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1. MACIHIOPT PABOYEM ITPOT'PAMMBI YUEBHOM JJUCHUTLTAHBI
OI1.08 HWHO®OPMALIMOHHBIE TEXHOJIOI'MHA B
IMPOPECCHUOHAJIBHOU JEATEJBHOCTHU

1.1 O6aacTs NpUMEeHEeHUs MPOrPaAMMBbI

Pabouast nmporpamma y4yeOHOM TUCHUIUIMHBI SIBISETCS YACThIO MPOTPaMMBI
MOJATOTOBKHU ClienUanucToB cpeanero 3BeHa (nanee — [MIICC3) B cooTBeTCTBUU €
®I'OC CIIO no cnemuansHoctu CIIO 38.02.01 DxoHoMuKa M OyXraatepckuit
yueT (10 OTpacisim).

1.2 Mecto yueOHoil nucnuminnbl B cTpykrype HIICC3
VY4eOHast AUCIUIUIMHA BXOIUT B 00IIeNpoheCCHOHATBHBINA UK TPOTPaMMBbI
MOJATOTOBKHU CHENUATNCTOB CPEIHETO 3BEHA.

1.3. et 1 TpeOOBaHMA K pe3yJIbTATAM OCBOCHUS Y4eOHON TUCHHUILINHbI:

N3yyeHue AUCHUILUIMHBI HAIIPAaBJICHO Ha (OPMHUPOBAHKE OOIMX H
npogeccHOHAIbHBIX KOMIIETEHUMH, BKIIOYAIONTUX B €051 CIOCOOHOCTH:

OK 02. OcymectBiarh MOUCK, aHAIM3 W HWHTEpHpeTanuio uHpopmaiuu,
HE0OXOAMMOM JIsI BBIMOJTHEHUS 3a]1a4 MpohecCUOHATBHOM IEeATeTbHOCTH;

OK 09. HcnonwszoBarh WHGMOPMAIIMOHHBIE TEXHOJIOTHMH B MpodeccHoHaIbHOM
JEATEIIbHOCTH;

[IK 1.1. OGpabartbiBaTh epBUYHbIE OyXTraaTEePCKUE JOKYMEHTHI;

[1K 1.2. Pa3pabatbIBaTh U COIIACOBBIBATH C PYKOBOJCTBOM OpraHU3aluu padoumnit
IJIaH CYETOB OYXTaJITEPCKOI0 y4eTa OpraHu3alu;

[1K 1.3. IIpoBOAUTH YYET JEHEXKHBIX CPEIICTB, OPOPMIISTH IEHEKHBIE U KACCOBBIE
JNOKYMEHTBI;

[1K 1.4. ®opmupoBath OyxXraaTepcKkue MPOBOJKU 0 yUETy aKTHBOB OpPTaHU3AIUU
Ha OCHOBE pabodero riaHa CYeTOB OYXTalITepPCKOTo ydeTa.

B pe3ynbrare ocBoeHUST y4eOHOM TUCIUIUIMHBI O0yJarONTUNACS JOJIKEH YMETh:

—  HUCTOJb30BaTh HMH(POPMAIIMOHHBIE pECypchl IS TOWCKAa M XpaHEHUs
UH(pOpMALIHH.

—  00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HH(OPMAIIHIO.

—  HCIOJb30BaTh JEIOBYIO rpaduKy U MYJIbTUMEANA-UH(POPMALIHIO.

—  cO3/1aBaTh MPE3CHTALINH.

—  NPUMEHSITh aHTUBUPYCHBIE CPEJICTBA 3AIUTHI UH(POPMALIIH.

—  YUTaTh (MHTEpIIPETHPOBATH) uHTepdeiic CHELUATU3UPOBAHHOTO
IporpaMMHOro 0o0ecredeHusi, HaXO0IUTh KOHTEKCTHYIO TMOMOIlb, paboTaTh C
JIOKYMEHTALUEM.

—  TPUMEHSTH CHEIHAIM3UPOBAHHOE TPOrpaMMHOE obecrieueHue s cOopa,
XpaHeHus M 00paboTku OyxranTepckoil WHGOPMAlMM B COOTBETCTBHH C
U3ydaeMbIMH TTPO(ECCHOHATIBHBIMU MOY/ISIMH.



MOJIb30BaThCSI AaBTOMATU3UPOBAHHBIMU CUCTEMAMU JIEJIOMPOU3BO/ICTBA.
MIPUMEHSTh METOJIbI M CPEICTBA 3aAIUTHI OyXTanTepckoi HHPOpMaIIY;

B pe3ynbpTaTe ocBOeHHS y4eOHOM TUCIUIUIMHBI CTYICHT AOKEH 3HATh:
OCHOBHBIE METOABl M CpeAcTBa OOpabOTKH, XpaHEHHs, Nepeaaud Hu
HaKOIUIEHUS MH(pOpMaLInu;

Ha3HAUYEHUE, COCTaB, OCHOBHBIC XaPAKTEPUCTUKH OpraHU3allMOHHOW U
KOMIIbIOTEPHON TEXHUKHU;

OCHOBHBIE KOMIIOHEHTbl KOMIIBIOTEPHBIX CETE€H, MPHUHLHUIBI IaKETHOU
nepeadn JaHHbIX, OPraHU3aIUIo0 MEXKCETEBOTO B3aUMO/ICHCTBHS,

Ha3HAUYCHHWE M TMPHUHIMUIIBI HKCIOJB30BAaHUS CHCTEMHOTO U TPHUKIIAIHOTO
MIPOrPAMMHOTO 00€CTICUEHUS;

TEXHOJIOTUIO MOUCKa HMH(poOpManuu B ceTd VHTEpHET, NMPUHIMIBI 3alUThI
UHpOpMAaIK OT HECAHKLIIMOHUPOBAHHOTO JIOCTYIIA;

IPaBOBbIE€ ACHEKThl HCIOJb30BAHUA HMH(POPMAIMOHHBIX TEXHOJIOTHH U
MPOTrPaMMHOI0 0OECIICUEHUS;

OCHOBHbIE IOHATHUSI aBTOMAaTU3UPOBAHHON 00pabOTKN MH(POpMAIHH;
HaIpaBJICHUS] aBTOMATU3ALUU OYXTaJaTepCKOM 1eATeIbHOCTH;

Ha3HA4YeHHE, MPHUHLMIIBI OpPTraHU3allud W HKCIUTyaTaluu OyXraJTepcKux
UH(GOPMAIIMOHHBIX CUCTEM;

OCHOBHBIE YTPO3bl U METOABI 0OECTIeUeHNU HHPOPMALIMOHHON 0€30MMaCHOCTH.

1.4 KoJim4ecTBO 4aCOB HA OCBOEHHE MPOrPaMMbI THCIUILIAHBI:
MaKCHUMaJIbHOU y4eOHOM Harpy3ku oOyuatomierocsi 64 yaca, B TOM 4HCIIE:
00s13aTeIBHOM ayAUTOPHOM yueOHON Harpy3ku oOydaromierocsi 60 yacos;
CaMOCTOSTENIbHON paboThl 0OyUaromerocs 4 4acos.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTLJIAHBI

2.1 O0beM yueOHOM IUCHMILIMHBI M BHABI Y4e0OHO padoThI

Buj yueOHoit padoThl Oobvem uacos
MakcuMmanbHasi yueOHasi HArpy3ka (Bcero) 64
O0s13aTesibHasi ayIMTOPHasi yueOHasi HAarpy3Ka (Bcero) 60
B TOM YHCJIE:
JIEKIIUU, YPOKH 10
MPaKTHYECKHE PAOOTHI 50
CamocrosiTesibHas pa0doTa o0yuyawierocs (Bcero) 4

[TpomexyTounast arrectanus B 4 cemectpe B hopMme nuddepeHIInpoBaHHOTO 3a4eTa




2.2 TemaTnueckuii miaH u cogepxanue ydeonoi qucuumiannsl OI1.08 UndopmannonHbie TEXHOIOTHH B IPOodeccnoHaNbHOi

ACATCIBbHOCTH
HaumenoBaHue Conep:xanue yueOHOIro MaTepuasia, JJadopaTtopHble U NPAKTHYECKHE 3aHATHSA, O0beMm | YpoBeHb Koabt
pa3aesioB U TeM caMocTosiTe/IbHAas padoTa o0yualouierocsi, Kypcopasi padora (Ipoekxr) (eciu 4YacoB | OCBOEHMSI | KOMIIETEHIIHIA,
npedycmompeHul), NHbIe BUAbI Y4eOHOIl padoThl B COOTBETCTBHHU C YUeOHBIM ¢popmupoBanuio
IIAHOM KOTOPBIX
crnocod0cTByer
3JIeMEeHT
NPOrpaMMbI
1 2 3 4 5
Tema 1.1 OcnoBubie | ConepskaHue y4eOHOI0 MaTepuasia 2
NOHATHA H I'OCT 15971-90 «Cuctembl 00paboTku uHpoOpMauu. TepMHUHBI W  OIpPEIEICHUD): 2 1 0K 02,09
onpeneeHus. uHpOpMaIus, JaHHele, 3HaHus1, HGopMmanmonnas cucrtema (MC), nunpopmanmonHas cpena, MK 1.1,1.2,
Kaaccupuxauus uHpopmarmonnele TexHojorun (UT). Dopmbl wuHbOpMaLWMU: CUMBOJIBHO-TEKCTOBAS, 13,14
HH(OPMANMOHHBIX | rpaduuecKas, 3BykoBast. OCHOBHBIE TPeOOBaHUS K SKOHOMUYECKOH MHpOpMAuy. EauHUIb!
CHCTEM U uHPOpMaIK B KOMITbIOTepe — OuThl u OaiThl. Knaccudukanus VC: o Ha3HAYEHUIO; 110
NepPCOHAIBHBIX CTPYKType almapaTHBIX CPEJICTB; MO PEKHMY DPabOTHI; MO XapakTepy B3aUMOJCHCTBHS C
KOMIILIOTEPOB I0JIb30BATEISIMU.
Tema 2.1 Cpeacrea | Coxep:kaHue y41eOHOr0 MaTepuaja 4
MHQOPMAUMOHHBIX | MonuTopsl: DJIT- monutopsl, XK —MOHMTOpBI, MOHHTOPHI Ha 0a3e OPraHMYEeCKHUX 4 1
TEXHOJIOTHii: CBETOM3IYyYarOIUX JHOJ0B — XapaKTePUCTHUKA, TOCTOMHCTBA U HEAOCTATKH, pa3Mep dKpaHa U
anmapaTHble pazpeuienue. Ilewartaromue yCTpoWCTBAa: MaTpUYHBbIE IPUHTEPHI, JIMHEHHO- MATpUYHBIE
cpeacrea u MIPUHTEPHI, CTPYHHBIE MPUHTEPHI, JIa3epHBIC MTPUHTEPHI, TEPMOCYOIUMAIIMOHHBIE TPUHTEPEI,
nepedepuiinoe MOpTaTHBHBIE MPUHTEPHL. Br1OOp Oymaru, opranuzanus 3pQexTHBHONW paOdOTHI MPUHTEPOB.
obopynoBanue TexHonorus TBepIOYEpHIUIILHON eyatu. TexHonorus MicroDry..
Ckanepel. Tumel ckaHepoB. HaGop mnporpammuoro oOecriedueHUs [ CKaHEpOB.
MHorogyHkunoHansHble nepedepuitasie ycrpoiicta (MPY). Buast MOY. Moaem. Tumst
moneMoB. Ilmorrepel. Buaer 7motTepoB, wux HasHauenwe. Jlurutaiizepel. OO6macTb
npuMeHeHus: aururaiizepoB. Ludposbie xamepsl. Mcrounwkun OecriepeOOWHOTO MHUTAHUS.
MynpTuMeIuiHBIA KoMIbOTep. TeXHUUECKNE CpeACTBA IPE3EHTAUI
Tema 3.1 bazoBoe u | Conep:xanue y4eOHOro MaTepuaJia 2
NPUKIaTHOE bazoBoe mporpammuoe oOecredenne (I10): omepanMoOHHBIE CHCTEMbI, CEPBHCHBIC 2 1
nmporpamMMHoO¢€ OpOrpaMMBbl, MOPOTPaMMBbl  TEXHHUYECKOTO  OOCIyKuBaHMs, HHCTpyMeHTansHoe [1O.
obecnevyenue. OnHo3afauyHble M MHOr033JauHble ONEpPallMOHHBIE CHUCTEMBbl. AHTHUBHpPYCHas 3alllUTa.
OnepanuoHHbie CpencTBa JMArHOCTUKH U TEKCTOBOTO KOHTPOJIA.




CHUCTEMBI ceMelicTBa
Windows

Tema 4.1 Texcrosslii | CogepkaHue y4eOHOI0 MaTepHaja 18 OK 02,09
peaaxrop MSWord Bo3MoKHOCTH TEKCTOBOTO pemaktopa. OCHOBHBIE pabOTHI TEKCTOBOTO pemakTopa MSWord- 2 IIK 1.1,1.2,
2000. Co3manme nHOBOro aokymeHta. Co3manme u (dopmatupoBanue Tabmur. Cozmganue 13,14
CITMCKOB. Opramznauna rneyaTt J10KyMCHTaA. COXpaHCHI/IC TCKCTOBOI'0O IOKYMCHTA.
ABTOKOppeKIs OmuOOoK, pacmm@poBka COKpaIleHH M TOWCK B cioBapsx. Haamucu B
Tecte. BcTaBka 00BeKTOB B TEKCT. BeTaBka pucyHKOB B JokyMeHT. Odopmirenne GurypHoro
TekcTa. BecTpoeHHbI BekTOpHBIN rpaduueckuil peaaktop. Komonku. CHOCKH. DIeKTpOHHOE
nucbMo. CraTucTUKa. ABTOCOXpAaHEHHE TEKCTa. OJEKTPOHHBIE 3akinanku. CTuieBbie
HacTpoWku. BcTaBka naThl.
IIpakTuyeckoe 3ansaTue Ne 1 Co3gaHue JACNOBBIX JOKYMEHTOB B PEIaKTOPE 2
MSWord.
IIpakTuyeckoe 3ansaTue Ne 2 OdopmieHue TEKCTOBBIX JOKYMEHTOB, COAEpKAIIUX 2
TaOJIULIBI.
IpakTuyeckoe 3ansaTue Ne 3 Co3maHue TEKCTOBBIX JOKYMEHTOB Ha OCHOBE 2
111a0JI0HOB.
IIpakTuyeckoe 3ansaTue Ne 4 Co3nanue mabdbioHoB U GopM 2
IIpakTuyeckoe 3anaTne Ne 5 Co3naHue KOMILIEKCHBIX JOKYMEHTOB B TEKCTOBOM 2
peaaxkTope.
IpakTuueckoe 3ausitue Ne 6 Odopmienue hopmyn pegakropom MSEquation. 2
IIpakTnyeckoe 3ansaTme Ne 7 Co3naHue OpraHM3alMOHHBIX JHarpaMM B 2
nokymeareMSWord.
IIpakTnyeckoe 3aHsaTHe Ne 8 KOMIUIEKCHOE HCIOIb30BAHHE BO3MOMXKHOCTEH 2
MSWord nnst co3nanus JOKYMEHTOB.
Tema 5.1 Conep:xaHue yueOHOro MaTepHaa 20
IIporpamma IIpakTuyeckoe 3ansaTue Ne 9 Opranu3zaius pacdeToB B TAOIUYHOM IPOIECCOPE 2
BBLIYHCJICHUI MSExcel. Co3tanue 3JIeKTpOHHON KHUTH.
3JIEKTPOHHBIX IIpakTuueckoe 3ansitue Ne 10 OtHocuTenmbHas M aOCONIOTHAs ajgpecanust B 2
TA0JIMIL MSExcel. Pacuer mpomexxyTouHBIX UTOTOB B Tabnuiax MSEXxcel.
MicrosoftExcel IIpakTnueckoe 3ansiTue Ne 11 [Ton6Gop nmapamerpa. 2
IIpakTyeckoe 3ansaTue Ne 12 Opranuzaius oOpaTHOTO pacyera. 2
IIpakTuyeckoe 3anstue Ne 13 dDopmupoBaHuWe TMOHUCKA peHIeHUS (3a1a4u 2 OK 02,09
ONTHMU3AIINH ). IIK 1.1,1.2,
IpakTuyeckoe 3anaTue Ne 14 Css3u mexay daitmamu B MSEXxcel. 2 1314




IpakTuyeckoe 3ansiTue Ne 15 Konconupanuus nanasix B MSExcel

IpakTuyeckoe 3ansaTue Ne 16 [IpoBeneHue sxoHOMHYECKUX pacyeToB B MSEXcel. 2
IIpakTnyeckoe 3anaTme Ne 17 KommiuekcHoe HCIOJIB30BaHNUE MPUIIOKEHUI 2
MicrosoftOffice must cozmanust JOKYMEHTOB.
CamocrosiTesibHasi  padora oOydaromuxess 1 Pedepar:  «lIpuknagHoe 2
IPOrPaMMHO€E 00€CTIEUEHUE JIJIs1 TOPTOBIIMY.
Conep:xkaHue yueOHOro MaTepHaJia 10
Tema 6.1 | [IpakTuueckoe 3ausitue Ne 18 Cospmanue Tabmui; 6a3el JaHHBIX C HCIOJIB30BAHHEM 2
Opranuzanus KOHCTPYKTOpA.
CHCTEMBbI IpakTuyeckoe 3ansitue Ne 19 Cosganue taGmui; 6as3bl JaHHBIX C HUCIOJIB30BAHUEM 2
ynpasienust bazamu Mmactepa Tabnui B CYBJ] MSAccess.
AAAHHBIX IMpakTuuyeckoe 3ansiTue Ne 20 Pemaxkruposamwe Tabmum Basel ganneix B CYB]] 2
MSAccess.
IIpakTnyeckoe 3ansTue Ne 21 Mogudukarms Tabmui bassl naunnsix 8 CYB/ MSAccess. 2
IIpakTudeckoe 3ansaTue Ne 22 Cosnanue 10Jab30BaTeIbCKUX (GOPM st BBOJA JAHHBIX B 2
CYB]J] MSAccess.
Tema 7.1 O630p Copepxanue y4eOHOIro MaTepuaJa 2
KOMIIBIOTEPHBIX IIpakTyeckoe 3ansaTue Ne 23 OpraHuzanus NoMCKa HOPMaTUBHBIX JTOKYMEHTOB 110 2
CHpaBOYHBIX pexBusutam gokymenta B CIIC «Koncynbrant [1mrocy.
MPaBOBbLIX CUCTEM
Tema 8.1 | Conepxxanue yueOHOIo MaTepuaJa 4
Ocobennoctu IIpakTuyeckoe 3anaTue Ne 24 Kommnonents! «Toprosus u ckiag» KoMnoHeHTHI 2
aBTOMATH3ALUH «3apIuiaTa ¥ ynpasJIeHHUE IEPCOHATIOM»
OyxraJjrepckoro CamocrosiTeibHas padora o0yvaromuxcs 2 Koncnekt: «OCHOBBI KOMIIbIOTEPHOM 2
yuera. U MH(OopMaIMoHHON 6€301aCHOCTI
IIpome:xxyTouyHas arrecrauus - IudgdepeHunpoBaHHbINA 3a4eT 2
Hroro no Aucuuiminye: 64




3. YCJIOBUS PEAJIN3AIIUU YYEFHOU JUCIUILINHBI

3.1 TpeGoBannsi K MHHUMAJBLHOMY MATEPHAJIbHO-TEXHUYECKOMY
o0ecre4eHNI0 O0yUYEeHUS MO AUCIHUTLINHE

Peanuzanus mporpamMmbl  AUCIHUIUIMHBI TPeOyeT HaIW4Us J1aObOpaTOpHH
WHOOPMAITMOHHBIX TEXHOJIOTHH B TPO(EeCCHOHATBHOW eATEeTbHOCTH JUIS
MPOBENCHUSI  MPAKTUYCCKUX  3aHATHM, TPYNIOBBIX ©  HHAWBUAYaJIbHBIX
KOHCYJIBTAIIMH, TEKYIIEro KOHTPOJISA U MTPOMEKYTOUHON aTTECTAIUH.
O6opynoBaHue:

- pabouee MecTo mperoaaBaTes;
- CTICIMAIM3UPOBAaHHAS MEOETTh (CTOJIBI, CTYJIBS IO KOJTMYECTBY 00YJaIONNXCs);
- JIOCKa yYCHHYECKasl.
TexHuyeckue cpeacTBa 00yueHUs:
- KomIbIoTep (HOYTOYK);
- MYJbTUMEIUNHBIN TTPOCKTOP, IKPaH.
YueOHo-HAIVISIIHBIE  MMOCOOMS:  IUIaKaThl,  y4eOHO-HArISAHBIE  TOCOOHS,
oOecrieunBaOIIME TEMaTHYECKHE MILTIOCTpAIlud 1o  pabodeil  mporpamme
JTUCIUIUIMHBI, B TOM 4YHCJE, BHICO-ayJUO MAaTepHabl, KOMITBIOTEPHBIC
TIPE3eHTAIlNH.

KomnbioTep uMeeT 10CTyH K 3JIEKTPOHHO-OUOIMOTEYHBIM CUCTEMAaM, BBIXO]I B
MI00aNbHYIO CeTh VHTEpHET, OCHAIeH JHMICH3WOHHBIM  MPOTPAMMHBIM
oOecIieueHUEM.

3.2.Y4eOHO-MeTOAUYECKOe W HHPOPMAIMOHHOE oO0ecliedyeHUe peaTn3alnuu
Y4eOHOM TUCHMIIIMHBI
OcHoBHBIE yUeOHbIe U3IaHUS

1. I'apunios, M. B. Mndopmarrka u uHPOpMAIIMOHHBIE TEXHOJOTUU: YIEOHUK
JUIsl cpeHero mpodeccruonansHoro oopasosanusi / M. B. I'aBpuios, B. A. KinumoB. —
4-¢ wm3n., mepepad. m gom. — Mockpa: MsnmarensctBo FOpaiit, 2020. — 383 c¢c. —
(ITpodeccnonansHoe  obpazoBanme). —  ISBN 978-5-534-03051-8. —  Tekcr:
anektponnbii // OBC FOpaiir [caiit]. — URL.: https://urait.ru/

2. MuxeeBa E.B. Hudopmaruka. Ilpaktukym: yde0. mocobue mis CTY.
yupexaeHuit cpen. nmpod. obpazosanus /E.B. Muxeesa, O.W. Turosa.- 2-¢ u3a. crep.-
Mockga: U3natensckuii nieHtp "Axanemus'”, 2018.- 224¢. ISBN 978-5-4468-6279-5

3. MuxeeBa E.B. UndopmaTuka: yueOHUK JJIs1 CTy[A. YUPEKIESHUM cpeil. mpod.
obOpazoBanus /E.B. MuxeeBa, O.W. Turosa.- 2-¢ u3z., crep.- MockBa: M3garenbckuit
nentp "Axkagemus", 2018.- 400c. ISBN 978-5-4468-6564-2

4. Muxeea E.B. HWudopmanmonnsie TexHomorun B MpodhecCHOHATHHON
NEeATEeIbHOCTH: YYEeOHWK IS CTyH. yupexaeHuid cpen. npod. obpazomanus /E.B.
Muxeepa, O.W. TuroBa.- 2-¢ u3a., crep.- MockBa: M3marenbckuii neHTp "Axamemus',
2018.- 416¢. ISBN 978-5-4468-6594-9

5. Muxeesa E.B. [Ilpaktukym 10 WHPOPMAIMOHHBIM TEXHOJOTHUSM B
npodeCCUOHANILHON IESATEILHOCTH: Yuel0. Mocooue sl CTY/. YUPESKIACHUMN cpel. nmpod.
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obOpazoBanus /E.B. MuxeeBa, O.l. Turosa.- 2-¢ u3z., crep.- MockBa: M3gatenbckuit
neHtp "Axkanemus", 2018.- 288c. ISBN 978-5-4468-6563-5

6. Oranecsa B.O. WHpOpMaIMoHHbIE TEXHOJOTHH B MPOQPECCHOHATHHON
JESATSIBHOCTH © YYEOHHMK IS CTYA. YyUpekIeHWi cpea. mpod. obpazoBanus / B.O.
Oranecsn, A.B. Kypumnosa. - 3-¢ uzf., crep. - M.: 3narenbckuii EHTp «AKaaeMUs»,
2019. — 224 c. B mep. ISBN 978-5-4468-8428-5

7. demun, A. HO. Undopmaruka. JlabopaTopHbIil MpakTUKyM: ydyeOHOE TTocoOue
U cpenHero npodeccuoHanbHoro oopaszosanus / A. 0. [lemun, B. A. Jlopodees. —
MockBa : MzmarensctBo  [Opaiir, 2020.— 133 c.—  (IIpodeccuonanbproe
obpazoBanue). — ISBN 978-5-534-07984-5. — Texkct: anextponusii // IbC FOpaiit
[catiT]. — URL.: https://urait.ru/

JlonoJiHUTeIbHbIE YUeOHbIe U3IaHUs

8.Nndopmarnmonnpie TexHomorud B 2 T. Tom 1: yueOHHMK IS CpEAHETO
npodeccuoHanbHoro obpaszoBanusi / B. B. Tpodumos, O. II. Unbuna, B. U. Kuses,
E. B. Tpodumosa ; mon penakuueir B. B. Tpopumoa. — MockBa: W3narenbcTBO
FOpaiit, 2020. — 238 ¢. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-
03964-1. — Texkcr: anektponnsiit / DBC FOpaiit [caiit]. — URL: https://urait.ru/

9.Undopmarmonnsie TexHosorud B 2 T. ToMm 2 : y4eOHHUK JUIsi CpEIHETO
npodeccuonanbHoro oopaszosanus / B. B. Tpodumos, O. I1. MUnpuna, B. U. Kuses, E.
B. Tpodumosa ; orBercTBeHHbI penaktop B. B. Tpodumon. — mnepepad. u gom. —
MockBa : WzmarenbctBO [Opaiit, 2020. — 390 c¢. — (IIpodeccuonanbpHoe
obpazoBanne). — ISBN 978-5-534-03966-5. — Texct : anekrponnsiii // OBC FOpaiit
[catit]. — URL.: https://urait.ru/

HNuTepHer-pecypcesbl

10. Caur 3JIEKTPOHHO-OMOJIMOTEUHON CHUCTEMBI Znanium.com
http://znanium.com/.

11. http://www.chaynikam.info/foto.html Kommnbrorep mis «uaitHUKOBY

12, http://urist.fatal.ru/Book/Glava8/Glava8.htm DNEKTPOHHBIC
Mpe3eHTaluu

MeToanuyecKue yKa3aHus AJ51 00yYAKIIMXCS 110 OCBOCHUIO TN CIUIIINHBI

13. Meronuueckre yKazaHusi I8 OOYYalOMIMXCS 1O  BBIMOJIHEHHUIO

MPAKTUYECKUX Pa0OT.
14. Metonuueckue ykazaHusl JJIsi OOy4YarOIIUMXCSl IO BBIMOJHEHUIO 3aJaHui
CaMOCTOATENbHON pabOTHI.
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUWS YUYEBHOU

JACHUTILIAHBI

4.1. ®opMbI U METOAbI KOHTPOJISI M OLIEHKHU Pe3yJIbTATOB 00y4eHUs

PesyabTaThl 00yyeHus

@®opMbI U METOAbI
KOHTPOJISAA M OLleHKH
pe3yJIbTaToB
o0yueHust

Obuwue Komnemenyuu:

OK 02. OcymectBisiTh TOUCK, aHajlu3 W HHTEPIPETALUIO
uHpopManuu, HE00X0IMMOH JUISL BBITIOJTHEHUS 3a1a4y
npodecCuOHAIBHOM 1S TeIbHOCTH;

OK 09. Hcnonp3oBarh HMHPOPMAIIMOHHBIE TEXHOJIIOTUHU B

HpO(l)CCCI/IOHaJIbHOI;’I JCATCIIBHOCTH,

[1K 1.1. O6pabateiBaTh epBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI;

[IK 1.2. Pa3pabaTpiBaTh M COTJacoOBBIBaTH C PYKOBOJCTBOM
OpraHmW3aly  pabo4YMii IJIaH CYETOB OYyXTalNTepCKOro ydeTa
OpraHu3aluy;

1K 1.3. I[IpoBOIUTH yUeT IEHEKHBIX CPENICTB, OPOPMIISATH IEHEKHBIC
Y KaCCOBbIE JOKYMEHTBHI;

[1K 1.4. ®opmupoBaTh OyXxrairepckue MPOBOJKHU M0 YUETy aKTHBOB
OpraHM3aliyl Ha OCHOBE pabodero IiaHa CYETOB OyXTralTepcKOro

yuera.

B pesymbrare ocBoeHHs Y4YeOHOW JUCHHUIUIUHBI OOYYarOIIHICS
JIOJDKEH YMeThb:

UCIIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIS TIOMCKA U XpaHEHUs
UH(POPMALUH.

00palaThIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALHIO.
UCIOJIb30BaTh JIENOBYIO rpauKy U MyJIbTUMEINAa-UH(OPMALIHIO.
CO03/1aBaTh IPE3CHTALIUH.

NPUMEHSTh aHTUBUPYCHBIE CPEICTBA 3AIUTH HH(OpPMAIIHH.

YuTaTh (MHTEPIPETUPOBATH) HHTEpPelic crennaiIu3upoOBaHHOIO
IPOTPAMMHOTO  OOECTIEYCHHS, HAXOAWTh KOHTEKCTHYIO TIOMOIIb,
paboTaTh ¢ TIOKyMEHTaIUEH.

INPUMEHATh CIEUUAIN3UPOBAHHOE IPOrpaMMHOE OOecreueHue s
cbopa, xpaHeHHss M 00paboTku Oyxranrepckoil uHpopmanuu B
COOTBETCTBHH C M3Y4aEMBIMH MTPOPECCHOHATEHBIMU MOIYIISIMH.
M0JIb30BATHCS aBTOMAaTU3UPOBAHHBIMU cucTeMaMu
JIEJIONPOU3BO/ICTBA.

NPUMEHSITh METOJIBI M CPEICTBA 3aIIUTHI OYXTalnTepCKOi HHPOPMAITUH;

B pesynbrate ocCBOE€HHS Y4eOHOM JUCHMIUIMHBI CTYIEHT
JIOJDKEH 3HATh:
OCHOBHBIE METOJbI U CpeACTBa OOPaOOTKH, XpaHEHMs, Mepefadu U
HaKOIUIEHUS! UH(OpMAIINY;
Ha3HA4YeHHE, COCTaB, OCHOBHBIEC XapAKTEPUCTUKNA OPTaHU3ALMOHHON 1
KOMITBIOTEPHOU TEXHUKH;
OCHOBHBIE KOMIIOHEHTbI KOMIIBIOTEPHBIX CETEH, IIPUHIIUIIBI TAKETHON

Texkymui KOHTPOJIb:

- OMPOC YCTHBIN
(ppoHTaANBHBI);

- TECTUPOBAHUE;

- BBITIOJTHEHUE
MPAKTUYECKON pabOThI
(MHAMBUYaTbHAS
dbopma paboThl).

O1ieHKa pe3ysbTaToB
BBITIOJTHCHUS
CaMOCTOSTEIbLHOM
paboThI

IIpomexxyrounas
arrectauus B (opme
¢ depeHIInPOBAaHHOTO
3ayeTa.

Meton MPOBEICHUS
IIPOMEKYTOUHON
aTTecTaluu:
BBITIOJTHEHUE

KOMIIJICKCHOT'O 3aJaHUsA
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nepeayn JaHHBIX, OPraHU3aLHI0 MEXCETEBOT0O B3aUMO 1€ ICTBNS;
Ha3HAuYeHWE W TNPUHLUOBl  HCIOJB30BAHUS  CHUCTEMHOTO U
NPUKJIATHOTO IIPOTPaMMHOT0 00eCIeUeHH S

TEXHOJIOTMIO TOUCKa HMH(popMmanuu B ceTH MHTepHeT, NpUHIMIIBI
3alUThl UHPOPMALMK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;
IPaBOBBIE ACMIEKTHI UCIIOIB30BAHUS HH()OPMAIIMOHHBIX TEXHOJIOTHH U
MIPOrpaMMHOT0 00ECIICUEHNS;

OCHOBHBbIE [TOHATHS aBTOMAaTU3UPOBAHHON 00pabOTKH HH(pOpMaLuH;
HalpaBJICHUs aBTOMATHU3aLUU OyXIaJITepCKON AeATeIbHOCTH;
Ha3Hau€HWe,  MPUHLMIBI  OpraHu3alMM M SKCIUTyaTalluu
OyXranTepckux HH(OOPMAIIMOHHBIX CUCTEM;

OCHOBHBIC yIpo3bl M METOAbl o0ecrneyeHus HH()OpPMaMOHHON
0e30MacHOCTH.

yMeThb:

- UCIOJIb30BaTh MH(OPMAILMOHHBIE PECYpChl JUIsl HOUCKA U
XpaHeHus1 HHopMaIuH.

— 00pabaTeIBaTh TEKCTOBYIO M TAOIMYHYIO HH(DOPMAIIHIO.

- UCIIONIb30BATh  JCIOBYIO  TrpaduKy ©  MyJIbTUMEIua-
UH(pOpMaIHIO.

- CO3/1aBaTh IPE3EHTALUH.

- IPUMEHSTh aHTUBUPYCHBIE CPEACTBA 3aIUTHI HH(OpMALIUH.

- YUTATh (MHTEpIpPEeTHUPOBATH) uHTepderic
CHEIUAIM3UPOBAHHOTO  MPOTPAMMHOTO  OOECIieueHHs, HaXOIUTh
KOHTEKCTHYIO IIOMOIIb, Pa0OTaTh C JOKYMEHTAIEH.

- MPUMEHSTH CIENUAIN3UPOBAHHOE MMPOrPaMMHOE 00ecrieueHIe
it cOopa, XpaHeHus 1 00pabOTKU Oyxrantepckoil nHpopManuu B
COOTBETCTBHMHU C U3Y4aeMbIMH MTPOPECCUOHATBHBIMU MOAYIISIMHU.

- MIOJIb30BATHCS aBTOMATHU3UPOBAHHBIMH cUCTeMaMHu
JIeITOTIPON3BOJICTBA.

- NPUMEHATh METOJAbl W CPEJICTBAa 3aIlUTHl  OyXraaTepcKon
uHpopMaIy;

B pesynpTare ocBOeHHS y4yeOHOM AMCHUIUIMHBI CTYICHT JIOJIKEH
3HATh:

- OCHOBHBIE METOJIbI M CpeicTBa OOpabOTKH, XpaHEHHs,
nepesayy U HaKOIJICHUs MH(POpMaIH;

- Ha3HAa4YCHUE, COCTaB, OCHOBHBbIE XapaKTEePUCTUKU
OpraHU3allMOHHON U KOMITBIOTEPHOM TEXHUKH;

- OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, MPUHLUIIBI
MaKeTHOW  Meperayd  JIaHHBIX, OpraHU3alUil0  MEXCETEBOIo
B3alMOJCHUCTBUS;

— Ha3HA4eHWE W MPHUHLMUIIBI HCIOJb30BAHUS CHUCTEMHOIO U
MPUKIIATHOTO IPOrPaMMHOI0 00ecieueHus;

- TEXHOJIOTHIO ToHMcka uH(popmanuu B cetu MHTepHer,
OPUHIMIIBI  3aIIUTBl  MHGOpPMAMM OT HECAaHKIHMOHHUPOBAHHOTO
JI0CTyIa;

- NIPaBOBbIE  ACHEKThl  HCMOJb30BaHUS  MH(POPMAIIMOHHBIX
TEXHOJIOTHH U MTPOrpaMMHOr0 00ecTIeYeHus;

- OCHOBHbIE€  TOHSTHUS  ABTOMAaTH3MpPOBAHHOW  00pabOTKU
UHpOpMaLuy;

— HaMpaBJICHUs] aBTOMATU3alUU OyXTaJdTepCKON IesTeNbHOCTH;
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- Ha3HAYCHWE, NPHHIMUIBGI OpPraHW3allMd W SKCIUTyaTaluu
OyXrajaTepCcKux HHPOPMAIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3bI M METO/IbI 0OOecTieueHHs HH(OPMAITMOHHOH
0E30I1aCHOCTH.

4.2. @oHI OLEHOYHBIX CPEICTB ISl NPOBeJeHHs] NPOMEKYTOYHOMI
aTTecTaluu 00y4alouUXcs M0 JMCIUIJINHE

Iloka3aTenu u KPUTECPHUH OLICHUBAHUA KOMl'leTeH]_[I/Iﬁ
Ilokazarenu wu KpUTCPpHUHU OLCHHUBAHUA KOMHGTGHHHﬁ, OIMMCAaHUEC MIKaJ
OLICHHUBAHHA COACPIKATCA B IIPUITOKCHUHA 1.

KOHTpOJILHbIe U TECTOBbLIC 3alaHUHA
KOHTpOJIBHI)IC 3aJaHuA COACPIKATCA B ITPHIIOKCHUN 1.

MeToauyeckue MaTepHuaJibl
Mertoauueckue Marepualbl, ONPENETSIONIME MPOLEAYPhl OLCHUBAHUS 3HAHUU,
YMEHUM, XapaKTepu3ywlux (popMuUpoBaHHE KOMIETEHIMN,  COAEpXk aTcsi B
MPUIOKEHUH 1.
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Mpuiaoxenne 1

KoHTpo/IbHO-0LIEHOYHBbIE CPeACTBA
JJIs1 MPOBeIeHUsI MPOMEKYTOUYHOI aTTECTALMHU MO JUCHUIIMHE
OI1.08 UndopManmoHHbIE TEXHOJIOTHH B PO(PECCHOHATBHOI AeSITeJIbHOCTH

1.1. dopma npomexyTouHoii arrecranun: uddepeHinpoBaHHbIi 3a4eT (4 ceMecTp).
1.2. Cucrema oueHUBAHUS Pe3yJIbTATOB BBINOJHEHUS 3a]aHUI

OrneHUBaHUE PE3YJIbTATOB  BBIOJHEHHS 3aJIaHUA  TPOMEXYTOYHOH  aTTeCTaIlHH
OCYILECTBIISICTCS HA OCHOBE CJICAYIOUIMX MPUHIIUIIOB:

JOCTOBEPHOCTH OICHKH — OLICHHBAETCS YPOBEHb C(POPMUPOBAHHOCTH 3HAHHM, YMCHHUH,
NPAaKTUYECKOTO OMbITA, OOMIMX U MPOPECCHOHATBHBIX KOMIIETCHUUH, MPOJAEMOHCTPUPOBAHHBIX
00y4aroIMUMUCS B XOJI€ BBITIOJTHECHUS 3a/1aHUS;

AICKBATHOCTU OLCHKU — OICHKAa BbIIIOJHCHUA 3aIIaHI/Iﬁ AOJDKHA HPOBOAUTHCS B
OTHOIIEHWH TEX KOMIICTEHIIM, KOTOpbIE HEOOXOAUMBI JJs A(PQPEKTUBHOTO BBITOIHECHUS
3a/1aHus;

HAJICKHOCTH OIICHKM — CHUCTEMa OICHMBAHMS BBIMOJHEHHS 3aJlaHHid JO0JDKHA 00J1a/1aTh
BBICOKOH CTEIMEHBI0 YCTOWYMBOCTH MPHU HEOJHOKPATHBIX OICHKAX YPOBHS C(HOPMUPOBAHHOCTH
3HAHWH, YMEHHH, TMPAKTHYECKOTO OIbITa, OOMMX M NPOPECCHOHATBHBIX KOMIICTCHIIUH

00yJaromuxcs;

KOMIUJIEKCHOCTH OIIEHKM — CHCTEMa OILIEHHMBAaHHUS BBITOJAHEHHS 3aJaHuM JTO/DKHA
MO3BOJIATh ~ MHTETPATUBHO  OIEHUBATHL oOOMME ©  NPOPEeCCHOHAIBHBIC  KOMIICTCHIIUU
o0y4aromuxcs;

O6”I)€KTI/IBHOCTI/I OLICHKHN — OIICHKA BBIIIOJIHCHUA 3aI[aHI/II7I JOJI2KHa 6BITB HE3aBHUCHMOU OT
0ocoOeHHOCTEHl  mpo(decCHOHANBPHOW OpPHEHTAlMM WM  MPEANOYTeHUN  IperoiaBaTeei,
OCYIIECTBIISIOMX KOHTPOJIb WM aTTECTALUIO.

[Ipy BBIOMHEHUH TMPOLEAYpP OLEHKH 3a/laHuil HCIOIBb3YIOTCS CIEAYIOLIME OCHOBHBIC
METOABI:

METO/I pacyeTa MepBUYHBIX OAJIOB;

METO/I pacyeTa CBOJAHBIX 0alIOB;

Pe3ynbTaThl BHIONHEHUS 3a/laHU OIEHUBAIOTCS B COOTBETCTBUU C pa3pabOTaHHBIMH
KPUTEPUAMU OLIEHKU.

Hcnonw3yeTcs crobamibHast kaja Jjsl OlleHUBaHUs Pe3yIbTaTOB O0YUEHHUS:
[TepeBoa cTOOATBHON IIKAJIBI yU€Ta PE3YIHTATOB B MATHOAUIBHYIO OIIEHOYHYIO HITKAJY:

KosmnuecTBo 0a/1/10B, HAOpPaHHBIX
Ouenka 32 BbINOJTHEHHE TEOPeTHYeCKOro
MPAKTHYECKOr0 3aaHus
OneHka 5 «OTIUYHOY 91-100
OrneHka 4 «xopouioy 79-90
OreHka 3 «yJOBIICTBOPUTEITHHO 60-78
Onenka 2 «HEeyJAOBIETBOPUTEIBHO» <59

1.3. KoHTpPOJ/IbLHO-01IcHOYHBIE CPECTBA
1.3.1 3aganmue:

1.OTBeTUTH HA OJIUH BOIIPOC.

2. BBITTOTHUTD MPAKTUYECKOE 3a]JaHHE

1. Hatite onpenenenue nHpopmarimonHoit TexHosoruu. [lepeuncnure Buast U'T
2. Jaiite onpenaeneHue MHGOPMAIMOHHON TexHOJIOTHHU. YKaxute 3amaun UT Ha
YPOBHE UCIIOJTHUTEIICKOU NESATEIBbHOCTH
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3. Jlaiite ompenenenue wuHGOPMANMOHHON TexHOoNoruu. [lepeuncnure HsTtarsl,
KOTOpbIE BKIIIOYAET B ce0s1 MH(MDOpMAIMOHHAS TEXHOJIOTUSI 00paOOTKH JTaHHBIX

4. Jlavite omnpeneneHue HWHPoOpMAIMOHHOW TexHoMoruu. IlosicHuTe, KakuMm
oOpazom mMoryT ObITh peasiu3oBanbl T B opranuzanuu (dhupme)

5. Jadite ompeaeneHue MHGOOPMAIIMOHHONW TexHOJoruu. [lepeuncanre oCHOBHBIE
npuHuunel UT

6. Jlaiite ompeneneHue HHPOPMAITMOHHON CHUCTEMBI. YKaKUTE Ha3HAYCHUE
UH()OPMAITMOHHBIX CUCTEM

7.  Jaiite  ompenenenne  wHpopmManmoHHOW  cucTeMbl.  [lepeuuncnure
Kkiaccudukanu nHOOPMAITMOHHBIX CUCTEM. TeKCTOBBIN mporeccop MS Word
8.Ilepeuncnure omnepanuv PeAAKTUPOBAHMS TEKCTOBBIX JOKYMEHTOB. Omnummre
CHI0COOBI KOMMMPOBAHUS TEKCTOBOTO (hparMeHTa

9.Ilepeunciure onepanuu peAaKTUPOBAHUS TEKCTOBBIX JOKYMEHTOB. OmnuIImMTe
CIIOCOOBI MepeMENIeHUsI TEKCTOBOTO (hparMeHTa

10.JlaiiTe onpeneneHue NOHATHIO «(HOpMATUPOBAHKUE TOKYMEHTa». Y Ka>KUTE TUIIbI
dbopMaTHUpOBaHU TEKCTOBOI'O TJOKYMEHTA.

11.Ilepeuncnure napameTpbl GOpPMATUPOBAHUS CHUMBOJIOB

12.Ilepeuncnure napameTpbl GopMaTUPOBAHUS a03a1IeB

13.Ilepeuncnure mapameTpbl GOpPMATUPOBAHUS CTPAHUI]

14.IlepeuncauTe TUIBI CIIUCKOB. Y KaXKUTE MapaMeTphl POpMaTUPOBAHUS CITUCKOB.
15.Ilepeuncnure ciocoOwl co3ganus Tadaun B MS Word.

16.0mummTe cnocoObl peIakTUPOBaHMs CTPYKTYpbl Tabuibl B MS Word: BcTaBka
CTPOKH, CTOJNIOIA, 00bEAUHEHUE sueeK, pazoueHue sueiiku 10. Onummre cnocoObl
dbopmatupoBanus Tabauil B MS Word.

17.0nummTe anropuT™M BBIIOJHEHHS BblUMclIeHH B Tabmumax MS Word
Tabmuunseiii npoueccop MS Excel 1. [lepeunciure ocCHOBHbIE BO3MOXKHOCTH MS
Excel.

18.ITlepeuncnrure BO3MOKHOCTH BBOAA M PEAAKTHUPOBAHUS JAHHBIX B 3JIEKTPOHHOMN
tabnuie. 19.0mummure cnocoObl peakTUPOBAHUSI CTPYKTYPhI TAOJIMIIBI: BCTABKa
CTPOKH, CTOJIOIA, 00bETMHEHNE STUCCK

20.0numute crnocoObl (popMaTUpoBaHUs JAaHHBIX: (OPMATHl YKCEN, TapamMeTpbl
dbopmaTHpoBaHUs TEKCTA, PACIIOJIOKEHHE TEKCTA B STYEHKE B HECKOJIBKO CTPOK.
21.0numute cnocoosl popmMaTUpOBaHUS TAOTUIIBI.

22. Jlaitte onpenaenenue nouatuio «popmyna» B MS Excel. Onummre anroputm
co3fianust GOpMyJIbI.

23. Jlaitite onpenenenue noustuio «pynkuus» B MS Excel. Onumure anroputm
paboTbl MmacTepa pyHKIUH

24 Jlaiite ompenereHUue TMOHATHIO «COPTHUPOBKA JaHHBIX». OMUIIUTE CHOCOObI
BBITIOJIHEHUS COPTUPOBKHU MHpopmanu B MS Excel.

25. JlaiTe ompesneneHue MOHATHIO «PUIbTpanus AaHHBIX». OMUIIUTE CIIOCOOBI
BBITIOJIHEHUS (PruTbTparuu JaHHbIX B Tabimie MS Excel.

26. JlaiiTe ompeneneHune MOHATHIO «auarpammay. OMUIIUTE CIOCOObl TOCTPOCHUS
JarpamMMel.

27. [laiiTe ompeneneHue MOHATHIO «auarpaMmay. OMUIIUTe CrocOObl U3MEHEHUS

napaMeTpoB noctpoeHHoi auarpammel. CYBJL MS Access
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28.JlaiiTe onpeaeneHne MOHATHIO «0a3za qaHHbIX». [lepeuncnure Tunsl bJI.

29. JlaiiTe ompenereHUE TMOHATUAM «IoJie 0a3bl JAaHHBIX» M «3aMHUCh 0a3bl
naHHbIX». [lepeunciauTe onepaiuu ¢ nojsiMu U 3anucsimu b/1.

29 Onummte anroputm coszaanus HoBol b/l B MS Access.

30.Ilepeuncnure u oxapakTepusyiiTe 00bEKThI 0a3bl JaHHBIX MS Access.

HpnMepnoe MNPaKTUIECKOE 3alaHuE

1. OdopmMuTh TUCHMO TIPUTTIAIIICHUE
2. Odopmuts ciry:keOHYI0 HHPOPMAITUOHHYIO 3aITUCKY
3. OdopmuTts pacnopspkeHne

1.3.2. Kpurepuu ouenku

Kpurepuu onieHk# pe3y/1bTaTOB BHINOJTHEHUS TEOPETHYECKOTO Banasl 3a
3a/1aHuA KPHUTEPUH OLIEeHKH
MakcuMaJbHBIH
oann-—1
1 |- nemoHcTpupyer riayOOKOe, MOJIHOE 3HAHWE M IOHUMaHUE 1

y4eOHOro MaTepuana;

- Ja€T TOYHOE OINPEJEICHUE U NUCTOJIKOBAHUE OCHOBHBIX IOHATUH,
TEPMHHOB;

- IpU OTBETE JEMOHCTPUPYET CaMOCTOSATEIBHOCTh CYXKICHUH,
IIPUBOJUT BEPHBIE apTyMEHTBHI, 1€IACT IPaBUJIbHBIE BBIBOBL;

- IOCJIeI0BaTeIbHO, UYETKO, CBA3HO, JIOTMYHO M 0€30IHO0YHO
u3jaraeT y4eOHbI MaTepHal;

- TNpPaBWIBHO M OOCTOATEIBHO OTBEYAET HA COIYTCTBYIOILUE
BOITPOCHI

2 | - IEeMOHCTpUPYET 3HaHUE U TOHUMaHHe y4eOHOro MaTepHaa; 0,5
- B OCHOBHOM IpaBWJIbHO, 0€3 M3MEHEHHs] OCHOBHOHM CYTH, JaeT
onpeAeseHus MOHITUH, TEPMUHOB;

-IpH  OTBETE JEMOHCTPHUPYET CaMOCTOSATENBHOCTb CYKICHHH,
BbIBOAbI BEPHBIC, HO HEJOCTATOYHO apryMCHTUPOBAHBI;

- y4eOHBIH MaTepuan u3JaraeT B ONPEACICHHON JOrMYecKon
IIOCJIEI0BATEIbHOCTH

- IIpU OTBETE Ha BOMPOC JIOMYCKAeT HECYLIECTBEHHbIE OMIMOKU U
(umu) He OoJyee JBYX HEIOYETOB, KOTOPBIE CTYIEHT MOXET
UCTPaBUTh CaMOCTOSITEIbHO TpU TPEOOBAaHUM TPETOAaBaTENs;
Ja€T MPAaBUJIBHBIC OTBETHI HA CONMMYTCTBYIOIITMEC BOITPOCEHI

3 | - packpbIBaeT OCHOBHOE COZIepKaHue YueOHOro Marepuara; 0,25
- JIONyCKaeT OMMUOKHM B ONPEICIICHHH M UCTOJKOBAHHH OCHOBHBIX
HOHATHUI, TEPMHUHOB, KOTOPHIE MOXKET UCIPABUTh CAMOCTOSITENILHO
WM TIpY HEOOJIBIIION MTOMOIIN TTPETIOIaBaTeNs;

- CaMOCTOSATENIbHO (POpMYyTUpPYyeT OTBET Ha BONPOC, MPUBOAUT
YaCTUYHO BEpHBIC aPTyMEHTHI, OTACIbHBIC BBIBOABI HEIb3S
CUNTATh BEPHBIMH U 00OCHOBAHHBIMU;

- HapyleHa JIOTWYecKas TMOCJIeOBATEeIbHOCTh  W3JI0KCHUS
yuyeOHOro Marepuajia, NpUd OTBETE€ Ha BOMPOC JOMyIIEHa OJHa
rpy0Oas ommoOKka u (uin) 60Jee IByX HEJOUETOB;

- CTYJICHT HCIBITHIBAET 3HAUMUTENbHBIC 3aTPYAHEHUs, OTBeYask Ha
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COITYTCTBYIOILIIE€ BOMPOCHI

4 | - He pacKpbIBaeTCsl OCHOBHOE COJIep)KaHue yueOHOro MaTepuraa; 0
- HE 3HaeT WM JaeT HEBEPHOE OIpENeICHUe M HCTOJIKOBAHHE
OCHOBHBIX MOHSITUN, METOJIUK;
- IAI0TCS HEBEpHBIE OTBETHI HA BOIPOCHI
UToro 1
Kpurepum ouieHKH K IPAKTHYECKOMY 3aJaHuI0 1: bannel 3a kputepun

Odgopmump nucomo npuznauienue OLICHKU
Odhopmums nucemo 3anpoc
Ogopmump nucomo nanomunanue
Odopmums nucemo uzeewienue
Odhopmums nucomo npeonosrcenue

1 IIpumenenune onuuu (popMATHPOBAHUS: MakcuMasbHbIH

oau 1

IpudT (Times New Roman) 0,2
Pazmep mpudra (12, 14) 0,1
3arnaBHble, KUpHbIE OYKBBI B 10 pekBU3UTE - HANMEHOBAaHUU 0,1
NOKyMeHTa, OTcyTcTBHE 10 pekBH3UTa B MHCHME
MesxcTpounblit uaTepBai B peksusute 20 (1,5;mepen u mocie 0,1
Onrt.)
MeXCTpOUHbIN HHTEPBAJ B 3ar0JIOBOYHON U 0QOPMIISIONIEH YyacTu 0,1
- oguHapHbIN (Iepen, mocue - 0 nr)
AOG3anHbIi OTCTYN B 00enx 4actsax B 20 pexkuzute - 1,25 0,1
BripaBauBanue pexkBuzuta 20 (pacmoyioskeH Mo MIMprHe, B 00enX 0,1
qacTsXx)
[Tonsa noxymenTta (BepxHee — 1,5 cM; HuxkHee — 2,0cM; eBoe — 0,1
2,5¢Mm; mpaBoe — 1,5 cm)
OdopmiieHne 3aroJoBOYHON YacTu B TabuIle (BEPHBIA pa3mep 0,1
obeux rpad)

2 PexBu3UTHI

2.1 | Hannume u oopMiieHHe PeKBH3UTA: MakcumMaJbHBIH

oaaa -1

HaumeHnoBanue opranusaiuu - 5 0,2
- HaJIM9ue
- 0(pOpPMJIICHHE U MECTO PACIIOJIOKEHHS
CripaBovHbIE JaHHBIE 00 OpraHW3amuud - 8 0,1
- HaJI4ue
- o(hopmIIEHHE B MECTO PACTIOJIOKEHUS
OtcyrcTBUEe BHJa TOKyMeHTa — 9 0,1
Jara noxymenra -10 0,1
- HaJIM9ue
- oopmiieHHe
- MIOTYCPKUBAHUE
Perucrpanmonsslii HoMep JokymMeHTa — 11 0,1
- HaJIM49ue
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- ohopmiieHME
- NIOAYCPKUBAHNC

Ccbuika Ha peruCTpallMOHHBIA HOMEP U JIaTy AJOKyMeHTa -12 0,1
- HaJIM4ue
- oOpMIICHHE U MECTO PACIIONIOKEHUS
- IOTYEPKUBAHUE
Anpecar -15 0,1
- HaJIM4ue
- 0(hOpMIICHHE U MECTO PACIIONOKEHUS
3arosoBOK K TeKcTy -17 0,1
- Hamuue (OTCYTCTBUE)
- 0(hOpPMJICHHE U MECTO PACIIOTIOKECHUS
IMoxmuce -22 0,1
- HaJIM4ue
- 0(hOpMIICHHE U MECTO PACIIONIOKEHUS
Otmetka 00 ucrionHUTENE - 25 0,2
- HaJ4ue
- oopMIICHHE
2.2 | TpeboBaHus K TEKCTYy TOKYMEHTA - 18 peKBU3UTY MaxkcumaJsibHbIi
oaaa - 0,5 6aaaa
CoburotaeTcsi CTPYKTypa TeKCTa: HaJTudue 2 4acTeu 0,06
Bepnoe oOpamenne K aapecary: Haluuue 2 DIIEMEHTOB 0,06
ouIMaTBEHOr0 00paleH s B 3aBUCUMOCTH OT BHUJIA MHChMa
TOYHOCTH 0,06
JIOTUYHOCTh 0,06
apryMeHTHPOBAHHOCTh 0,06
MOCJIEIOBATEILHOCTH (110 YacTsIM) 0,06
(dbopMyIa BeXJIUBOCTH (MMUCHMO), BEPHBIN BBIOOD MO CUTYAIHH 0,06
2,5
KpuTepuu o11eHKH K IPAKTHYECKOMY 32IaHUIO 2: Baner 3a kputepun
Odopmump cyrcednyro ungopmayuonnyio 3anucKy OLICHKH
Ogopmump cyrxceOHYI0 UHUYUAMUBGHYIO 3ANUCKY
Ogopmump 00vACHUMENBHYIO 3ANUCKY
Ogopmums cnpasky, noomeeprcoarouiyio paxm padonvl
Ogopmumps cnpasKy npou3e00cmeeHHy0
Ogopmump nepeuens
Odgopmumep akm o napywienuu mexHuku 6e30nacHocmu
1 IIpumenenne onuuu (OpMATHPOBAHUA: MaxkcumanbHbII
0aya1 - 16aaa
pudt (Times New Roman) 0,2
Pasmep mpudra (12, 14) 0,1
3arnaBHble, KUpHbIE OYKBBI B 10 peKBU3UTE - HAMMEHOBAHUHU 0,1

JIOKyMEeHTa, oTcyTcTBUe 10 pekBHU3WTa B MUChME
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MesxcTpounslii uatepBai B peksuzute 20 (1,5;nepen u nocie 0,1
Ont.)
MesXcTpOUHBIN HHTEpPBaJ B 3ar0JI0BOYHON U 0OpMIISIONIEH yacTu 0,1
- oguHapHbIU (epen, nocue - 0 nr)
AO3auHbIi OTCTYN B 00eux 4actsax B 20 pexkBuzute - 1,25 0,1
BripaBauBanue pexusuta 20 (pacroyioskeH o HIMpUHE, B 00enx 0,1
4acTsX)
ITons mokymenra (BepxHee — 1,5 cM; HIkHee — 2,0cM; 1eBOE — 0,1
2,5¢cMm; npaBoe — 1,5 cm)
OdopmieHue 3aroioBOYHOM yacTH B Tabuuiie (BEpHbIH pazmep 0,1
obeux rpad)

2 PexkBU3NTBI

2.1 | Hannume u opopMiIeHNe pPeKBU3UTA: MaxkcumanbHBII

0aya -1 6as

HanmenoBanue opranuzanus - 5 0,2
- HaJ4ue
- 0(hOpPMJICHHE W MECTO PACIIOIOKCHUS
Mecrto u3ganus - 13 0,1
- HaJ4ue
- 0(hOpPMJICHHE W MECTO PACIIOIOKCHUS
HaumenoBanwue Buna fokymenTa — 9 0,1
- Hajnuuue (OTCyTCTBUE)
- 0(hOpMIICHHE U MECTO PACIIONIOKEHUS
Jara noxymenra -10 0,1
- HaJ4ue
- oopMIICHHE
- IOTYEPKUBAHUE
Perucrpanuonsslii Homep qokymenTta — 11 0,1
- HaJiM4ue
- ohopmiieHue
- IOTYEPKUBAHUE
Anpecar -15 0,1
- HaJ4ue
- o(hopmIIEHHE ¥ MECTO PACTIOJIOKEHUS
3arojoBoK K TekcTy -17 0,1
- HaJIMaue
- 0(hOpMIICHHE U MECTO PACTIONOKEHUS
IToamnuce -22 0,1
- HaJI4ue
- o(hopmIIEHHE M MECTO PACTIOJIOKEHUS
I'pud yrBepxnenus -16 0,1
- Han4aue (OTCYTCTBHUE)
- ohopmiieHmne

2.2 | TpeboBaHus K TEKCTYy TOKyMEHTa — 18 pEKBU3UTY MakcumaJbHBbI

oaaa - 0,5 6anaa

Co0roaeTcst CTpyKTypa TeKCTa: HaJIMyue yacTeil 0,1
TOYHOCTE 0,1
JIOTMYHOCTb 0,1
apryMEeHTHPOBAHHOCTb 0,1
MOCIEIOBATENLHOCTD 0,1
Hroro 2,5

N
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Kpurepun oieHKHM K TPAKTHYECKOMY 3a1aHHIO 3:

bannel 3a kputepun

Ogopmump npurkaz no oCHO6HOU deamenbHoCmu OLICHKU
Odhopmums pacnopssrncenue
Odgopmums yxkazanue
1 IIpumenenue onuuu (pOPMATHPOBAHUS: MakcuMasibHbIH
0auaa -1 6asa
Ipudr (Times New Roman) 0,2
Pazmep mpudra (12, 14) 0,1
3araBHble, KUpHbIE OyKBBI B 10 peKBU3UTE - HANMEHOBAaHUH 0,1
NOKyMeHTa, OTcyTcTBUE 10 pekBU3UTa B MHCHME
MesxcTpounslii uaTepBai B peksuzute 20 (1,5;nepen u nocie 0,1
Onrt.)
MeXCTpOUHBIN HHTEPBAJ B 3ar0JIOBOYHON U 0(YOPMIISIONIEH YacTu 0,1
- oguHapHbIN (Iepen, mocue - 0 nr)
AO3anHbIi OTCTYN B 00enx 4actsax B 20 pekBuzute - 1,25 0,1
BripaBauBanue pexBuzuta 20 (pacmoyioskeH Mo MIHpUHE, B 00enx 0,1
4acTsXx)
[Tonsa noxymenTta (BepxHee — 1,5 cM; HuxHee — 2,0cM; 1eBoe — 0,1
2,5¢cMm; mpaBoe — 1,5 cm)
Odopmrenue 3aroIoBOYHOM YacTH B Ta0iuile (BEPHBIN pazMep 0,1
obeux rpad)
2 PexBusuthr
2.1 | Haaruume u opopMiIeHHE PEKBH3HTA: MakcumajbHBbIH
oaaa -1 6ana
HaumeHnoBanue opranusaiuu - 5 0,2
- HaJIMaue
- 0(hOpMIICHHE U MECTO PACTIONOKEHUS
Mecto uznanus - 13 0,2
- HaJ4ue
- o(hopmIIEHHE B MECTO PACTIOJIOKEHUS
HaumenoBanwue Buia fokymeHTa — 9 0,1
- Hanuue (OTCYTCTBUE)
- 0(hOpMIICHHE U MECTO PACTIONOKEHUS
Jara noxymenra -10 0,1
- HaJiM4ue
- ohopmiieHmne
- IOAYEPKUBAHUE
Perucrpanuonnslii Homep qokymenTta — 11 0,1
- HaJI4ue
- ohopmiieHME
- IOTYEPKUBAHUE
3aroJoBoK K Tekcty - 17 0,1
- Hamnuue (OTCYTCTBUE)
- o(hopmIIEHHE M MECTO PACTIOJIOKEHUS
IToamnucek - 22 0,1
- HaJI4ue
- ohopmiieHne
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Bussi - 21 (1ipy HEOOXOAUMOCTH ) 0,1
- HaJIM4ue
- ohopmiieHME

3 TpedoBaHus K TEKCTY 10KyMeHTA - 18 pekBU3UTY MakcumaJbHBI

oaaa - 0,5 6anaa

Cobmo1aeTcsi CTPYKTypa TeKCTa: HaJu4ne 2 yacTeu 0,08
B  koHcrartupyromeil 4yacTM  yKa3aHO ~ OCHOBaHUE  WIIU 0,08
IIPUYMHA(JIOKYMEHT, J]aTa, HOMEP)
PacnopsiauTenpHblii  T7IArosl BBIJAEIEH OTIEIbHOM CTPOKOW | 0,08
o opMIICH 3arIaBHBIMU OYKBaMH
TekcT pacnopsiuTenbHON YacTu pa3OUT Ha MYHKTHI, HE MeHee 3 0,08
qacTen
IIyHKTBI TIOCTPOEHBI 1O BEpPHOM CXEME: HCIOJHUTEND (M), 0,08
MOpYyYEHUE, CPOK MCTIOTHEHHUSI
[IpucyTcTBYeT NyHKT O KOHTPOJIE 0,08
HUroro 2,5

1.4. MarepuajibHO-TeXHHYeCKOe olecrevyeHue JIsi NPOBeJACHUS] NPOMEKYTOYHOMH
aTTrecTanuu

ATTectansi TPOBOOUTCA B J1aboparopur  MH()OPMAIMOHHBIX ~ TEXHOJOTHHA B
npodeCcCHOHATILHOM 1eATEbHOCTH.

1.5. YueOHo-MeTOAUMYeckoe M HMH(OPMAIMOHHOE oOOecredeHUe IJsA NPOBeIeHUs
NMPOMEKYTOYHOM aTTecTAllUN

OcHoBHbIE yUeOHbIe U3IaHUA

1. I'aBpunos, M. B. NnpopmaTrka n nHOpMaALIMOHHBIE TEXHOJOTHH: YIYEOHUK IS
cpeaHero mnpodeccuoHaabHoro obpazoBanus/ M. B. I'aBpunos, B. A. Knumos. — 4-e¢ wusn.,
nepepad. u gorm. — Mocksa: U3marensctBo Opaiit, 2020. — 383 ¢. — (IlpodeccuonansHoe

obpazoBanue). — ISBN 978-5-534-03051-8. — Texkcr: anekrponnsiit / ObC FOpaiit [caiit]. —
URL: https://urait.ru/

2. Muxeea E.B. Wudopmaruka. I[Ipaktukym: yueb. mocobue i CTyH.
yupexaeHnuit cpen. npod. oopazosanus /E.B. Muxeesa, O.W. Tutosa.- 2-e u3a. crep.- Mocksa:
Wznatenbckuii nentp "Axkanemus”, 2018.- 224¢. ISBN 978-5-4468-6279-5

3. MuxeeBa E.B. Mndopmaruka: y4eOHHK IJsi CTYA. YUpexXACHUN cped. mpod.
oOpazoBanus /E.B. MuxeeBa, O.W. TutoBa.- 2-¢ u3f., crep.- MockBa: M3natenbckuii HeHTp
"Axagemus", 2018.- 400c. ISBN 978-5-4468-6564-2

4. Muxeesa E.B. HHdopmannoHHblE TEXHOJOTMH B  HpOQecCHOHATbHOM
JEeSTeNIbHOCTH: YYEOHUK JJIs CTYl. yupexJaeHui cpen. npod. oopazosanus /E.B. Muxeea, O.U.
TuroBa.- 2-e u3a., crep.- MockBa: M3narensckuii nentp "Axagemus”, 2018.- 416¢. ISBN 978-
5-4468-6594-9

5. Muxeesa E.B. Ilpaktukym 10  HHGOPMAIMOHHBIM  TEXHOJOTHSAM B
MpoeCCHOHAIBHON JIeATENTBHOCTH: y4e0. mocoOue JUIsi CTyA. YYPEeKICHUM cpel. mpod.
oOpaszoBanus /E.B. Muxeesa, O.1. TuroBa.- 2-¢ usn., crep.- MockBa: H3naTenbckuil LEHTP
"Axanemus", 2018.- 288c. ISBN 978-5-4468-6563-5

6. Oranecsn B.O. HWHpopMmaloHHBIE TEXHOJOTHMM B  HPOQecCHOHATBHOM
NEATeTLHOCTH : YYeOHMK Uil CTyA. YydpexaeHui cpen. mpod. oOpazoanusi / B.O.
Oranecss, A.B. Kypunosa. - 3-e u3n., crep. - M.: U3narensckuii nentp «Axaaemus», 2019. —
224 c. B iep. ISBN 978-5-4468-8428-5
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7. Hemun, A.O. Uudopmaruka. JlabopaTtopHblii NpakTHKyM: ydeOHOe mocoOue
U1 cpeaHero npodeccuoHanbHoro oopazoanusi / A. 0. Jlemun, B. A. JlopodeeB. — Mockaa :
WznatensctBo FOpaiit, 2020. — 133 ¢. — (IIpodeccuonansuoe odbpazoBanue). — ISBN 978-5-
534-07984-5. — Texcrt: anexrponnsiii // DbC IOpaiir [caiit]. — URL: https://urait.ru/

I[OI[OJ'[HI/ITCJILHLIG y‘leﬁl—lble H3TaHUA

8. Nudopmannonnsie TexHosorud B 2 1. Tom 1: y4eOHUK Ui CpeaHETro
npodeccuoHasibHoro  oopazoanusi/  B. B. Tpobumos,  O.II. Unpuna,  B. U. Kuses,
E. B. Tpodumosa ; mon penakiueir B. B. Tpopumoa. — Mocksa: U3znatensctBo Opaiir,

2020. — 238 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-03964-1. — Tekcr:
anektponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/

9. Nudopmarnmonnsie TexHosormu B 2 T. Tom 2 : y4eOHHUK [UJII CpPEIHETO
npodeccuonansHoro obpazosanusi / B. B. Tpodumon, O. Il. Unsuna, B. . Kuses, E. B.
Tpodumona ; orBercTBeHHBIN pemakTop B. B. Tpodumos. — mepepad. u gom. — Mocksa :

WznatenberBo HOpaiit, 2020. — 390 c. — (IIpodeccuonansruoe obpazosanue). — ISBN 978-5-
534-03966-5. — Tekcr : anexkrponnsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/

HNuTepHeT-pecypcsl

10.  CaiiT 21eKTpOHHO-0MOIMOTEYHOH crcTeMbl Znanium.com http://znanium.com/.
11.  http://www.chaynikam.info/foto.html Kommbrorep ast «4aiiHUKOBY

12.  http://urist.fatal.ru/Book/Glava8/Glava8.htm DiexTpoHHbIe Mpe3eHTaIInN

MeToauuyecKkue YKa3aHusd QJI oﬁyqamumxca 0 OCBOCHHIO TUCHUIIJIMHBI

13. Metonuyeckue yka3aHus sl O0y4arouXcs MO BBHITOJHEHUIO IPAKTHYECKUX padoT.
14. Meroauueckue yka3zaHus AJi1 00y4aroluXcsl 0 BRIMOJTHEHUIO 3a1aHUi
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