-9
paboTHI IO peanu3aluy TU3aH-TIPOEKTa - 24 3
OpraHu3aiuy padboThl [0 peanu3aly Iu3aiH-IIPoeKTa K 4.1, TIK 4.2
Ha OCHOBE TEXHOJOIMYECKHX KapT.
Tema 3 KoHTpOJIb CPOKOB M OLIEHKA 3. BsimonHeHHE paboT M0 OCYIIECTBICHUIO KOHTPOJIS 38 18 3 OK1-9
Ka4eCTBa BBINOJHEHMUS paboT. JESATEIbHOCTRIO IEPCOHATIA I1IK 4.1-T11K 4.3
Tema 4 PexomeH1a1iuu Mo MOBBIIICHUIO o
. 4. TloarotoBka MEpOIPUATHI M0 YITYUILIEHUIO YIIPABICHUS OKI1-9
KayecTBa YIpaBJIEHYECKON pabOThI 12 3
MIEPCOHAJIOM. K 4.1, TIK 4.2
OpraHu3aIMH.
0606 ) 6 3 OK1-9
o01IeHne MaTepuaioB, oopMiieHHe THEBHUKA M 0TYETA M0 NPAKTHKe.
= P ) 0POP A P TIK 4.1-T1K 4.3
OKI-9
IIpome:xyTouyHas arrecranus B ¢popMme 1 pepeHIUPOBAHHOIO 3a4eTa 6 3
K 4.1-1IK 4.3
Bcero: 72




3. YCJIOBUSA PEAJIMBAIIUMUIIPOT' PAMMBI ITPAKTUKHA

3.1. TpeGoBanuss K MHHMUMAJBHOMY MAaTePHAJBHO-TEXHHYECKOMY
o0ecneyeHHI0 NPAKTHKHU

[IpakTrKa MOKET NPOBOAUTHCS B OpraHU3allMH, OCYIIECTBILIIOLICH AESITEIBHOCTD
0 MNpO(UII0 COOTBETCTBYIOIIEH 00pa30BaTENbHOM NpPOrpaMMbl, B TOM 4YHUCIE B
CTPYKTYPHOM TOJpa3AeieHUN MNpO(UIbHOW OpraHu3alyd, MPEeIHAa3HAYEHHOM s
IPOBEJCHUS MPAKTUYECKOM MOATOTOBKH, HA OCHOBAaHUU J10roBopa. Tpedyercs co3nanue
npo(UIbHON OpraHU3alMen YCIOBUM Ul peau3aluu NporpaMmbl IPaKTUKU B (Gopme
MPaKTUYECKOM MOATOTOBKH, MPEIOCTaBICHUS O0OPYJOBAaHUS U TEXHHUUYECKUX CPEACTB
oOydyeHHsi B 00beMe, MO3BOJIAIONIEM BBINOJHATH BHUABI PadOT, ONpPEIEIECHHBIE
IIPOTPaMMOM MPAKTUKH.
TunoBoe 000pynoOBaHME, TEXHOJOTUYECKOE OCHAIlEHWE pabodymx  MecCT,
TEXHUUYECKNE CPEICTBA O0yUEHUS.
TunoBoe JIMIEH3MOHHOE TPOrPAMMHOE 00ECTIEUEHHE.
VY4yeOHO-HarIIsIHbIE TOCOOUS, UMEIOLMECS HA TPEANPUSATUH.
[lepcoHanbHbIe KOMIBIOTEPHI, UMEIOILIUE BBIXOJ B INI00aIbHYIO0 ceTh MHTEpHeT,
OCHAUIEH JIMIIEH3UOHHBIM POTPAMMHBIM 00€CIICUEHUEM.

3.2. YueOHO-MeTOAM4YEeCKOe W HHPOPMAIIMOHHOE ol0ecreyeHHue peau3auuu
NPaKTHKH
HopmaTnBHO-IPaBOBbIE AKTHI

1. Oenepanbupiii 3akoH  «O  pekimame» [DnekTpoHHBIM pecype] /(¢
u3meHnenusmu Ha 1 mas 2019 roga) (pemaxuus, aeiictyromas ¢ 12 mas 2019 rona)/. -
Pesxxum noctyna:http://docs.cntd.ru/document/901971356

2. ®enepanbubiii 3ak0H No 125-D3 ot 22.10.2004 «OO6 apxuBHOM Jielie B
Poccuiickoit @enepannumn;

3. Oenepanbubiii 3ak0H Ne 53-O3 ot 01.06.2005 «O rocymapCTBEHHOM
a3bIke Poccuiickon Penepanuny;

4, Oepnepanbubiii 3akoH Ne 63-®3 ot 06.04.2011 «OO6 »neKTpOHHOM
MOATTUCH»;

S. Oenepanbplii 3ak0H No 149-03 ot 27.07.2006 «O6 wuHbDOpMamuwu,
WH()OPMAIIMOHHBIX TEXHOJOTHAX U O 3aIIUTe HHHOPMAIIUN;

6} I'OCT P 7.0.97-2016 Cucrema crangaptoB 10 uHpoOpMamH,
oubnmuoreunomy u  uzgarenbckomy  geny  (CUMBUJ).  OpranuzanuoHHo-
pacriopsiAuTeNbHas qoKyMeHTanus. TpeboBanus kK 0hOpMIECHUIO TOKYMEHTOB.

OcHOBHBIE Yy4eOHbIe W3TaHUS



7. AcraxoBa, H. H. MeHemKMeHT:  y4eOHUK IS CPEIIHETO
npodeccuonanbHoro obpasosanus / H. . Acraxora, I'. 1. MockBUTHH ; 110 0O11IeH
penakmueit H. . ActaxoBoii, I'. 1. MockButuHa. — MockBa : M3aarensctBo FOpalit,
2019. — 422 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-9916-5386-2.
— Texcr: anekrponnsiii / DbC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/426417

8. I'pubos, B.JI. MenemxmenT: yuebHoe nocodue / I'pubdos B.J[. — MockBa

: KnoPyc, 2021. — 275 c¢. — (CIIO). — ISBN 978-5-406-02602-1. — URL:
https://book.ru/book/936258
Q. Kasznauesckas, I'.b. Menemxment: ydeObnuk / KasnaueBckas I'.b. —

Mockga : KaoPyc, 2021. — 240 c. — (CITIO). — ISBN 978-5-406-03004-2. — URL.:
https://book.ru/book/936304

10. Hoponuna, JI. A. JIOKyMEHTallMOHHOE OOECIEUYCHHUE YIPABICHUS :
Y4eOHUK W MPAKTUKYM JUIsl CpelHero mnpodeccuoHanbHOoro oOpaszoBanus / JI. A.
Hoponuna, B. C. UputukoBa. — Mocksa : M3parensctBo IOpaiit, 2018. — 233 ¢. —
(ITpopeccuonanvHoe o6pazoBanne). — ISBN 978-5-534-05783-6. — Tekcrt:
anektponnsli / DBC KOpaiT [caiit]. — URL: https://urait.ru/bcode/415701

11. Illyanosa, H.H. JlokymeHTanimoHHOEe 0OeCIieueHUE yIpaBiIeHUs: YICOHUK
U MPaKTUKYM JIJIs1 cpeiHero npodeccuonanbuoro oopaszosanus , H.H. lllyBanosa. — 2-
e u3n. — Mocksa: UznarensctBo FOpaiit, 2020. — 265 ¢. — (IIpodeccuonanbuoe
oOpasoBanue). — ISBN 978-5-534-00088-7. — Texkct: anextponssiii / IbC KOpaitt
[caiiT]. — URL.: https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
451067#page/2

I[OIIOJIHI/ITG.]ILHLIC y‘leﬁﬂble H3J1aHuA

12. bparyxuna, O.A. @®uHaHCOBBIA MEHEIHKMEHT : ydeOHOe mocodue /
bparyxuna O.A. — Mocksa : KunoPyc, 2021. — 238 c. — (CIIO). — ISBN 978-5-
406-01834-7. — URL.: https://book.ru/book/935751

13. Upanoma, 1. A. MeHemKMEHT: YUYCOHUK W TPAKTHKYM IS CPETHETO
npodeccuonansHoro oopazosanus / M. A. lBanoBa, A. M. CepreeB. — Mocksa :
M3natensctBo IOpaiit, 2020. — 305 c. — (IIpodeccruonanbHoe oOpa3oBaHUE). —
ISBN 978-5-9916-7906-0. — Tekcr: anektponnsiii // 3bC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/452215

14. Koprosa, M. A. MeHnemxMeHT. YTpaBlieHUE OpraHu3amnueil : ydeOHoe

mocobue s cpeaHero npodeccruoranbHoro oopazopanus / M. A. Koprosa. — 2-¢
u3a., ucnp. u gon. — MockBa : M3parensctBo IOpaiit, 2020. — 197 c. —
(IIpodeccronanvuoe ob6pazoanme). — ISBN 978-5-534-12330-2. — Teker:
anektponnsii / DBC KOpaiT [caiit]. — URL: https://urait.ru/bcode/456661

15. KopotkoB, 3. M. MeHemkMeHT:  y4eOHUK JUIsi  CPEIIHETO
npodeccuonaabHoro oopazoanus / 3. M. KopotkoB. — 3-¢ u3j., nepepad. u om0, —
MockBa : MWspmarenbctBo [Opaiit, 2020. — 566 c. — (IIpodeccuonanpHoe

oOpasoBanue). — ISBN 978-5-534-08046-9. — TekcT : anexrpounsiii // bC KOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/451068

16. KopotkoB, 3. M. MeHeKMEHT:  y4eOHMK i1 CPEIHEro
npodeccHoHaabHOTO  OoOpa3oBaHuss /  MEHEIKMEHT:  METOJbl  IPUHATHSA
yOpaBIEHYECKUX pENIeHUi: ydeOHOoe mocoOue st cpeaHero npodecCHOHaATBHOTO
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oopazoBanus / II. B. UBanoB [u ap.]. — 2-e wu3xa., ucnp. U gomn. — Mocksa :
WznarensctBo HOpaiit, 2020. — 276 ¢. — (IlpodeccuonansHoe oOpa3oBaHHe). —
ISBN 978-5-534-13050-8. — TekcT : anexktponHsiil // DbC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/448872

17. Menemxment. Ilpaktukym : ydeOHoe TmocoOue Il CpeaHero
npodeccuonanbuoro oopazosanus / FO. B. Ky3nenos [u np.] ; nox penakiueit FO. B.
Ky3nenoBa. — MockBa : MHM3marensctBo IOpaitt, 2020. — 246 c¢. —
(ITpodbeccuonansHoe oOpazoBanue). — ISBN 978-5-534-02464-7. — Tekct
anekTponnsii // OBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/452214

18. MeHemKMEHT : y9eOHHK JUIsl CPEAHETO MPO(HEeCCHOHAIBHOTO 00pa30BaHUs
/ 10. B. KysuenoB [u np.] ; moxm pemakmueir 0. B. KysnemoBa. — Mocksa :
NzmatensctBO [Opaiit, 2020. — 448 c. — (IlpodeccuonanpHoe obpa3oBaHue). —
ISBN 978-5-534-02995-6. — TekcT : anektponusiii // DbC FOpaiit [caiit]. — URL:
https://urait.ru/bcode/453155

19. MuxaneBa, E. I[I. MenemxMeHT : ydeOHOEe mOcOOMEe JJisi CpPEIHEro
npodeccuonanpHoro oopaszosanus / E. I[1. MuxaneBa. — 2-e usn., nepepad. u aom. —
MockBa: WzparensctBo FOpaiit, 2020. — 191 c¢. — (IIpodeccuonanbHoe
oOpasoBanue). — ISBN 978-5-9916-5662-7. — TekcT : anexrpounsiii // bC KOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/449621

20.  .IIsctonoB, C.M. OCHOBBI 3KOHOMHUKH, MEHE)KMEHTa U MapKETHHIa €-
[Ipunoxenue: yueonuk / IlsctonoB C.M. — Mocksa : KnoPyc, 2021. — 246 c. —
(CITIO). — ISBN 978-5-406-01741-8. — URL.: https://book.ru/book/935748

21.  Jlemompou3BOACTBO: yueOHOE T0O0OHe Il cpeaHero mpohecCHOHaTBHOTO

obpazoBanus, O.C. I'pssznoBa. - MockBa U3narensctBo FOpaiit, 2020. — 265 ¢. —
(ITpopeccuonansHoe o6OpazoBanme). — ISBN 978-5-534-08211-1. — TekcrT:
AIEKTPOHHBIN /! OBC FOpaiit [caifT]. — URL:

https://urait.ru/viewer/deloproizvodstvo-453970#page/2
HNuTepHeT-pecypcesl

22. Caiit Bee o aenonpoussoactse http://delo-ved.ru/
23. Tlopran Caiit cexpetaps u opuc-menekepa https://www.sekretariat.ru/
24. T APAHT.PY. UudopmarmonHo-npaBoBoit moprtai http://www.garant.ru/

MeToanyeckue yKa3aHus 10 BBINOJHEHUIO 3aJaHUH IPAKTUKHU
25.MeToauuecke yKa3aHusl 110 BBITIOJIHEHUIO 33/JaHU MPAKTUKH.

3.3. O6mue TpeOOBaHUA K OPraHU3aNNH 00Pa30BaTeJIbHOIO Npolecca

OOpazoBarenbHasi AESITENbHOCTh MPH OCBOCHUU MNPOPECCHOHATBHOIO MOJYJIs
opranuzyercsi B (popmMe MpakTUYECKOW TMOJATOTOBKH ITyTEM TMPOBEACHUN MPAKTHKH,
npeaycMaTpuBaroen HETIOCPEICTBEHHOE BBITIOJTHCHUE 00y4aroIUMHUCS
ONpENENeHHBIX BUIOB  pabOT, CBA3aHHBIX C Oynymed mnpodeccruoHaabHOM
JeSITETbHOCTBIO.

[TpousBonacTBeHHas (10 MPOGMIIO0 CHEIHATBLHOCTH) MPAKTUKa MPOBOAUTCS TPU
OCBOCHMM  OOydYaromMMHUCS  MpO(EeCcCHOHANbHBIX  KOMIIETEHIMH B  paMKax
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https://book.ru/book/935748
https://urait.ru/viewer/deloproizvodstvo-453970#page/2
http://delo-ved.ru/
https://www.sekretariat.ru/
http://www.garant.ru/

npodeccuonansaoro Moy [IM.04 Opranauzanus paboThl KOJUIEKTHBA WCIIOTHUTENCH
U pealn3yercs KOHIIGHTPUPOBAaHHO, B paMKaX MPO(ECCHOHATBHOIO MOMIYJIS.
[IpousBoacTBeHHass (1Mo MNPOGUII0 CHEHUAIBHOCTH) TMpPaKTUKAa peanu3yercs B
OpoQUIBHBIX OpraHu3alusiX, B TOM UHCIE€ B CTPYKTYPHOM TOJpa3/ieJICHUU
npo@UIbHOW OpraHu3alMK, TMPEJHA3HAYEHHOM JJIi MPOBEACHUS NPAKTUYECKON
MOJATOTOBKH.

[IpousBoactBenHass (mo mpoduato crnenuanbHocTr) mpaktuka I[IIT  04.01

peanmu3yeTcss B 5 ceMecTpe Ha 3 Kypce (B COOTBETCTBHM C y4E€OHBIM TUTAHOM) TIOCTIE
uzyuenuss MJIK 04.01 OcHoBbl MeHemKkMeEHTa, ynpaBieHue nepconaiom, MJIK 04.02
JlokymMeHTaImoHHOe 00ecTIeueHre yIPaBIICHUS.

3.4. KaapoBoe o0ecneueHne 00pa3oBaTeibHOI0 Mpouecca

Jlns peanuzanuu nporpaMmsl [Ipon3BoicTBeHHOM (110 IPOQHMITIO CIIEITUATBEHOCTH)
(mo mpoduaro CHENUATbHOCTH) NPAKTHUKA HA3HA4YaeTCs OTBETCTBEHHOE JIMIIO,
COOTBETCTBYIOIIIEE  TpPeOOBAaHHUSAM  TPYJAOBOrO  3aKOHOJaTeabCcTBa  Poccuiickoit
deneparuu 0 JONMYCKE K I€Iaroruyeckor AesATeIbHOCTH, M3 4YHhciaa PabOTHHUKOB
[IpodunbHON OpraHU3aIyH.

4. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUA ITPOT'PAMMBbI

INPAKTUKHU

4.1. Kpurepun oueHku, popMbI 1 MeTOAbI KOHTPOJISI U OLIEHKH Pe3yJbTATOB

00y4eHuUs

KOI{, HAauUMEHOBaHUEC KpuTepnu OLICHKH (I)OprI u METOAbI
leO(l)ECCI/IOHaJIBHbIX KOHTPOJIsA H OICHKH
KOMIIETEeHIUI pe3yJIbTaTOB 00yUeHHs

IIK 4.1 CocraBasath
KOHKPETHBIC 3aIaHUs IS
peanu3anuy Ju3aiH-TIPoeKTa
Ha OCHOBE TEXHOJIOTHYECKUX
Kapr.

— TPUHATUE CaMOCTOSITEIBHBIX
pEeLIeHni 10 BOIIpOcaM
COBEpIIIEHCTBOBAHUS OPraHU3aINH
yIpaBJIeHYe€CKOH paboThI B
KOJUIEKTHBE;

1K 4.2 [1nanupoBarb
COOCTBEHHYIO JICSITEIIBHOCTD

— TPUHATUE CaMOCTOSITEIBHBIX
pelIeHuit o Borpocam
COBEpILIEHCTBOBAHUS OPraHU3aINH
YIPaBJICHUYECKON pabOThI B
KOJUIEKTHBE;

I1IK 1.3 KoutponupoBarb
CPOKH U Kau€CTBO
BBITTOJTHEHHBIX 3aIaHUHN

— OCYHIECCTBJICHUC KOHTPOJIA
ACATCIIBHOCTH II€PCOHAA.

Texkymuili KOHTPOJIb:
cobeceoBaHuE 10
pe3ynbTaTaM BBIIOJHEHHON
paboThl, HAOIOICHHE 32
IIPOLIECCOM BBITIOJTHEHUS
3a/IaHHM.

BBINOJHEHNE TTMCbMEHHOMN
pabotsl "Otyer 1o npaxtuke')
IIpomexyTouHas
aTrecTauMs. OTYET MO
TIPaKTHKE.
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Koja, HamMmeHOBaHMe 001ITUX
KOMIIeTeHI Uil

Kpurepun onenku

DopMbI U METObI
KOHTPOJISI U OLEHKH
pe3yJabTATOB 00yUeHHs

OK 01 IloHumaTh CyUIHOCTH U
COLIMAJbHYI0 3HAYMMOCTH CBOEH
Oynymieit mpodeccuu, IposIBIATH
K HE yCTOMUYUBBIN UHTEPEC.

- OnpeneneHue cOUUaIbLHOM 3HAUUMOCTHU
po(ecCUOHATBHON NEATEIbHOCTH;

- ONpelesIeHUEe M XapaKTEepUCTHUKa 3aaad
U BUJOB TPYJOBBIX I€UCTBUI;

- yMEHHE apryMEHTHUpOBaTh  CBOH
PO eCCHOHATTLHEIN BEIOOD;
- TTOMCK nHDOpMAaITu 0
npodecCHOHANBEHON AESTENbHOCTH;
- aHaJIN3 MHpOpMaIH 0
po¢eCCHOHANBHON AEATEILHOCTH.
OK 02 OpraHn3oBBIBATS |- BBISIBJICHUE 3a1a4u B
COOCTBEHHYIO NeSITENBHOCTB, | TPO(heCcCHOHAaTbHOM KOHTEKCTE;
BBIOMpATh TUIOBBIE METOABI M |- aHAIU3 3aJadd, BbIOCNCHHE &
CrocoObl BBINIOJIHEHHUS | COCTABHBIX YacTEH;
npogeCcCHOHANTBHBIX 3aJad, |- OIpeesIeHne 3TAIoB peleHUs 3a/1a4H;

oneHUBaTh UX 3(pHEKTUBHOCTD U
Ka4ecTBO.

- TIOUCK UH(pOPMAIMK HEOOXOIUMOM s
peleHus 3334w,

- IJIJAHUPOBAHKE JCITCIHLHOCTH;

- ompeJIelieHUe HEOOXOIMMBIX PECYPCOB;
- KOHTPOJIb JICITEIbHOCTH;

- TpOBEICHHE OILICHKU pe3yJIbTAaTOB
COOCTBEHHBIX IEHCTBUI

OK 03 IlpuHuMmarh pemieHus: B
CTaH/AaPTHBIX M HECTAaHIAPTHBIX
CUTyalusiXx ¥ HECTH 3a HHUX
OTBETCTBEHHOCTb.

- aHallu3 CTAaHJAPTHBIX U HECTAHAAPTHBIX
CUTYalINi;

- ONHUCaHUE CUTYaIlUu;

- BBIIBJICHHE NPUYUHHO-CIICICTBEHHBIX
CBs3EH;

- IOUCK ITyTeH pPeIIeHus] CHTyallHuu;

- HECEHUE OTBETCTBEHHOCTDH 3a MPHUHSITOE
penieHne

OK 04 OcyuiecTBisTh HOUCK U
UCTIONIb30BaHue  MH(pOpMaLUH,
HEOO0XOAMMO¥ TUTST
3¢ (HeKTUBHOTO BBITIOJTHEHUS
pohecCHOHANBHBIX 3amad,
podeCCuOHaTEHOTO u
JMYHOCTHOTO Pa3BUTHSI.

- OompelelNeHWe  3aJavyd I TOWCKa
nHpOpMAIIUH;
- onpeaeseHue HEO0OXOIUMBIX

HUCTOYHUKOB HH(OPMaLIUH;

- IUIAHUPOBaHHUE NpoLecca MOUCKA,;

- CTPYKTYpUPOBaHUE MoJy4aeMoin
nHpOpMaLuH;

- BblIEJICHHWE Hauboyiee 3HAYMMOTO B
nepevHe nHpOpMannu;

- OIEHKa TMPaKTUYECKOH 3HAYMMOCTH
Pe3yJIbTaTOB MTOKCKA,

- oopMIIEeHHE PE3YIHTATOB MOUCKA.

OK 05 Brnaners
MHQOPMALIMOHHON  KYJIBTYpPOH,
QHAIN3MPOBATh U  OIICHHMBATh

HHGOPMAIUIO C UCIIOIb30BAHUEM
UHPOPMAITUOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHA.

- MIPUMEHEHNE CPEICTB
nHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI B npodeccHoHaNTBHON
JeSTeNbHOCTH;

- OCYIIECTBJICHUE TOUCKA, OOpabOTKH M
XpaHeHus1 WHQOpPMAMHM MPHU T[TOMOILU
nHGOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHII;

- pemeHue MpoheCCHOHATBHBIX 3aAa4ulph
TTOMOUTH MH(POPMaITMOHHO-

Texkynui KOHTPOIIb
YCIIEBAEMOCTH:

- OIIPOC YCTHBIN;

- BBITNIOJIHEHHE 3aJJaHUi 110
MIPaKTHKE.
[IpomexxyTouHas
aTTecTalus:

B (hopme
IudPepeHINPOBAHHOTO
3a4eTa.

Meron npoBeaeHUs
IPOMEKYTOUHON
aTTecTalluu:

3aIUTa OTYETA MO MPAKTHUKE.
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KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;
-HCTI0JIb30BaHKE COBPEMEHHOTO
MIPOrPaMMHOT0 00eCIICUeHUsI.

OK 06 PaboraTh B KOJUICKTHBE U
KoMaH1e, YQPEeKTUBHO 00MIATHCS
C KOJUIETaMH, pPYKOBOJICTBOM,
MOTPEOUTEISIMH.

- BBIIOJIHGHUE 3a/1ay B paMKax 3ajaHus
KOMaH/IbI;

- aHaII3 W BEpHAas OIleHKa COOCTBCHHOMU
JEATENHHOCTH U JEATEILHOCTH KOJUIET 110
KOMAaH/IE;

- IO3UIIMOHUPOBAaHUE ceOsT B KOMAaH/IE;

- Ipe3eHTaINs COOCTBCHHBIX UJICH;

- addekTuBHOC B3aUMOJICHCTBHE
MOCPEJICTBOM MUCBMEHHBIX M YCTHBIX
KOMMYHHKAIIAHC KOJIJIETaMH,

PYKOBOJCTBOM, IOTPEOUTEIISIMU.

OK 07 DbBpare Ha cebd|- onpeaeicHUE LENH;
OTBETCTBEHHOCTH 32  paloTy |- IUIAHUPOBAHHE JICSTEILHOCTH;
YJICHOB KOMaH/Ibl |- pacrlpesielieHue PecypcoB;
(1O TYMHEHHBIX ), pe3yibTar|- KOOpPAMHUPOBAHUE JIeATEINBHOCTHA
BBITIOJTHEHHS 3aJIaHUH. MIOYMHEHHBIX;
- OCYIIECTBJICHHE  KOHTPOJIA  3a
JEeSITETBHOCTBIO;
- HECEHHE OTBETCTBEHHOCTH 3a PE3YJIbTAT
BBITIOJTHEHHMS 3a/IaHUS
OK 08 CaMOCTOSTENBHO | - ONIpeeIICHUE 1ETIH;
OTIpeNIeNIATh 3alaud | - TNIAHUPOBAHKE ACATEILHOCTH;
npodeccnoHaIbHOTO U |- pacmpenesieHHe pecypcoB;
JMYHOCTHOTO pa3BUTHSA, |- KOOPAMHHPOBAHHE JEATETLHOCTH
3aHUMATBLCS CaMOOOpPa30BaHUEM, | [TOTYHHEHHBIX;
OCO3HAHHO TUTAHUPOBAT | - OCYIIECTBJICHUE  KOHTpOJIA 32
HOBBIIICHHE KBATH(PUKAIIHY. JeSTeILHOCTBIO;

- HCCCHHEC OTBCTCTBCHHOCTL 3a PE3YyJibTaT
BBIIIOJTHCHUS 3aJaHU

OK 09 OpuenrupoBaTecsi B

YCIIOBUSIX YacToOu CMEHBI
TEXHOJIOTHI B
poheCCHOHATBHON
JIEeSITCIHLHOCTH.

- ompeieneHue TEXHOJIOTHH,
UCHONB3YEMBIX B  NPOQECCHOHAIBHON
JeSTeNbHOCTH;

- olpeiesieHue HMCTOYHUKOB
nHpOpMaLUH 0 TEXHOJIOTHAX

po(ecCUOHATIBHON IeATEIbHOCTH;
- Ompe/IeJICHUE YCIIOBUII U Pe3yJbTaToOB
YCHENTHOTO MPUMEHEHHUS TEXHOJIOTHIA.

4.2. DoHJ OIEHOYHBIX

aTrecranmumn oﬁyqammnxcs; IO MPAKTHKE

IToka3aTenn U KpUTEPHUHU OLCHUBAHUS KOMIIETEHIIM I

[TokazaTenn W KpUTEpUM OLICHUBAHUS KOMIIETEHIIUM,

OLICHUBAHUS COAEPKATCS B MPUIIOKECHUU 1.

MeTtoanueckue MaTepUuabl

Meroanueckue MaTepuaibl COAEPKATCS B IPUIIOKEHUU 2.
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IIpunoxenue 1
KoHTpo/1bHO-0LIEHOYHBbIE CPeACTBA
JJ151 IPOBeIeHUs1 MIPOMEKYTOYHOM ATTeCTAIlUM 0 NPAKTHKE
IIM.04 Opranusanus padoThbl KOJJIEKTHBA UCIIOJIHATEICH

1.1. ®opma mnpomMe:KyTOYHOH arrecramuu: audepeHIrnpoBaHHblii 3adeT (5
ceMecTp).

1.2. Cucrema OLICHUBAHHUA PE3YJTbTATOB BBINNOJHECHUS 3allaHI/lﬁ

OueHvBaHWe pe3yJIbTATOB  BBINOJHEHUA  33JaHUM  TEKYyUIEro  KOHTPOJIA
YCIEBAEMOCTH, MPOMEXKYTOUHOM aTTeCTallMk OOYyYaroluXxcsi OCYIIECTBIsETCS Ha
OCHOBE CJEAYIOIIUX NPUHIUIIOB:

JIOCTOBEPHOCTH OIICHKH — OIIEHHWBAETCS YPOBEHb C(HOPMUPOBAHHOCTH 3HAHUM,
YMEHUM, MPAKTUYECKOTO ONbITa, OOMMX U MNPOPECCUOHATBHBIX KOMIIETEHIIHH,
MPOJIEMOHCTPUPOBAHHBIX 00YUYAIOIIUMUCS B XO/I€ BBITTOTHEHUS 3aaHuUS;

aJICKBaTHOCTU OILICHKU — OIICHKA BBITIOJIHEHUS 3aJlaHUi JOJDKHA MPOBOAUTHCS B
OTHOILIEHUH T€X KOMIIETCHIINH, KOTOPbIe HEOOXOAUMBI 1711 3PHEKTUBHOTO BHITIOJITHEHUS
3a/IaHUs;

HAJICKHOCTU OIIEHKM — CHUCTEMa OLICHMBAaHWS BBINOJHEHUS 33JlaHUI JIOJKHA
o0nasaTh BBICOKOW CTEMEHBIO YCTOWYMBOCTU TPH HEOJHOKPATHBIX OIEHKAX YpPOBHS
chOpMHUPOBAHHOCTH  3HAHUM, yMEHUH, TMPAKTUYECKOTO  OIbITa, OOMHUX U
poheCCHOHAIIBHBIX KOMITETCHITUN 00Yy4YarOIIXCs;

KOMILUIEKCHOCTH OLICHKH — CHCTEMa OLICHUBAHMS BBIMOJHEHHS 3aJaHUN JOJIKHA
MO3BOJISITh MHTETPATUBHO OIEHWBATH OOIIME W MPOPECCHOHAIBHBIE KOMIETEHIIUU
oOyyJarommxcs;

OOBEKTUBHOCTH OIIEHKH — OIICHKA BBIMIOJIHEHUS KOHKYPCHBIX 3aJlaHUM JOJIKHA
ObITh HE3aBUCHUMOW OT OCOOECHHOCTEH MPOPECCHOHAIBHOW OpHEHTAllMUu WU
MpEeANOUTeHUN IpenoaaBaTesyei, OCyIeCTBISIONUX KOHTPOJIb UIN aTTECTalUIO.

[Ipy BBIOTHEHUU TPONEAYP OIEHKH 3aJaHUi HCMIOJB3YIOTCA CIEIyIOLIre
OCHOBHBIE METO/IbI:

METOJ IKCIIEPTHON OIEHKH (TIPUBJICYECHUE K KOHTPOJIIO U OLICHKE CIECIIUATCTOR
NpEANPUATUNA U OpTaHU3aLIN);

METO/I pacyeTa MepBUYHBIX 0aJlIOB;

METOJI pacyeTa CBOJIHBIX 0aslIoB.

CrtpyKTypa OILIEHKH pe3yJIbTaTOB MIPOXOKACHUS MPAKTUKH (OTYET MO MPAKTHUKE):

- OI[EHKA OT4YeTa 00yYaroIIerocs O BHIMOJTHEHHON paboTe, coiepiKaIierocs B JOKYMEHTE
«OT4eT TO TPaKTUKE»(OLICHUBAETCS PE3YIbTAT BBINOJHEHUS 3aJaHUIl MPAKTHKU
OTJICJIHO T10 KXKJI0M TeMe, ONpeesieTcs CpeHnuii 0amn);

- OLICHKA 10 3aIlUTE MPAKTUKHU;

- CpelHU OaJlT IO UTOTaM aTTeCTallUH.

Hcnonb3yeTcs nsaTu OalibHas 1IKaJia JIsl OLlEHUBAHUS pPe3yJbTaTOB O0YUYEeHHUS:

[lepeBox nsaiTH OanbHOM HIKAJBl yyeTa Pe3yIbTaTOB B MATH OaJbHYIO OLEHOYHYIO
HIKAITY:
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Ouenka

BBIIMOJTHEHUE TCOPETUICCKOI0
NMPaKTHY€CKOro 3ajiaHus, cpezumﬁ 0aJL1 mo
HTOraM arreCctralnmumn

Kosau4yecTBo 6a/1/10B, HAOpaHHBIX 3a

O1leHKA 5 «OTIINYHOY 4.6-5
OreHka 4 «XOpOIIo» 3,6-4,5
OreHKa 3 «yIOBIETBOPUTEIHLHOY 3-3,5
OreHKa 2 «HEYAOBIETBOPUTEIBHOY <29

1.3. KoHTpPOJIbHO-0OLIEHOYHBIE CPEeICTBA
3ananue Ilpon3BoacTBeHHOI (110 MPOPUIIIO CIENUATBHOCTH) NPAKTHKH

Conep:xaHue NPpaKTHKH Koa- | IIK, OK
BO
qaco
B
Tembl 3aaHusi NPAKTUKHU
I[ToaroroBUTENLHBII 1. CornacoBanue nopsijika BIIOJHEHUS 3aJJaHUM C 6 OK 1,4
aTan PYKOBOJMTEINIEM MTPAKTUKHU OT 0a3bl MIPAKTUKH.
[IpousBoacTBenHol | 2. IIpoxokieHHe HHCTPYKTaXka [0 03HAKOMIICHHIO C
(o mpoduto TpeOOBaHUSAMU OXPaHbl TPYy/Ja, TEXHUKU O€30M1aCHOCTH,
CIIEIIUAJILHOCTH ) MoKapHOW 0€30MaCHOCTH, a TAK)KE IMPaBHIIAMH
MIPaKTUKHU BHYTPEHHETO TPYJOBOTO pacopsiIKa
MIpeANPUSATHS/OpraHu3alliHy, SBISIOIIEHCS 6a30i
MPaKTHUKH.
Ilpeocmasumv xapaxmepucmuxy o6veKma NpaKmuxu 6
omueme no npaxmuxe. Vlcnonv3zoeamo npu cocmagienuu
xapaxmepucmuxu maoauyy Ipunosxcenue /]
Tema 1. Buag pabor: AHaMM3 W ONHCAHHE CHCTEMBI 12 OK 1-9,
OCHOBBI YIIpaBJIEHHS MIEPCOHAJIOM HA NMPeANPUSITUHH. I[IK 4.1,
MEHEKMEHTA 3aganue 1.  O3HaKoMHTbCS  CO  CTPYKTYpOil 4.2

CHEIHMATM3UPOBAHHBIX  TMOJpa3JeieHuii B  CHUCTEME
YIIPABIICHUS TICPCOHATIOM.

B omuéme  ogopmumv  cxemy — ompadsicarouyro
CMPYKMYypPy OpeaHu3ayuil.

3apanme 2. IIpoaHanu3upoBaTh M OMHUCATh CHCTEMY
VIpaBJICHUST TIEPCOHAIOM B JIAHHOW OpraHU3aIldd T10
CIIETYIOIIUM HaIPaBICHUSIM:

—0TOOp IepcoHaa B OpraHU3aIuIo;

—OIIEHKa npodeccHnoHATEHOM KOMIIETEHTHOCTH
PabOTHUKOB PA3IUYHBIX CITYKO OpraHU3aINu;

—IIPUEM H YBOJbHEHHE ITEPCOHAA,

—aJlanTanus mepcoHaa,

—pa3BUTHE TIEPCOHAIIA;

—CHCTEMa MOTHUBAIIMHU TIEPCOHATIA;

—OIICHKA JICITEILHOCTH TIepCOoHAalIa

B omueme npedocmasumuv pezynomamvl 8bINOIHEHHO2O
3a0aHUA.
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Tema 2 Bun  paGor: IIpoBeneHue  MOATOTOBHTEIbHBIX 18 OK 1-9,
[LnanupoBanue u MEPONPUATHH sl OpPraHu3anmuM  padoTsl 1O I[IK 4.1,
opraHu3arys paboThl | peaju3anuu AU3aiiH-TIPOEeKTA. 4.2
10 peanu3alun 3apanme 3. CamMOCTOSATENBHO MOATOTOBUTH MPUKA3 O
MU3alH-TIPOEKTa HA | HA3HAYEHUHU JIMI, OTBETCTBEHHBIX 3a MPOEKT, U CPOKax
OCHOBE peain3alnyy MpoeKTa.
TEXHOJIOTHYECKHUX B omuem npunosicums noocomoanenHulil npukas.
KapT 3ananue 4. CocTaBUThH IJIaH TEXHUYECKOI'O 3aJlaHUS Ha

pa3paboTKy MpOeKTa MakeTa B paMKax peau3aliu

IU3aiH-TIPOEKTa MO0 BapUaHTy, B KOTOPOM OIPEAEIUTh

3aJaun 1O pa3padOTKe KOHKPETHOTO IH3aiH-TIPOCKTa,

COCTAaBUTh  CIUCOK  HCIOJNb3yeMbIX  MaTepHalioB,

TpeOOBaHUS K TPOCKTY.

IIposecmu MoHUmMOpUHE UCMOYHUKO8 UHDOpMAyUU No

peanuzayuu  npoekma, awano2o08 npoekma. Illian

MexXHU4ecKko20 3a0auusi U CHUCOK  UCHONb3YeMblX

Mamepuanos npeocmasums 8 omueme.

3aganue 5. CocraBUTh W paccyuTaTb CMETY IIO

peannzauuu au3anH-npoekTa. Co31aTth MakeT, COrJacHO

ou3aidiH - mpoekrta. Pa3paboraTh M IpelnCcTaBUTH

TEXHUYECKYIO IOKyMEHTAIIUIO B PAMKAX MPOEKTA.

3aganme 6. Co3marh MNpE3EHTALMIO PEATM30BAHHOTO

npoekTa (10 ciaiinoB)

OdopMuth cinyXeOHbIE 3aMKMCKH 10 BBIMOJIHEHUIO

OTIpeJIeNIeHHBIX paboT (oT4eTHast U MHPOPMATHUBHAS)
Tema 3 Bupx patdor: BeinmosiHeHne padoT mo OCyIIEeCTBJICHHIO 12 OK 1-9,
KOHTpOIb CPOKOB | KOHTPOJIS1 32 /1eSITeJIbHOCTBIO IIePCOHAJIA. [1K 4.1,
OLIEHKa KayecTBa 3aganme 7. OnpenenuTb KadyeCTBO BBITOJHEHHBIX 4.2,
BBITTOJIHEHUS paboT 3aJJaHHd TIPY TIOMOIIY TEXHOJIOTUIECKHUX KapT. 4.3

3ananmne 8. IIpoKOHTpOIUpPOBaTH CPOKM M KauyeCTBO

BBITTOJIHEHUS 32/IaHUH (OMTUCaTh METOBI KOHTPOJIA).

3aganmne 9. OdopMuTh Ciy’keOHblE 3aMUCKH O XOJe

BBITIOJTHEHUST 3aJlaHusl OT JIMIA, OCYILECTBIISIOLIETO

KOHTPOJIb.

Pezynomamer  evinonnennvix 3aoanuil npedcmasums 6

omuyeme.
Tema 4 Bux pador: IloaroroBka  MeponpusiTuii 1o 12 OK 1-9,
Pexomenmaruu no YJIAYYIIEHHUI0 YIIPABJICHHUS MEPCOHAJIOM I[IK 4.1,
MOBBIIIICHUIO 3ananme 10. PazpaGotars MEpONIpHUTHS N0 YAYUIICHUIO 4.2
KayecTBa yIpaBieHUs IEPCOHAJIOM B IaHHOM OpraHu3aluu:
yIpaBJIeHYECKON - ONPEIIUTD MEePCIIEKTUBBI PA3BUTHUS OPTaHU3AIINH;
paboThI OpraHU3alny | - ONPENETUTh NPEMSATCTBHS K BBHIMOJHEHUIO 33/1a4 I10

peanu3aiyy MpoeKTa U MPUHATH MEPHI JUIT YMEHBIICHHS

HUX BO3JCUCTBUSA

- chopmynrpoBaTh PEKOMEHJAIMHM 10 TOBBIIICHUIO

KauecTBa yIpaBlI€HYECKOM paboThI 6a30Boro

TIPEITPUATHS
O6061eHne O600muUTh MaTepuai, MOJYUYEHHBIH MPHU MPOXOXKICHUH 6 OK 1-9,
MaTepHaJioB U MIPaKTHUKHU. IIK 4.1,
odopmIIeHHE OTYETa 4243
10 MPAKTUKE
[Tpomexyrounas atrectanus B popme nuddepeHrpoBaHHOTO 3a4eTa 6 OK 1-9,
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IIK 4.1,
4.2,
4.3

Bcero

72

1.3.1 Kputepum ouieHKH 0T4eTa 00y4arouierocsi 0 BLINOJHEHHOH padoTe,

coaepRamerocsi B 10KyMEHTE «OTuUer no NMPaAKTHKE»

Kpurtepun onenkn

OuneHka

3a/1aHusl TPAKTUKHU BBIMIOJTHEHBI CTYACHTOM B TIOJTHOM 00BeMeE.
Otder O BBHINIOJHEHUH 3aJaHUN TPAKTHKU COACPKHUT BEPHOE
OMHMCAaHUE  CAMOCTOSITENILHO  (1Ub60  N0o0  PYKOBOOCMBOM
PpyKogoOumens  NpAKmuky) BBIIOJHEHHBIX  00ydaromuMmcs
JCUCTBUH B COOTBETCTBUU C 3aJaHUSIMHU TPaKTUKU. COIEpKUT
BEPHO BBINIOJIHCHHBIM aHanu3 JeicTBud (paboT), JaHHBIX,
BEpHbIE M OOOCHOBaHHBIC  BBIBOJBI, BEPHO OGOPMIICHHBIC
JIOKYMEHTBHI.

5 "oTtiuuHO"

3a/1aHus TPAKTUKHU BBIMIOJTHEHBI CTYJCHTOM B TIOJTHOM OOBEME.
Otder O BBHINIOJHEHWH 3aJaHUN TPAKTHKU COACPKHUT BEPHOE
OTMCaHue CaMOCTOSTEIILHO (1160 noo PYKOBOOCIBOM
PYKOgoOumens Npakmuxi) BBITIOJTHEHHBIX ~ O0YyYaroIIIMCs
JNEHUCTBHUM B COOTBETCTBMM C 3a/laHUSIMU [PAKTUKU, HO
JIOTIYIIIEHbl HECYIIECTBEHHbIE OIMMOKU. AHamM3  JIeHCTBUil
(paboT), NaHHBIX BBHITIOJHEH B TTOJIHOM 00bEME, BBIBOJIBI BEPHEIE,
mpu O0QOPMIICHHH JOKYMEHTOB JOMYIICHBI HECYIIECTBCHHBIC
OIIH1OKH.

4 "xopormo"

3agaHusl IPAKTUKH BBIMOJIHEHBI CTYIEHTOM B TIOJTHOM OOBbeMe.
OTuer O BBHINOJIHEHUHU 3aJaHUM NPAKTUKU COAEPKUT BEPHOE
OIMCaHue CaMOCTOSITENIbHO (1160 noo  PYKo80OCHmEOM
PpyKogooumens NPAKmuKu)BbITIOTHEHHBIX o0yyaromumcs
JIeUCTBUH B COOTBETCTBUM C 3aJaHUSIMHM MPAKTUKH, HO
JIOTYILIEHbl HETOYHOCTH M TpyOble OMMOKH, HE BIEKYyIIHE 3a
co00l HEBEPHBIN pe3yIbTaT BHITIOJHEHHON PabOTHI B IIEJIOM.
OTuer COAEPKUT pE3yNbTaThl TOBEPXHOCTHOTO  aHAJM3a
nevictBuii (pabot), maHHbIX. OTAETbHBIE BEIBOIBI HEIB3SI CUUTATh
BEPHBIMM,  I1€JIeCOO0pa3HbIMM M O00OCHOBaHHbIMU. [lpu
oopMieHHH  JOKYMEHTOB  JIONMYUIEHbl  HECYIIECTBEHHBIE
OLIHOKH.

3
"yIOBIETBOPUT
€JIbHO"
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4 3amaHus TPAKTUKH BBIMOJIHEHBl CTYJACHTOM HE B IOJHOM 2
o0Beme. "HEYIOBJIETBOP
OTuer O BBINOJHEHWH 33JaHUM  NPAKTUKUA  COAECPKUT UTENbHO"
MHOECTBEHHBIE TPyObIe OIIMOKH B ONMUCAHUU CAMOCTOSITEIEHO
BBITIOJIHCHHBIX OOYYarOIIMMCSl ACHCTBUNA. AHanMM3 ACHUCTBUUN
(paboT), TaHHBIX BBIMOJHEH C TPYOBIMH HapYIICHHUSIMH, JTUOO0 HE
BHINIOJTHEH. BbIBOABI, B OOblIe 4YacTH, HENb3s CUUTATh
BepHBIMU. JOKyMEHTBI 0pOpPMIIEHBI HEBEPHO.

B cnydae, ecnum pe3ynabTraT BBINOJHEHUS 3aJaHUM NPAKTUKH IO OJHOM H3 TEM,
coJeprkalleicss B JOKyMeHTe «3aJaHMe Ha HpPaKTUKy» OyAeT oueHeH Ha 2 Oaia
"HEyIOBJIETBOPUTENBHO", TPAKTUKA HE MOXET OBITh OILEHEHA I[OJIOKHUTENbHO, T.K.
oOy4almuiics HE OCBOMJ B IOJHOM OOBbEME IUIAHUPYEMble MPOrpaMMOIl TNMPAKTUKH H
3alaHueM Ha IPAKTUKY pe3yIbTaThl OCBOCHHUS IIPAKTUKH.

1.3.2. KpuTepuu OuleHKH 321U THI MPAKTUKHT

Kpurepun oueHku Onenka

1 [Ipu 3ammTe MpakTHUKU: CTYJEHT BEPHO KOMMEHTUPYET paldoThl, | 5 "oTnuyHo"
BBITIOJTHEHHBIE UM Ha MPaKTUKE, OMEPUPYET B MOIHOM oOBeMe
daktamu u BraaeeT uHPpopmMalen, cogepxkamumucs B «Otyere
[0 MpPaKTUKE»; MPUBOJUT COOTBETCTBYIOUIME apPTyMEHTHI IS
JI0Ka3aTeNIbCTBA IMPaBOThl COOCTBEHHBIX JIeHCTBUHM (pador),
BBIBOJIOB. Bo Bpems Jokiana MCHONB3YyeT HarjisAHble TOCOOMs
(Tabnmuupl, cxembl, Tpadukd W T. 1.) WIA Pa3IaTOYHBIN
MaTepua.

CryneHt IIPaBWJIBHO, IOJHO W YBEPEHHO OTBEYAacT Ha
IIOCTABJIEHHBIE BOIIPOCHI.

2 [Ipu 3amuTe NpakTUKHU.CTYAEHT BEPHO KOMMEHTHpYET paloThl, | 4 "Xopoio"
BBHIMIOJIHEHHBIE UM Ha MPAKTHKE, ONEPHPYeT B IOCTATOYHOM
o0beme (akTamMu M BiajaeeT MH(pOpMalMen, ColepKAlUMUCS B
«OTtyere 1O  TOpakTHKE"; HPUBOJUT  COOTBETCTBYIOIIME
apryMeHTbl ISl JIOKa3aTeNbCTBa IMPaBOThl  COOCTBEHHBIX
JneicTBUH M BBIBOJOB. Bo Bpems JOKJaja HCIOJB3YeT
HarjsiiHble mocoous (Talbnuibl, cXeMbl, TpaduKd U T. I.) WIH
pa3gaToyHbIl MaTepua.

CTyneHT npaBWIIbHO,C HEOOJBIIMMHU 3aTPYAHEHUSIMH OTBEYaeT
Ha ITOCTaBJICHHBIE BOTIPOCHI.

PexomeHnmyemasi OIleHKa, COJAEpKAIIascs B XapaKTEPUCTHKE
opraHu3anuy Ha o0yJatormerocss - "oraudHo", mubo "xoporno".

3 [Ipu 3ammuTe MPaKTUKU: CTYJIEHT OTYACTH BEPHO KOMMEHTHUPYET 3
palboThbl, BBHIMOJIHEHHBIE KM Ha TNPAKTUKE, JEMOHCTPUpPYET | "yIOBIETBOPHUT
3aTpyJHEHUE OINEepUpys daktamMu u uHpopManue, €JIbHO"
conepsamieiics B «OTdere 1o npakTuke'; IpUBOJUT HE BCeraa

BCPHBIC apryMCHTHI JJIA JOKa3aTCJIbCTBA IMPABOTEHI COOCTBEHHBIX
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neiictBuil. Bo BpeMs n0oKiIaaa MCHOJIB3YET HAIIISIIHBIE TOCOOUS
(Tabmumpl, cxembl, Tpadukd H T. 1.) HWIK pa3gaTOUYHBINA
MaTepua.

CTyneHT He [JaeT IMOJIHBIX, apryMEHTUPOBAaHHBIX OTBETOB Ha
3aJJaHHbIE BOIIPOCHI, HO OOJIBIIMHCTBO OTBETOB MOXKHO CUUTATh
BEPHBIMH.

PekoMeHnnyemass oOneHKa, COAEp)KAILAsACA B XAPAKTEPUCTHUKE
OpraHu3aIyy Ha 00yJaromerocs - "yJI0BIECTBOPUTEIIBHO" .

4 [Ipn  3amuTe TPAKTUKU: CTYACHT 3aTPYAHSETCS IOSCHUTH 2
JEHCTBHS, KOTOPHIE OH BBIMOJIHSIT HA MPAKTUKE B COOTBETCTBUU C | "HEYIOBIETBOP
3aJlaHUSIMH, TIPUBECTH ApPTYMEHTHI, JTOKA3bIBAIOIINE MPABOTY HATEIHLHO"
COOCTBEHHBIX JIEHCTBUH, OOBSICHUTEH BBIBOIEI.

Ha 3amuTe 0TCYTCTBYIOT HAMIISTHBIC TIOCOOUS MITH Pa3IaTOYHbII
Marepuail.
PexoMennyemas oOLEHKa, cCOIeprKalascsi B XapaKTEPUCTUKE

OpraHmzalyy Ha oOydaromerocsi - "yAOBIETBOPUTENBHO", 1100
"HeyOBJIETBOPUTEIBHHO".

[lepeBon necaTUUHON IpOOH, OTYUYEHHOHN B pe3ysbTaTe ONpeieeHusl cpeHero 0asmia mno
UTOTaM aTTEeCTAlUU, B MSATH OATbHYIO OIICHOYHYIO IIKAIY:

Onenka KounyecTBOo 62,1710B, HAOPAHHBIX 32 BHINOJHEHUE
3ajaHus y4eOHOM NPAKTHKH, CPeIHUI 0aJlI 110
HTOraM aTTeCcTAluu

OreHka 5 «OTIAYHO) 4.6-5
Onenka 4 «X0opoIIo 3,6-4,5

OrenHka 3 «yJI0BIIETBOPUTEITHHO 3-3,5

Onenka 2 «HEyJOBIETBOPUTEIBHO» <29

1.4. MaTtepuajbHO-TeXHHYECKOe o0ecrneyeHue ISl MPOBeJAeHUs] MPOMEKYTOUHOM
arrecTalnu

ATTecTtaniisi TPOBOJUTCS B J1abOpaTOpuM  XYJ0KECTBEHHO-KOHCTPYKTOPCKOTO
MPOCKTUPOBAHUS.

1.5. YueOHO-MeTOoaAMUYecKOe U HHGPOPMAIMOHHOE O0ecredeHHe sl NMPOBEACHUS
NMPOMEKYTOYHON aTTecTAlNuM
HopMaTuBHO-TIPABOBBIE AKTHI

1. ®enepanbubiii 3akoH «O pekiiame» [IIEeKTPOHHBIN pecypc] /(C ”3BMEHEHUsIMU Ha
1 mas 2019 roga) (pemakuwmsi, aerctBytomas ¢ 12 mas 2019 roma)/. - Pexum
nocryma:http://docs.cntd.ru/document/901971356
2. ®denepanbhbiii 3ak0H Ne 125-D3 ot 22.10.2004 «OO6 apxuBHOM Jielie B
Poccuiickon ®@enepanumny;
3. @enepanbubiid 3ak0H Ne 53-@3 ot 01.06.2005 «O rocynapcCTBEHHOM
a3pike Poccniickon denepanun»;
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4, @Oenepanbubiii 3akoH Ne 63-O3 ot 06.04.2011 «O6 »>neKkTpoHHOU
MOAUCHY;

S. Oenepanbubiii 3akoH No 149-d3 ot 27.07.2006 «O6 wundopmanuu,
MH()OPMAIIMOHHBIX TEXHOJOTHSIX U O 3alIUTe HHOOPMALIUNY;

6. I'oOCT P 7.097-2016 Cucrema crangapToB 10 HUHpOpMaluH,
oubnuoreyHomy u  u3garenasckomy — geny  (CUBUJ).  OpranuzaimoHHO-
pacropsiguTenabHas JoKyMeHTaius. TpeboBaHust K 0popMIEHHUIO JOKYMEHTOB.

OcHOBHBIE YUeOHbIE H3aHUA

7. AcraxoBa, H. NW. MeHemKMEHT:  y4eOHUK  JJIi  CPEIHEro
npodeccuonansHoro oopazosanus / H. . Acraxosa, I'. 1. MockBuTHuH ; noj oOmen
penakmueit H. . ActaxoBoii, I'. 1. MockButuHa. — MockBa : M3aatensctBo FOpalit,
2019. — 422 c. — (IIpodeccuonanbuoe odpazoanue). — ISBN 978-5-9916-5386-2.
— Texcr: anekrponnsiit / DbC KOpaiit [caiit]. — URL: https://urait.ru/bcode/426417

8. I'pubos, B.JI. MenemxmeHT: yuebHoe nmocodue / I'pubdos B.J[. — MockBa

: KnoPyc, 2021. — 275 c¢. — (CIIO). — ISBN 978-5-406-02602-1. — URL.:
https://book.ru/book/936258
Q. Kaznauesckas, I'.b. Menemxment: yueOonuk / KasnaueBckas ['.b. —

Mockga : KaoPyc, 2021. — 240 c. — (CITIO). — ISBN 978-5-406-03004-2. — URL.:
https://book.ru/book/936304

10. Hoponuna, JI. A. JIOKyMEHTallMOHHOE OOECIICYCHHE YIPABICHUS :
y4eOHUK W MPAKTUKYM JUIsi cpelHero mnpodeccuoHanbHOro oOpaszoBanus / JI. A.
Hoponuna, B. C. UputukoBa. — Mocksa : U3garensctBo FOpaiit, 2018. — 233 ¢. —
(ITpopeccuonanvHoe o6OpazoBanme). — ISBN 978-5-534-05783-6. — TekcrT:
anektponnsii / DBC KOpaiT [caiit]. — URL: https://urait.ru/bcode/415701

11. Illyanosa, H.H. JlokymeHTanimoHHoe oOecrieueHue ynpaBieHus: YICOHUK
U MPaKTUKYM JIJIs1 cpeiHero nmpodeccuonanbuoro oopaszosanus , H.H. lllyBanosa. — 2-
e m3a. — MockBa: M3narensctBo IOpaiit, 2020. — 265 c. — (IIpodeccuonansroe
obpazoBanue). — ISBN 978-5-534-00088-7. — Texkct: snexktponnsiit // ObC KOpaiit
[caiiT]. — URL.: https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
451067#page/2

JlonmosiHUTEIbHBIE YUeOHbIE U3IaHMS

12. bparyxuna, O.A. ®uHaHCOBBIH MEHEIKMEHT : yudyeOHOoe mnocobue /
bparyxuna O.A. — Mocksa : KnoPyc, 2021. — 238 c¢. — (CIIO). — ISBN 978-5-
406-01834-7. — URL.: https://book.ru/book/935751

13. UBanoma, . A. MeHemKMEHT: Y4eOHUK W TPAKTUKYM JJISI CPEIAHEro
npodeccuonansHoro obpazosanus / M. A. lBanoBa, A. M. CepreeB. — Mocksa :
M3narensctBo IOpatit, 2020. — 305 c¢. — (IIpodeccuonanpHOoe OOpa3oBaHHE). —
ISBN 978-5-9916-7906-0. — Texct: anektponnsiii // 3bC FOpait [caiit]. — URL:
https://urait.ru/bcode/452215

14. Koproa, M. A. MeHemkMeHT. YOpaBieHUE OpraHu3aiuen : ydyeOHOe
nocobue s cpeaHero npodeccuonaibHoro obpasosanus / M. A. Koproa. — 2-¢

u3n., ucnop. m pon. — MockBa : UMsparensctBo [Opaiit, 2020. — 197 c¢. —
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anektponnsli / DBC KOpaiT [caiit]. — URL: https://urait.ru/bcode/456661
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oOpasoBanue). — ISBN 978-5-534-08046-9. — TekcT : anextponnslii // bC KOpaitt
[catiT]. — URL.: https://urait.ru/bcode/451068

16. KopotkoB, 3. M. MeHeKMEHT:  y4eOHMK IS CPEIHEro
npodeccuoHaabHOTO  oOpa3zoBanwss /  MEHEIKMEHT:  METOAbl  NPHUHSTHUS
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NzmatensctBO [Opaiit, 2020. — 276 c¢. — (IlpodeccuonanpHoe obpa3oBaHue). —
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https://urait.ru/bcode/448872
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