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1. ACHIOPT IMPOI'PAMMBI YYEBHOM JTUCIIUILJINHBI
OI1.04 JOKYMEHTALIMOHHOE OBECIIEHEHUME YIIPABJIEHUSA

1.1. ObaacTh npuMeHeHHus1 padoyeil MporpaMmbl

PabGouas mporpamMmma y4eOHON MUCIUIUIMHBI SIBJSETCS YacThIO MPOTPaMMBbI
CpeaHero MnpodecCHOHANIBHOTO O00pa3oBaHMS — IPOTrpaMMbl  IMOJTOTOBKHU
cnenanuctoB cpeanero 3BeHa (manee — OII CITO — IIIICC3) B cOOTBETCTBUU €
®I'OC no crienmanbpHOoCTH 38.02.06 dUHAHCHI.

1.2. Mecto y4yeOHo# nucuuiiuebl B cTpykrype IHHIICC3
JucuumnnuHa BXOIUT B MNPOQECCHOHATbHBIA Y4YEeOHBIM IIMKI, B COCTaB
obmenpodeccHoHaTbHBIX JUCITUTUIHH.

1.3. Ienru wu TpedoBaHUA K Ppe3yabTaTaM OCBOCHHA Y4eOHOM
AACHUNTHHBI:
W3yyeHue AWCHMIUIMHBI HAmpaBlIeHO Ha (HOpPMUPOBAHHE  OOMIMX

KOMITETEHITNH, BKIIOYAIONIUX B C€0s CITOCOOHOCTb:

OK O01. Beibupare crnocoObl pemieHus 3agad  NpodeccuoHaIbHOM
JEATEIIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 02. OcymecTBisTh MOUCK, aHAIW3 M HHTEPIIPETAIUI0O MHPOpPMAIIUU,
HEO0OXOAMMOM ISl BBIMOJTHEHUS 3a/1a4 IPO(EeCCHOHATBHOM 1E€ITEIbHOCTH;

OK 06. [IposBiATH IrpaXk JaHCKO-TIATPUOTUYECKYIO IIO3ULIO,
JEMOHCTPUPOBAaTh  OCO3HAHHOE TIOBEJACHHME HA OCHOBE  TPAJULMOHHBIX
OOLIEYEIOBEYECKUX IEHHOCTEW, MPUMEHATh CTAaHAAPThl AHTUKOPPYIMLHUOHHOTO
MOBEACHMUS;

I[IK 1.5. Oo06ecneunBarh (HPUHAHCOBO-IKOHOMUYECKOE COMPOBOXKACHUE
NEATEIbHOCTH MO  OCYIIECTBJICHUIO 3aKyHOK JJisi TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX HYXK]I.

[IK 3.4. OGecnieunBarh OCyIIeCTBICHHE (PUHAHCOBBIX B3aMMOOTHOIICHUM C

OpraHu3auysMd,  OpraHaMM  TIOCYJAapCTBEHHOM  BJIaCTU U MECTHOTIO
CaMOYIIPABJICHUS;

[IK 4.1. Pa3zpabaTbiBaTh IJaH W TPOrpaMMy MPOBEICHUS] KOHTPOJbHBIX
MeponpuaTuii,  oQOpMIISITH  pe3yNbTaThl  MPOBEIEHHBIX  KOHTPOJIBHBIX

MEpOTPUATUNA, BbIPAOATHIBATH PEKOMEHAAIIMU IO YCTPAHEHUIO HEIOCTAaTKOB U
PHUCKOB, OIIeHUBaTh 3(h(PEKTUBHOCTH KOHTPOJIBHBIX MPOLIEAYD;

[1K 4.3. YuactBoBaTh B peBU3UH (PMHAHCOBO-XO35IMCTBEHHOMN NEATEIbHOCTH
00BbeKTa (PUHAHCOBOTO KOHTPOJISL.

B pe3ynbTaTe 0CBOCHHUS TUCIUTIIUHBI 00yUYaIOIMUNCS TOJDKEH yYMeTh:

— pacro3HaBath 3a7a4y W/win npodaeMy B podheCCUOHATIBHOM U/WITH
COIMAJIbBHOM KOHTEKCTE; aHAJIM3UPOBATH 3a/1a4y H/WIH MPOOJIEMY U BBIJICTATh €€
COCTaBHBIC YACTH; OMPEEIIATh ITAIbBI PEIICHUS 3aa91; BHIABIATHh U YHPEKTUBHO
UCKaTh HH(POPMAIIUIO, HEOOXOUMYIO JJIS PEUISHUS 3a/1a4u W/WIH POOIIEMBI;



— ONpeAeNsATh 3aJaud Il TOoMcKa HH(OpMAalHH;,  ONpenessTh
HEOOXOJMMbIE MCTOYHUKA HMHPOpMALMM;, IUIAHUPOBATH IMIPOLECC TOUCKa;
CTPYKTYPHUPOBATh MOJydyaeMylo HHGOPMAINIO; BBIACISITh HauboJjiee 3HAYUMOE B
nepeyHe HMHQOpMaIMU; OIEHUBATH MPAKTUYECKYI0 3HAYMMOCTbh pEe3yJIbTaTOB
noucka; 0ohoOpMIISITh PE3YJIbTAThl TOUCKA;

- ONHUCHIBAaTh 3HAYMMOCTh CBOECH mpodeccuu (CrnenuaibHOCTH);
OPUMEHSATH CTAaHAAPTHl AaHTUKOPPYIIIMOHHOTO MTOBEICHUS.

— COCTaBISATh  CBOJHBIE  TEPEYHH  TJIABHBIX  paclopsAuTesei
(pactiopsiautenieil) W mosydareneid  OIOJDKETHBIX — CPEACTB,  TJIaBHBIX
aJIMUHUCTPATOPOB M aJIMUHUCTPATOPOB JOXOJOB OIOJKETa U HUCTOYHUKOB
dbuHaHcupoBaHus aeduiMTa Or0KETa;

- dbopMHpOBaTh TOCYJApPCTBEHHBIC (MYHULIUIMAIBHBIE) 3aJaHusl ISl
TOCY/IapCTBEHHBIX (MYHHUIIUIMIATIBHBIX) YUPEKICHUHN C UCTIOIB30BaHUEM 0a30BbIX H
BEJIOMCTBEHHBIX MEPEYHEH TOCYJapPCTBEHHBIX (MyHUIIMTIAIBHBIX) YCIYT U paboT u
ONPENENATh pa3MepPbl CyOCHUIni;

- dbopMHPOBATH PEECTPBl PACXOTHBIX 00S3aTENBCTB MYHHIIMIIAIHLHOTO
oOpa3oBaHus;

— IPOEKTUPOBATh IMpelebHble O00BEMBbl OIOJUKETHBIX CPEACTB 11O
TJIaBHBIM pacropsaauTENSIM (pacmopsiIUTeINsIM ) CPENCTB OI0/IKETOB,
TOCYIapCTBEHHBIM U MYHUITUTIATBHBIM YIPEIKICHUSIM;

- MIPOBOJIUTh MOHUTOPHHT IEJEBBIX MPOTrpaMM, (PUHAHCHUPYEMBIX H3
OroKkeToB OroKeTHOM cuctembl Poccuiickoii denepannu;

— onpenensaTh AePUIUT O0KeTa U UICTOYHHUKH ero ((MHAHCUPOBAHMS;

— COCTaBJISITh CBOJIHYIO OFOJIKETHYIO POCIIUCH;

— oopMIIATE TUIATEXKHBIE JTOKYMEHTHI (DJIGKTPOHHBIE 3asBKA Ha
KaCCOBBIEC PACXO/Ibl U MJIATEKHBIC MOPYICHHUS) AJIs1 IPOBECHMS KACCOBBIX BBITUIAT;

— NPOBOAWTHh  TPOBEPKY  IUIATEKHBIX  JIOKYMEHTOB  IOJy4aTems
OIOHKETHBIX CPEJICTB, IPE/ICTABICHHBIX JIJISl TPOBE/ICHUS KACCOBBIX BBITUIAT;

— PYKOBOJICTBOBAThCSl JIEUCTBYIOIIMMH HOPMATUBHBIMU TPABOBBIMU
aKTaMH, pETYJUPYIOIIMMH TOPSAOK IUTAHUPOBAaHUS U (PUHAHCHUPOBAHUS
NEATEeTLHOCTH TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YUPEIKICHUN;

— paccuuThIBaTh OCHOBHBIE MOKA3aTeIH JCSITEIbHOCTH OIOKETHBIX H
aBTOHOMHBIX YUPEIKICHU;

— UCYHCTISTh PACXObl Ha OIUIATy TPy/Aa paOOTHUKOB TOCYIapCTBEHHBIX
¥ MYHHUITUTATBHBIX YUPEKICHUN;

— HCIIOJIb30BaTh YTBEPKICHHbIE METOJMKH OIpPENETICHHUs PAcXo/l0B Ha
coJiepkaHue OrOKETHBIX U aBTOHOMHBIX YUPEKICHUH;

— COCTaBIISITh OFOJIKETHBIE CMETHI Ka3€HHBIX YUPEKICHUH;

— COCTaBIISITh  IJaHBl  (PUHAHCOBO-XO3SHUCTBEHHOW  JIEATEIHHOCTH
OIO/KETHBIX 1 aBTOHOMHBIX YUPEKICHUMH;

— MPOU3BOJIUTH PACUEThl MOTPEOHOCTEN IJIi OCYIIECTBICHUS 3aKYIOK
JUTSI TOCYTAPCTBEHHBIX U MYHHUITUTIATBHBIX HYXK]I;



- 000011aTh ¥ aHATU3UPOBATH UHPOPMAIIUIO O LIEHAX Ha TOBapHI,
paboThI, yCIYTH B chepe 3aKymoK;

— OIUCHIBATH OOBEKT 3aKYIKHA U 0OOCHOBBIBATH HAUAJIbHYIO
(MakCHMaJbHYIO) [IEHY 3aKYIIKH;

— OCYIIECTBIISATh MOHUTOPHHT ITOCTABIIMKOB (TIOJPSTYNKOB,
UCTIONTHUTENEH) B cpepe 3aKyIoK;

— OCYIECTBIISATH MPOBEPKY HEOOXOAMMOM TOKYMEHTALIUU JIJIs
IPOBEICHUS 3aKyTIOYHOU MPOLEAYPHI; IPOBEPSITh HEOOXOAUMYIO TOKYMEHTAIIHIO
IUIS 3aKITIOYECHUSI KOHTPAKTOB;

— OCYIIECTBIISITh MOHUTOPUHT ITOCTABUIUKOB (TIOJPSTINKOB,
UCTIONTHUTENEH) B cpepe 3aKyIoK;

— UCTIOJIB30BaTh MH(POPMAIIMOHHBIC TEXHOJIOTHH B ITPOIECCE
(bopMHUpPOBaHUS U HCIIOJIB30BaHMS (PMHAHCOBBIX PECYPCOB OpTraHU3ALNN U
OCYIIECTBIICHUS (PMHAHCOBBIX OIEPAIINH,

B pe3ynbTaTe 0CBOCHUS TUCHHUIIUHBI 00YUYaOMUNACS TOJDKEH 3HATh:

- aKTyaJbHBIN MPodeCcCUOHANBHBIA U COLMAIBHBIA KOHTEKCT, B KOTOPOM
MPUXOAUTCS padOTaTh U KUTh; OCHOBHBIE HICTOYHUKUA UH(POPMALIMK U PECYPCHI IS
pelieHus 3a1a4 1 npo0seM B podhecCHOHAIBHOM U/UJIU COIUAaIbHOM KOHTEKCTE;

- QJITOPUTMBI BBHITIONIHEHHUS PabOT B TPO(ECCHOHATHLHOM W CMEXHBIX
00JacTsaX; METOABI PAOOTHI B TPO(PECCHOHATBLHON U CMEXHBIX cdepax; CTPYKTYpPY
IJaHa JJIs penieHus 3aj]ay; MOPSAOK OIEHKH pPE3ylIbTaTOB pEIICHUS 3a1ad
npodeCCUOHATILHON JIEATEIbHOCTH;

-  HOMEHKJIATypy WH(POPMAIMOHHBIX HWCTOYHHKOB TIPUMEHIEMBIX B
npoeCCHOHANTEHON JeATEIPHOCTH, TPHEMBI CTPYKTYPHPOBAaHUS HWHGOPMAIIHH;
dbopmat odopmiieHHs pe3yIbTaTOB MOKUCKa HHGOPMAIIHH;

- CYIIHOCTh TPaXTAHCKO-TATPUOTHYECKON TMO3UIIMHU, OOIIEeUYETOBEUECKIX
[EHHOCTEH; 3HAYMMOCTh MPOPECCHOHATLHON JEATENBHOCTH 1O MNPOQEeCccCuu
(cenManbHOCTH); CTaHIAPThl AHTUKOPPYIIIMOHHOTO TOBEAEHUS M TOCIEICTBHS
€ro HapyILIEHUS;

- HOpPMAaTHBHBIC TMPABOBBIE  aKThl, peryaupyoomue GUHAHCOBYIO
JEATENIBHOCTh OpraHu3alui;

- OCHOBHBIC TIOJIOKEHUS 3aKOHoJarenbcTBa Poccuiickonr denepanuu u
HOPMATHBHBIC MTPABOBBIC AKTHI, PETYIUPYIONINE ACATEIHHOCTD B cpepe 3aKyTOK;

- CYIIHOCTh (PMHAHCOB OpTraHW3alMA, WX MECTO B ()MHAHCOBON CHCTEME
rocyAapcTBa;

- IPUHIIAIIBI, POPMBI M METOIbI OPTaHU3AIMN (PMHAHCOBBIX OTHOIICHHIA,

- XapaKTEePUCTUKY KalWTajla OpPraHW3alMk M €Tr0 3JIEMEHTOB, MPUHIIUAIIBI
ONTUMH3AIMN CTPYKTYPHI KalTUTaNIa,;

- XapaKTEePUCTHUKY JI0XOJI0B U PaCcX0JI0B OpraHU3AIINH;

- CYIIIHOCTb U BHJIbI MPUOBLINA OpTaHU3AIINH;

- CHCTEMy TIOKa3aTelel peHTaOeNbHOCTH; CYIIHOCTh HWHBECTHUIIMOHHOM
NESATETLHOCTH OPTaHU3aIlii, METOJbI OIeHKH A()(PEKTUBHOCTH MHBECTUIIMOHHBIX
MPOEKTOB;



- (hopMBI 1 METOIBI aHATTN3a (PUHAHCOBO-XO3SMCTBEHHOMN JACATEIBHOCTH;

- METOJIOJIOTHIO (PMHAHCOBOTO TIAHUPOBAHUS JACSITEILHOCTA OpTaHU3aIlHH;

- 0COOEHHOCTH TPOBECHHS 3aKyIOK TOBapoB, paboOT, YCIYT OTACIbHBIMH
BUJIaMH FOPUTUICCKIX JINIT;

- C1OCOOBI CHUKEHUS (TTpeoTBpaIeHNs) ((MHAHCOBBIX PUCKOB;

- DKOHOMHYECKYIO CYIIHOCTh H BHUABl CTpPaxOBaHUS OpTaHHU3aIUi,
0COOCHHOCTH 3aKJIFOYCHUS JOTOBOPOB CTPaXOBaHUS;

- TCOPUI0O W TIPAKTUKY MPUMEHEHUS METOJOB, MPUEMOB U MPOIEIYP
MOCIIEAYIOLIETO KOHTPOJIS;

- ”H(QOPMAITMOHHBIE TEXHOJIOTHH B MPO(GECCUOHATBHON EATeTbHOCTH

1.4, KoanuyecTBO 4YacoB Ha OCBOeHHE TMPOrpaMMbl Yy4eOHOM
TUCUMILIHHBI:

MakcumanbHON yueOHOM Harpy3ku o0ydarorierocsi 58 yaca, B TOM YHCIIE:
00s3aTeIbHON ayAUTOPHOM Y4eOHOU Harpy3Ku oOydaronierocs 56 4acos;
CaMOCTOSATENbHON paboThl 00yJarOIIerocs 2 4acoB.



2. CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1 O0beM yueOHOM IUCHMILIMHBI M BHABI Y4e0OHO padoThI

Bun yueOHo# padoThI Oovem uacos
MaxkcumajibHasi y4eOHast Harpy3ka (Bcero mo mporpaMme JUCIHHILIAHBI) 58
O0s13aTesIbHAsI Ay IUTOPHAs1 YueOHasi Harpy3Ka (Bcero) 56
B TOM YHCJIE!
JIEKLHMH, YPOKH 28
NPAKTUYECKHUE 3aHATHS 28
CamocrosiTesbHasi padoTa 00y4arinerocs 2

[IpoMesxyTouHast aTTECTaLus 110 JUCHUILTHHE B popme Jugpghepenyuposannozo 3auema




2.2 TemaTu4ecKuil I1aH U coaepxkanne yueOHou aucuuminabl OI1.04 lokyMeHTanNMOHHOE o0ecnevyeHne yIpaBJIeHus!

Conep:kanue y4yeOHOro MaTepuasa, Jad0paTopHble U MPAKTHYECKHUE O0bem yacoB | YpoBeHb Koani
3aHSATHS, CAMOCTOSITe/ILHAsI padoTa o0y4alonierocs, Kypconasi padora OCBOCHMSA KOMIIETEeHIU,
(mpoeKT) (eciu npedycmompetivi), NHbIE BUABI Y4eOHOI padoThl B ¢opmupoBanuio
HanmenoBanme
COOTBETCTBHU € Y4eOHBIM IJIAHOM KOTOPBIX
pa3aenoB U TeM
crocoocTByeT
3JIEMEHT
MPOrpaMMbl
1 2 3 4 5
Pazoen 1. Jlokymenmuposanue ynpasienueckoil 0esameibHocmu OK 01,02,06
ConepsxkaHue y4eGHOro MaTepuasia 4 IIK 1.5,
3HauCHHE U COACPNKAHUE [UCLUUIUIMHBI M €€ MEXIPEIMETHBIE CBSI3H C OPYTUMHU IIK 3.4,4.1,4.3
nucuurimHamu. Mctopust paseutusa nenomnpousBoictBa B Poccun. CoBpeMeHHOE
COCTOSIHUE JJOKYMEHTAIIMOHHOTO 00EeCTICUEeHUS YIIPaBICHHS.
OCHOBHBIC TIOHATHS: JTOKYMEHT, JOKYMEHTOBEICHHE, TIOKYMEHTAI[HOHHOE O00eCIeUeHne
Tema 1.1
Ipeamer, e B ynpasnerns ({OY). HopmatusHo-tipaBoBas 6aza JJ0VY.
3a1a1n y,qeﬁnoﬁ Pons nHpOpMaIuK B conmansHO-3KOHOMUYECKUX mponeccax. denepanbhbiii 3akoH «O0
e — uHQopMaIuy, HHOOPMATU3AIUH U 3aIUTe HHPOPMAIHN).
J_IOKyMeHTLII/; @OyHKIUM ~ TOKYMEHTOB:  MH(OpMalnMOHHAs, KOMMYHHMKaTHBHAs, COIMAJIbHAS, 1
CIIOCOGLI KyJIbTypHas, yIpaBIeHYECKas, IPaBOBast, HICTOPUUIECKasd U APYTU€, UX XapaKTE€PUCTHKA.
JlokyMeHTHpOBaHUE: TMOHATHE, HAa3HAYCHHE, OCHOBHBIE CIOCOOBI. MarepuaibHbie
AOKYMEHTHPOBAHHS
Hocutenn uH(popMmanuu. Kiaccupukanuss DOKYMEHTOB IO CIIOCOOY H3rOTOBICHUS,
NPOUCXOXKJICHUIO, COJACPKAHUIO, HAUMEHOBAHMIO W JPYrMM IpH3HaKaM. Buusl
JIOKYMEHTOB: TEKCTOBbIE, Tpaduyeckre, MallHHOUYUTaEMbIe, OTOJOKYMEHTHI. BinsHue
HTII na nmoxymeHT u nokyMmeHTHpoBaHue. ®dexepanbHblii 3akoH «Ob anexTpoHHOM
1 pOBOH MOIITHCH»
Oobmepoccuiickue knaccudukaropsl (OKY I, OKIIO), nx kpaTtkas XapakKTepHCTHKA.
Conep:xanue yueOHOro MaTepuaJa 2
Tema 1.2 Yaudukanus u cTaHgapTH3alus JOKyMEHTalMu: moHatue. CHcTeMbl JOKYMEHTAllHu:
ma 1.
NOHATHE, MpHU3HAaKU. @DYHKIMOHAJIBHBIE M OTPACIEBBIE CHUCTEMBI JIOKYMEHTALMH.
Yuunduxkauus u
MesxoTpacneBble CUCTEMbI JOKYMEHTAIUH.
CTAHIAPTU3ALUS
OH pe 0“ YHI/Iq)I/I]_II/IpOBaHHaSI CUCTEMa JOKYMCHTAIlUH: TIOHATHC. Cocrasn YHI/I(bI/IHI/IPOBaHHI)IX 1
KyYMEHTOB.
A Cyc o CHCTEM JOKYMEHTAIUU: OpraHN3allMOHHO-PACIIOPSANTENBbHAS, OTYETHO-CTaTUCTHYECKAs],
HCTEMBI
NepBUYHAs, ydeTHas, ¢uHaHcoBas U Ap. HalnumoHanbHBIE CTaHOApTHI, BXOMSIINE B
AOKYMEHTAUH

cocTaB YHI/I(i)I/IHI/IPOBaHHBIX CUCTEM NTOKYMCHTAIHU.




Tema 1.3
PexkBM3UTHI B
0JIaHKHU IOKYMEHTOB

Conep:xanue yueOHOro MarepuaJia

PexBusut, dopmynsap mokymeHTa, THUIOBOH (opmynsp, dopmynsp obOpasen, Tabensb
¢bopM OOKyMEHTOB, amp0oM GopM YHUDUIUPOBAHHBIX JOKYMEHTOB: MOHATHE,
XapaKTePUCTHUKA.

[IpaBuna odopmileHHs PEKBU3UTOB OJlaHKA W HX PACIIOJIOKEHUS HA CTaHIAPTHOM
¢opmare Oymarm, pasMepsl monel. Dopmymsip-oOpaszer] TPYMIIBl JOKYMEHTOB,
MPUHAJISKANUX OJJHOM CUCTEME.

[IpoextupoBanue OJIaHKOB JOKyMeHTOB opranusaimuu. CoctaB, o¢opMIICHUE,
W3TOTOBJICHUE, XPaHEHUE OJIAHKOB OpraHH3aIINY.

brank moxyMeHTa: OHATHE, HA3HAUEHUE, BUIBI OTaHKOB (0OIIHiA, OaHK mHCchMa, OJIaHK
KOHKPETHOTO BUa JokyMeHTa). Coctas, 0(hOpMIICHHE PEKBU3UTOB OJIaHKA.

1-2

IpakTnyeckoe 3anaTue Nel: PacmonokeHne pekBU3UTOB Ha jucte (opmara A4 B
COOTBETCTBUU C rocr «YHuQUIMpOBaHHAasT CUCTEMa OpTraHU3aIMOHHO-
pacropsAUTENIbHON TOKYMEHTALUN .

IpakTnyeckoe 3ansiTue Ne2: [IpoekTupoBanue OIaHKOB OpraHU3AIHH.

CamocrosaTenbHas padora odyuyarommxcs Nel: Pazpaborars cxeMy KIIacCU(PHUKAIIH
JOKYMEHTOB M0 Pa3JIMYHbIM NPU3HAKAM.

Tema 1.4
Oprann3anuoHHO-
pacnopsiiuTe/bHbIe
JOKYMEHTBI

Conep:xanue yueOHOro MaTrepuaJa

OpraHu3aiuoHHO-pacTOPsANTENbHBIE JOKYMEHTBI: TOHSTHE, Ha3HAueHHWe, OCHOBHBIC
BUJIBI (OpraHU3alMOHHBIE, PACTIOPSAUTEIbHBIE, CIPABOYHBIE).

OpraHn3aioHHbIE JOKYMEHTHI: YCTaB, IOJI0KEHUE, CTPYKTYpa U IUTaTHAs YUCICHHOCTB,
HITAaTHOE paclMCaHue, TpaBWia, JODKHOCTHAs HMHCTPYKIMs, MX HazHadeHHe,
XapakTepuCcTHKa W cocTaB. TpeOoBaHus K O(GOPMIICHUIO, TOPSAOK YTBEPIKACHUS.
PacniopsiiuTenbHble JOKYMEHTBI: IOCTAaHOBJICHHE, IPUKa3 (10 OCHOBHOM AEATEIBHOCTH U
M0 JIMYHOMY COCTaBy), YKa3aHWe, pemieHue. Ix HazHaueHwe, TpeOOBaHHA K
odopmienuto. Tumbl AOKyMEHTOB: TOJJMHHUK, JyONUKAaT, KOMHUS, BhIMHUCKAa. Mx
Ha3HauCHHE.

CripaBouHO-MH(POPMAIIIOHHBIE JOKYMEHTHI: CIIy>KE€OHbIE IHCbMA, CIIPAaBKH, JOKJIAIHbIC,
ciy)xkeOHble, OOBSICHUTENbHBIE 3allMCKH, IPOTOKOJBI, aKThl, 3asBleHus. Mx
XapakTepucTuKa, TpeboBaHus K odopmieHuio. Kommepueckue mHHCbMa, KOHTPAKTBHL.
Knaccugpukanus xommepueckux mucem. Odepra (nmpeasoxkeHne) — OTBET Ha oQepTy
(aknent). TunoBble GopMbI KOMMEpUYECKHX MUceM. [IucpMa 0 mepeBo3Ke, JOCTaBKe U
CTpaxoBaHUU rpy30B. [IpeTeH3nOHHO-UCKOBAs JIOKYMEHTAITHSI.

IIpakTnyeckoe 3ansiTue Ne3: CocraBiieHre U opOpMIIeHHE IPHUKA30B IO OCHOBHON
JICATENIBHOCTH ¥ INYHOMY COCTaBY U BBIHCOK U3 HUX.

IpakTuyeckoe 3ansaTue Ned: Cocrasienue u ohopMiIcHHE HHPOPMAIIMOHHO-
CITPAaBOYHOHN JOKYMEHTAIIUH.

OK 01,02,06
IIK 1.5,
IIK 3.4,4.1,4.3
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[pakTuyeckoe 3ansaTue Ne5: CocrasicHue U 0hOpMICHHE IPOTOKOJIOB.

CamocTrosiTesibHas pa6oTa odyuaromuxcsi Ne2: COCTaBUTh CPABHUTEIHHYIO TAOJHUILY:
Bubl TOKYMEHTOB 110 Ha3HAYECHHUIO, COACPKAHUIO U 0POPMIICHHIO.

N

Tema 1.5
JloxkyMeHTBI 1O
npodeccuoHaNbHOI
eI TeJIbHOCTH

Conep:xanue yueOHOro MaTepuaJia

JloroBopHo-mipaBoBas TOKyMeHTaIus. [loroBop (KOHTPaKT): MOHATHE U €T0
cTpykrypa IIpunoxxenus k noropopam. JJOKyMEHTHI 110 BHEIIHEIKOHOMUYECKOI
JIeSITETEHOCTH.

IpakTnyeckoe 3ansitme Ne6: OdopmiieHHE HCIOTHUTENBCKUX (OMpPaBAATEIBLHBIX)
JOKYMEHTOB: TIPUXOJHBIE OpAepa g opOpMIICHHS IMpHeMa MaTepHaloB Ha CKIa,
NpHEMO-CIATOYHbIC HAKJIaJHbIC, KBUTAHIIUH.

IIpakTuyeckoe 3anaTue Ne/: OdopmieHre T0roBOPOB, MPHUIIOKEHAN, IIPOTOKOIIOB
pasHorjacui

OK 01,02,06
IIK 1.5,
IIK 3.4,4.1,4.3

Pazoen 2 Opzanuzayusn pabomel ¢ 00OKymeHmamu

Tema 2.1
Opranusaunus
JIOKYMEHT0000poTa

Cojep:xkaHue y4eOHOro MaTepuasa

Cnyx06a 1OV B opranuzanusx: 1y, 3a1a4u, Ha3HaYCHUE, PYHKIIMU, THITOBBIC
CTPYKTYpBI, IOJKHOCTHOU cocTaB. Permamenranus padotst CAOY.
JoKyMeHTOO0OPOT: MOHSATHE, O0IIFe MPUHIIUIIBI OPraHU3aliN TOKYMEHTO000pOTa, eTo
CTPYKTypa, HeOOXOUMOCTh y4eTa o0bemMa JoKkyMeHToo00opoTa. HopmaTtuBHEIE
JIOKYMEHTBI, perjlaMEHTHPYIOINE OPTraHU3aIUIo IOKYMEHT0000poTa.

Perucrpamyst JOKyMEHTOB: TIOHSATHE, LIEJH, 33/1a41, MECTa PETHCTPAIUH PA3THYHBIX
KaTeropuit 1okymeHToB. Crucrema u popmsl peructpanuu ()KypHanbHas, KapTOuHas,
aBTOMATH3UPOBaHHAsI), UX JOCTOMHCTBA U HeJocTaTkh. [lokazaTenu, BBOJUMEIE B
peructpannontbie Gopmbl. OCOOEHHOCTH PETHCTPAIIUH BXOAAIINX, UCXOISIINX U
BHYTPEHHHX JIOKYMEHTOB.

CriocoObl OTIIPaBKH JOKYMEHTOB (TPaJUIIMOHHBIN, ¢ TOMOLIBIO TesedoHa, dakca,
WHTEpHETA.

KoHTpOJIb UCTIONHEHHS TOKYMEHTOB: MTOHSTHE, Ha3HAYeHHE, BUABL. [IpHHIHITBI
opraHu3auy KOHTpouisi. CpPOKU UCTIOTHEHUS: THITOBOW. VIHIMBH Ty aTbHBIH.
TexHONOTHS BelleHUsS KOHTPOJISL. AHAIN3 UCTIOIHEHHS JIOKYMEHTOB B OpTaHU3aI[UH.
B3anMocBsI3b peructpanny J0KyMEHTOB U HH()OPMAIIMOHHO-CIIPAaBOYHOM padoThI.
Opranun3zanyst paOoThI C IOMOIIBIO CIIPABOYHBIX KApTOYEK.

JI0IDKHOCTHBIE JIMIIA, OCYIIECTBIISIONINE PETUCTPAIIHIO, KOHTPOIb UCIIOTHEHUS, UX
(GYHKIIUY U TIpaBa.

Tema 2.2
Opranuzauus
ONEepaTUBHOIO

Conep:xanue yueOHOr0 MaTepHuaJia

Howmenkmarypa gen: moHsTHe, 3HaYCHHE 111 KIacCH(DUKAIUN JOKYMEHTOB,
OINEPaTUBHOTO XPAHEHUS U UX MPEIAPXUBHOU MOJATOTOBKU. Busl

1-2

OK 01,02,06
IIK 1.5,
IIK 3.4,4.1,4.3
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XpaHeHust
JOKYMEHTOB.
IMopsaok nepenavu
JOKYMEHTOB B apXUB
WIN HA
YHUUYTOKEHUe

HOMEHKIATyp nen. [lopsnok cocraBneHust, 0pOPMIICHUS, YTBEPKACHUS U
MIPUMEHEHUS] KOHKPETHOW HOMEHKIaTyps! nei. [lopsanok dpopmupoBanus med.
Opranu3zaius XpaHeH!s UCTIOTHEHHBIX TOKyMEeHTOB. OCHOBHBIE TPEOOBAHUS
HOPMATHBHBIX JOKYMEHTOB, PETJIAMCHTUPYIOIIUX TaHHBIN 3TaIl
JOKyMeHT0000poTa. OTBETCTBEHHOCTD 32 COXPAHHOCTh JOKYMEHTOB.
CoctaBpTe mian-kKoHCTIeKT «llopsimok cocraBienus, ohopMIIeHws,
YTBEpXICHUS U IPUMEHEHNS KOHKPETHON HOMEHKJIATyPHI Jell.

[oHsiTve M Ha3HAYEHHUE PKCIIEPTU3HI IICHHOCTEH JOKYMEHTOB. [IpuHITUITBI 1
KPUTEPHUH OINPEACICHUS HAyYHO!, HICTOPUYECKON U MIPAKTUYECKON LICHHOCTH
MoKkyMeHTOB. CpOKHM XpaHEHUS TOKyMEHTOB.

HOpﬂI[OK nepeaavyu A€ B apXyuB UKW YHUYTOKCHUC TOKYMCHTOB, IIpaBuJIa

0 OpMIICHHS HITH COCTABJICHHS OIUCH Jedl.

Pazoen 3. Komnviomepusayus 00OKyMEHMAYUOHHO20 00ecneyuenus ynpaeieHus OK 01,02,06
CopepxkaHue y4eOHOro MaTepuasia 2 IIK 1.5,
Komnbrorepuzanust  JIOY Ha nOpeanpusTuu, 3HAYEHHE, IMEPCIEKTUBBI PA3BUTHSL. IIK 3.4,4.1,4.3
UcnonrszoBanme I[IK B opranmzamum padoTel ¢ gokymeHTamu. COCTaBHBIE YacTH
T a1 KOMIIBIOTEPHOTO JIEIONPON3BOCTBA: aBTOMATH3NPOBAHHBIN cOOp, 00paboTKa, XpaHEeHHE
ema 3. -
JOKYMEHTAIlUH, TPeJOCTaBlIeHHe Pa3HOooOpa3HOH HH(pOpMaWU. DJISKTPOHHAs MOYTa:
Komnbrorepusauus N
MOHATHE, Ha3HA4YeHWE. THIbI CHCTEM  JJIGKTPOHHOW  MOYTHI  (IVIOOATBHBIE,
AOKYMEHTAIMOHHOI' O X .
RS — KOPIIOPATHUBHBIE), MX KpaTKas XapakTepUCTHKA. XpaHEHHE JOKYMEHTOB B AJIEKTPOHHOMN
0 noute. MHoOpManmoHHO-cIIpaBoYHas padoTa B YCJIOBUSX NMPUMEHEHHUS KOMIIBIOTEPHBIX
ynpagBJjieHUs -
TEXHOJIOTHH.
IpakTuueckoe 3ansaTue Ne§: OdopmiieHre OCHOBHBIX JOKYMEHTOB OPTaHU3aIlMOHHO- 2
pacnopsINTENbHON JOKYMEHTAMK ¢ oMolbio IIDBM.
IpakTnyeckoe 3ansiTue Ne9: Pabora ¢ 3JIeKTPOHHOW OYTOM 4
IIpome:xxyTouHas arrectauust — AupdepeHUNPOBAHHBbINA 3a4eT 2
HToro no qucuuminHe: 58
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3. YCJOBUS PEAJIM3AIIMN ITPOT'PAMMbBI YYEBFHOM JUCIUTLIIVHBI

3.1. TpebGoBanusi K MUHMMAJbHOMY MATEPHATBLHO-TEXHUYECKOMY

o0ecne4eHNI0 y4eOHOH TUCHUILIHHBI

Peanuzammss mporpaMMmbl  AUCIUIUIMHBI  TpeOyeT Hanmwuus KaOWHETa
COITMAIbHO-TYMAaHUTAPHBIX JUCHUIUIMH JJIA MPOBEACHUS 3aHATHN JIEKITMOHHOTO
TUIMA, TPAKTUYECKUX 3aHATUH, B TOM YHCJE TPYNIOBBIX, HHIWBUIYAIbHBIX,
MUCHbMEHHBIX, YCTHBIX KOHCYJIbTAIIUM, TEKYIIEro KOHTPOJS U IPOMEKYTOUHOU
aTTECTaIlUH.

O6opynoBaHue:

- pabodee MeCTO IpernoaBaTers;

- CHeUHAIU3UpOBaHHAsE MeOenb (CTOJNbI, CTYJbSl 1O KOJUYECTBY
00yJaromuXcs);

- IOCKa YYEHHUYECKasl.

TexHuyeckue cpencTBa 00ydeHus:

- KOMIIbIOTEP (HOYTOYK);

- MyJBTUMEAUNHBIN TPOEKTOP, IKPAH.

YueOHo-HarIsIIHBIE TTOCOOMS: TUIaKaThl, Yy4eOHO-HArJsAHbIE TOCOOus,
oOecrieuMBaOIIME TEMaTHYECKHE MIUTIOCTpalud 10  pabodeil mporpamme
JUCIHUIUIMHBI, B TOM UHCJE, BHUJCO-ayJUO MAaTEpHajbl, KOMIIBIOTEPHBIE
Mpe3CHTAIU Y.

KommbroTep HMeeT TOCTYI K 3JIEKTPOHHO-OUOIMOTECYHBIM CUCTEMAM,
BBIXOJ B TJI00AIbHYIO ceThb MIHTepHET, OCHAICH JUIICH3MOHHBIM MPOrPaMMHBIM
obecricucHUEM.

3.2. YueOHo-MeTOoOMYeCKOe oO0ecrmedyeHHe W  HHMOPMAIMOHHOE
o0ecrneyeHne peaau3anuu y4eOHOM TUCIUIIIMHBI

1. Hamvonanensii crangapr PO T'OCT P 7.0.97-2016 «Cucrema
CTaHAApTOB MO HWHPOpMALMK, OUOIMOTEYHOMY U HW3JATEIbCKOMY JeIy.
OpraHu3alMOHHO-PACIIOPSAIUTEbHAS JOKYMEHTALIUSL. TpeboBanus K
opopMieHu0 JOKyMeHTOB» (yTB. mpukazom @enepaabHOro areHTCTBa IO
TEXHUYECKOMY PEryJMpOBaHUIO U MeTpoJsioruu ot § aexadpst 2016 r. N 2004-cr)
http://www.consultant.ru

OcHoOBHBbIE yueOHbIE U3IaHUSA

2. JIoKyMeHTalMoOHHOE oOecrieueHue ynpanieHus: yueOHuk / beikoBa
T.A., nox pen., 'motoBa C.A., KonskoBa A.1O., Kykapuna I0.M., Ckpunko E.A.
— Mockasa : KnoPyc, 2021. — 266 c. — ISBN 978-5-406-08272-0. — URL.:
https://book.ru/book/939282

3. Hoponuna, JI. A. JIoOKyMEHTAallMOHHOE OOECTICUCHUE YIpaBICHUS:
y4eOHUK W TIPAKTUKyM U1 CPEAHEro MpoQeCCHOHATBLHOrO 0o0pa3oBaHus /
JI. A. Joponuna, B. C. UputukoBa. — MockBa: N3narensctBo Opaiit, 2021. —
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233 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-05783-6. —
Tekct: anexkrponnsiii // DBC KOpaiir [caiit]. — URL.: https://urait.ru/bcode/473802

4, JlokyMeHTaImoHHoe obecrieueHue ymnpaBieHus: yueOHUK / beikoBa
T.A., mom pea. u gap. — MockBa: KuoPyc, 2020. — 266 c.
https://book.ru/book/932044

JlonoTHUTEIbHBIE Y4eOHbIe U3TaHUS

5. Kopuees, . K. JlokymeHTalmoHHOE OO€cIieUeHHE yIpaBlIeHUS +
Tecthl B OBC: y4yeOHMK W MPaKTUKyM [UJIsI CpPEeIHEro MpogecCHOHATHHOTO
obopazoBanus / M. K. Kopuees, A. B. Ilmenko, B. A. Mamypues. — 2-¢ u3n.,
nepepad. m mon. — MockBa : MsmarensctBo [Opaiit, 2020. — 384 c.
https://urait.ru/bcode/453688

HNuTepHeT — pecypcnbl

6. TpynoBoit  konmekc  Poccumiickoit ~ ®enepamuu // T'apant:
uHpopMannoHHO-1paBoBoit moprain. — URL: http://base.garant.ru/12125268/

7. Od¢unnanbHbIi Caitt AJIMUHUCTpaUuu MYHUIUIIAIIBHOTO
obpazoBanus «I"opox Caparos» http://www.saratovmer.ru/

8. Odunmansupiii  nopran IlpaButensctBo CapaToBckoil  o0iacTu
http://saratov.gov.ru/

Q. CnpaBouHbIi MTPaBOBOM mopTai ['apant www.garant.ru

10. CmnpaBounas mpaBoBas cucreMa KoHcyabTanT + Www.consultant.ru

11. TOCT P 7.0.97-2016. Hamumonanbnbii crangapt Poccuiickoit
@enepaunu. Cuctema craHaapToB 1o HHpoOpManuu, OUOIMOTEYHOMY U
u3aTeNbckoMy  eny. OpraHu3aliOHHO-PACTIOPSIUTENbHAS — JTOKYMEHTAIIHA.
TpeGoBanus k odopmieHuto TokyMeHTOB obOecneuenus // Koncynprant Ilmoc:
MH(OPMAMOHHO-TIPABOBOM MOPTAaI.

Mertoauyeckue yka3aHusi JJs1i  O0Oy4alOIIUXCSl 1O  OCBOEHHIO
AUCHHUILTHHBI

13. Metoauueckue yKazaHus IS OOYYalOIIUXCA 1O  BBIMOJHEHHUIO
MPAKTUYECKUX PaOOT.

14. Meroauueckue yka3zaHusi JJisi 00y4yaroluXCsl 110 BBIOJIHEHUIO 3a/laHuM
CaMOCTOSATEIbHON paOOTHI.
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUWS YUYEBHOU

JACHUTILIAHBI

4.1. ®opMbI U METOAbI KOHTPOJISI M OLIEHKH Pe3yJbTATOB 00y4eHUs

PesyabTaTnl 00yueHus

®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHust

Obwue Komnemenyuu:

OK 01. BsiOupaTh criocoObl perieHus 3aaad
npohecCHOHATBLHOM NEeSTEIIbHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;
OK 02. OcyuiecTBisiTb IMOUCK, aHAIU3 U

UHTEPIIPETAINIO UHOpMAIHH,
HEOOXOMMMOW  JUIsl  BBINIOJHEHHS  3a/1ad
npodeccHoHaIbHON AEATEILHOCTH;

OK 06. [IposiBiaTs Ipa)/1aHCKO-
NaTPHOTUYECKYIO MO3UIHIO,
JIEMOHCTPUPOBATh OCO3HAHHOE IIOBE/ICHHE
Ha OCHOBE TPaJAUIIHOHHBIX

0011eYeI0BEYECKUX LIECHHOCTEH;
Ilpogpeccuonanvnvie Komnemenyuu:

I[IK 1.5. Oo6ecneunBath  (GUHAHCOBO-
SKOHOMHYECKOE COIIPOBOX/ICHUE
JIESITEIbBHOCTH IO OCYILECTBICHUIO 3aKyIOK
JUISL TOCYIAapCTBEHHBIX W MYHUIIUTAIBbHBIX
HYX]I.

I[IK 3.4. OGecneunBaTh OCYIIECTBICHUE

(UHAHCOBBIX B3aMMOOTHOLICHUI c
OpraHHu3alUsIMH, OpraHamu
rOCYyJapCTBEHHOM BJIACTH M  MECTHOI'O
CaMOYIIPABJICHUS;

I1K 4.1. Pa3pabarbIBaTh IJIaH U MPOrpamMmy
IIPOBEJEHUSI KOHTPOJBHBIX MEPOIPUATHIA,
oQOpMIISITH  pe3yNbTaThl  MPOBEAECHHBIX
KOHTPOJIbHBIX MEPONPUATHH, BbIpaOaTHIBAThH
PEKOMEHIALINHU 110 YCTPAaHEHUIO HEJOCTAaTKOB
U PHUCKOB, OLEHUBaTh 3IPPEKTUBHOCTh
KOHTPOJIbHBIX MPOLIETYP;

1K 4.3. YuacTBOBaTh B peBU3UU (PHHAHCOBO-
XO3SIHCTBEHHON  AEATEIbHOCTH  OOBEKTa
(MHAHCOBOT'O KOHTPOJISL.

Texkynui KOHTPOJIb:

- ONPOC YCTHBIN U MUCHbMEHHbBIN
(MHIMBH AT bHBIN U (PPOHTATBHBIN);

- TECTUPOBAHUE;

- BBITIOJIHEHUE MUCbMEHHOU PaldoTHI;

- BBITTOJIHEHUE MTPAKTUYECKON pabOTHI
(MHOMBHyaT bHAS U TPYMIOBas popma
paboThl);OLeHKa pe3yIbTaTOB BhIITIOJHEHHS
CaMOCTOSTEJILHOM pabOThI

[TpomexyTouHas aTTectanus B popme —
sK3aMeH (6 cemecTp)

Merton MIPOBEICHUS
arTrectaiuu = 6 cemecTpa:
KOMILIEKCHOTO 3aJ[aHuUs

MIPOMEKYTOUHOU
BBIIOJIHEHHE
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B  pesyiaprare  OCBOCHHS  TUCIHIUIHHEI
00yYaromuncs T0JKEH yMeThb:

- pacro3HaBaTh 3a/a4y U/ WiH
po0semMy B mpodhecCHOHATLHOM U/WUTH
COLMAIbHOM KOHTEKCTE; aHAJTH3UPOBATh
3a7auy W/WiM Ipo0JIeMy U BBIIEIATH e¢
COCTaBHBIE YACTH; OTIPENENIAThH ATAIIBI
peILICHHS 33]]a9H; BBISBIATH U YPPEKTHBHO
UCKaTh UH(POPMAIIHIO, HEOOXOTUMYIO /IS
PEIICHUS 3a/1a4i W/UIH TIPOOJIEMBI;

- ONpeNeNATh 3aJaud Ui  IOHCKa
uHpOpPMALIUK; ONpENeNsITh HEOOXOIMMBbIe
UCTOYHUKA  WHQPOpMAIMK;  TUTAHUPOBATh

nporecc MIOUCKA; CTPYKTYPHUPOBATh
NOJy4aeMyr0  WH(POPMAILIMIO;  BBIIACIATH
Hauboee 3HAYUMOE B nepeyHe
UHPOpPMAIIMK; OIICHUBATh IMPAKTHYECKYIO
3HAYUMOCTb pe3yIbTaToB MONCKA;
0OpPMIISTH PE3yJIbTATHI TOUCKA;

- OITMChIBATH 3HAYUMOCTb cBOCH
npodeccuu  (CIEeUAIBHOCTH); TPUMEHSTH
CTaHJAPTHI AHTUKOPPYIIIUOHHOTO
IIOBCACHUS.

- COCTaBIIATh CBOAHBIC IICPCUHU
TJIABHBIX paclopsIuTeNeH (pacmopsauTernneii)
U TIoJTy4aTesieil Or0/1KeTHBIX CPEICTB,
IJIABHBIX aIMUHHACTPATOPOB U
aJIMHHHCTPATOPOB JIOXOJIOB OFO/KETa H
HUCTOYHUKOB (PMHAHCUPOBAHUS eduLinTa
Or0JIKeTA;

- (dhopMHpPOBaTh TOCYIAPCTBEHHBIC
(MyHHUIIMTIQJIBHBIC) 3aJIaHUS TS
roCy/1apCTBEHHBIX (MYHHUIIMIAIbHBIX )
YUPEKICHUH C UCIIOJIb30BaHUEM 0a30BBIX U
BEJIOMCTBEHHBIX MTEepeUHeH
TOCYJapPCTBEHHBIX (MYHHUITUTIATBHBIX ) YCIYT
¥ paboT U ONPECIATh pa3Mephl CyOCHIN;

- (hopMHUPOBATh peecTPhl PACXOTHBIX
0053aTeNECTB MYHUIIUTIATHHOTO
o0Opa3zoBaHus;

- MIPOCKTUPOBATH MPEICTbHBIC 00BEMBI
OFO/PKETHBIX CPEJICTB IO TJIABHBIM
pacropsAuTeNsM (pacopsAUTENsIM) CPEACTB
OI0/KETOB, TOCY/IApCTBEHHBIM U
MYHHIIHITATEHBIM YUPEIKICHUAM;

- IIPOBOJIUTH MOHUTOPHHT IEJIEBBIX
nporpaMM, GUHAHCHUPYEMBIX U3 OIO/IKETOB
OI0KETHOM cucTeMbl Poccuiickoi
denepannu;

- onpenesaTh AeUIUT OO0 KETa U
VCTOYHUKHU ero (MHAHCHPOBAHMS;
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- COCTaBJISITh CBOJHYIO OIOJIKETHYIO
POCIINCE;

— oOpMIIATH IJIATEKHBIC JOKYMEHTBI
(37IEKTPOHHBIE 3asBKM HA KaCCOBBIE PACXO/Ibl
U TUTaTeXKHbIE TIOPYUYCHUS) ISl POBEICHUS
KAaCCOBBIX BBIILIAT;

- IIPOBOAMTH MTPOBEPKY IIATEKHBIX
JIOKYMEHTOB MOJy4aTelis 010/ PKETHBIX
CPEJICTB, NMPEJACTaBICHHBIX ISl MPOBEICHUS
KaCCOBBIX BBIILIAT;

— PYKOBOJICTBOBAThLCS ACHCTBYIOITUMU
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH,
PEryJIUpYOIKUMU TOPSAIOK IIITAHUPOBAHUS U
(buHAHCUPOBAHUS ACITEILHOCTU
rOCy/IapCTBEHHBIX M MYHHUIUIAIbHBIX
YUPEKICHUM;

— paccuMThIBAaTh OCHOBHBIE TIOKA3aTeNN
JESITEIbHOCTH OIOJIKETHBIX U aBTOHOMHBIX
YUPEKICHUH;

— WCYHCIISATh PACXO/IbI HA OILIATy TpyAa
PaOOTHUKOB TOCYIAPCTBEHHBIX U
MYHUIIUTIATIBHBIX YUPEXKICHUM;

— HCIIOJIb30BATh YTBEPKICHHbBIC
METOMKHU OMPEICTICHUSI PACXOI0B HA
coJiep:kaHre OIO/IKETHBIX M aBTOHOMHBIX
YUPEKICHUM;

— COCTaBIISITh OIO/IKETHBIE CMETHI
Ka3eHHBIX YUPEKICHUH;

- COCTaBJISITH TUTAHBI (PUHAHCOBO-
XO3AUCTBEHHOM JIEATETLHOCTH OFOKETHBIX
Y aBTOHOMHBIX YUPEXKICHUN;

- MIPOU3BOUTH PACUETHI
MOTPEeOHOCTEN I OCYIIECTBICHUS 3aKYTIOK
JUTSI TOCYIaPCTBEHHBIX M MYHHUITUIATBHBIX
HYXI;

— 000011aTh ¥ aHATH3UPOBATH
uH(pOPMAIIHIO O IIEHaX Ha TOBapbl, paboThI,
ycIIyrH B cdepe 3aKyIoK;

— OTHCHIBATh OOBEKT 3aKYIKH U
000CHOBBIBaTh HaUaJIbHYIO (MAKCUMAIBHYIO)
IIEHY 3aKYIIKH;

- OCYUIECTBJISATH MOHUTOPUHT
MOCTABIIUKOB (TTOJAPSTINKOB,
UCTIOJIHUTENEH) B cdepe 3aKyIoK;

— OCYIIECTBIISITh TIPOBEPKY
HEOOXOAMMOM TOKYMEHTAITUN TSI
MIPOBEICHUS 3aKYIIOYHOU MPOLEAYPHI;
MIPOBEPSTH HEOOXOIUMYIO TOKYMEHTAIHIO
JUTSI 3aKJTFOYEHHSI KOHTPAKTOB;

— OCYIIECTBJISATH MOHUTOPUHT
MTOCTABIIUKOB (TTOAPSTINKOB,
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HCIIOJTHUTEIICH) B c(hepe 3aKyIoK;
— MCIOJIb30BaTh UH(GOPMAIMOHHBIE
TEXHOJIOTHH B Iporiecce GOpMUPOBAHUS U
MCIOJIb30BaHUs (PMHAHCOBBIX PECYPCOB
OPraHu3alMi U OCYILIECTBICHUS
(buHAHCOBBIX OmNepanui,

B pe3yJibraTte OCBOEHUS
JTUCIUIUIMHBI 00yYaroImuics JOKeH
3HATh:
- aKTyalbHBIH  TpPO(EeCCHOHANBHBIN |
COLIMANILHBI ~ KOHTEKCT, B  KOTOPOM
OPUXOAUTCS paboTaThb M KHUTh, OCHOBHbBIE
UCTOYHUKNA WHGOpPMALUA U PECYpCHl s
peleHus 3ajaq u npobiem B
npo(eCCHOHATLHOM ~ W/WJIM  COLUAIbHOM
KOHTEKCTE;
-  JIrOpUTMBI  BBITIOJIHEHUS  paboT B
npoecCHOHANBHOM U CMEXHBIX 00JacTsIX;
METOJIbI palbOTBl B TMPOPECCHOHAIBHONH U
CMEXHBIX cepax; CTPYKTypy IUIaHA IS

PCIICHHUA 3aaa4, IMOPAI0K OLCHKHU
pe3yJIbTaToB peLieHus 3a1a4
npoeCCHOHAIBHON JESATEIHHOCTH;

- HOMEHKJIATYPY UH(POPMAIIMOHHBIX
NUCTOYHHUKOB MMPUMCHACMBIX B

npoeCCHOHATIBHON AEATENbHOCTH; MPHEMBI
CTPYKTYpUpOBaHUS HHpopMmanuu; Gopmar
oopmienus pE3yJIBTaTOB MIOMCKa
uH(pOopMaLnu;

- CYWIHOCTb TPaXXAAHCKO-NTATPHOTHYECKON
NO3MLIMK, OOIIEYEIOBEYECKUX LIEHHOCTEH;

3HAYMMOCTh npodeccuoHanbHOM
JeSITeIbBHOCTH o npodeccun
(cenMaNbHOCTH); CTaHJapThl
AHTUKOPPYIIIHOHHOTO MTOBEACHUS u
MOCJICJICTBHSI €70 HAPYIIICHUS;

- HOPMaTHBHBIE TIpaBOBBIC aKThI,
perynupyromue GUHAHCOBYIO JeSITCILHOCTD
OpraHu3aIui;

- OCHOBHBIE TIOJIOXKEHHUS 3aKOHOIATEJIbCTBA
Poccuiickoit ®Penepaumn W HOPMaTUBHBIE
MPaBOBbBIE aKTBhl, PETYJIHPYIOIINE
JEeSITENIbHOCTH B cpepe 3aKymoK;

- CYIIHOCTh (PMHAHCOB OpraHU3aIMMA, HUX
MECTO B (PMHAHCOBOI CHCTEME rOCYAapCTBa;
- OpuHOUNB,  (GOpMBI W METOMBI
OpraHu3aIui (UHAHCOBBIX OTHOIICHU;

- XapakTepHUCTUKY KamuTajga OpraHu3aluu 1
€ro JJIEMEHTOB, IPUHLMUIIBI ONTHUMHU3ALUU
CTPYKTYPHI KalluTaia;

- XAapaKkTEpUCTUKY JOXOJOB H pacxoaoB
OpraHu3aluy;
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- CYIITHOCTh M BUIBI TPUOBLITN OpraHU3aIINH;
- CHCTEMy IIOKa3aTelieii peHTa0eIbHOCTH;
CYIIHOCTh HMHBECTHUIIMOHHOW JIESITEIBHOCTH

OpTraHHU3aINH, METO/IBI OIICHKHU
s dexTuBHOCTH WHBECTHITMOHHBIX
MIPOCKTOB;

- (opmbl M Meroabl aHanuza (pUHAHCOBO-
XO3SICTBEHHOM JeSITCIILHOCTH,

- METO/0JIOTUIO ¢dbuHaHCOBOTO
MJIAHUPOBAHUS JICSITEIIBHOCTH OpTraHU3alliy;
- OCOOEHHOCTHM  TMPOBEIEHUS  3aKYIOK
TOBapoOB, padOT, YCAYT OTACIbHBIMUA BUIAMU
FOPUINYECKUX JINLI;

- crnocoObl CHUKEHUS (IpenoTBpallEeHNUs)
(UHAHCOBBIX PUCKOB;

- DKOHOMHUYECKYI) CYIIHOCTh ¢  BHJIbI
CTpaxOBaHMsI OpraHMU3alMi, OCOOEHHOCTU
3aKJIFOUYEHHUS IOTOBOPOB CTPAXOBAHUS;

- TEOPHUIO U MPAKTUKY TPUMEHEHHUS METOJIOB,
OpUEMOB U TIPOLEAYp MOCIEAYIOIIEro
KOHTPOJIS;

- uH(pOpPMAalMOHHBIE  TEXHOJOTHUH B
poeCCHOHAIBHON e TEIHHOCTH

4.2. ®OHJ OLEHOYHBIX CPEACTB AJIf POBeIeHUS MPOMEKYTOYHOM

arrecranmun oﬁyqammnxcsl Mo JTUCIMUIIINHE

IHoka3aTenn U KPUTEPUU OLCHUBAHUSA KOMIIETEHIM U

Ilokazarenu wun KpUTCPHUHN OLCHHUBAHUA KOMHGTGHHHﬁ, OIMMCAaHHUC IIIKaJl

OLICHHUBAHHA COACPIKATCA B IIPUTTOKCHUHA 1.

KoHTpoJsibHBIC M TECTOBbIE 3aJaHUS
KonTponpHbIe 3a1aHus coaepkarcs B MPUIOKEHUN 1.

MeTtoanueckue MaTepuabl

Meroauueckie Matepuainbl, ONPEEISIoNe MNPOUEAYPHI

OIICHUBAHUA

3HAHWM, YMEHUH, XapaKTepu3yomux GOpMUPOBAHUE KOMIIETCHIIUMA, COACPIKATCS

B NIPUJIOKEHUN 1.
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Ipuioxkenne 1

KOHTpOo/1bHO-01IeHOYHbIE CPeACTBA
IS IPOBE/IeHUs] MPOMEKYTOYHOM aTTeCTALMH MO AUCIUILIIHHE
OI1.04 [lokyMeHTALNMOHHOE 0O0ecnedeHHe YIpaBJIeHUs

1.1 dopMa NpoMeKYTOYHOM arrecTamum: auddepeHUpoBaHHbii  3ader (6
ceMecTp).

1.2. Cucrema oueHMBAHNS Pe3yJIbTATOB BbINOJHEHUS 3aJaHUI

OueHuBaHue pe3yabTaTOB BBINOIHEHUS 33JaHUI IPOMEKYTOUHOM aTTECTAllUU OCYILECTBIISETCS
Ha OCHOBE CIEAYIOIUX IPUHIUIIOB:

JOCTOBEPHOCTH OIEHKH — OLIEHUBAETCS YPOBEHb C(POPMHUPOBAHHOCTH 3HAHUH, YMEHHIA,
IPAaKTUYECKOI'0 OMbITa, OOLIMX M MPOPECCHOHATBHBIX KOMIETEHIIUN, TPOAEMOHCTPUPOBAHHBIX
00y4aroIMMUCS B XOJI€ BBIIIOJIHEHUS 3aJaHUS;

aJlcKBaTHOCTU OLIEHKM — OL€HKa BBIOJIHEHUS 3aJaHui JIOJDKHA IIPOBOJIUTBHCS B
OTHOIIEHUH TEX KOMIIETEHIMH, KOTOpbhle HEOoOXOoAuMbl uii 3((EeKTHBHOTO BBHIMOTHEHHS
3aJlaHusd;

HAJEKHOCTH OLICHKM — CHUCTEMa OLIEHUMBAHUS BBINOJIHEHMs 3aJaHUN JOKHA 00Janarh
BBICOKOW CTENEHbIO YCTOMYMBOCTH IPU HEOJHOKPATHBIX OLEHKAaX YpOBHS C(OPMHPOBAHHOCTHU
3HAaHUMW, YMEHUH, MNPAKTUYECKOrO0 ONbITA, OOIMKMX U MNPO(HECCHOHATBHBIX KOMIETEHIIUM
00y4aromuxcs;

KOMIUIEKCHOCTU OLEHKM — CHUCTEMa OIICHUBAHMS BBIIOJHEHUS 3aJaHUil JOJDKHA
IO3BOJIATh  WMHTETPAaTUBHO  OLEHMBATh oOmMe U NpodecCHOHAIbHbIE  KOMIIETCHLIUU
00yJaromuxcs;

OOBEKTUBHOCTH OLIEHKM — OLIEHKA BBIMOJHEHMS KOHKYPCHBIX 3aJaHUN JIOJKHA OBITH
HE3aBUCUMON OT OCOOEHHOCTEH NpO(EecCHOHATBPHOW OpUEHTALMM WM  [PEeANOYTeHUN
npenoaaBaresneil, OCyIECTBISIIOIINX KOHTPOJIb WIHA aTTECTALIUIO.

[Ipy BBINOSHEHHH MNpPOLEAYP OLEHKH 3aJaHUN HCIOJIB3YIOTCS CIEIYIOIIHE OCHOBHBIE
METO/BI:

- METOJ1 pacueTa NepBUYHBIX OAJIIOB;

- METOJ pacueTa CBOJIHBIX OajioB.

Pe3ynbTaThl BHINOJHEHUS 3a/laHUM OLIEHUBAIOTCS B COOTBETCTBHHM C pa3pabOTaHHBIMU
KPUTEPUSAMHU OLICHKHU.

Wcnonp3yercs nsaTubamuibHas MIKaia JUisl OHEHUBAHUS pe3yIbTaToOB O0yUEHUS.

IlepeBon nATHOAUIBHOM IIKaNbl ydera pe3yabTaToB B NATHOAIBHYIO OICHOYHYIO
HIKaJy:

TEOPETHYECKOr0 U MPAKTUHYECKOT0 3a1aHMsl,
cpeaHuii 0aJ1J1 0 UTOraM aTTecTaluu

Ouenka KonuyecTBo 0215108, HAOpaHHBIX 32 BHINOJHEHHE

O1eHKa 5 «OTIUYHOY 4,6-5
Orenka 4 «xX0oporIo» 3,6-45
OreHka 3 «yJI0BICTBOPUTEITHLHOY 3-3,5
OrieHka 2 «HEYTOBIETBOPHUTEIIBHOY <29

1.3. KOHTpPOJILHO-01IeHOYHbIE CPeICcTBa
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1.3.1 3agaumue:
1.OTBeTUTH HA BOIPOCHI.
2. BbIIOJHUTH NPAaKTUYECKOE 3a/IaHUE.
IIpumepHbIe BONPOCHI IJIs1 coDece10BaHMS
1. IlepeuncauTh OCHOBHBIE 3HAYEHUS U COAEPKAHUE IUCLUIUINHBI.
2. OOBACHUTH MEXIPEAMETHBIE CBS3U C IPYTUMHU JUCIUILIMHAMH.
3. Uctopus pa3zButus aenonpousBojactsa B Poccun. CoBpeMEHHOE COCTOSIHUE
JOKYMEHTAIIMOHHOTO 00eCTeYeH sl YIIpaBICHUSI.
4. Pa3psiCHUTH NOHATHE YHU(DUKAIIUSA U CTAHIAPTU3AIMS JOKYMECHTAIIH.
5. CucreMbl JOKyMEHTAIUU: TIOHATUE, IPU3HAKH.
6. OYHKIIMOHAIbHBIE U OTPACIEBBIE CUCTEMBI JOKYMEHTALUH.
7. MexoTpaciieBble CUCTEMbI IOKyMEHTAaIUH.
8. OOBACHUTDH MOHATHE - PEKBU3UT, GOPMYIISIp TOKyMEHTA, TUIIOBOW (HOpMYILsIp,
dbopmyssp obpaserr, Tabenb GOpM JOKYMEHTOB.
9. Aaie6oM hopM YHHPHUITMPOBAHHBIX IOKYMEHTOB: IMOHSATHE, XapaKTEPUCTHKA.
10. Cnyx6a JIOY B opranuzauusx: 11eJid, 3a7a4i, Ha3HaYeHue, GyHKIMH, TUTIOBBIE CTPYKTYPBI,
JIOJDKHOCTHOM COCTaB.
11. PermamenTarust paboter C/IOV.
12. HopmaTuBHbIE JOKYMEHTBI, PEIIAMEHTUPYIOIME OPraHU3aINI0 JOKYMEHTOO00pOTa.
13. Perucrpanust JTOKyMEHTOB: MMOHSTHE, LIEH, 33]Ia4l, MECTa PETUCTPAIIUH PA3IUYHBIX
KaTeropui JOKyMEHTOB.
14. Cuctema u ¢hopMsbl peructpanuu (KypHalibHas, KapTOuHasi, aBTOMAaTU3UPOBAHHASA ), KX
JIOCTOMHCTBA U HEAOCTATKU.
15. Homenknarypa aen: HOHSITHE, 3HaYeHUE IS KJIacCU(PUKAIIMHN IOKyMEHTOB, ONIEPaTHBHOTO
XPaHEHUs U UX IPEJapXUBHOM MMOArOTOBKH. Buibl HOMEHKIATyp A€d.
16. Ilopsaok cocTaBieHus, 0opOpMIICHUS, YTBEPXKICHUS U IPUMEHEHHUS] KOHKPETHON
HOMEHKJIATY Bl J€eIl.
17. Ilopsimok hopMUPOBAHUS JIEI.
18. Opranusanus XpaHeHHs UCIIOJHEHHBIX TOKyMEHTOB.
19. OcHOBHBIE TpeOOBAaHUS HOPMATUBHBIX JTOKYMEHTOB, PEIIAMEHTUPYIOIINX
JTAaHHBIN 3Tan TOKYMEHTOO0O0pOTAa.
20. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB.
21 JokyMeHTOOOOPOT: MOHATHE, 00IIIME TPUHITUIIBI OPTaHU3aAIlMU JOKYMEHTO000pOTa, €ro
CTPYKTYpa, HEOOXOAUMOCTh yueTa 00beMa JOKYMEHTO000poTa.
IIpumepHbIe NpakTHUYECKHE 3aJAHUA:

3aganue 1. CoctaBbTe 001U OJIaHK U OJaHK MUChMa MPEANPUATUS NIPU YTIOBOM
PacmonoKeHU! PEeKBU3UTOB OJIaHKA.

Ha3Banue npennpusitus, ero OopraHM3allMOHHO-TIPABOBYIO (OPMY M PEKBU3UTHI
UCMOJIb3yHTE M0 CBOEMY YCMOTPEHHIO.

3aganue 2. CocraBbTe O0OWmMN ONaHK W OJAHK MHUCbMa MPEANPUSATUS TpPU
NPOIOJIBHOM PACTOJIO0KEHUH PEKBU3UTOB OJaHKa.

Ha3Banue npennpusiTus, ero OpraHM3allMOHHO-TIPABOBYIO (OPMY M PEKBU3UTHI
UCMOJIb3YHTE M0 CBOEMY YCMOTPEHHIO.

3aganue 3. CocraBbTe npuka3 00 urorax paboTsl ¢ AokymeHtamu B 2018 r. B
OAO «Asikc». B koHcTatupyromeil 4acTH YKaXHT€ Ha HHM3KYIO TpeOOBaTENbHOCTD
PYKOBOJIUTENEH MOapa3iesieHuii K Ka4eCTBY MOJATOTOBKU IOKYMEHTOB M KOHTPOJIIO 33 MX
ucnojiHeHueM. B pacnopsautensHoil yacTu oOpaTuTe BHUMAaHUE PYKOBOJUTENEH Ha
NOBBIIIEHNE TPEeOOBATEIBHOCTH K paOOTHHKAM B YacTH paboOTHl ¢ AoKymMeHTamu. [laiite
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3ajlaHue pPaOOTHHUKY, OTBEYAIOLIEMY 3a JEJONPOM3BOJCTBO, Ha pa3pabOTKy Mep IO
YIYYILIEHUIO STOU pabOTHI.

3aganue 4. CocTaBbTe IpUKa3 O MEPEBOJIE Ha pabOTy BHYTPHU OpraHU3aliHy.

3aganme 5. Hanummmre npoexkt mnpukaza no OAO «Oxcup» 00 wurTorax
JTIOKyMEHTaJabHON peBu3uu pabotsl npeanpustus ¢ 01.02.2018 mo 01.09.2018. B akre
peBU3UM 3a(QUKCUPOBAHBI CIEAYIOIIME HEAOCTATKU: HE YIMOPSAIOYEH Y4YeT JUYHOIO
coctaBa, HekoTopble nuyHble nena WTP HaxonmaTcs B 3amylIeHHOM COCTOSIHUH; Y
3aBeAyroniero ckiaagom metawioB llerposa JI.LH. okazannch W3NMHMIIKK JIMCTOBOM cTanu
(320 xr) 1 HemocTaya CTaJbHOM JIEHTHI (85 Kr); JOIMycKaeTcss HEOOOCHOBAHHOE CITMCAHUE
yIIaKOBOYHOM OyMaru, I'BO3/I€M M 3amacHBIX YacTel Al peMOHTa O0OpyIOBaHHUSA; B
MEXaHMYECKOM IIeXe TOMYLIEH Nepepacxo] Mpunosi B kojgudyecTBe 60 Kr; 3aBeyHOLIUM
ckiagckum xo3saictBoMm II.U. SIKOBIIEBBIM HECBOEBPEMEHHO OTTPYKEHA MOCTaBUIMKAM
BO3BpaTHasi Tapa, 3a 4YTO 3aBOJIOM yIiadyeH mtpad B cymme 1,5 Teic. py6. Jpyrue
PEKBU3UTHI YKAKUTE CAMOCTOSITENILHO.

1.3.2. Kpurepuu oueHkun

bannel B

Kpurepum ouneHku pe3yJbTaTOB BbINOJHEHHUS TEOPETUYECKOT0 COOTBETCTBHH C
3aJaHus KPUTEPUSIMU

OIICHKH

MakcuMaJdbHbII
oa1—2

1 | demoHcTpupyer r1iayOOKOe, TIOJIHO€ 3HAaHWE U TMOHUMaHUE 2
MIPOrpaMMHOTO MaTepHaa.

[TocnenoBarenbHO, CaMOCTOSITENILHO  PAacCKpPhIBA€T  OCHOBHOE
coJiepaHue BOIpoca.

BbIBOBI  apryMEeHTHpPOBAaHBI, OCHOBAaHbI Ha CaMOCTOSITEIBHO
BBIIIOJTHEHHOM aHau3e, 0000IEeHNH TaHHBIX.

YeTKo U BEPHO JaHbI OMPEICTICHUS MOHSATHI U HAyYHBIX TEPMUHOB.
JlaeT BepHBIE, CAMOCTOSITEIIbHBIE OTBETHI HA BOIIPOCHI.

2 | leMOHCTpUpPYET HEIOCTAaTOYHO TJIyOOKOe, IOJTHOE 3HAaHUE U 15
MOHMMAaHHEe MTPOTPaMMHOT0 MaTepHaa.

HenocrarouHo mocnenoBaTeIbHO, HO CAMOCTOSATEIBHO PACKPHIBACT
OCHOBHOE COjIep’KaHie BOIPOcCa.

BbIBO/IBI OCHOBaHBI HAa CaMOCTOSITENILHO BBHITIOJTHEHHOM aHAIIN3E,
0000IIIeHNN MaHHBIX, HO B OTHAEIBHBIX CIydasx HEIOCTaTOYHO
apryMEHTUPOBAHBI.

HenocratouHo 4eTko W BEpPHO MAaHBI ONpPEIEICHUS MOHITHH U
Hay4YHBIX TEPMUHOB.

[Ipu oTBeTe Ha BOMPOCHI JOMYCKAET HECYIIECTBEHHBIC OILIUOKH,
KOTOPBIC MOXKET UCIIPABUTH CAMOCTOSTEIILHO.

3 | demoHCTpHpyeT B OTAENBHBIX BOIPOCAaX, HErNIyOOKOe BiaJieHHE 0,5
3HAHUSAMHU IPOrPaMMHOTO MaTepHarna.
W3naraer mporpamMMHbI MaTepuan (parMeHTapHO, HE BCErjaa

IOCJIEI0BATEIBHO.
JlonymieHsl OmMOKM M HETOYHOCTH B HCIOJIB30BAaHUHM HAay4HOM
TEPMUHOJIOTHH.
IIpu oTBETE HA BONIPOCHI JOIYCKAET HETOYHOCTH.
4 | CryneHt JEMOHCTPHUPYET HE3HaHUE " HEITOHUMAaHNe 0
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IPOTPaMMHOTO MaTepHaa.

OcHoBHOE cofepkaHne yueOHOro MaTepHralia He PacKphITo;
JIOMYIICHBI TPYOble OMIMOKK B ONpPEICIICHUH TMOHATUH, NMPH HC-
MMOJIb30BAaHUU TCPMUHOJIOTHHU.

3arpyaHseTcs OTBEYaTh Ha BOIPOCHI, TP OTBETE JIOMYCKAaeT
CEpbE3HBIC ONINOKHU.

bauael 3a
Kpurepun onieHKH K NPAKTHYECKUM 3aJaHUSIM
KPHTEPHH OLCHKH
1 | OrBer Ha BonpochI MaxkcumajbHbII
0as1-3
BepHo 1 110J1HO 1aHBI OTBETHI HA BCE MTOCTABJICHHBIE BONIPOCH.. B 3

JIOTMYECKOM PacCyKICHUM U PEIIEHUH HET OINOOK, CUTYal[HIOHHAs
3a/laya pelieHa palMoHalIbHbIM criocoooM. IlomaydeH npaBuiIbHBIN
OTBET. SICHO onucaH croco0 peleHusi CHTyallMOHHOM POo0JIeMBbl.

BepHo, HO HE MOJTHO JTaHBI OTBETHI Ha BCE MOCTABJICHHBIE BOIIPOCHI 2
OTBeThI B LIETIOM BEpHBL. B JIOrMueckoM paccyx A€HUU U PELICHUU
HET CYIIECTBEHHBIX OMMOOK, HO CHUTyallMOHHAs 3ajada pelieHa
HEONTHUMAJBHBIM CHOCOOOM WM JOMyIIeHO He Oosiee ABYX
HE3HAUUTENbHBIX omuook. [Ipobiema cUTyalMOHHON 3a7auu
BBISIBJICHA, PELICHHE COOTBETCTBYET YCIIOBUSIM CHUTYAIMOHHOMN
3a/1a4H.

BepHo ¥ MOJHO /1aH OTBET HA 3aJaHue 1
B rnormdyeckoM pacCyXACHHM W PCIICHUH HET ONIMOOK,
CUTyallMOHHasl  3ajjaya pelieHa pPalHOHAIBHBIM  CIOCOOOM.
[Tomydyen npaBuiIbHBIM OTBET. SICHO omucaH cHoco0 pemeHus
CUTYallMOHHOU TTPOOIJIEMBI.

BEPHO, HO HE TIOJTHO JIaH OTBET Ha 3a/laHue 0,5
B norumdyeckoM pacCyXIACHHM M PpEHIEHHH HET CYIIECTBEHHBIX
OmMOOK, HO CHUTYaIl[MOHHAs 3ajada pelieHa HEONTUMATbHBIM
crocoboM WM JAOMYyIIeHO He Oolee ABYX HE3HAYMTEIbHBIX
ommOok. [IpobGnema cuUTyallMOHHOHM 3aJaud BBISIBJICHA, PEIICHHUE
COOTBETCTBYET YCIOBHUSIM CHTYAI[MOHHOM 3aa4u.

OTCyTCTBYEeT OKOHYATEJbHBIM BapUaHT pELICHUS CUTYallMOHHOMN 0
3a1aun. Pemenue HeBepHOE WM OTCYTCTBYET.

1.4. MarepuajbHO-TEXHMYECKOe oOecneyeHue AJsi NMPOBeACHUS] NMPOMeEKYTOYHOM
arrecTauuu
ATTecTanus mpoBOIUTCS B KAOMHETE COIMAbHO-TYMaHTUPAHBIX TUCITUTLIAH

1.5. YueOHo-MeTOAM4Yeckoe M HHPOPMANMOHHOEe olOecneyeHUe ISl NPOBedCHUSs
NMPOMEKYTOYHOM aTTecTalluu

12. Haumonanenbiit crangapr PO T'OCT P 7.0.97-2016 «Cuctema cTtaHaapToB IO
nHpopmaruu, OHOTUOTEUHOMY M HW3AaTelbcKoMy jaeny. OpraHu3alMOHHO-PACTIOPSIUTEIbHAS
nokyMmeHTaius. TpeOGoBaHus K O(OPMIIEHUIO JTOKYMEHTOB» (yTB. mpukazoM dDenepaibHOroO
areHTCTBA MO0 TEXHUUYECKOMY PEryJIMpOBaHMIO U MeTposoruu oT 8 aekadps 2016 r. N 2004-ct)
http://www.consultant.ru

OcHoBHbIE yueOHbIe U31aHUs

13.  JloxymeHTanuoHHOE obecrieueHue ynpanieHus : yueOHuk / beikosa T.A., mon
pen., ['moroa C.A., KonbkoBa A.1O., Kykapuna KO0.M., Ckpunko E.A. — Mocksa : KnoPyc,
2021. — 266 c. — ISBN 978-5-406-08272-0. — URL.: https://book.ru/book/939282
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http://www.consultant.ru/
https://book.ru/book/939282

14.  JloponmHa, JI. A. JIokyMeHTamOHHOE OOEeCIeueHHE YNpaBJICHUS: YYEOHUK U
OpPaKTUKyM Uil cpeAHero  mpodeccuoHanbHoro  obOpasoBanusi/  JI. A. Jloponuna,
B. C. UputukoBa. — Mocksa: U3narensctBo FOpaiit, 2021. — 233 ¢. — (IlpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-05783-6. — Tekct: anekrponnsiii / OBC KOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/473802

15.  JlokymeHTaImoHHOE oOecTieueHne yrpasieHus: yueOnuk / beikoBa T.A., mox pen.
u 1p. — Mocksa: KuoPyc, 2020. — 266 c. https://book.ru/book/932044

JlonoJiHUTe/IbHBIE Y4eOHbIe U3IAHUS

16. Kopuees, U. K. JlokymeHTanmoHHoe o0ecrnieueHue ynpapieHus + tectel B IbC:
y4eOHHMK U TIPAKTUKYM JIJIs1 cpeaHero npodeccuonanbHoro oopaszosanus / Y. K. Kopuees, A. B.
[Tenko, B. A. MamypueB. — 2-e¢ u3ja., nepepad. u gon. — Mocksa : U3natensctBo FOpaiir,
2020. — 384 c. https://urait.ru/bcode/453688

HNuTepHeT — pecypcebl

17.  TpynoBoit koxexc Poccuiickoit Penepanun // T'apanT: wuHPOpPMAIIMOHHO-
npaBoBoii moptain. — URL: http://base.garant.ru/12125268/

18. Odunuanpapii CallT AAMHUHHCTpAIMK MYHULIUINATBHOTO oOpazoBanus «lopon
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