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1. ACHIOPT IMPOI'PAMMBI YYEBHOM JTUCIIUILJINHBI
OI1.04 JOKYMEHTALIMOHHOE OBECIIEHEHUME YIIPABJIEHUSA

1.1. ObaacTh npuMeHeHHus1 padoyeil MporpaMmbl

PabGouas mporpamMmma y4eOHON MUCIUIUIMHBI SIBJSETCS YacThIO MPOTPaMMBbI
CpeaHero MnpodecCHOHANIBHOTO O00pa3oBaHMS — IPOTrpaMMbl  IMOJTOTOBKHU
cnenanuctoB cpeanero 3BeHa (manee — OII CITO — IIIICC3) B cOOTBETCTBUU €
®I'OC no crienmanbpHOoCTH 38.02.06 dUHAHCHI.

1.2. Mecto y4yeOHo# nucuuiiuebl B cTpykrype IHHIICC3
JucuumnnuHa BXOIUT B MNPOQECCHOHATbHBIA Y4YEeOHBIM IIMKI, B COCTaB
obmenpodeccHoHaTbHBIX JUCITUTUIHH.

1.3. Ienru wu TpedoBaHUA K Ppe3yabTaTaM OCBOCHHA Y4eOHOM
AACHUNTHHBI:
W3yyeHue AWCHMIUIMHBI HAmpaBlIeHO Ha (HOpPMUPOBAHHE  OOMIMX

KOMITETEHITNH, BKIIOYAIONIUX B C€0s CITOCOOHOCTb:

OK O01. Beibupare crnocoObl pemieHus 3agad  NpodeccuoHaIbHOM
JEATEIIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 02. OcymecTBisTh MOUCK, aHAIW3 M HHTEPIIPETAIUI0O MHPOpPMAIIUU,
HEO0OXOAMMOM ISl BBIMOJTHEHUS 3a/1a4 IPO(EeCCHOHATBHOM 1E€ITEIbHOCTH;

OK 06. [IposBiATH IrpaXk JaHCKO-TIATPUOTUYECKYIO MIO3ULHIO,
JEMOHCTPUPOBAaTh  OCO3HAHHOE TIOBEJACHHME HA OCHOBE  TPAJULMOHHBIX
OOLIEYEIOBEYECKUX IEHHOCTEW, MPUMEHATh CTAaHAAPThl AHTUKOPPYIMLHUOHHOTO
MOBEACHUS;

I[IK 1.5. Oo06ecneunBarh (HPUHAHCOBO-IKOHOMUYECKOE COMPOBOXKACHUE
NEATEIbHOCTH MO  OCYIIECTBICHHUIO 3aKylNOK i TOCYJAapCTBEHHbIX U
MYHHUITUTIATBHBIX HYXK]I.

[1IK 3.4. ObGecnieunBaTh OCYyIIECTBICHHE (PMHAHCOBBIX B3aUMOOTHOIICHHH C

OpraHu3auysMd,  OpraHaMM  TIOCYJAapCTBEHHOM  BJIaCTU U MECTHOTIO
CaMOYIIPABJICHUS;

[IK 4.1. Pa3zpabaTbiBaTh IJaH W TPOrpaMMy MPOBEICHUS] KOHTPOJbHBIX
MeponpuaTUii,  OQOPMISTH  PE3yNbTaThl  MPOBEAEHHBIX  KOHTPOJBHBIX

MEpOTPUATHNA, BbIPAOATHIBATh PEKOMEHIAIMU MO YCTPAHEHHIO HEJIOCTAaTKOB U
PHUCKOB, OIIeHUBaTh 3(h(PEKTUBHOCTH KOHTPOJIBHBIX MPOLIEAYD;

[1K 4.3. YuactBoBaTh B peBU3UH (PMHAHCOBO-XO35IMCTBEHHOMN NEATEIbHOCTH
00BbeKTa (PUHAHCOBOTO KOHTPOJISL.

B pe3ynbTaTe 0CBOCHHUS TUCIUTIINHBI 00yUYaIOIMUNCS TOJDKEH yMeTh:

— pacro3HaBath 3a7a4y W/win npodaeMy B podheCCUOHATIBHOM U/WITH
COIMAJIbBHOM KOHTEKCTE; aHAJIM3UPOBATH 3a/1a4y H/WIH MPOOJIEMY U BBIJICTATh €€
COCTaBHBIC YACTH; OTIPEEIISITh ATAIbBI PEIICHUS 3a/1a4H; BBISBIATH U 3()(PEKTUBHO
UCKaTh HH(POPMAIIUIO, HEOOXOUMYIO IS PEUICHUS 3a/1a4d W/WUITH MPOOIJIEMBI;



— ONpeAeNsATh 3aJaud Il TOoMcKa HH(OpMAalHH;,  ONpenessTh
HEOOXOJMMbIE MCTOYHUKA HMHPOpMALMM;, IUIAHUPOBATH IMIPOLECC TOUCKa;
CTPYKTYPHUPOBATh MOJydyaeMylo HHGOPMAINIO; BBIACISITh HauboJjiee 3HAYUMOE B
nepeyHe HMHQOpPMAIMU; OIEHUBATH MMPAKTUYECKYIO 3HAYMMOCTbh pE3yJbTAaTOB
noucka; 0ohoOpMIISITh PE3YJIbTAThl TOUCKA;

- ONHUCHIBAaTh 3HAYMMOCTh CBOECH mpodeccuu (CrnenuaibHOCTH);
OPUMEHSATH CTAaHAAPTHl AaHTUKOPPYIIIMOHHOTO MTOBEICHUS.

— COCTaBJISITh CBOJIHBIC TIEPEYHU TTIABHBIX pPACOPSIUTENCH
(pactiopsiauTenieit) U moigydyaresaeil Or0KETHBIX CPEJICTB, TTIaBHBIX
aJIMUHUCTPATOPOB U IMUHUCTPATOPOB JOXO0JI0B OIO/KETa K HICTOUYHUKOB
dbuHaHcupoBaHus aeduiMTa Or0KETa;

- dbopMHpOBaTh TOCyAapCTBEHHBIE (MYHUIIUTIAIbHBIC) 3aJaHUs IS
rOCY/IapCTBEHHBIX (MYHHUIIUITATBHBIX) YIPEKACHUN C HCTIOIH30BAaHHEM 0a30BbIX U
BEJIOMCTBEHHBIX MIEPEYHEH rOCYAapCTBEHHBIX (MYHUIIMTIATBHBIX) YCIYT U paboT U
ONPENENATh pa3MepPbl CyOCHUIni;

- (bopMHPOBATH PeeCcTPhl PACXOIHBIX 0053aTEIBCTB MYHHUIIUTIATHBHOTO
oOpa3oBaHus;

— IPOEKTUPOBATH MPENIEIbHbIE 00BEMBI OFOYKETHBIX CPEJCTB 110
TJIaBHBIM PacropsiAuTeIsIM (pacopsiAUTENSIM) CPEACTB OI0OJIKETOB,
TOCYIapCTBEHHBIM U MYHUITUTIATBLHBIM YIPEIKICHUSIM;

- MIPOBOJIUTH MOHUTOPHUHT TICJICBBIX TPOTpaMM, (PHHAHCHUPYEMBIX U3
OroKkeToB OroKeTHOM cuctembl Poccuiickoii denepannu;

— onpenensaTh AePUIUT O0IKeTa U UICTOUHUKH €ro ((MHAHCUPOBAHUS;

— COCTaBJISITh CBOJIHYIO OFOJIKETHYIO POCIIUCH;

— o(opMIIATH TIATEKHBIE JOKYMEHTHI (JJIEKTPOHHBIE 3asBKH Ha
KaCCOBBIEC PACXO/Ibl U MJIATEKHBIC MOPYICHHUS) AJIs1 IPOBECHMS KACCOBBIX BBITUIAT;

— MPOBOANTH MPOBEPKY MIIATEKHBIX JOKYMEHTOB MOTydaTes
OIO/HKETHBIX CPEJICTB, IPEICTABICHHBIX JIJISl IPOBE/ICHUS KACCOBBIX BBITLIAT;

— PYKOBOJICTBOBATHCS ACHCTBYIOIIMMU HOPMAaTUBHBIMU ITPABOBBIMU
aKTaMHM, PETYIHPYIOIMMHU MOPSIIOK IIAHUPOBAHUS M PUHAHCUPOBAHUS
NEATEeTLHOCTH TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YUPEIKICHUN;

— paccUuTHIBaTh OCHOBHBIE TIOKA3aTENN ACSITEILHOCTH OFOKETHBIX U
aBTOHOMHBIX YUPEIKICHU;

— UCYHCTISITH PacXOJIbl HA OTIATY TPpyAa paOOTHUKOB TOCYIapCTBEHHBIX
¥ MYHHUITUTATBHBIX YUPEKICHUN;

— MCIIOJIb30BaTh YTBEPIKICHHbBIE METOIUKH ONPEEICHUS PAacX0/I0B Ha
coJiepkaHue OrOKETHBIX U aBTOHOMHBIX YUPEKICHUH;

— COCTaBIISITh OFOJKETHBIE CMETHI Ka3eHHBIX YUPEKICHUM;

— COCTaBIISITh TUIaHBI (PMHAHCOBO-XO3SUCTBEHHOU ACSITEILHOCTH
OIO/KETHBIX 1 aBTOHOMHBIX YUPEKICHUMH;

— MIPOU3BOIUTH PACUYEThl MOTPEOHOCTEN JJI OCYIIECTBIICHUS 3aKYIIOK
JUTSI TOCYTAPCTBEHHBIX U MYHHUITUTIATBHBIX HYXK]I;



- 00001aTh ¥ aHATU3UPOBATH UH(POPMAIUIO O [IEHAX HA TOBAPHI,
paboThI, yCIYTH B chepe 3aKymoK;

— OIUCBIBATH OOBEKT 3aKYIKU U 0OOCHOBBIBATH HAYAJIbHYIO
(MakCHMaJbHYIO) [IEHY 3aKYIIKH;

— OCYIIECTBIISATh MOHUTOPHHT ITOCTABIIMKOB (TIOJPSTYNKOB,
UCTIONTHUTENEH) B cpepe 3aKyIoK;

— OCYIECTBIISATH MPOBEPKY HEOOXOAMMOM TOKYMEHTALIUU JIJIs
IPOBEICHUS 3aKyTIOYHOU MPOLEAYPHI; TPOBEPSITh HEOOXOAUMYIO TOKYMEHTAIIHIO
IUIS 3aKITIOYECHUSI KOHTPAKTOB;

— OCYIIECTBIISITh MOHUTOPUHT ITOCTABUIUKOB (TIOJPSTINKOB,
UCTIONTHUTENEH) B cpepe 3aKyIoK;

— UCTIOJIB30BaTh MH(POPMAIIMOHHBIC TEXHOJIOTHH B ITPOIECCE
(bopMHUpOBaHUS U HCIIOJIb30BaHMS (PUHAHCOBBIX PECYpCOB OpraHU3aLUN U
OCYIIECTBIICHUS (PMHAHCOBBIX OTIEPAIINH,

B pe3ynbpTaTe 0OCBOCHMS TUCHUILUIMHBI 00YYarOUiCs JOIKEH 3HATh:

- aKTyaJIbHbII NMPO(ECCUOHANBHBII U COLMAJIBHBIA KOHTEKCT, B KOTOPOM
IPUXOJIUTCS pabOTaTh U )KUTh; OCHOBHBIE HCTOUHUKH UH(OPMAIMK U PECYPCHI AJIs
pelieHus 3a1a4 v npooseM B podhecCHOHATIBHOM U/UJTU COIMaIbHOM KOHTEKCTE;

- QJITOPUTMBI BBHIMOJTHEHHUS PA0OT B NPOPECCHOHATBHOW M CMEKHBIX
00acTAx; METOABl paboThHl B POGECCHOHATBHON M CMEXHBIX chepax; CTPYKTypy
IlaHa JJis pelIeHMs] 3a]ad; MHOPSAJOK OLEHKM pPE3yJlbTaTOB pEUIeHUs 3aj1ay
npodeCCUOHATILHON JIEATEIbHOCTH;

- HOMEHKIJATypy WH(GOPMAIMOHHBIX HWCTOYHUKOB TMPUMEHIEMBIX B
npo(heCcCHOHANBFHON NIeATEIBHOCTH; TMPHEMBbl CTPYKTYPUPOBAHHUS HH(POPMAIUH;
dbopmat odopmiieHHs pe3yIbTaTOB MOKUCKa HHGOPMAIIHH;

- CYIIHOCTb TPaXXJIaHCKO-IMATPUOTUYECKON MO3ULIKHU, OOIIEUEI0OBEUECKUX
LHEHHOCTEH; 3HAYUMOCTh Mpo(decCHOHATbHON NeATeNbHOCTH 10 Mpodeccun
(crieunansbHOCTH); CTAaHAAPTHl AHTUKOPPYILMOHHOTO IMOBEACHUS M IMOCIEACTBUS
€ro HapyILIeHus;

- HOpPMATHBHBIE TIPaBOBbIE€  aKThl, peryiupyrwouue (UHAHCOBYIO
JEATENIBHOCTh OpraHu3alui;

- OCHOBHBIC IIOJIOKEHMSI 3aKoHonarenbcTBa Poccuiickon @enepauum u
HOpPMAaTUBHBIC TTPABOBBIE aKThI, PETYIUPYIOLIUE ACATEIHLHOCTD B ChEpe 3aKyIIOK;

- CYIIHOCTh (PMHAHCOB OpTaHM3aIMii, UX MECTO B ()MHAHCOBOW CHCTEME
rocyAapcTBa;

- IPUHIIMIIBL, POPMBI U METOBI OpTaHU3AINH (PHHAHCOBBIX OTHOIIICHUH;

- XapaKTepUCTHKY KanuTajla OPraHM3alliil W €ro 3JEMEHTOB, MPHUHIIUIIBI
ONTUMH3AIMN CTPYKTYPHI KalTUTaNIa,;

- XapaKTEepUCTHUKY JOXOJIOB M PACXOJ0B OpraHU3aliHy;

- CYIIIHOCTb U BUJIbI TPUOBLIN OPraHU3alINH;

- CHCTeMYy IIOKa3aTejeil peHTa0eNbHOCTH; CYIIHOCTh WHBECTUIIMOHHOM
JESITEIbBHOCTH OpraHU3alii, METO/bl OLEHKU 3(P(PEKTUBHOCTH MHBECTULIMOHHBIX
IPOEKTOB;



- (hopMBI 1 METOIBI aHATTN3a (PUHAHCOBO-XO3SMCTBEHHOMN JACATEIBHOCTH;

- METOJIOJIOTHIO (PMHAHCOBOTO TIAHUPOBAHUS JACSITEILHOCTA OpTaHU3aIlHH;

- 0COOEHHOCTH TIPOBEICHHS 3aKyIOK TOBapoB, pabOT, YCIyT OTACIbHBIMH
BUJIaMH FOPUTUICCKIX JINIT;

- C10COOBI CHUKEHUS (TIpeoTBpaIeHNs) (UHAHCOBBIX PUCKOB;

- DKOHOMHYECKYIO CYIIHOCTh H BHUABl CTpPaxOBaHUS OpTaHHU3aIUi,
0COOCHHOCTH 3aKJIFOYCHUS JOTOBOPOB CTPaXOBaHUS;

- TCOPUI0O W TPAKTUKY MPUMEHCHUS METOJOB, MPUEMOB W MPOIEAYP
MOCIIEAYIOLIETO KOHTPOJIS;

- “H(QOPMAITMOHHBIC TEXHOJIOTHH B MPO(HECCUOHATBHON NeATeILHOCTH

1.4, KoanuyecTBO 4YacoB Ha OCBOeHHE TMPOrpaMMbl Yy4eOHOM
TUCUMILIHHBI:

MakcumanbHOU yueOHOM Harpy3ku o0yuarorierocsi 74 yaca, B TOM YHCIIE:
00s3aTeIbHOM ayAUTOPHOM yueOHOU Harpy3ku oOy4aromierocst 70 4yacos;
CaMOCTOSATENbHOM paboThl 00yJaromierocs 4 4acos.



2. CTPYKTYPA U COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1 O0beM yueOHOM IUCHMILIMHBI M BHABI Y4e0OHO padoThI

Bun yueOHo# padoThI Oovem uacos
MaxkcumajibHasi ydaeOHast Harpy3Ka (Bcero mo mporpaMme JUCIHHILIAHBI) 74
O0s13aTesIbHAsI AYIUTOPHAs YueOHasi Harpy3Ka (Bcero) 70
B TOM YHCJIE!
JIEKLHMH, YPOKH 50
NPAKTUYECKHUE 3aHATHS 20
CamocrosiTesbHasi padoTa 00y4arinerocs 4

[TpomerxyTouHas arTecTanus N0 AUCHUILTUHE B (hOpME IK3ameHa




2.2 TemaTu4ecKuil I1aH U coaepxkanne yueOHoi nucuuminabl OI1.04 lokyMeHTanMOHHOE o0ecnevyeHne YIpaBJIeHUs!

Conep:kanue y4yeOHOro MaTepuasa, Jad0paTopHble U MPAKTHYECKHUE O0bem yacoB | YpoBeHb Koani
3aHSATHS, CAMOCTOSITe/ILHAsI padoTa o0y4alonierocs, Kypconasi padora OCBOCHMSA KOMIIETEeHIU,
H (mpoeKT) (eciu npedycmompetvi), NHbIE BUABI Y4eOHOI padoThl B ¢opmupoBanuio
AuMeHoBamue COOTBETCTBHU € Y4eOHBIM IJIAHOM KOTOPBIX
pa3aenoB U TeM
crocoocTByeT
3JIEMEHT
MPOrpaMMbl
1 2 3 4 5
Pazoen 1. Jlokymenmuposanue ynpasieHuecKoii 0esameabHocmu OK 01,02,06
Conep:kanue yueOHOr0 MaTepuajia 8 IIK 1.5,
3HauCHHE U COACPNKAHUE [UCLUUIUIMHBI M €€ MEXIPEAMETHBIE CBS3H C JOPYTUMHU IIK 3.4,4.1,4.3
nucuurimHamu. Mctopust paseutusa nenomnpousBoictBa B Poccun. CoBpeMeHHOE
COCTOSIHUE JJOKYMEHTAIIMOHHOTO 00EeCTICUEeHUS YIIPaBICHHS.
Tema 1.1 OCHOBHBIC TIOHATHS: JTOKYMEHT, JOKYMEHTOBEICHHE, TOKYMEHTAI[HOHHOE 00eCIeUeHue
Mpenmer, nes u ynpasnerns ({OY). HopmatusHo-tipaBoBas 6aza JJ0VY. §
samauH yuebHoi Pons nHpOpMaIuK B conmansHO-3KOHOMUYECKUX mponeccax. denepanbhbiii 3akoH «O0
[ ——— uHQopMaIuy, HHOOPMATU3AIUH U 3aIUTe HHPOPMAIHN).
ToKyMeHTEI H @OyHKIUM ~ TOKYMEHTOB:  MH(OpMalnMOHHAs, KOMMYHHMKaTHBHAs,  COLMAJIbHAs, 1
CIIOCOGLI KyJIbTypHas, yIpaBICHYECKas, IIPaBOBast, HCTOPUUIECKas U APYTHUe, UX XapaKTEPUCTUKA.
OKYMEHTHPOBAHHSE JlokyMeHTHpOBaHWe: TOHSTHE, Ha3HAYeHHe, OCHOBHBIE CHOCOOBI. MarepuanbHbie
Hocutenn uH(popMmanuu. Kiaccupukanuss DOKYMEHTOB IO CIIOCOOY H3rOTOBICHUS,
NPOUCXOXKJICHUIO, COJACPKAHUIO, HAUMEHOBAaHMIO W JPYIMM IpH3HaKaM. Busl
JIOKYMEHTOB: TEKCTOBbIC, rpa)uyecKre, MallMHOYUTAEMbIe, (POTOAOKYMEHTHI. BiusHue
HTII na nmoxymeHT u nokyMmeHTHpoBaHue. ®dexepanbHblii 3akoH «Ob anexTpoHHOM
1 pOBOH MOIITHCH»
Oo6mepoccuiickue knaccudukatopsl (OKY /I, OKIIO), ux kpaTkas XxapakTepUCTHKA.
Conep:xanue yueOHOro MaTepuaJa 8
Tema 1.2 Yaudukanus u cTaHgapTH3alus JOKyMEHTalMu: moHatue. CHcTeMbl JOKYMEHTAllHu:
Vuudpuranus n NOHATHE, MpH3HAKW. DYHKIMOHAJIBHBIE M OTPACIEBbIE CHUCTEMBI JIOKYMEHTAIUH.
CTaHgapTH3ANMS MeskoTpacneBble CHCTEMBI TOKYMEHTALUU.
JIOKYMEHTOB. YaudunupoBanHas cucteMa JOKyMeHTanuu: moHsTHe. CocTaB yHU(DHUIMPOBAHHBIX 1
CHeTeMbI CHCTEM JOKYMEHTAIUU: OpraHN3allMOHHO-PACIIOPSANTENBbHAS, OTYETHO-CTaTUCTHYECKAs],
JTOKYMeHTAIHH NepBUYHAs, ydeTHas, (¢uHaHcoBas U Ap. HalumoHanbHBIE CTaHIApPTHI, BXOIAIINE B

cocTaB YHI/I(i)I/IHI/IPOBaHHBIX CUCTEM NTOKYMCHTAlMU.




Tema 1.3
PexkBM3UTHI B
0JIaHKHU IOKYMEHTOB

Conep:xanue yueOHOro MaTepuaJia

PexBusut, dopmynsap mokymeHTa, THUIOBOH (opmynsp, dopmynsp obOpasen, Tabensb
¢bopM HOKyMEHTOB, amp0oM (opM YHUDUIIUPOBAHHBIX TOKYMEHTOB: TIOHATHE,
XapaKTePUCTHUKA.

[IpaBuna odopmileHUsT PEKBU3UTOB OJlaHKA W WX PACIIOJIOKEHHUS Ha CTaHIAPTHOM
¢opmare Oymarm, pasMepsl monel. Dopmymsip-oOpaszer] TPYMIIBl JOKYMEHTOB,
MPUHAJISKANUX OJJHOM CUCTEME.

[IpoextupoBanue OJIaHKOB JOKyMeHTOB opranusaiuu. CocraB, odopMIeHHE,
W3TOTOBJICHUE, XPaHEHUE OJIAHKOB OpraHH3aIIHY.

brank moxyMeHTa: OHATHE, HA3HAUEHUE, BUIBI OTaHKOB (0OIIHiA, OaHK mHCchMa, OJIaHK
KOHKPETHOTO BUa JokyMeHTa). Coctas, 0(hOpMIICHHE PEKBU3UTOB OJIaHKA.

1-2

IpakTnyeckoe 3ansiTue Nel: PacronoxeHne peKBU3UTOB Ha JucTe popmara A4 B
cootBercTBum ¢ ['OCT «YHu(uImpoBaHHas crucTeMa OpraHu3aIiOHHO-
pacropsAUTENIbHON TOKYMEHTALUN .

IpakTnyeckoe 3ansiTue Ne2: [IpoekTupoBanue OIaHKOB OpraHU3AIHH.

CamocrosTenbHas padora odyuyarommxcs Nel: Pazpaborars cxeMy KiIacCUQHUKAIIH
JOKYMEHTOB M0 Pa3JIMYHbIM MPU3HAKAM.

Tema 1.4
OpraHu3auoHHO-
pacnopsiiuTeIbHbIE
JOKYMEHTBI

Conep:xanue yueOHOro MaTrepuaJa

OpraHu3aiuoHHO-pacTOPsANTENbHBIE JOKYMEHTBI: TOHSTHE, Ha3HAueHHWe, OCHOBHBIC
BUJIBI (OpraHU3alMOHHBIE, PACTIOPSANTEIbHBIE, CIPABOYHBIE).

OpraHu3aioHHbIE JOKYMEHTHI: YCTaB, MOJ0XEHUE, CTPYKTYpa U IITaTHAS! YUCIIEHHOCTbD,
HITAaTHOE paclMCaHue, TpaBWia, JODKHOCTHAs HMHCTPYKIMs, MX HazHadeHHe,
XapakTepuCcTHKa W cocTaB. TpeOoBaHus K O(GOPMIICHUIO, TOPSAOK YTBEPIKACHUS.
PacniopsiiuTenbHble JOKYMEHTBI: IOCTAaHOBJICHHE, IPUKa3 (110 OCHOBHOM JAESATEIBHOCTH U
M0 JIMYHOMY COCTaBy), YKa3aHWe, pemieHue. Ix HazHaueHwe, TpeOOBaHHA K
odopmienuto. Tumbl AOKyMEHTOB: TOJJMHHUK, JyONUKAaT, KOMHUS, BhIMHUCKAa. Mx
Ha3HauCHHE.

CripaBouHO-MH(OPMAIIIOHHBIE JOKYMEHTHI: CIIy>KeOHbIE IHCbMa, CIIPAaBKH, JOKJIAJHBIE,
ciy)xkeOHble, OOBSICHUTENbHBIE 3alUCKHW, IPOTOKOJNBI, aKThl, 3asBleHus. Ux
XapakTepucTuKa, TpeboBaHus K odopmieHuio. Kommepueckue mHHCbMa, KOHTPAKTBHL.
Knaccugpukanus xommepueckux mucem. Odepra (nmpeasoxkeHne) — OTBET Ha oQepTy
(aknent). TunoBele hopMbl KOMMepUYeckuxX muceM. [luchbma o mepeBo3Ke, JAOCTaBKE U
CTpaxOBaHUU rpy30B. [IpeTeH3MOHHO-UCKOBAs JIOKYMEHTAITHSL.

IIpakTnyeckoe 3ansiTue Ne3: CocraBiieHre U opOpMIICHHE IPHKA30B IO OCHOBHON
JIETEIbHOCTH ¥ INYHOMY COCTaBY U BBIMMCOK U3 HUX.

IpakTuueckoe 3ansaTue Ned: Cocrasienue u ohopMiIcHHE HHPOPMAIIMOHHO-

OK 01,02,06
IIK 1.5,
IIK 3.4,4.1,4.3
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CHpaBO‘lHOfI JOKYMCHTAIMU.

[pakTuyeckoe 3ansaTue Ne5: CocrasicHue U 0hOpMICHHE IPOTOKOJIOB.

CamocrosiTesibHas padora odyuaromuxcsi Ne2: COCTaBUTh CPABHUTEIHHYIO TAOJHUILY:
Buapl JOKyMEHTOB 10 Ha3HAYEHHIO, COJCP)KaHUIO X 0(hOPMIICHHIO.

Tema 1.5
JlokymMeHTBI IO
npogdeccuoHaNbHOI
JesiITeJIbHOCTH

Conep:xanue yueOHOro MaTrepuaJia

JoroBopHo-TipaBoBas moKyMeHTaIus. [loroBop (KOHTPaKT): MOHSITHE U €T0
crpykrypa IIpunoxxenus k noropopam. JJoKyMeHTHI 110 BHEIIHEIKOHOMUYECKOM
JIEATEITLHOCTH.

IpakTnyeckoe 3ansitme Ne6: OdopmieHrne HCIOTHUTENBLCKUX (OMpPaBAATEIBLHBIX)
JOKyMEHTOB: TPUXOJIHBIE opAepa sl Oo(OPMIICHHUS INpHEMa MaTEepHalOB Ha CKIIAJ,
NpPHEMO-CIATOYHbIC HAKJIaJHbIC, KBUTAHIIMH.

IpakTuyeckoe 3anaTue Ne7: OdopmiieHre TOrOBOPOB, MPUIIOKECHUN, IIPOTOKOJIOB
pasHorjacui

OK 01,02,06
IIK 1.5,
IIK 3.4,4.1,4.3

Pazoen 2 Opzanuzayun pabomul ¢ 00OKymeHmamu

Tema 2.1
Opranusaunus
JIOKYMEHT0000poTa

Conep:xanue yueOHOro MaTrepuaJa

Cnyx6a [1OY B opranuzanmsx: 1y, 3a1a4u, Ha3HaYCHUE, PYHKIIUU, TUIIOBBIC
CTPYKTYPBI, TOJDKHOCTHOU cocTaB. Permamenranus padotsr CJIOVY.
JokyMeHT0000pOT: MOHSTHE, 00IIHME TPUHLIUIIBI OPTaHU3aLUN JOKYMEHT0000pOoTa, €ro
CTPYKTypa, HEOOXOIUMOCTh yueTa o0beMa JIoOKyMeHToobopoTa. HopmatuBHbIe
JOKYMEHTBI, perjaMEeHTHPYIOIINE OPraHU3alHUio JOKYMEHT0000poTa.

Peructpanus TOKyMeHTOB: IOHSTHE, 1IENH, 3a1a4H, MECTa PETUCTPALUHU Pa3IMUHBIX
KaTeropuit JokymeHToB. CricteMa U popMbI peructpanyu ()KypHajibHas, KapTOYHas,
aBTOMATHU3UPOBAaHHAs ), UX IOCTOMHCTBA U HelocTaTky. [lokasarenu, BBOANMEIE B
peructpaunonHbie Gopmbl. OCOOEHHOCTH PErHCTPALINH BXOAALINX, HCXOIAIINX U
BHYTPEHHHX JIOKYMEHTOB.

CriocoObl OTIIPaBKH JOKYMEHTOB (TpaJUIIMOHHBIN, ¢ TOMOIIBIO TesedoHa, dakca,
HUHTEpHETA.

KoHTpoine ucnoiaHeHns JOKYMEHTOB: IOHATHE, Ha3HaYCHKE, BUABL. [[puHIUITBI
opraam3anuy KOHTpois. CpoKy UCTIOMHEHHUS: TUIOBOHM. HANBH Ty ambHBIN.
TexHomorus BeAeHNUs KOHTPOISA. AHATIN3 UCIIOHEHHUS TOKYMEHTOB B OpTaHU3aIUH.
B3anMocBsI3b peructpanny J0KyMEHTOB U HH)OPMAIMOHHO-CIIPAaBOYHOM padoThI.
Opranuzanus paboTHI C TOMOIIBIO CIIPABOYHBIX KapTOUEK.

JlommKHOCTHBIE TUIIa, OCYIIECTBIISIONINE PETUCTPAINIO, KOHTPOJIb UCTIOTHEHHS, UX
(GbyHKUMH 1 TIpaBa.

Tema 2.2

Conep:xanue yueOHOro MaTepuaJia

1-2

OK 01,02,06
MK 1.5,
MK 3.4,4.1,4.3
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Opranuzauus
OnepaTuBHOIO
XpaHeHus
JOKYMEHTOB.
Iopsanok nepenayu
AOKYMEHTOB B apXHB
WM HA
YHHYTOKEHHUe

Homenknarypa nen: noHsTue, 3Ha4eHUE I Ki1acCU(PUKALUN JOKYMEHTOB,
OIIEpaTUBHOIO XpaHEHHS U UX IPEJapXUBHON MOATOTOBKH. BHus!
HOMeHKatyp aei. [lopsaaok coctaBienus, ohOpMIICHUS, YTBEPXKICHUS U
NPUMEHEHUs] KOHKPEeTHONH HOMEHKIaTypsl aed. [lopsanok ¢opmupoBanus nemn.
Opranuzanys XpaHeH!s! UCIIOTHEHHBIX JOKYMEeHTOB. OCHOBHBIE TpeOOBaHMUS
HOPMAaTHBHBIX JTOKYMEHTOB, PETIIAMEHTUPYIOIINX JaHHBIN dTaIl
JOKyMEeHT0000poTa. OTBETCTBEHHOCTD 332 COXPAHHOCTh JOKYMEHTOB.
CocraBbTe m1aH-koHCTeKT «[lopsmok cocraBienus, opopmieHus,
YTBEPXKACHUS U IPUMEHEHNA KOHKPETHON HOMEHKJIATYPBI Al

[ToHsiTHE M HA3HAYEHHUE SKCIEPTU3BI HEHHOCTEN NOKyMeHTOB. [IpuHIuIE! 1
KPUTEPHUH OIIPEAEIICHUS] HAYYHON, HICTOPUYECKON U ITPAKTUYECKON LIEHHOCTH
JoKyMeHTOB. CpOKH XpaHEHUs T0KyMEHTOB.

Ilopsinok nepenadu A€ B apXUB MM YHUYTOKEHUE TOKYMEHTOB, ITPaBHIIa
0(hopMIICHUS! MIIN COCTABJICHUSI ONUCH JIEI.

Pazoen 3. Komnovromepusauusa 00KyMeHmMAYUOHHOZ0 00eCneueHUus YRPAGIeHUS OK 01,02,06
Conep:kaHue y4e0HOr0 MaTepuaJia 6 K 1.5,
Komnerorepuzanuss JJOY Ha npeanpusiTuu, 3HAYEHUE, MEPCIEKTUBBI Pa3BUTHSL. IIK 3.4,4.1,4.3
UcnonezoBanue IIK B opranmzanum paboTel ¢ gokymMeHTamu. CocTaBHBIE YacTh
T a1 KOMITBIOTEPHOTO JIEJIOTIPOU3BOJICTBA: aBTOMAaTH3UPOBAHHBIN cOOp, 00paboTKa, XpaHEHHE
ema 3. <
JOKyMEHTAIIMU, NPEeIOCTaBIeHNe pPa3HOOOpa3HOi MH(OpMalMH. DIEKTPOHHAS MMOYTA!
KomnboTepu3anusi N
IIOHATHE, Ha3Ha4YCHUC. Tumner CHUCTEM OJICKTPOHHOU II0YTHI (FJ'IO63J'IBHBIC,
AOKYMEHTALOHHOT O .
G KOPIOPATUBHbBIC), UX KpaTKas XapaKTepUCTHUKA. XpaHEHHE JOKYMEHTOB B AJICKTPOHHOI
obecreyeHust
noure. MHOpManmoHHo-cripaBoyHasi paboTa B yCIOBHSAX NPUMEHEHHUS! KOMITBIOTEPHBIX
ynpaBJieHHsI <
TEXHOJIOTH.
IMpakTnyeckoe 3ansiTue Ne8: OdopmiieHrne OCHOBHBIX JOKYMEHTOB OpPraHH3allMOHHO- 2
pacopsINTEIHLHOM TOKYMEHTAINH ¢ TOMOIIEI0 [I9BM.
IIpakTnyeckoe 3ansiTue Ne9: Pabota ¢ 351eKTpOHHON OYTOM 4
IMpome:xkyTouHasi aTTecTalMsl - JK3aMeH
HToro no nucuuiiinae: 74
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3. YCJOBUS PEAJIM3AIIMN ITPOTPAMMbBI YYEFHOM JUCIHUTLINHBI

3.1. TpebGoBanusi K MUHMMAJbHOMY MATEPHATBLHO-TEXHUYECKOMY

o0ecne4eHNI0 y4eOHOH TUCHUILIHHBI

Peanuzammss mporpaMMmbl  AUCIUIUIMHBI  TpeOyeT Hanmwuus KaOWHETa
COITMAIbHO-TYMAaHUTAPHBIX JUCHUIUIMH JJIA MPOBEACHUS 3aHATHN JIEKITMOHHOTO
TUIMA, MPAKTHUYECKUX 3aHITUH, B TOM YHCIIE TPYNIOBBIX, WHAWUBUIYAIbHBIX,
MUCHbMEHHBIX, YCTHBIX KOHCYJIbTAIIUM, TEKYIIEro KOHTPOJS U IPOMEKYTOUHOU
aTTECTaIlUH.

O6opynoBaHue:

- pabouee MecTo MpernoaaBaTes;

- CHeUHAIU3UpOBaHHAsE MeOenb (CTOJNbI, CTYJbSl 1O KOJUYECTBY
oOyyJaromumxcs);

- IOCKa YYEHHUYECKasl.

TexHuyeckue cpencTBa 00ydeHus:

- KOMIIbIOTEP (HOYTOYK);

- MyJBTUMEAUNHBIN TPOEKTOP, IKPAH.

YueOHo-HarIsIIHBIE TTOCOOMS: TUIaKaThl, Yy4eOHO-HArJsAHbIE TOCOOus,
oOecleynBaOIINe TEMAaTUYECKUE WILIIOCTpAllMd 1o pabodeil  mporpamme
JUCIHUIUIMHBI, B TOM UHCJE, BHUJCO-ayJdO MaTEpHajbl, KOMIIBIOTEPHBIE
MpE3CHTAIUU.

KomMmmproTep uMeeT JOCTYI K AJEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM,
BBIXOJ B TJI00AIbHYIO ceThb MIHTepHET, OCHAICH JUIICH3MOHHBIM MPOrPaMMHBIM
o0ecrieyeHueM.

3.2. YueOHo-MeTOoOMYeCKOe oO0ecrmedyeHHe W  HHMOPMAIMOHHOE
o0ecreyeHne peain3auuu y4eOHOM JUCHUILINHBI

1. Hamvonanensii crangapt PO T'OCT P 7.0.97-2016 «Cucrema
CTaHAApTOB MO HWHPOpMALMK, OUOIMOTEYHOMY U HW3JATEIbCKOMY JeIy.
OpraHu3alMOHHO-PACIIOPSAIUTEbHAS JOKYMEHTALIUSL. TpeboBanus K
opopmieHuto JokymeHToB» (yTB. mpukazom DenepanbHOro areHTCTBa IO
TEXHUYECKOMY PEryJMpOBaHUIO U MeTposioruu ot 8 nexadps 2016 r. N 2004-ct)
http://www.consultant.ru

OcHoOBHBbIE yueOHbIE U3IaHUSA

2. JlokyMeHTalMoHHOe oOecrieueHne ynpasieHus : yueOHuk / beikoBa
T.A., nox pen., I'motoa C.A., KonbkoBa A.1O., Kykapuna F0.M., Ckpunko E.A.
— Mockasa : KnoPyc, 2021. — 266 c. — ISBN 978-5-406-08272-0. — URL.:
https://book.ru/book/939282

3. Hoponuna, JI. A. JIokyMEHTAaIlMOHHOE OOECTICUCHHUE YIIPABICHUS:
y4eOHUK W TPAKTUKyM [UIA CpeaHero mnpodecCHOHAIbLHOrO 00pa3oBaHus /
JI. A. Joponuna, B. C. UputukoBa. — MockBa: N3narensctBo Opaiit, 2021. —
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233 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-05783-6. —
Tekct: anexkrponnsiii // DBC KOpaiir [caiit]. — URL.: https://urait.ru/bcode/473802

4, JlokyMeHTaImoHHoe obecrieueHue ymnpaBieHus: yueOHUK / beikoBa
T.A., mom pea. u gap. — MockBa: KuoPyc, 2020. — 266 c.
https://book.ru/book/932044

JlonoTHUTEIbHBIE Y4eOHbIe U3TaHUS

5. Kopuees, . K. JlokymeHTalmoHHOE OO€cIieUeHHE yIpaBlIeHUS +
tecthl B OBC: y4eOHMK W TMPaKTUKyM [UJIsI CpPEAHEro NpodeCCHOHAIBLHOTO
obopazoBanus / M. K. Kopuees, A. B. Ilmenko, B. A. Mamypues. — 2-¢ u3n.,
nepepad. m mon. — MockBa : MsmarensctBo [Opaiit, 2020. — 384 c.
https://urait.ru/bcode/453688

HNuTepHeT — pecypcnbl

6. TpynoBoit  konmekc  Poccumiickoit ~ ®enepamuu // T'apant:
uHpopMannoHHO-1paBoBoit moprain. — URL: http://base.garant.ru/12125268/

7. Od¢unnanbHbIi Caitt AJIMUHUCTpaUuu MYHUIUIIAIIBHOTO
obpazoBanus «I"opox Caparos» http://www.saratovmer.ru/

8. Odunmansupiii  nopran IlpaButensctBo CapaToBckoil  o0iacTu
http://saratov.gov.ru/

Q. CnpaBouHbIi MTPaBOBOM mopTai ['apant www.garant.ru

10. CmnpaBounas mpaBoBas cucreMa KoHcyabTanT + Www.consultant.ru

11. TOCT P 7.0.97-2016. Hamumonanbnbii crangapt Poccuiickoit
@enepaunu. Cuctema cTaHaapToB Mo HHGoOpManuy, OUOIMOTEYHOMY H
u3aTeNbckoMy  eny. OpraHu3aliOHHO-PACTIOPSIUTENbHAS — JTOKYMEHTAIIHA.
TpeOGoBanus k odopmieHuto 10KyMeHTOB oOecneuenust // Koncynerant Ilmroc:
MH(OPMAMOHHO-TIPABOBOM MOPTAaI.

Mertoauyeckue yka3aHusi JJs1i  O0Oy4alOIIUXCSl 1O  OCBOEHHIO
TUCITUTITTHHBI

13. Metoauueckue ykKazaHus IS OOYYAlOIIUXCS 1O  BBIMOJHEHUIO
MPAKTUYECKUX PaOOT.

14. Meroanueckue yka3zaHus AJisi 0Oy4arolMXCsl 110 BBINOJIHEHUIO 3a/laHui
CaMOCTOSATEIbHON paOOTHI.
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUWS YUYEBHOU

JACHUTILIAHBI

4.1. ®opMbI U METOAbI KOHTPOJISI M OLIEHKHU Pe3yJIbTATOB 00y4eHUs

PesyabTaTnl 00yueHus

®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHust

Obwue Komnemenyuu:

OK 01. BsiOupaTh criocoObl perieHus 3aaad
npohecCHOHATBLHOM NEeSTEIIbHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;
OK 02. OcymiecTBisiTb MOUCK, aHAIU3 U

UHTEPIIPETAINIO UHOpMAIHH,
HEOOXOMMMOW  JUIsl  BBINIOJHEHHS  3a/1ad
npodeccHoHaIbHON AEATEILHOCTH;

OK 06. [IposiBiaTh IpaX/1aHCKO-
NaTPHOTUYECKYIO MO3UIHIO,
JIEMOHCTPUPOBATh OCO3HAHHOE IIOBE/ICHHE
Ha OCHOBE TPaJAUIIHOHHBIX

0011eYeI0BEYECKUX LIECHHOCTEH;
Ilpogpeccuonanvnvie komnemenyuu:

I[IK 1.5. Oo6ecneunBath  (GUHAHCOBO-
SKOHOMHYECKOE COIIPOBOX/ICHUE
JESITEJIBHOCTH IO OCYIIECTBICHUIO 3aKYIMOK
JUISL TOCYIAapCTBEHHBIX W MYHUIIUTAIBbHBIX
HYX]I.

I[IK 3.4. OGecneunBaTh OCYIIECTBICHUE

(UHAHCOBBIX B3aMMOOTHOLICHUI c
OpraHHu3alUsIMH, OpraHamu
rOCYyJapCTBEHHOM BJIACTH M MECTHOI'O
CaMOYIIPABJICHUS;

I1K 4.1. Pa3pabarbIBaTh IJIaH U MPOrpamMmy
IIPOBEJCHUS KOHTPOJBHBIX MEPOIPHUATHH,
oQOpMIISITH  pe3yNbTaThl  MPOBEAECHHBIX
KOHTPOJIbHBIX MEPONPUATHH, BbIpaOaTHIBAThH
PEKOMEHIALINHU 110 YCTPAaHEHUIO HEJOCTAaTKOB
U PHUCKOB, OLEHUBaTb APPEKTUBHOCTD
KOHTPOJIbHBIX MPOLIETYP;

1K 4.3. YuacTBOBaTh B peBU3UU (PHHAHCOBO-
XO3SIHCTBEHHON  AEATEIbHOCTH  OOBEKTa
(MHAHCOBOT'O KOHTPOJISL.

Texkynui KOHTPOJIb:

- ONPOC YCTHBIN U MUCHbMEHHbBIN
(MHIMBH AT bHBIN U (PPOHTATBHBIN);

- TECTUPOBAHUE;

- BBITIOJIHEHUE MUCbMEHHOU PaldoTHI;

- BBITIOJIHEHUE MTPAKTUYECKON pabOTHI
(MHOMBHyaT bHAS U TPYMIOBas popma
paboThl);OLeHKa pe3yIbTaTOB BhIITIOJHEHHS
CaMOCTOSTENILHOM paboThI

[TpomexyTouHas aTTectanus B popme —
sK3aMeH (6 cemecTp)

Merton MIPOBEICHUS
arTrectaiuu = 6 cemecTpa:
KOMILIEKCHOTO 3aJ[aHus

MIPOMEKYTOUHOU
BBIIOJIHEHHE
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B  pesyiaprare  OCBOCHHS  TUCIHIUIHHEI
00yYaromuncs T0JKEH yMeThb:

- pacro3HaBaTh 3a/a4y U/ WiH
mpo0seMy B podecCHOHATLHOM U/WTH
COLMAIbHOM KOHTEKCTE; aHAJTH3UPOBATh
3a7auy W/WiM Ipo0JIeMy U BBIIEIATH e¢
COCTaBHBIE YACTH; OTIPENENIAThH ATAIIBI
pEILICHHS 33]1a9H; BBISBISTH U 3PPEKTUBHO
UCKaTh UH(POPMAIIHIO, HEOOXOTUMYIO /IS
PEIICHUS 3a/1a4i W/UIH TIPOOJIEMBI;

- ONpeNeNATh 3aJauyd Ui  IOHCKa
uHpOpPMALIUK; ONpENeNsITh HEOOXOIMMBbIe
UCTOYHUKA  WHQPOpMAIMK;  TUTAHUPOBATh

nporecc MIOUCKA; CTPYKTYPHUPOBATh
NOJy4aeMyr0  WH(POPMAILIMIO;  BBIIACIATH
Hauboee 3HAYUMOE B nepeyHe
UHPOpPMAIIMK; OIICHUBATh IMPAKTHYECKYIO
3HAYUMOCTb pe3yIbTaToB MONCKA;
0oOpMIIATH PE3ysIbTATHI TOUCKA,

- OITMChIBATH 3HAYUMOCTb cBOCH
npodeccuu  (CIEeUAIBHOCTH); TPUMEHSTH
CTaHJAPTHI AHTUKOPPYIIIUOHHOTO
IIOBCACHUS.

- COCTaBIIATh CBOAHBIC IICPCUHU
TJIABHBIX pacHopsIuTeNeH (pacropsauTesneii)
U TIoJTy4aTesieil Or0/1KeTHBIX CPEICTB,
IJIABHBIX aIMUHHACTPATOPOB U
aJIMHHHICTPATOPOB JIOXOJIOB OFO/KETa H
HUCTOYHUKOB (PMHAHCUPOBAHUS eduLinTa
Or0JIKeTA;

- (dhopMHpPOBaTh TOCYIAPCTBEHHBIC
(MyHHUIIMTIQJIBHBIC) 3aJIaHUS TS
roCy/1apCTBEHHBIX (MYHHUIIMIAIbHBIX )
YUPEKICHUHN C UCIIOJIb30BaHUEM 0a30BbIX U
BEJIOMCTBEHHBIX MTEepeUHeH
TOCYJapPCTBEHHBIX (MYHHUITUTIATBHBIX ) YCIYT
¥ paboT U ONPEACIATh pa3Mephl CyOCHTUH;

- (hopMHUPOBATh peecTPhl PACXOTHBIX
0053aTeNECTB MYHUIIUTIATHHOTO
o0Opa3zoBaHus;

- MIPOCKTUPOBATH MPEICTbHBIC 00BEMBI
OFO/PKETHBIX CPEJICTB 110 TJIABHBIM
pacropsAuTeNsM (pacopsAUTENsIM) CPEACTB
OI0/KETOB, TOCY/IApCTBEHHBIM U
MYHHIIHITATEHBIM YUPEIKICHUAM;

- IIPOBOJIUTH MOHUTOPHHT IEJIEBBIX
nporpaMM, GUHAHCHUPYEMBIX U3 OIO/IKETOB
OI0KETHOM cucTeMbl Poccuiickoi
denepannu;

- onpenesaTh AeUIUT OO0 KETa U
VCTOYHUKU ero (MHAHCHUPOBAHUS;
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- COCTaBJISITh CBOJHYIO OIOJIKETHYIO
POCIINCE;

— oOpMIIATH IJIATEKHBIC JOKYMEHTBI
(37IEKTPOHHBIE 3asBKM HA KACCOBBIE PACXObI
U TUTaTeXKHbIE TIOPYUYCHUS) ISl POBEICHUS
KAaCCOBBIX BBIILIAT;

- IIPOBOAMTH MTPOBEPKY IIATEKHBIX
JIOKYMEHTOB MOJy4aTelis 010/ PKETHBIX
CPEJICTB, NMPEJACTaBICHHBIX ISl POBECHUS
KaCCOBBIX BBIILIAT;

— PYKOBOJICTBOBAThLCS ACHCTBYIOITUMU
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH,
PEryJIUpYOIKUMU TOPSAIOK IIITAHUPOBAHUS U
(buHAHCUPOBAHUS ACITEILHOCTU
rOCy/IapCTBEHHBIX M MYHHUIUIAIbHBIX
YUPEKICHUM;

— paccuMThIBAaTh OCHOBHBIE TIOKA3aTeNN
JESITEIbHOCTH OIOJIKETHBIX U aBTOHOMHBIX
YUPEKICHUH;

— WCYHCIISATh PACXO/IbI HA OILIATy TpyAa
PaOOTHUKOB TOCYIAPCTBEHHBIX U
MYHUILIUIIATBHBIX YUPEKIACHUM;

— HCIIOJIb30BATh YTBEPKICHHbBIC
METOMKHU OMPEICTICHUSI PACXOI0B HA
coJiep:kaHre OIO/IKETHBIX M aBTOHOMHBIX
YUPEKICHUM;

— COCTaBIISITh OIO/IKETHBIE CMETHI
Ka3eHHBIX YUPEKICHUH;

- COCTaBJISITH TUTAHBI (PUHAHCOBO-
XO3AUCTBEHHOM JIEATETLHOCTH OFOKETHBIX
Y aBTOHOMHBIX YUPEKICHUL;

- MIPOU3BOUTH PACUETHI
MOTPEeOHOCTEN I OCYIIECTBICHUS 3aKYTIOK
JUTSI TOCYIaPCTBEHHBIX M MYHHUITUIATBHBIX
HYXI;

— 000011aTh ¥ aHATH3UPOBATH
uH(pOPMAIIHIO O IIEHaX Ha TOBapbl, paboThI,
ycIIyrH B cdepe 3aKyIoK;

— OTHCHIBATh OOBEKT 3aKYIKH U
000CHOBBIBaTh HAUAIBHYIO (MAaKCUMAIBHYIO)
IIEHY 3aKYIIKH;

- OCYUIECTBJISATH MOHUTOPUHT
MOCTABIIUKOB (TTOJAPSTINKOB,
UCTIOJIHUTENEH) B cdepe 3aKyIoK;

— OCYIIECTBIISITh TIPOBEPKY
HEO0OXOIMMON TOKYMEHTAIIUU JIJIs
MIPOBEICHUS 3aKYIIOYHOU MPOLEAYPHI;
MIPOBEPSTH HEOOXOIUMYIO TOKYMEHTAIHIO
JUTSI 3aKJTFOYEHHSI KOHTPAKTOB;

— OCYIIECTBJISATH MOHUTOPUHT
MTOCTABIIUKOB (TTOAPSTINKOB,
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HCIIOJTHUTEIICH) B c(hepe 3aKyIoK;
— MCIOJIb30BaTh UH(GOPMAIMOHHBIE
TEXHOJIOTHH B Iporiecce GOpMUPOBAHUS U
UCIIOJIb30BaHUs (PMHAHCOBBIX PECYPCOB
OPraHu3alMi U OCYILIECTBICHUS
(buHAHCOBBIX OmNepanui,

B pe3yJibraTte OCBOEHUS
JTUCIUIUIMHBI 00yYaroImuiics JOKeH
3HATh:
- aKTyalbHBIH  TpPO(EeCCHOHANBHBIN |
COLIMANILHBI ~ KOHTEKCT, B  KOTOPOM
OPUXOAUTCS paboTaThb M KHUTh, OCHOBHbBIE
UCTOYHUKMA WHGOpPMALUA U PECYpChl s
peleHus 3ajaq u npobiem B
npo(eCCHOHATLHOM ~ W/WJIM  COLUAIbHOM
KOHTEKCTE;
- aJIrOpUTMBI  BBITIOJIHEHUS  paboT B
npoecCHOHANBHOM U CMEXHBIX 00JacTsIX;
METOJIbI palbOTBl B TMPOPECCHOHAIBHONH U
CMEXHBIX cepax; CTPYKTypy IUIaHA IS

PCIICHHUA 3aaa4, IMOPAI0K OLCHKU
pe3yJIbTaToB peLieHus 3a1a4
npoeCCHOHAIBHON JESATEIHHOCTH;

- HOMEHKJIATYPY UH(POPMAIIMOHHBIX
NUCTOYHHUKOB MMPUMCHSACMBIX B

npoeCCHOHATIBHON AEATENbHOCTH; MPHEMBI
CTPYKTYpUpOBaHUS HHpopMmanuu; Gopmar
oopmienus pE3yJIBTaTOB MIOMCKa
uH(pOopMaLnu;

- CYWIHOCTb TPaXXAAHCKO-NTATPHOTHYECKON
NO3MLIMK, OOIIEYEIOBEYECKUX LIEHHOCTEH;

3HAYMMOCTh npodeccuoHanbHOM
JeSITeIbBHOCTH o npodeccun
(cenMaNbHOCTH); CTaHJapThl
AHTUKOPPYIIIHOHHOTO MTOBEACHUS u
MOCJICJICTBHSI €70 HAPYIIICHUS;

- HOPMaTHBHBIE TIpaBOBBIC aKThI,
perynupyromue GUHAHCOBYIO JeSITCILHOCTD
OpraHu3aIui;

- OCHOBHBIE TIOJIOXKEHHUS 3aKOHOIATEJIbCTBA
Poccuiickoit ®Penepaumn W HOPMaTUBHBIE
MPaBOBbBIE aKTBhl, peryJmpyronme
JEeSITENIbHOCTH B cpepe 3aKymoK;

- CYIIHOCTh (PMHAHCOB OpraHU3aIMMA, HUX
MECTO B (PMHAHCOBOI CHCTEME rOCYAapCTBa;
- OpuHOUNB,  (GOpMBI W METOMBI
OpraHu3ai (MHAHCOBBIX OTHOIICHUN;

- XapakTepHUCTUKY KamuTajga OpraHu3aluu 1
€ro JJIEMEHTOB, IPUHLMUIIBI ONTHUMHU3ALUU
CTPYKTYPHBI KaluTaia;

- XAapaKkTEpUCTUKY JOXOJOB H pacxoaoB
OpraHu3aluy;
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- CYIITHOCTh M BUIBI TPUOBLITN OpraHU3aIINH;
- CHCTEMy IIOKa3aTelieii peHTa0eIbHOCTH;
CYIIHOCTh HMHBECTHUIIMOHHOW JIESITEIIBHOCTH

OpTraHHU3aINH, METO/IBI OIICHKHU
s dexTuBHOCTH WHBECTHITMOHHBIX
MIPOCKTOB;

- (opmbl M Meroabl aHanu3za (pUHAHCOBO-
XO3SICTBEHHOM JeSITCIILHOCTH,

- METO/0JIOTUIO ¢dbuHaHCOBOTO
MJIAHUPOBAHUS JICSITEIIBHOCTH OpTraHU3alliy;
- OCOOEHHOCTHM  TMPOBEIEHUS  3aKYIOK
TOBapoOB, padOT, YCAYT OTACIbHBIMUA BUIAMU
FOPUINYECKUX JINLI;

- crnocoObl CHUKEHUS (IpenoTBpallEeHNUs)
(UHAHCOBBIX PUCKOB;

- DKOHOMHUYECKYI) CYIIHOCTh ¢  BHJIbI
CTpaxOBaHMsI OpraHMU3alMi, OCOOEHHOCTU
3aKJIFOUYEHHUS IOTOBOPOB CTPAXOBAHUS;

- TEOPHUIO U MPAKTUKY TPUMEHEHHUS METOJIOB,
OpUEMOB U TIPOLEAYp MOCIEAYIOIIEro
KOHTPOJIS;

- uH(pOpPMAalMOHHBIE  TEXHOJOTHUH B
poeCCHOHAIBHON e TEIHHOCTH

4.2. ®OHJ OLEHOYHBIX CPEACTB AJIf POBeIeHUS MPOMEKYTOYHOM

arrecranmun oﬁyqammnxcsl Mo JTUCIMUIIINHE

IHoka3aTenn U KPUTEPUU OLCHUBAHUSA KOMIIETEHIM U

Ilokazarenu wun KpUTCPHUHN OLCHHBAHUA KOMHGTGHHHﬁ, OIMMCAaHHUC IIIKaJl

OLICHHUBAHHA COACPIKATCA B IIPUTTOKCHUHA 1.

KoHTpoJsibHBIEC M TECTOBBIE 3aJaHUS
KonTponpHbIe 3a1aHus coaepkarcs B MPUIOKEHUN 1.

MeTtoanueckue MaTepuabl

Meroauueckie Matepuainbl, ONPEEISIoNe MNPOUEAYPHI

OIICHUBAHUA

3HAHWM, YMEHUH, XapaKTepu3yomux GOpMUPOBAHUE KOMIIETCHIIMM, COACPIKATCS

B NIPUJIOKEHUN 1.
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Ipuioxkenne 1

KOHTpOo/1bHO-01IeHOYHbIE CPeACTBA
IS IPOBE/IeHUs] MPOMEKYTOYHOM aTTeCTALMH MO AUCIUILIIHHE
OI1.04 [lokyMeHTALNMOHHOE 0O0ecnedeHHe YIpaBJIeHUs

1.1 dopma NpoMeKyTOUHOI aTTecTAllMM: dK3aMeH (6 cemecTp).

1.2. Cucrema oueHMBAHNS Pe3yJIbTATOB BbINOJHEHUS 3aJaHUI

OueHuBaHue pe3yabTaTOB BHIIOJHEHUS 3a/laHUi IPOMEXKYTOUYHON aTTECTALlMM OCYIIECTBISAETCS
Ha OCHOBE CIEAYIOIUX IPUHIUIIOB:

JOCTOBEPHOCTH OIIEHKH — OLIEHMBAETCS YPOBEHb C(POPMUPOBAHHOCTH 3HAHHM, YMEHHUH,
IPAaKTUYECKOI'0 OMbITa, OOLIMX M MPOPECCHOHATBHBIX KOMIIETEHIIUN, TPOAEMOHCTPHUPOBAHHBIX
00y4aroIUMUCs B XO/I€ BBIIIOJIHEHUS 3aJaHUS;

aJIcKBaTHOCTU OLIEHKM — OL€HKa BBINOJIHEHUS 3aJaHui JIOJDKHA IIPOBOJIUTBHCS B
OTHOIICHWH TEX KOMIIETEHIIMHA, KOTOpbIe HEOOXOAMMBbI misi 3((EKTUBHOTO BBIOIHEHUS
3aJlaHus;

HAJEKHOCTH OLICHKH — CHUCTEMa OLIEHUBAHUS BBINOJIHEHMs 3aJaHUN JOKHA 00Janarh
BBICOKOW CTENEHbIO YCTOMYMBOCTH IPU HEOJHOKPATHBIX OLEHKAaX YPOBHS C(OPMHPOBAHHOCTHU
3HaHUM, YMEHUH, NPAKTUYECKOrO ONbITa, OOMMX M MpPO(EeCCHOHANBHBIX KOMIETEHLIUN

00y4aromuxcs;

KOMIUJIEKCHOCTH OILIEHKM — CHCTEMa OILIEHHBAHHUS BBIIOJIHEHMUS 3aJaHAM JIO/DKHA
MO3BOJIATh ~ MHTEIPATHBHO  OLEHUWBAaTh OOMME H  MNPOPECCHOHANBHBIC  KOMIICTCHIIUN
00yJaromuxcs;

OOBEKTUBHOCTH OLIEHKM — OLIEHKA BBIIIOJHEHHUS KOHKYPCHBIX 3aJaHUN JIOJKHA OBbITH
HE3aBUCUMON OT OCOOEHHOCTEM NpOo(QecCHOHAIbHOW OpHEHTAUWW WU [PEearouYTEeHUMN
npenoaaBaresyieil, OCyIECTBISIFOIINX KOHTPOJIb WIIM aTTECTALIMIO.

[Ipy BBINOSHEHUU MPOLEAYpP OLEHKH 3aJaHUi MCIOJNb3YIOTCS CIENYIOLIME OCHOBHbIE
METO/BI:

- MCTOJ pacycTa NEPBUYHBIX 6ann013;

- METOJ pacueTa CBOJIHBIX 0aJlIOB.

PGSYJ'IBTaTI)I BBIITOJIHCHU A 3aI[aHI/Iﬁ OLICHUBAIOTCA B COOTBETCTBHHU C p33pa60TaHHBIMI/I
KPUTEPUSAMHU OLICHKHU.

Wcnonp3yercs naTubdauibHas MIKaia Juisl OHEHUBAHUS pPe3yIbTaToOB O0yUEHUS.

IlepeBon mnATHOAUIBHOM IIKaNbl ydeTa pe3yabTaToB B NATHOALIBHYIO OICHOYHYIO
HIKaIy:

TEOPETHYECKOr0 U MPAKTUHYECKOI0 3a1aHMsl,
cpeaHuii 0aJ1J1 M0 UTOraM aTTeCTAlMU

Ouenka KonudecTBo 0217108, HAOpaHHBIX 32 BHINOJHECHHE

O1eHKa 5 «OTIUYHOY 4,6-5
Orenka 4 «X0oporIo» 3,6-45
OreHka 3 «yJI0BICTBOPUTEITHLHOY 3-3,5
OrieHka 2 «HEYTOBIETBOPHUTEIBHOY <29

1.3. KOHTpPOJILHO-01IeHOYHBbIE CpeICcTBa
1.3.1 3apanmne:
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1.OTBETUTH HA BONIPOCHI.

2. BbIIOMHUTH NPAaKTUYECKOE 3a/laHUE.

IIpumepHbIe BONPOCHI 1JIs1 co0ece0BaHMS

1. IlepeuncauTh OCHOBHBIE 3HAYEHUS U COAEPIKAHUE IUCLUIUINHBI.

2. OOBACHUTH MEXIPEAMETHBIE CBS3U C IPYTUMU JUCIUILIMHAMH.

3. Uctopus pa3zButus aenonpousbojactsa B Poccun. CoBpeMEHHOE COCTOSIHUE
JOKYMEHTAIIMOHHOTO 00eCTeYeH sl YIIPaBICHUSI.

4. Pa3psiCHUTh OHATHE YHU(DUKAIIUSA U CTAHIAPTU3AIMS TOKYMEHTAIMH.

5. CucreMbl JOKyMEHTAIUU: TIOHATUE, IPU3HAKH.

6. @YHKIMOHAIbHBIE U OTPACIEBBIE CUCTEMBI JOKYMEHTALIUH.

7. MexoTpaciieBble CUCTEMbI IOKyMEHTAaIUH.

8. OOBACHUTDH MOHATHE - PEKBU3UT, GOPMYIISIp TOKyMEHTA, TUIIOBOW (HhOopMyIIsp,
dbopmyssap obpaserr, Tabenb GOpM JOKYMEHTOB.

9. Aaieoom hopM YHHPHUITMPOBAHHBIX IOKYMEHTOB: IMOHSATHE, XapaKTEPUCTHUKA.

10. Cnyx6a JIOY B opranuzauusx: 1eiu, 3aJa4u, Ha3HaueHue, GyHKIUU, TUIIOBbIE CTPYKTYPHI,
JIOJDKHOCTHOM COCTaB.

11. PermamenTarus paboter C/IOV.

12. HopmaTuBHBIE JOKYMEHTHI, PEIIAMEHTHUPYIOLME OPTaHU3aLNI0 JOKYMEHTO000POTA.
13. Perucrpanust JOKyMEHTOB: MTOHSATHE, LIEJIH, 33]]Ja4l, MECTAa PETUCTPAIIMH PA3TUYHbBIX
KaTeropui JOKyMEHTOB.

14. Cuctema u ¢hopMsbl peructpanuu (KypHalibHas, KapTOuHasi, aBTOMAaTU3UPOBAHHASA ), KX
JIOCTOMHCTBA U HEJAOCTATKU.

15. Homenkmarypa aen: HoOHSITHE, 3HaYeHUE IS KJIacCU(PUKAIIMHN TIOKyMEHTOB, ONIEPaTHBHOTO
XPaHEHUs U UX IPEeJapXUBHOM MOArOTOBKU. Buibl HOMEHKIATYyp Aei.

16. Ilopspok cocTaBienus, 0opOpMIICHUS, YTBEPKICHUS U IPUMEHEHHUS] KOHKPETHON
HOMEHKJIATYpBbI JIEI.

17. Ilopsimok hopMUPOBAHUS JIEI.

18. Opranusanus XpaHeHHs UCIIOJHEHHBIX JTOKyMEHTOB.

19. OcHOBHBIE TpeOOBaHUS HOPMATUBHBIX TOKYMEHTOB, PEIJIaMEHTUPYIOILHUX

JIAaHHBIN 3Tal TOKYMEHTOO0O0pOTAa.

20. OTBETCTBEHHOCTh 32 COXPAHHOCThH JOKYMEHTOB.

21 JokyMeHTOOOOPOT: MOHATHE, 00IIIME TPUHIUIIBI OPTaHU3aAIMN JJOKYMEHTO000POTa, €ro
CTPYKTYpa, HEOOXOAUMOCTh yueTa 00beMa JOKYMEHTO000poTa.

IIpumepHbIe NpakTHUYECKHE 3aJAHUA:

3aganue 1. CoctaBbTe 001U OJ1aHK U OJaHK MUChMa MPEANPUATUS NIPU YTIOBOM
PacnoioKeHUH PEKBU3UTOB OJaHKa.

Ha3Banue npenanpusTus, ero opraHM3allMOHHO-TIPABOBYIO (OpPMY M PEKBU3UTHI
UCIOJIB3YHTE TI0 CBOEMY YCMOTPEHHIO.

3aganue 2. CocraBbTe OOIMN ONaHK W OJAHK MUCbMa NPEANPUATHS MpU
NPOIOJIBHOM PACHOJI0KEHUH PEKBU3UTOB OJaHKa.

Ha3Banue npeanpusTHs, ero OpraHU3allMOHHO-TIPABOBYIO (OPMY M PEKBU3HUTHI
UCMOJIb3yHTE MO0 CBOEMY YCMOTPEHHIO.

3aganue 3. CocraBbTe npuka3 00 urorax paboTsl ¢ AokymeHtamu B 2018 r. B
OAO «Asikc». B koHcTatupyromeil 4acTH yKaXHT€ Ha HHU3KYI0 TpeOOBaTEIbHOCTH
PYKOBOJUTEIIEH MOAPA3ACIEHUI K KaUeCTBY MOATOTOBKU JOKYMEHTOB M KOHTPOJIIO 33 UX
ucnojiHeHueM. B pacnopsautensHoil yacTu oOpaTuTe BHUMAaHUE PYKOBOJUTENEH Ha
MOBBIIIEHNE TPEeOOBATEIBHOCTH K paOOTHHKAM B 4acTH pabOTHI ¢ AOoKyMeHTamu. JlaiiTe
3ajaHie paOOTHHKY, OTBEYAIOIIEMY 3a JEJONPOM3BOJACTBO, Ha pPa3pabOTKy Mep IO
YIIYUIICHUIO 3TOM pabOTHI.

21



3aganue 4. CocTaBbTe IpUKa3 O MEPEBOIC Ha pabOTy BHYTPH OpTaHU3AIIHIH.

3apanue S. Hamumure mnpoekt mnpukaza mo OAO «Oxcua» 00 wurTorax
JOKyMEHTaJbHOM peBu3uu padotsl npeanpuarus ¢ 01.02.2018 mo 01.09.2018. B akre
pEBU3HM 3a(DUKCUPOBAHBI CIEAYIOIIME HEIOCTAaTKU: HE YHOPSAAOYEH YYeT JMYHOIO
coctaBa, HekoTopble nuuyHble Aena WTP Haxonmdarcs B 3amylIEHHOM COCTOSIHMM; Y
3aBeAyroniero ckiaagom metawioB Ilerposa JI.LH. oka3anuchs M3NMIIKK JIMCTOBOM CTajau
(320 xr) u HemocTaya CTaabHOM JIEHTHI (85 Kr); AomycKaeTcss HEOOOCHOBAHHOE CIMCAHUE
yIIaKOBOYHOM OyMaru, TBO3/ed M 3allacHBIX YacTell AJii peMOHTa OOOpYAOBaHHUS;, B
MEXaHUYECKOM II€X€ JOMYIIEH Mepepacxo] Npumnos B koiaudecTBe 60 Kr; 3aBeAyIOIIUM
ckiaackum xo3auctBoMm IILUM. SIKOBIEBBIM HECBOEBPEMEHHO OTIPYKEHA IOCTaBLUIMKAM
BO3BpaTHasi Tapa, 3a YTO 3aBOJOM yIuiadeH wmrpad B cymme 1,5 Teic. pyO. pyrue
PEKBU3HUTHI YKAKUTE CAMOCTOSTEIIBHO.

1.3.2. Kpurepuu oueHkun

banmner B

Kpurepun oneHk# pe3y/ibTaTOB BbINOJHEHUS T€OPETHYECKOTO COOTBETCTBHUH C
3a/laHuA KpUTEPUSIMU

OLIEHKH

MakcuMaJbLHBII
oasa — 2

1 | HdemoHcTpupyeT T1iay0OOKOe, TIOJIHO€ 3HAaHWE U TOHHMAaHHE 2
POTPaMMHOTO MaTepHualia.

[TocnenoBarenbHO,  CaMOCTOSATENIEHO — PACKPBIBAET  OCHOBHOE
CoJIepKaHue BOIIPOCa.

BpIBOIBI apryMEHTHpPOBaHbI, OCHOBaHbl Ha CAMOCTOSTEIBHO
BBHITIOJTHEHHOM aHaln3e, 000011IeHUH TaHHBIX.

Yerxko n BCPHO JaHbI OIPEACIICHUS HOHITHH U HAay4YHBIX TCPMHWHOB.
JlaeT BepHBIE, CAMOCTOSITENIbHBIE OTBETHI HA BOMPOCHI.

2 | leMOHCTpUpPYET HEIOCTAaTOYHO TJIyOOKOE, TIOJTHOE 3HAHUE U 15
MOHMMAaHHEe MTPOTPaMMHOT0 MaTepHaa.

Henocrarouno mocnenoBaTeIbHO, HO CAMOCTOSTEIBHO PACKPHIBACT
OCHOBHOE COjIep’KaHie BOIPOcCa.

BI)IBOI[BI OCHOBAHBI Ha CaMOCTOSTCJIBbHO BBIIIOJIHEHHOM aHaJIM3€,
0000IIIeHNN MaHHBIX, HO B OTHAEIBHBIX CIydasx HEIOCTaTOYHO
apryMEHTUPOBAHBI.

HenoctaToyHO 4eTKO W BEpHO JaHbl OMpENENICHUs TOHITUH U
Hay4YHBIX TEPMUHOB.

[Ipu oTBeTe Ha BOMPOCHI JOMYCKAET HECYIIECTBEHHBIC OILIUOKH,
KOTOPBIC MOXKET UCIIPABUTH CAMOCTOSITEIIBHO.

3 | JleMoHCTpUpPYET B OTIEIBHBIX BOIMPOCAX, HETIYOOKOE BIIAJCHHE 0,5
3HAHUSMH MIPOTPAMMHOTO MaTepHaa.
W3naraer mporpaMMHBIF MaTepuasl (parMeHTapHO, HE BCEr/a

MTOCJIEA0BATEILHO.
JlonyiieHbl OMMOKKM W HETOYHOCTH B HCIIOJIb30BAHWU HAYyYHOM
TEPMHHOJIOTHH.
[Tpu oTBETE Ha BOMPOCHI JOMYCKAET HETOYHOCTH.
4 | CtyneHr JEMOHCTPUPYET HE3HaHUE Hu HEITOHUMaHHe 0

IPOrpaMMHOr0 MaTepHaia.
OcHoBHOE cojiepkaHre y4eOHOro MaTepHala He PacKphbITO;
JIONYLIEHbl TpyOble OMMOKM B ONpPENENICHUM MOHATUM, NMpHU HUC-
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IMOJIb30OBAHUU TCPMUHOJIOTHH.
3anyl[H$IeTCH OTBCUATb Ha BOIPOCHI, IPHU OTBCTC HOOIIYCKACT
CCPBC3HEBIC OIIINOKHU.

Baaasl 3a
KpuTtepun oieHKH K NPAKTHYECKUM 32/1aHUSIM
KPUTEPHUU OLEHKH
1 | OTBer Ha BONpOCHI MakcuMaabHbIH
0aJ11-3
BepHo 1 moaHO 1aHBl OTBETHI Ha BCE NMOCTABICHHBIC BOMIPOCHL. B 3

JIOTUYECKOM PACCYKACHUH M PEIICHUU HET OIMMNOOK, CUTYaI[MOHHAS
3ajaya pelleHa paluoHaIbHBIM criocoOoM. [lomydeH mpaBHIIbHBII
OTBeT. SICHO onucaH cnoco0 pemeHusi CHTYallMOHHOM MPOOJIEMBI.

BepHo, HO HE IIOJIHO JaHBI OTBETHI HA BCE IIOCTABIEHHBIE BOIIPOCHI 2
OTBeThl B LIEJIOM BEpPHBL. B j10rmueckoM pacCcyXAeHUM U pEelIeHUU
HET CYIIECTBEHHbIX OHIMOOK, HO CUTyallMOHHAas 3ajaya pellieHa
HEONTHMAJIbHBIM CHOCOOOM WM JOMYyIIeHO He Oosiee ABYX
HE3HAuuTeNbHbIX owmuoOoK. IIpobirema cuTyallMOHHOM 3ajaun
BBISIBJIEHA, PELICHUE COOTBETCTBYET YCIIOBUSIM CHUTYallMOHHOMN
3aJja4H.

BepHo u moJIHO 1aH OTBET HA 3aJIaHUE 1
B rnormdeckoM paccykI€HMH U  PELUICHUH HET OIIHUOOK,
CUTyallMOHHAsl  3ajjaya peIllieHa palMOHAIbHBIM  CIOCOOOM.
[TomyuyeH mnpaBUIBHBIIA OTBET. SICHO omMcaH Ccroco0 peueHus
CUTYallMOHHOU IPOOJIEMBI.

BEPHO, HO HE TOJIHO JaH OTBET Ha 3aJJaHue 0,5
B JIOTHYCCKOM paccyn(neHI/H/I n peIHeHI/II/I HCT CYHICCTBGHHI)IX
OmMOOK, HO CHUTYal[MOHHAas 3ajjauya pelieHa HEONTUMAIbHBIM
croco0OM WM JIONMYIIEHO He OoJee MABYX HE3HAUYUTEIbHBIX
omunbok. IIpobreMa cuUTyallMOHHOW 3a7auyd BBISABIICHA, PEIICHUE
COOTBETCTBYET YCIOBHUSIM CUTYAIMOHHOW 3a/1a4N.

OTCyTCTBYEeT OKOHYATEJbHBIM BapHUaHT pPELIECHUS CUTYallMOHHOMN 0
3ajgauu. Pelenre HeBEpHOE WM OTCYTCTBYET.

1.4. MarepuajibHO-TeXHHYeCKoe olecreyeHue /Jisi NPOBeIeHUs] MPOMEKYTOYHOM
aTTecTaluu
ATTecTanus NpoBOJUTCS B KaOWHETE COLMaIbHO-TYMaHTUPAHbIX JUCLUILIINH

1.5. YuyeOHo-MeTOAMYecKOe M HH(OPMALMOHHOE oO0ecmevyeHHue Jsi NMPOBeIEHUSA
NPOMEKYTOYHOM aTTecTalun

12. Hammonansueii crangapt PO I'OCT P 7.0.97-2016 «Cuctema cTtaHIapToB 1O
uHpopManuu, OMOIMOTEYHOMY M H3JATeIbCKOMy zeny. OpraHu3almoHHO-paclopsIuTeIbHAas
nokymeHTanusa. TpeboBaHus K OGOPMIICHHIO JOKYMEHTOB» (yTB. mpukazoMm DenepaibHOTO
areHTCTBA MO TEXHUYECKOMY PEryJMpOBaHUIO U MeTposoruu oT § nexadbps 2016 r. N 2004-cT)
http://www.consultant.ru

OcHoBHBbIE yyeOHbIe H3IaHUA

13.  JloxkyMeHTaIlmoHHOE o0OecrieueHne yrpasieHus : yaeOHuk / beikoa T.A., mox
pen., I'norosa C.A., Konskosa A.1O., Kykapuna FO.M., Cxpunko E.A. — Mocksa : KaoPyc,
2021. — 266 c. — ISBN 978-5-406-08272-0. — URL: https://book.ru/book/939282

14.  JloponuHa, JI. A. JlokyMmeHTaMOHHOE OOecCreueHHe YNpaBlIeHUS: YYEOHUK U
NpPaKTUKyM Uil  cpeAaHero  mpodeccuoHanbHOro  obpasoBanusi/  JI. A. JloponuHa,
B. C. UputuxkoBa. — Mocksa: M3narensctBo FOpaiit, 2021. — 233 c. — (IIpodeccronansnoe
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http://www.consultant.ru/
https://book.ru/book/939282

obpazoBanue). — ISBN 978-5-534-05783-6. — Tekcr: anekrponssiit / IBC FOpaiit [caliT]. —
URL.: https://urait.ru/bcode/473802

15.  JloxkymeHTanmoHHOE o0ecnieueHue ynpasieHus: yaeOnuk / beikosa T.A., mon pen.
u 1p. — Mocksa: KanoPyc, 2020. — 266 c. https://book.ru/book/932044

JlonoJsHUTe/IbHbIE Y4eOHbIe H3IaHNUS

16. Kopnees, 1. K. JlokymeHTanmoHHoe obecrieueHue ympasieHust + tectbl B DbC:
y4eOHUK M TPAKTUKYM s cpeaHero npodeccruonansuoro oopazosanus / M. K. Kopuees, A. B.
[Tmenko, B. A. MamypueB. — 2-¢ u3a., nepepad. u gon. — Mocksa : U3parensctBo FOpaiit,
2020. — 384 c. https://urait.ru/bcode/453688

HNHuTepHer — pecypcbl

17. TpynoBoii xomekc Poccuiickoit ®enepanuu // [apant: uHPOpPMAIMOHHO-
npaBoBoii moprain. — URL: http://base.garant.ru/12125268/

18.  Odummansupii CallT AZMUHUCTpAIMM MYHHLIMNAIBHOTO oOpaszoBaHus «['opox
Caparos» http://www.saratovmer.ru/

19.  OdunmanbHbII nopran [TpaBuTENHCTBO CaparoBckoit oOnactu
http://saratov.gov.ru/

20.  CmpaBounblii mpaBoBoi opTait ['apanT www.garant.ru

21.  CopaBovHas npaBoBas cuctema Koncynprant + Www.consultant.ru

22. TOCT P 7.0.97-2016. Haumonaienblii crangapt Poccuiickoii @enepamum.
Cucrema crapmaptToB 10 wuHQOpMAIMH, OUOIMOTEUHOMY U  M3AATEIbCKOMY  JEIy.
Opranu3anuoHHO-PACTIOPSIUTENIbHAS JOKyMeHTanws. TpedoBaHus K 0hOPMIICHUIO TOKYMEHTOB
obecnieuenus // Koncynsrant [lmtoc: nHdopManinoHHO-IpaBOBON MOPTAJL.

MeTtoauyeckue yKa3aHus 1Jisl 00y4alOIIUXCS 10 OCBOEHUIO THCIIHIJIHHBI

13. MeTtoauueckue ykazaHusl Uit 00y4JaroIIuXCs MO BBITIOJHEHUIO MPAKTHYECKUX padoT.

14. Meroauueckue yKazaHus JUISI OOYYarOmUXCS 110 BBIMOJTHCHHUIO — 3aJaHUN
CaMOCTOSITEIILHOW Pa0OTHI.
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